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The Estate Management Module is designed to manage all activities related to estate
properties in a structured and efficient manner. It enables users to maintain property
records, conduct auctions, manage tenancy details, and handle rent collection through a
single integrated system.

This module ensures a transparent and traceable workflow by capturing every action
performed at different stages, including data entry, verification, approval, and payment
processing. It facilitates seamless coordination between multiple user levels, ensuring
that all estate-related transactions are processed accurately and systematically.

The system supports end-to-end operations such as property addition and modification,
auction management, agreement creation, rent tracking, and online payment collection.
It also maintains complete workflow history and transaction records, enabling users to
monitor progress and verify actions at each stage.

Overall, the Estate Management Module helps streamline estate operations, improve
data accuracy, and ensure accountability through a well-defined workflow and centralized
management system.
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2 Standard Operating Procedure
SOP — Common Buttons & Actions (System-Wide)

This SOP defines the standard buttons and actions commonly available across modules
in the e-Nagar 2.0 system.

Create / Create New

e Used to initiate a new record or application.

e Opens the respective entry form.

sutrmc )

¢ Saves the entered or updated details.

e Used in all forms to confirm data entry.

Reset
Reset

e Clears all entered data from the form.

e Used to re-enter information from the beginning.
&

Edit [

¢ Allows modification of an existing record.

e Opens the form with pre-filled data.

Delete @

¢ Removes the selected record from the system.
e Requires confirmation before deletion.

View @

¢ Displays complete details of a selected record.
e Used for read-only access without editing.
Search

o Filters records based on entered keywords.

¢ Helps quickly locate specific entries.

e Used in transaction-based modules.
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Level dropdown

ra T

[f L2 Verifier Estate v |

\ /
M, A

L1 Initiator Estate

L2 Verifier Estate

L3 Approval Estate

Sanrch
Figure 2-1

Level Selection Dropdown — Used to select the user role or workflow level (e.g., L1
Initiator, L2 Verifier, L3 Approval) for performing actions in the e-Nagar 2.0 system. This
option is located on top-right side of the system screen.

Forward — Moves the record to the next level in the workflow after entering remarks for

.
further processing or approval.

Backward — Sends the record back to the previous level for correction or re-verification.

View Workflow History — Displays the complete audit trail of the record including

‘ View Workflow History
actions taken, users involved, remarks, and timestamps. "

Approve — Finalizes and accepts the record at the approval level with remarks,

completing the workflow in the e-Nagar 2.0 system.
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Login
This page allows authorized you to securely access the e-Nagar 2.0 system.

Enter the portal link inside the browser address bar and press Enter to open the login

page.

Enter User Name, Password &
Captcha Code

Sign In

User Name

Enter username

M e-Nagar 2.0

7 GUIARAT // S

Click to save login Password
details or Retrieve your

password

Enter password ® e

Verification Code

Gujarat eNagar an initiative by Urban
Development & Urban Housing Enter captc aycqgsc | ©
Department, Government of Gujarat Y FererEere Torget paseword |

Click to login o
Sign in GUJARAT SSO

Don't have an account? Register

Figure 3-1
Fields and Options
e User Name — Enter your registered username. (Text)
e Password — Enter your account password. (Password)
e Verification Code — Enter the captcha code displayed on the screen. (Text)
¢ Remember Me — Select to save login details for future sessions. (Checkbox)

Buttons / Links

Login — Click to access the system after

entering valid credentials.

Sign in GUJARAT SSO — Click to log in using Gujarat SSO.

Forgot Password? — Click to reset your password.

Register — Click to create a new account.



Estate Management User Manual

4 Estate Management

Estate Management module helps in managing, maintaining, and administering land,

properties, and assets owned by an organization or authority within the e-Nagar 2.0

system.

4.1 Master

ESTAte Mar

59 Dashboard 0 e e

(=) Estate Management Master > Category Type Master

Transactions 5 Sub Category Master

Reports s Dropdown Master

Penalty Details Master
Dashboard

GST Details Master

Fee Master

Figure 4-1

Master Module — Overview

This section allows users to manage all master data required for estate-related

processes in the e-Nagar 2.0 system.

Estate Management - Master from the left menu to access the Master module.

Available Masters

The following master options are available for configuration:

Category Type Master — Define and manage different estate categories.
Sub Category Master — Configure sub-categories under each category.
Dropdown Master — Manage values used in dropdown fields across the system.

Penalty Details Master — Define penalty rules and charges applicable to
processes.

GST Details Master — Configure GST rates and related tax details.

Fee Master — Set up fees applicable for different services and transactions.
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4.1.1 Category Type Master

This page is used to view, manage, and maintain all estate category types in the e-Nagar
2.0 system.

Estate Management - Master - Category Type Master

Category Type Master [ ARil Us2 1222 search Q

Action [ [51  category Type [ Suil usiz 1l Description / adlsl T4

” - . Click to
(4 @ [®] Estate Units Estate Property holds by ULE open add
[ERING) Testing Property Testing Auction Flow form

Data
L’ @ [®] Tenement Number Columns Tenement Mumber of Estate
40 ® Hoardings Hoarding
[ERING) Hoardings Sign Beard Hoardings Sign Board
[ERING) Estate Properties testing

Click to edit, delete
Coe

oo
U ® oHginigg] Jighigl
Zwe ASDFGH.JK

Estate Unit

water front estate testing

Showing 1to 10 of 13 records Records 10 v ' |T| |T| |T|

Figure 4-2
Page Functions

The page displays a list of all created category types along with their descriptions and
available actions.

Fields / Columns

e Action — Provides options to manage the selected record. (Icons)
e Category Type — Displays the name of the estate category. (Text)
o Description — Shows details about the category type. (Text)
Action Buttons (Per Record)

o Edit — Click to modify the selected category type.

o Delete - Click to remove the selected category type.

e View — Click to view details of the selected category type.

Top Controls

¢ Search — Enter keywords to filter category records. (Text)

.
¢ Create New — Click to add a new category type.
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4.1.1.1 Add

This page is used to create and manage estate categories in the e-Nagar 2.0 system.

Click on Category Type Master - Category Type Master - Add to open the Estate
Category Form.

-
¢ Estate Category Form /[ AA%22 il sl
Category Name [ Aale o1 - Category Description [ ile] dila
Enter Category Name Enter Category Description Enter Details
‘ Reset ‘ Click to submit or
B reset

Figure 4-3
Fields
e Category Name — Enter the name of the estate category. (Text)
o Category Description — Enter a brief description of the category. (Text)

Buttons

e Submit — Click to save the category details.

‘ Reset |
¢ Reset —Click" ! to clear all entered fields.

4.1.1.2 Edit

.
< Estate Category Form / 2222 Aeil sl
Category Name [ Al sl Category Description [ #4ls] gl
Estate Units Estate Property holds by ULE
| Reset | Edit details here
Figure 4-4

Here you can edit details.

10
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4.1.2 Sub Category Master — Overview

This page is used to view, manage, and maintain all estate sub category types in the e-
Nagar 2.0 system.

Estate Management - Master - Category Type Master

Sub Category Master / el A il 1222 search Q

Action [ [511 category Name [ slaild «ip1 14 sub Category [ Yai dail 14 Description / aglst )

[CRIRG) Bhavnagar Estate Property 8 68679967908 9789569769 O%Ie\rc]katgd

r_." ml [©] Estate Unit Feople Farty Plot Testing form

4 U ® Testing Property CCE\)Sr:?ns Business Property Testing

[3 m [©] Estate Unit Business Property Testing

r_," ml [©] Estate Unit Shop 11 Outer Roadside shop

4 U ® new input Software companys

[CRIRG) Hoardings hfgghjhk

r_," ml [©] Big Holls Holls

40U ® Bhavnagar Estate Property Enterprise Property Enterprise Property

[3 m [©] Waterfront Estate Commercial Property Testing

Showing 1to 10 of 21 records Records 10 v ' |T| |?| \T| \T\
Figure 4-5

Page Functions

The page displays a list of all created sub category types along with their descriptions
and available actions.

Fields / Columns

e Action — Provides options to manage the selected record. (Icons)

o Category Type — Displays the name of the estate sub category. (Text)
¢ Description — Shows details about the sub category type. (Text)
Action Buttons (Per Record)

o Edit — Click to modify the selected sub category type.

o Delete — Click to remove the selected sub category type.

¢ View — Click to view details of the selected sub category type.

Top Controls

e Search — Enter keywords to filter sub category records. (Text)

.
e Create New — Click to add a new sub category type.

11
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4.1.2.1 Sub Category Master — Overview

This page opens when the Create New button is clicked. It is used to add a new sub-

category under a selected sub category.

.

& Estate Sub Category Form [ 21222 Guail sl

Estate Category | ¥322 8l * subCategory Name | Gual] «i: * SubCategory Description | Guasl il

--select-- v Enter SubCategory Name Enter SubCategory Description Enter Details
‘ Reset ‘ Click to submit or
| reset
Figure 4-6

Fields

o Estate Category — Select the sub category under which the sub-category will be

created. (Dropdown)
e Sub Category Name — Enter the name of the sub-category. (Text)
e Sub Category Description — Enter a brief description. (Text)

Buttons

e Submit — Click to save the sub-category details.

Reset |

¢ Reset — Click | ! to clear all entered fields.

4.1.2.2 Edit

< Estate Sub Category Form [ 322 Gualail sli

Estate Category [ @zt Aeil subCategory Name | Gualsall sty * subCategory Description [ Gualall dals

Bhavnagar Estate Proper.. v 68679967908 9789569?6‘4

o N

Figure 4-7

Here you can edit details.

12
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4.1.3 Dropdown Master — Overview

This page is used to manage all dropdown values used across different modules in the e-
Nagar 2.0 system.

Estate Management - Master - Dropdown Master
Click on any dropdown name or action icon to open the Dropdown Form.

Dropdown Master search Q
Dropdown Name T}
Type of Penalty Charge

4 ® Rent Frequency Data

“ ® Cancellation Type Column

4 @ Transfer Application Type

¢ ® Click to
edit or view

“®

4 @ Board Type

¥ ® Relation of tenant

¢ ® Connection Use

4 ® Application Type

Showing 1to 10 of 26 records Records 10 v n| 2 |[3]]>]]»]

Figure 4-8

Dropdown Master — List Page

Fields / Columns

e Action — Provides options to manage the selected dropdown. (Icons)

e Dropdown Name — Displays the name of the dropdown used in the system. (Text)
¢ Action Buttons

¢ Edit — Click to modify dropdown values.

¢ View — Click to view dropdown options.

13
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4.1.3.1 Add

Dropdown Form — Overview

This page is used to add and manage options under a selected dropdown.

< Dropdown Form

Option Label | [Asey dua

[ Enter Option Label } Erter detals

m | = | -

Click to submit
or reset

Search Q

Options List

Dropdown Option 11
Daily Penalty

Flat Penalty (Monthly}

Penalty Percentage (Per Annum)

Click to
select or
delete

Figure 4-9
Fields
e Option Label — Enter the value to be displayed in the dropdown. (Text)

Buttons

e Submit — Click to save the dropdown option.

‘ Reset ‘
e Reset —Click ' ! to clear the entered value.

Options List

Fields / Columns

e Action — Provides options to manage dropdown options. (Icons)
e Dropdown Option — Displays the added option values. (Text)
Action Buttons

¢ Edit — Click to modify the option.

o Delete — Click to remove the option.

14
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4.1.3.2 Edit

&
Click & to open the edit page to update the selected dropdown option.

< Dropdown Form

Option Label | [A5ey o ©

Daily Penalty

Edit here

Options List Search Q

Action Dropdown Option Tl
[CARm) Dally Penalty
Flat Penalty (Monthly)

]
m Penalty Percentage (Per Annum}
]

ERE

rmonthly

Figure 4-10

15
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4.1.4 Penalty Master — Overview

This module is used to define, process, and approve penalty rules for estate-related
transactions in the e-Nagar 2.0 system.

Estate Management —> Master - Penalty Master

Click on Create New to open the Penalty Master Form.

Click to open
. add page
Penalty Master | £5 41222 search
ULB Name | Financial Year { Estate Category Penalty Type | Penalty Value [ €5 Grace Period [ .
Action / (54t ylqeil Am Ar2usly ay |2z el N oisuse LS EERET ™ stotus [ Rala

Mo records found

Figure 4-11
Penalty Master — List Page
Fields / Columns
e Action — Provides options to manage the penalty record. (lcons)
o ULB Name — Displays the selected urban local body. (Text)
¢ Financial Year — Shows the applicable financial year. (Text)
o Estate Category — Displays the selected estate category. (Text)
¢ Penalty Type — Shows the type of penalty applied. (Text)
e Penalty Value — Displays the penalty amount or rate. (Text)
e Grace Period — Shows allowed days before penalty applies. (Text)
e Status — Displays current workflow status (Pending/Verified/Approved). (Text)
Top Controls

¢ Search — Enter keywords to filter records. (Text)

.
¢ Create New — Click to add a new penalty rule.

16
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4.14.1 Add

Penalty Master Form — Overview

This page is used to create and process penalty details.

& Penalty Master Form [ £5 H1222 §ld

ULE Name | yeleaedl spe* Financial Year [ =vaisly o © Estate Category | @22 Alail * Type of Penalty Charge [ £5 Al wsi2 *

Chaklasi s Select Year W --Select-- W --Select-- e

Grace Period (in days) /3l wxapueil
([Eduui) »

Enter Due Date in Days

=

Enter
Details

Click to
submit or
reset

Figure 4-12
Fields
e ULB Name — Select the urban local body. (Dropdown)
o Financial Year — Select the applicable year. (Dropdown)
o Estate Category — Select the estate category. (Dropdown)
o Type of Penalty Charge — Select penalty type (e.g., Daily, Monthly). (Dropdown)
e Penalty Value — Enter penalty amount or rate. (Numeric)
e Grace Period (in days) — Enter allowed days before penalty is applied. (Numeric)

Buttons

e Submit — Click m to save the penalty details.

‘ Reset |
¢ Reset —Click - ' to clear entered data.

17
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4.1.4.1.1 Workflow Actions

This section explains how records move across different levels in the e-Nagar 2.0 system
based on the actions visible on the screen.

L1 - Initiator Stage
e Submit — After entering all penalty details, the user submits the record.
o Status changes to Pending.
o Record is forwarded to L2 Verifier for review.
L2 — Verifier Stage

At this level, the user reviews the submitted record and performs the following actions:

™  Chaklasi Estate

Search Chaklasi v L2 Verifier Estate v A
Q N A&ild Chaoklasi

Penalty Master | £5 41222 search Q

. ULB Name | Financial Year | Estate Category Penalty Type [ Penalty Value [ €5  Grace Period [ .
Action / Gt yala ol sm el sl a | a2z Aall £SUSR LY Ju MRas T status/ Rl
U ® Chaklasi 2026-27 Estate Unit Daily Penaity ¥ 50.00/day 10 days Pending

Click to

Showing 1t OPEN VieW
or delete

Records 10 v '

Figure 4-13

L2 user will click on view icon to open view page.

. . ™ Chaklasi Estate
Search Q Chaklasi v L2 Verifier Estate o v

Click to backward, forward or view
waork flow hsitory

< Penalty Master Form ] &5 4R {s-h-i.- m ‘ View Workflow History ‘

ULE Name [ yelaedl sin Financial Year [ =ietisly af * Estate Category [ a2z Al Type of Penalty Charge [ £5 ifell W12 *
Chaklasi ~ 2026-27 ~ Estate Unit ~ Daily Penailty ~
Daily Penalty (in INR) [ L[5 £5 (INRuI) * Grace Period (in days) [3d yuasuol
(Eamui)
50
10
Figure 4-14

Forward — Click m button.

18
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Remarks

Verified

Enter Details

forward

Figure 4-15

o Opens aremarks popup.
o Enter verification remarks.
o Click Forward to send the record to L3.

o Status changes to Verified.

« Backward — Click button.

o Sends the record back to L1 Initiator.
o Used when corrections are required.
o Status moves back for re-submission.
¢ View Workflow History —
o Displays all previous actions including submission and verification details.

Status Updated

Penalty Master [ £5 M1222 search Q

ULB Name [ Financial Year Estate Category 1 Penaity Type / Penalty Value / £5 Grace Period /

Action [ (31 T 10 Status / Rald

yalqoil am apreusly ay JENEEER T L5 USIR WY A MBRas
o ® Chaklasi 2026-27 Estate Unit Daily Penalty ¥ 50.00/day 10 days Verified
Showing 1to 10of 1 records Records 10 v
Figure 4-16

L3 — Approver Stage

At this level, final decision is taken on the record:

19
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. ™  Chaklasi Estate
Search Q Chaklasi v L3 Approval Estate v o ia Chakiasi v
Click to backward, forward or view
work flow hsitory
. L4
< Penalty Master Form [ £5 M1222 §ld
Backward to L2 View Workflow History
ULB Name [ yalgod] s Financial Year [ «1isla a = Estate Category | W22 Al = Type of Penalty Charge | £5 2=l W12 *
Chaklasi ~ 2026-27 v Estate Unit v Daily Penailty v
Daily Penalty (in INR) /1615 £5 (INRHI) *  Grace Period (in days) /34 ysuauetl
((eaumi) *
50
10
Figure 4-17

Approve — Click button.

Approve

Remarks

Ap proved|

Enter Details

approve

Figure 4-18

o Opens aremarks popup.
o Enter approval remarks.
o Click Approve to finalize the record.

o Status changes to Approved.

Penalty Master | £5 HI1R2? search Q

ULB Name [ Financial Year [ Estate Category Penalty Type | Penalty Value [ £5  Grace Period | .
Erizuf(Em yalaol sy LIET NN {=lae Aail N isuse LT Au fRas it SrEael e
@ Chaklasi 2026-27 Estate Unit Daily Penalty ¥ 50.00/day 10 days Approved
Showing 1to 1 of 1 records Records 10 | [ | ‘ < ‘ ‘ > | | | ‘
Figure 4-19

20
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e Reject—

o Rejects the record with remarks.

o Record is not approved and workflow ends.
e Backward to L2 -

o Sends the record back to L2 for re-verification or corrections.

View Workflow History

¢ View Workflow History

o Displays complete workflow trail including all actions, users, remarks, and
timestamps.

Workflow History

Process Title Action Status Status Remarks Date
Approved by L3 Approved Chaklasi Estate (L3_ESTATE) — Approved Approved 04-05-2026 12:52
L2TOL3 L2 Approved and forward Chaklasi Estate (L2_ESTATE) — (L3_ESTATE) Verified 04-05-2026 12:561

Submit By L1 Submitted Chaklasi Estate (LI_ESTATE) — (L2_ESTATE) 04-05-2026 12:49

Figure 4-20
Workflow Status Flow

e Submitted (L1) > Pending

e Forwarded (L2) - Verified

e Approved (L3) - Approved

e Rejected (L3) - Rejected

e Backward (L2/L3) > Moves to previous level for correction

21
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4.1.5 GST Details Master — Overview

This module is used to configure GST rates for different estate categories and manage
them through a workflow in the e-Nagar 2.0 system.

Estate Management —> Master —> GST Details Master

Dat:
GST Details Master / A2 [Ao1dl H122 search
*)

Effective Start Effective End

Sub Category | CGST(%) SGST(%, 3
Action [ (a1 Category [ 85l 14 3.5 T | 1l Date [ 5125 1, Date /#3515 1, Status [ Bald
Qa4 AR (%) [:05k2 (%) frdld dizle A didlu
M ® E:‘o";;‘:f‘” EStal®  ierprise Property  © 9 03/05/2026 04/05/2026 pending
Showing 1to 1 of 1 records Records 10 v '

Figure 4-21
GST Details Master — List Page
Fields / Columns
e Action — Provides options to manage GST records. (Icons)
e Category — Displays the estate category. (Text)
e Sub Category — Displays the estate sub-category. (Text)
e CGST (%) — Shows CGST percentage. (Numeric)
e SGST (%) — Shows SGST percentage. (Numeric)
o Effective Start Date — Displays start date of GST applicability. (Date)
o Effective End Date — Displays end date of GST applicability. (Date)
e Status — Displays current workflow status (Pending/Verified/Approved). (Text)
Top Controls

e Search — Enter keywords to filter records. (Text)

e Create New — Click to add new GST details.

22
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4.1.5.1 Add

GST Details Form — Overview

This page is used to add and process GST configuration details.

. [
& GST Details Form [ GST [daldl s1d
Estate Type [ #1322 W52 * Estate Sub Type [ Hla2z a1 usi Effective Start Date | #5125 2lld Effective End Date [ 242025125 i didlu
dtflw
Select v Select v ) )
DD/MM/YYYY 5 DD/ MM/ YYYY 5
cesT(w) [ dlflkAudl (%) - 5GST(%) [ Yudldusl (%)
Enter CGST Enter SGST
=3
Enter
Click to Details
submit or
reset
Figure 4-22

Fields

o Estate Type — Select the estate category. (Dropdown)

o Estate Sub Type — Select the sub-category. (Dropdown)
o Effective Start Date — Select the start date. (Date Picker)
o Effective End Date — Select the end date. (Date Picker)

e CGST (%) — Enter CGST percentage. (Numeric)

e SGST (%) — Enter SGST percentage. (Numeric)

Buttons

e Submit — Click to save GST details.

| Reset

¢ Reset — Click to clear entered data.

4.1.5.1.1 Workflow Actions

This workflow defines how a GST record moves across levels in the e-Nagar 2.0 system.
L1 - Initiator (Record Creation)
Navigation: Estate Management - Master - GST Details Master - Create New

e Enter all GST details (Category, Sub Category, Dates, CGST, SGST).
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e Click Submit.
e Record is created.
e Status becomes Pending.
e Record moves to L2 Verifier.
L2 - Verifier (Review & Verification)

Navigation: Estate Management - Master - GST Details Master - View Icon

e

. o ™ Chaklasi Estate
Search Q Chaklasi L2 Verifier Estate Q Chaklasi
GST Details Master / 32 [Ad1d) HIze2 search Q
Effective Start Effective End
. 3 Sub Category | CEST(%) SGST(%) s
Action { [Eu1 Category [ Al 1) 3.°5 1 H 11 Date [ »#251R5 1) Date /wuakRE 11 Status [ Fald
Uz Al { 21821 (5) [ dlslae) (%) i v T
m] ASDFGHJK Big Holls 10 10 04/05/2026 12/05/20268 Pending
o ® W Bstare o orprise Property @ 9 03/05/2026 04/05/2026 pending
Showing 1to 2 of 2 records Records 10 v
Figure 4-23

L2 reviews the submitted record and performs one of the following:

2]

. e ™ Chaklasi Estate
Search Q Chaklasi v L2 Verifier Estat fal v

Click to backward, forward or view
work flow hsitory

& GST Details Form [ GST (A1l sl | view Workflow History |

Estate Type [ B2z usl2 Estate Sub Type [ W12z Y2l ubiz * Effective Start Date [ #5125 2wadld Effective End Date [ 24825125 wuilH diilu
il * *
ASDFGHJK v Big Holls v
04/05/2026 5 12/05/2026 B
cesT(%) [ dlllugl (%) sG5T(%) [ Husilaludl (%)
Read Only
10 10
Figure 4-24

Option A: Forward

e Click Forward .
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Remarks

Enter remarks
Enter Details

forward

Figure 4-25

e Enter remarks in popup.

e Click forward .

e Record moves to L3.

e Status becomes Verified.

Search Q Chaklasi ~ L2 Verifier Estate v Do @ Chaklasi Estate v
= &b Chaklasi
GST Details Master [ A1 [Qd1d) HIzeR search Q

Sub_CategorV f CGST{%) SGST(%) Effective Start Effective End

Action [ (Ba1 Category [ gl 1L

S t O i '} Date [ ®i¥25125 1| Date /w815 1 Status [ Fuld
Uz Asil { 2ilA12E1 (3%) | 2ilAlael (%) ezt aiglul il L

0 ® ASDFGHJK 8ig Holls 10 10 04/05/2026 12/05/2026

o ® g?ﬂ“;;‘:f“”swte Enterprise Propenty 9 9 03/05/2025 04/05/2026 pending

Showing 1to 2 of 2 records Records 10 v | [ H < || > || | |
Figure 4-26

Option B: Backward

e Click Backward .

System Behaviour:

e Record is sent back to L1.
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Status moves back for correction.

e L1 must update and re-submit.

Option C: View Workflow History

e Click View Workflow History.

e View all previous actions, users, remarks, and timestamps.
L3 — Approver (Final Decision)

Navigation: Estate Management - Master - GST Details Master - View Icon

m )
search Q Chaklasi v L3 Approval Estate v AN Sﬁzt:aj Estate
an a
GST Details Master |/ 2212l [da1d) 41222 search Q
Effective Start Effective End
Action[[Bul  Category { Al 1) 5“:”;0”99“”! gy SoST() 7y SBST(R) L Date /#5125 1) Date 23525 1 Status | Bufd
Uz Auil | dl-A122 (%) [ 2ililazl (%) Szl sl il el
jm) ASDFGHIK Big Holls 0 10 04/05/2026 12/05/2026 Pending
M ® W Bstate ¢ rverprise Property 9 9 03/05/2026 04f05/2026
Showing 1to 2 of 2 records Records 10 ~
Figure 4-27

L3 performs final action & review the details:

e ™ Chaklasi Estate
Search Q Chaklasi v L3 Approval Estate v JAY chaklos v
Click to Reject, backward ta L2,
Approve or view work flow history
- ‘) L3
Backward to L2 ‘ View Workflow History ‘
Estate Type [ #1322 Usl12 Estate Sub Type [ ®l2z Uzl bR * Effective Start Date [ ®U25125 2lesld Effective End Date [ 34425125 Ux1H ddlw
izl ¢ *
ASDFGHJK v Big Holls v
04/05/2026 B 12/05/2026 =
cesT(w) [ dlflugl (%) + SGST(%) [ il
Read Only
10 10
Figure 4-28
Option A: Approve

e Click Approve.
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Approve

Remarks

Approve|

Enter Details

approve

Figure 4-29
e Enter remarks.
Approve
e Click Approve .
e Record is finalized.
e Status becomes Approved.
. e ™ Chaklasi Estate
Search Q Chaklasi +~ L3 Approval Estate v Q &b Chaklasi v
GST Details Master / A2l [Qd1d HIeR search Q
. - ero@nErl) cosT(%) SGST(%) Effective Str.:]rl . Effective El:\d . \
Action [ (51 Category [ A4l 1L Qa1 2l 1 [ A (50) 1 J 2oz () 1 zﬁ{:ﬁl{aﬂ:s 1 ;{lztla.!:?aa‘:&la 11 Status / Guld
@ ASDFGHJK Big Holls 10 10 04/05/2026 12/05/2026 Approved
o ® s:‘o“;:r‘:f“r B ¢ rerprise Property 9 9 03/05/2026 04/05/2026
Showing 1to 2 of 2 records Records 10 v |T‘ |T| |T| |T||
Figure 4-30

Option B: Reject

e Click Reject.

e Enter remarks.
System Behaviour:

e Record is rejected.
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 Workflow ends.
Option C: Backward to L2
e Click Backward to L2.

e Record is sent back to L2 for re-verification.

View Workflow History

Option D: View Workflow History

o View complete audit trail of the record.

Workflow History

Process Title Action Status Status Remarks
Approved by L3 Approved Chaklasi Estate (L3_ESTATE) — Approved Approve
12TOL3 L2 Approved and forward Chaklasi Estate (L2_ESTATE) — (L3_ESTATE) Verify

Submit By L1 Submitted Chaklasi Estate (LI_ESTATE) — (L2_ESTATE)

Figure 4-31
Workflow Status Flow

e L1 Submit - Pending

L2 Forward - Verified

L3 Approve - Approved

L3 Reject - Rejected

Backward (L2/L3) - Returns to previous level
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4.1.6 Fee Master Form — Overview

This page is used to view, manage, and track all fee records in the e-Nagar 2.0 system.

Estate Management - Master - Fee Master

@ a .
Search Q Chaklasi Ll Initiator Estate v o Chaklasi Estate
&b Chaklasi
Data Click to add
Fee Master / §l 41222 Columns search b Create New

Action [ [su1 Fee Type [ slusi 14 Fee Amount [ sl 251 1) status [ Rald

ge ] F .00 pending (Backward)
w @ flat name transfer fee F100.00 Pending (Backward)
[©] Test 7 500.00 Approved
Showing 1to 3 of 3 records Records 10 v '
Figure 4-32

Fields — Description. (Field type)

e Action — Provides options to manage the selected record. (lcons)
e Fee Type — Displays the name/type of fee. (Text)

e Fee Amount (X) — Shows the defined fee amount. (Numeric)

e Status — Displays current workflow status. (Text)

Buttons — Description

e Create New — Opens the Fee Master Form to add a new fee record.

e Search —Filters records based on entered keywords.
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4.1.6.1 Add
This page is used to add fee details in the e-Nagar 2.0 system.

Estate Management - Master - Fee Master - Create New

0 o i
Search Q Chaklasi v Ll Initiator Estate v A Ehuk\95| Estate
N &b Chaklasi
-
& Fee Master Form [ §l 11222 sl
UL Name [ yeleedl sy Fee Type | &l 512 Fee Amount (2) [ §l 261
Chaklasi v Enter Fee Type Enter Fee Amount Enter
Details
. ( ) Click to
reset

Figure 4-33

Fields

¢ ULB Name — Displays or selects the Urban Local Body for which the fee is applicable.
(Dropdown)

o Fee Type — Enter the name/type of fee (e.g., transfer fee, service fee). (Text)
e Fee Amount (X) — Enter the applicable fee amount. (Numeric)

Buttons

e Submit — Click to save and submit the fee details for further processing.

o Reset — Click to clear all entered values.

™ Chaklasi Estate
Search Q o v

Chaklasi Ll Initiator Estate  ~

Chaklasi

Fee Master [ §l HI1222

Search

:

Action [ (521 Fee Type [ Slusiz 1 Fee Amount / 5l 254 11 Status [ Rald
U ® Test ServiceS ¥ 50.00 verified
[©] Test Service ¥ 50.00 Approved
|} © flat name transfer fee 1 F .00 Pending (Backward)
|} (&) flat name transfer fee F100.00 Pending (Backward)
o Test 7 500.00 Approved

Figure 4-34

4.1.6.1.1 Workflow Levels — Overview

L1 — Initiator
e Creates and submits the fee record using the form.

o After submission, the record moves forward.

30




Estate Management User Manual

o Status becomes Pending.
L2 - Verifier

Estate Management - Master - Fee Master - View

™ Chaoklasi Estate
Search v

(2]
Q Chaklasi ~ L2 Verifier Estate v Q Al Chaklasi

Fee Master / §l 11222 search Q
Action [ (G Fee Type / slusiz 11 Fee Amount [ sl 254 11 Status [ Rald
o ® Test ServiceS 5000 Pending
O] Test Service ¥ 50.00 Approved
W @ flat name transfer fee | F oo Backward
]E (&) flat name transfer fee F100.00 Backward
© Test ¥ 500.00 Approved
Figure 4-35

e Reviews the submitted record in read-only mode.

Search

Chaklasi v

Q

k. klasi Estate

Click to backward, forward or view .
work flow hsitory

& Fee Master Form /[ {:’l HlxeR {;13-{ [ View Workflow History

ULB Name [ y2ldedl s

Fee Type [ sl usiz* Fee Amount (2) [ sl 251°

Chaklasi v Test Service 50

Read Only

Figure 4-36

Forward
e Forward — - Sends the record to L3 with remarks and marks it as Verified.

Forward

Remarks

Enter remarks
Enter Details

/500

Figure 4-37

Click to
forward
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.
Backward — Sends the record back to L1 for correction.

View Workflow History — Shows previous actions and remarks.

L3 — Approver

Estate Management - Master —> Fee Master - View

Fee Master / §l H1222 search Q

Action [ (sa1 Fee Type | SlusRR 1L Fee Amount [ 8l 254 1L status [ Rula

jm] Test Service 750,00
o ® ransfer fee | F.oo Backward
o} @ ransfer fee F 10000 Backward
[©] Test 7 500.00 Approved
Figure 4-38
Seqrch Q Chaklasi v L3 Approval Estate v D.o § . ChoklasiEstate
PP = @ Chaklasi
Click to Reject, backward to L2,
Approve or view work flow history

< Fee Master Form [ {!’l HleR 3-13-- [ View Workflow History

ULE Name | y#ldedl sim s Fee Type [ Sl usiz*

Fee Amount (2) [ £l 251*

Chaklasi v Test ServiceS 50

Read Only

Figure 4-39

Review the details & enter the remarks.

Approve

Remarks

Enter remarks

Enter Details

approve

Figure 4-40

Performs final action on the record.
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e Approve — Finalizes the record and marks it as Approved.

Reject
¢ Reject - Rejects the record with remarks.

Backward to L2 — Sends the record back for re-verification.

[ View Workflow History

View Workflow History — Displays complete

workflow details.

Workflow History

Process Title Action Status Status Remarks Date
Approved by L3 Approved Chaklasi Estate (L3_ESTATE) — Approved aprove 05-05-2026 10:05
127013 L2 Approved and forward Chaklasi Estate (L2_ESTATE) — (L3_ESTATE) Verified 05-05-2026 09:50

Submit By L1 Submitted Chaklasi Estate (LI_ESTATE) — (L2 _ESTATE) 05-05-2026 09:49

Figure 4-41
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4.2 Transactions Module — Overview

This sub-module provides access to all operational (transaction-based) activities related
to estate management, allowing users to perform day-to-day processing tasks efficiently.
This shows how to access different transaction-related services in the e-Nagar 2.0
system.

Navigation Flow (as shown in image)
e Click on Estate Management from the left menu.
o Select Transactions from the submenu.

e Alist of transaction modules will be displayed on the right panel.

58 Dashboard c
.. © -

(2 Estate Management > Master b

[E! User Management > Transactions Auction Info
Reports N Add/Modify estate property
Dashboard Renting of Estate Unit
Estate Unit Payment Collection
Renting of Hoarding/Signboard
Hoarding/Signboard Payment Collection
Varsai Name Transfer
Rent Agreement Cancellation
Hoarding/Signboard Agreement Cancellation

Receipt Reprint

Receipt Cancellation

Figure 4-42

Available Transaction Modules

¢ Auction Info — Manage auction-related activities and details.

« Add/Modify Estate Property — Create or update estate property information.

¢ Renting of Estate Unit — Handle renting process for estate units.

o Estate Unit Payment Collection — Manage payment collection for estate units.

e Renting of Hoarding/Signboard — Manage allotment and renting of hoardings.

e Hoarding/Signboard Payment Collection — Handle payments related to hoardings.
e Varsai Name Transfer — Process ownership/name transfer requests.

e Rent Agreement Cancellation — Cancel rent agreements.
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Hoarding/Signboard Agreement Cancellation — Cancel hoarding agreements.
Receipt Reprint — Reprint payment receipts.
Receipt Cancellation — Cancel issued receipts.

Renew Rent Agreement — Used to renew an existing rent agreement by extending
the contract duration and updating rent details.

Vechan Name Transfer — Used to transfer ownership or registered holder details
from one person to another for a Vechan property record.
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4.2.1 Auction Info

This page is used to view and manage all auction records in the e-Nagar 2.0 system.

Estate Management - Transactions = Auction Info

2] ™  Chaoklasi Estat:
Search Q Chaklasi v~ Ll Initiator Estate  ~ JA) clasitstate

&l Chaklas
Click to add
Auction Info [ €21%9) Hi(&dl Sccrcr

Reference Auction G NF.@:ure
ID{Number Start Date [ ™ End Date | Itern Name pening

. . - 11 Price [
| deelIDf 521%) e sl didlv | dags] sint s B

Auction ID | L Publish Status  Bidder Details

L ENETES L 5;{1:15[@“ N jusiee Gaf  f [ise Baadl

Action | (su1

L) il U ID

No records found

Figure 4-43
Fields — Description. (Field type)

Action — Provides option to view auction details. (Icons)

e Reference ID/Number — Displays unique auction ID. (Text)

o Auction Start Date — Shows auction start date and time. (Date)

o End Date — Displays auction end date and time. (Date)

e Item Name — Shows name of auction item. (Text)

e Opening Price — Displays starting price of auction. (Numeric)

e N Procure Auction ID — Shows external auction reference ID. (Text)
e Published By — Displays user who published the auction. (Text)

e Publish Status — Shows status (Published/Not Published). (Text)

o Bidder Details — Displays bidder-related details. (Text)

Buttons — Description

. .
¢ Create New — Opens Add Auction Form to create a new auction.

e Search — Filters auction records.
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4.2.1.1 Add

This page is used to create auction details.

Click on Create New button to open Add Auction Form.

(2] M Chaklasi Estate
search Q Chaklasi ~ Ll Initiator Estate JAY X Chaldasi v
¢ Add Auction / [sididl GR2) Erver Detalls

Basic Information [ Joiejd Hil&dl
Reference DfMumber [ Heel ID Auction Description | el agl= Auction Type [ [stetl wsiz *

AUC20260505_431848 Enter Auction Description @ Forward

N

Auction Start Date | [Aal 2 aidlw * End Date [ wilam aglw -

DD/MM/YYYY HH:MM 5 DD/MM/YYYY HH:MM )
Auto Extension Settings [ 2a31[Ad [dxdral ARy
Auto Extendible | 2aaif@d e 4oy

Yes (® No

Fees & Documents | §l aial 1A%
Unit of Measurement [ H1ust %54 EMD Fee [ palus] 8l Last Date of EMD | e3usl-l Bed] diilw Tender Fee [ 275 5l

Enter Unit Enter EMD Fee DD/MM/¥YYY HH:MM i Enter Tender Fee
Last Date of Tender Fee [ 2052 3lsil Bedl  Technical Documents Required [ 2l&158  Technical Approval Required [ 2l=15& seal Bid Applicable [ ¥l [M4s ey &
il tadided] il B vegdl aywdl B

Yes (® No
DD/MM/YYYY HH:MM = Yes (® No Yes (®) No
Figure 4-44

Itemn Information | deil Hil&dl
Itern Name [ diags] «is * Itern Description [ diqsj dele Opening Price [ WI3[&5 [Fud *

Enter Item Name Enter ltem Description Enter Opening Price
Increment Factor | duizisl hs23 *

Enter Increment Factor
Division Information / [A®L1eil Hil&dl
Division Name (ULE Name) [ [@8iat st Division Code (ULB Code) f [Qe115 Sl Publish Auction / [andl usiEid 521 Published 8y [ Ws1(Eid S2st12
(ULB sl1) (uLs 4ls)

(®) Yes No Enter Publisher Name

Enter Division Name Enter Division Code
Document Upload / £2d1d% 2iudls

Document Name [ £xdldess] «1H = File / 5164 *

e.g. GST Certificate T, Choose file..

+ Add Document

Gickto submi ]

Figure 4-45
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Fields — Description. (Field type)

Basic Information

e Reference ID/Number — Auto-generated unique auction ID. (Text)
e Auction Description — Enter description of auction. (Text)

e Auction Type — Select auction type (Forward/Reverse). (Selection)
¢ Auction Start Date — Select start date and time. (Date Time)

¢ End Date — Select end date and time. (Date Time)

Auto Extension Settings

o Auto Extendible — Enable or disable auto extension by clicking on Yes or No.

(Selection)
Auto Extension Settings / 2a1[dd [ddrel A(2>y
Auto Extendible | 2a2i(@d [@acdaa 2l Auto Extension Window (Minutes) | Auto Extend By (Minutes) / 2aau(@d Nurmnber of Extensions | [Gdailel] 22
- el [Hada [@es) (Bil2) [Azdzi gLt (Me)
(9) Yes lo Enter Number
Enter Minutes Entar Mintltes
Figure 4-46

If Yes is selected

¢ Auto Extension Window — Enter time window for extension. (Numeric)
e Auto Extend By — Enter extension duration. (Numeric)

¢ Number of Extensions — Enter number of allowed extensions. (Numeric)
Fees & Documents

¢ Unit of Measurement — Enter unit. (Text)

¢ EMD Fee — Enter earnest money deposit amount. (Numeric)

e Last Date of EMD — Select last date for EMD. (Date Time)

¢ Tender Fee — Enter tender fee. (Numeric)

¢ Technical Documents Required — Select requirement. (Selection)
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Last Date of Tender Fee | 2e52 5ldil dedll  Technical Documents Required [ 2(E56  Technical Approval Required | 2158

dliley tadldef] il 8 togdl arwdl &
06/05/2026 05:00 = (® ves No (®) Yes No
Technical Docurnents | 2545 tdldal Technical Documents Cutoff Date | Seal Bid Applicable [ dla [Ms a1y &
2552 sad1derlell seadls didlw -
e.g. GST Certificate, PAN Card, Address Proof ) ':9:' Yes No
DD/MM/YYYY HH:MM 5
Last Date of Seal Bid [ ¥l G5l sedl
dlilsg
DD/MM/YYYY HH:MM =

Figure 4-47
If Yes is selected:
= Technical Documents — Enter required document names/details. (Text)

=  Technical Documents Cutoff Date — Select the last date for document
submission. (Date Time)

o Technical Approval Required — Select requirement. (Selection)
o Seal Bid Applicable — Select applicability. (Selection)
If Yes is selected:

= Last Date of Seal Bid — Select the last date for sealed bid submission. (Date
Time)

Item Information

¢ Item Name — Enter item name. (Text)

e Item Description — Enter item description. (Text)

e Opening Price — Enter starting price. (Numeric)

¢ Increment Factor — Enter increment value. (Numeric)
Division Information

¢ Division Name — Enter ULB division name. (Text)

¢ Division Code — Enter division code. (Text)

¢ Publish Auction — Select whether to publish. (Selection)
¢ Published By — Enter publisher name. (Text)
Document Upload

¢ Document Name — Enter document name. (Text)

¢ File — Upload document file. (File Upload)
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Buttons — Description

e Submit — mSaves auction details and submits for workflow.

Search

Auction Info [ €212 Hi(&dl

Chaklasi v

Q

L1 Initiator Estate  ~

Search

QO

™ Chaklasi Estate y
&b Chaklasi

:

e — Auction End Date | e Opening NProcure Published
Action [ (Gl ID/Number /zicel 1y SIOTEDA® i 1. Name/ U Price/ g AF‘J‘m'fl"{‘D Y B"fr oty 5[1‘“;_'5 B'[‘!d‘*r('?e“.’l”s
Dfeierz [ eumy 2 i axge Bl TSP (B IR LN ETES wusileld [usie= Rald [ [eis2 [@ad
- ariley ¢ : &UB ID RelRL
(O] AUC20260505_639590 06/05/2026 07/05/2026 Home ¥ 50,00,00000 - Tester Published J;:JL .
Showing 1to 10of 1 records Records 10 v
Figure 4-48

4.2.1.1.1 Workflow Levels — Overview
L1 - Initiator

o Creates auction details using the Add Auction Form.

e Fills all required sections including Basic Information, Fees & Documents, Item
Details, and uploads documents.

e Clicks Submit.

e Record is created and appears in listing.

e Status moves forward for verification (Pending).

L2 - Verifier

Estate Management - Transactions - Auction Info - View

= ™  Choklasi Estate

Q &b Chaklasi

Chaklasi v L2 Verifier Estate v

Q

Search

:

Publish Status  Bidder Details
* Jusies Ruld [ Bis2 [@adl

Search

Auction Info [ 1% Hil&dl

NProcure Published
AuctionlD _  Byf
JEAENETT usifEid
U ID SRl

Auction
Start Date
| &2 22
v

End Date [ Item
1L il 1. Name [
dilw dige] w14

Opening
1l Price/
3615 (&

Reference .
Action f (54t  ID/Number [ eel 1L
IDf=it42

Get

Published Details

06/05/2026 07/05/2026 Home ¥ 50,00,00000 - Tester

AUC20260505_639500
Click here
s =1 D, =1 10

Figure 4-49

e Opens the auction record in read-only mode.
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Click to Reject, backward to L2,
Approve or view work flow history

Search Q Chaklasi v L2 Verifier Estate v

< View Auctionl[-_it-lll-l'lﬁ'vf [ View Workflow History

Basic Information / 40eid Hil&dl

reference I0/Number | deel D * Auction Description | [Rapd aglet * Auction Type [ [#aHl wsiz
AUC20260505_639590 Home Auction @ Forward
Read Only
Reverse
Auction Start Date | el ez didl end Date [ il adlw =
06/05/2026 07:00 () 07/05/2026 08:00 B

Auto Extension Settings / 2a1[dd [drdral A22n
Auto Extendible | 2cul@d [Fadaa 2oy

Yes (® No

Fees & Documents [ §l vial £ 11

Unit of Measurement [ HIusi 253 EMD Fee [ slus] sl Last Date of EMD | e sl Bed] dldlu Tender Fee [ 252 5l
sq ft 500 05/05/2026 09:00 B 50000
Last Date of Tender Fee [ 2052 sledl Bedl  Technical Documents Required [ 2la156  Technical Approval Required [ 215 seal Bid Applicable [ #la [ts a1y &
izl adided] aredl 8 dogdl ogwdl B
Figure 4-50

e Forward —

o Opens remarks popup.

Forward

Remarks

Enter remarks
Enter Details

0/500

Click to
forward

Figure 4-51

o After submission, record moves to L3.

o Status becomes Verified.

e Backward —
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o Sends record back to L1 for correction.

o Status reflects backward movement.

™ Chaklasi Estate »

(2]
Search Chaklasi v L2 Verifier Estate v o
Q - @ &b Chaklasi

Auction Info / €212 Hil&dl search Q

CEEEED ::::gr;te Braleriol L EEIi :::;;:;:TD ;u?nsmd Publish Status  Bidder Details
Action [ [5u1  ID/Number / dieel 11 Jevman T »ilin tL Name/ 1L Price/ N s ™ u\;ﬂm . T ysem Gl { Gess ol
ID/eie2 U il g =M wizlEs Bua 4 . = P
izl k &21%) ID 52edR1
@ AUC20260505_639590 06/05/2026 07/05/2026 Home ¥ 50,00,000.00 - Tester Published J;l:l

e View Workflow History —

o Displays complete record trail including submission and verification details.

L3 — Approver

Estate Management - Transactions - Auction Info - View

e ™ Chaklasi Estate
Search Chaklasi v L3 Approval Estate ~ o <
Q PP N &l Chaklasi

Auction Info | &21%) Hi[&dl search Q

e — Auction End Date | e Opening NProcure Published
Action [ But  ID/Number [ aieel 1L ??ﬁ;ﬁ: 1L il 1L Mame/ 1L Price/ J ?';"qc:ﬁ;i? 32[",&[ o . ::bﬁ-lllz[rllsé:t[l':[s ;‘.E‘{j‘:’r lgitgls
; ¥ ; 3R & 5 JCET
ID/rios2 aidlol il dage] s wiifes Fud S i
AUC20260505_639590 06/05/2026  07/05/2026  Home 7 50,00,000.00 - Tester Published J;[Z‘ .
Showing 1to 1of 1 records Records 10 v
Figure 4-52

e Opens verified auction record.
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Approve or view work flow history

< View Auctionlf-'mm'l guﬂ { View Workflow History

Basic Information [ Joejd Hil&dl

12 ™ Chaoklasi Estate
| Click to Reject, backward to L2, Q BEiRE e a &b Chaklasi -

Rreference ID/Number [ dee D * Auction Description [ el aels Auction Type [ el usiz =
AUC20260505_639590 Home Auction Read Only @ Forward
Reverse
Auction Start Date [ [l 21 dizlu ¢ End Date [ wildx awhw =
06/05/2026 07:00 B 07/05/2026 08:00 ()

Auto Extension Settings / 2a1(@d (dd2w1 Al2>u
Auto Extendible [ 2auifEd [[ade oy

Yes (®) No

Fees & Documents [ §l 244 £l

Unit of Measurement [ HUst 2154 EMD Fee [ 8343] sl Last Date of EMD | 82113l teell d1ilu Tender Fee | 2052 &1
sq ft 500 05/05/2026 09:00 (i} 50000
Last Date of Tender Fee [ 252 glsil Bedl  Technical Documents Required [ (&858 Technical Approval Required | 2ls158 seal Bid Applicable [ ¥l [M5 a1y &
e xdldesl il & dogil eyl @
Figure 4-53

e Approve —

o Opens remarks popup.

Approve

Remarks

Enter remarks

Enter Details

approve

Figure 4-54
o Finalizes and publishes the auction.

o Status becomes Approved / Published.
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Auction Info [ &21%) Hil&dl

Search

NProcure
Auction ID

[N TR

Published

T
usiEid

:

. Publish Status  Bidder Details
¥ Jusies Ruld [ s [@aal

Reference AN
Action [ [3u1 ID/Number | deel 1L ?t:{r;::: o
IDfrio I
[©] AUC20260505_639590 06/05/2026

Showing 1to 1of 1records

End Date [ Iterm Opening

il 14 Name/ i Price/ 1
drlu qage] s EICTY ]
07/05/2026 Home ¥ 50,00,000.00

U ID

Szl

Tester

Records 10

. Get
Details

OG0

Published

e View Workflow History —

Reject

Reject —

Figure 4-55

o Rejects the auction with remarks.

o Workflow ends.

Backward to L2 —

o Sends record back for re-verification.

View Workflow History

o Displays complete workflow including all levels, remarks, and timestamps.

) e-Nagar 2.0 e

T GUIARAT /S

Process Title
Approved by L3
Approved by L3
Approved by L3
Approved by L3
27013

Submit By L1

Action Status

Approved

Approved

Approved

Approved

L2 Approved and forward

Submitted

Workflow Behaviour

search Q Chaklasi v

Workflow History

Status

Chaklasi Estate (L3_ESTATE) — Approved
Chaklasi Estate (L3_ESTATE) — Approved
Chaklasi Estate (L3_ESTATE) — Approved

Chaklasi Estate (L3_ESTATE) — Approved

Chaklasi Estate (L2 _ESTATE) — (L3_ESTATE)

Chaklasi Estate (LI_ESTATE) — (L2_ESTATE)

Figure 4-56

Record flows sequentially from L1 = L2 = L3.

L3 Approval Estate v

Remarks

test

Approve

approve

Done

Verified

Forward moves record ahead, Backward returns it for correction.

De ™ Choklasi Estate
g A&ld Choklasi

Date

05-05-2026 11:03
05-05-2026 11:03
05-05-2026 11:02
05-05-2026 11:02
05-05-2026 11:00

05-05-2026 10:58

Every action is recorded in workflow history with user, remarks, and time.
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4.2.1.2 E-Auction
eAuction — Bidder Workflow

This module allows bidders to securely log in, view available auctions, access
documents, and participate in bidding activities.

Server Time (IST) : 07/05/2026 12:06:24

:
A
Toll Free Number 7359 021 663

{3 | AboutUs | ContactUs

Sign In

A The eAuction is a PKI-enabled engine that uses Digital Signature Certificates ta secure your transactions
. o i User Name: *
(bids) over the internet. To carry out data privacy and integrity, the engine requires the PKI Library to be

Enter User

installed on your machine. Download the encryption and digital signing library E

Password: *
LIST OF ONGOING / UPCOMING AUCTIONS

Live (0)  Future (0) Login Type:

® DSC Login O OTP Login

No Record Found

name &
password

Click to
signin

Forgot p

Contact Technical Support.

New to eAuction? Register Now.

Figure 4-57
Login

Enter your credentials to access the eAuction system.

e User Name — Enter your registered user ID. (Text)

e Password — Enter your password. (Password)

e Login Type — Select login method (DSC Login or OTP Login). (Option)

e Sign In — Click to proceed with login. (Button)
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ti Server Time (1ST) : 07/05/2026 12:43:01

SIGN IN REGISTER
Toll Free Number 7359 021 663

{3 | AboutUs | ContactUs

Sign In
A The eAuction is a PKI-enabled engine that uses Digital Signature Certificates to secure your transactions

. E
(bids) over the internet. To carry out data privacy and integrity, the engine requires the PKI Library to be User Name:

installed on your machine. Download the encryption and digital signing library Bidders1

Password: * Enter
LIST OF ONGOING / UPCOMING AUCTIONS orp

Live (0)  Future (0)

No Record Found

Click to verify OTP -

Send OTP to Alternate Number

Login Type:
O DSC Login @ OTP Login
Forgot password?

Contact Technical Support.

New to eAuction? Register Now.

Figure 4-58

OTP Verification (if applicable)
Required when OTP login is selected.
e OTP — Enter the OTP received on your registered mobile number. (Numeric)

o Verify — Click to validate the OTP and complete login. (Button)

e Send OTP to Alternate Number — Click to receive OTP on alternate registered
number. (Button)

e uction Sarver Time (IST) : 02/08/2026 12:53:20 k
Toll Frae Number 7359 021 663
Dashboard | Manage | Auction Listing | Reports | Contact Us Piddars!” MxProtie” " Log off
WELCOME JOSHI NITESH KANAIYALAL [BIDDER] LAST LOGIN: 02/05/2026 1108 AM  ACTIVE SINCE 19/11/2013 01:48 PM
Company: Joshi Nitesh Kanaiyalal Short name: BIDDER Full Name: JOSHI NITESH KANAIYALAL
M
DASHBOARD
QUALIFIED FOR DIVISIONS AUCTIONS
8huj Urban Live 2
GMDC Bauxite
Future 0
GMDC Lignite
GMDC Marketing Completed 363

GUDM Division-1 Value offftems Won

SMC SURAT

Figure 4-59

Dashboard

After successful login, the dashboard provides a summary of auction participation.
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e Qualified for Divisions — Displays divisions in which the bidder is eligible.
e Auctions Summary — Shows count of:

o Live Auctions

o Future Auctions

o Completed Auctions

e Click on Live / Future / Completed to view detailed auction listings.

Server Time (IST) : 02/05/2026 12:53:49

e uction

Toll Free Number 7359 021 663
Dashboard | Manage | Auction Listing | Reports | Contact Us P L WTTeR e Log OFF

AUCTION LISTING

Filter auctions by Auctioneers : @ Select Auctioneer v
All(2) Forward (2) Reverse (0) Sealed Bid (0) Auctions are categorised based on types as listed under
eor Auction o . - :
Auctioneer Division 1d Reference No Description Start Time End Time Type Action
Bhu) 413 nAABLARY s b 03/04/2026 08/05/2026 Forward
BHUDA Urtian #1306  AUC20260220_78 gweewr o500 0:00 Auctib
GUDM . .
GUDM Division- 41317  AUC20260422.035337 Auction testin; Click to enter in
1 auction, technical
document & view

auction summary

Figure 4-60

Auction Listing
Displays all auctions based on selected category.
e Tabs (Live / Future / Completed) — Switch between auction statuses.
o Filters — Filter auctions by auctioneer.
e Auction Details Columns include:

o Auctioneer

o Division

o Auction ID

o Reference Number

o Description

o Start Time & End Time

o Type

Action Options:
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e Enter Auction — E Click to participate in the auction.

e Technical Document — . View required documents.

e Auction Summary — H view complete auction details.

Server Time (IST) : 02/05/20268 |2:5‘:0k

e uction

Toll Free Number 7359 021 663
Dashboard | Manage | Auction Listing | Reports | ContactUs

TECHNICAL DOCUMENTS

Auction 1d: 41317 Auction Type: Forward Auction
Reference No:  AUC20260422_ 035337

Description:  Auction testing

Start Time:  30/04/2026 03:30  End Time: 06/06/2026 19:00

1 PAN Card *

Iy

UOM:
Base Currency: Rupees

Biddersi  MyProfile  Logoff

$q. feet

Note : pdf file only with size upto 2 MB

Figure 4-61
Technical Documents
Displays required documents for the selected auction.
.

Document Name — Shows list of documents (e.g., PAN Card).

Back — Click to return to previous page. (Button)

5
AUCTION SUMMARY
Auction Id : 41317

Auction Items : 1 Status: Live

Review Auction Details
BASIC SETTINGS

Reference No AUC20260422_035337 Auction Code $10080-41317

Start Time 30/04/2026 03:30.00 End Time 06/06/2026 19:00:00
Auction Type Forward Aucton Evaluation basis Price Auction
Descrption Auction testing

Default Currency Rupees Allow Auto Bid

Auto extendible Auto extenston window 12 (Minutes)

Auto extend by 4 (Minutes) No. of extension 2

No of Decimals 0 Opening price required?

Total Quantity 0 View Auction Attachments Click For Attachment
Tender Fee Applicable EMD Apphcable

Tender Fee (INR) 1500 EMD (INR) 3500

Last Date of Tender Fee 2610412026 15.00 Last Date of EMD 24/04/2026 01:00

Techmical Documents Required Technical Approval Required
Technical Documents Cul off Date | 28/04/2026 03.00.00
Seal Bid Seal Bid Last Date 2710412026 03:30.00
Manual Rate Entry

Message for Bidding Page

AUCTION ITEMS: [ 1 item(s) added.]

SL.No. Item Name Item Desc Opening Price

1 Home

Testing 0.00

Increment Factor

5.00

Figure 4-62
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SL.No. Item Name Item Desc Opening Price Increment Factor

Home Testing 0.0( 5.00

Sr. No. Document Name Required For Mandatory

Figure 4-63
Auction Summary

Provides detailed information about the auction.

Basic Settings — Includes auction type, start/end time, description, evaluation
method, etc.

Financial Details — Includes EMD amount, tender fee, currency, etc.

Auto Extension Settings — Displays extension rules for bidding.

Auction Items

o Item Name

o Description

o Opening Price

o Increment Factor
o Technical Documents

o Item Name

o Document Name

o Required For

o Mandatory

50



Estate Management User Manual

Enter Auction

Click on E button to enter inside the bid.

& C O httpsi//eauctioncgm.nprocure.com/eAuctionProduct UAT/Aucti heckTermsCondition?Auctionld=41335 QAE G = @ usie- M cha

- o o e
e uction

Toll Frve Mumber 7350071 863
Dashboard | Manage | Auction Listing | Reports | Contact Us

Terms & Conditions

[ e e i =

Figure 4-64

e Agree with the Terms & Condition by check marking the declaration checkbox

e C(Click on Continue button to continue or Back button to go back.

Auction Detail [ auction id: 41335

Auctionld: 41335 Auction Typsr Forward Auction oM S feet

Reference N AUC20260814, 420183 Base Currency: Bupees

Deseice:  Auckion for Godewn

Sart T End T Attachment

Auction Items [YTSSE————— )

o Name Description Time Left or Bdlner  Rateflpees)  YourBd L wima
don s Godown Aucse tass 000 010

Enter rate here

Note 4 s requesied i Bvders, Fisiesh Buton’ 5,5 inules. 2 mimes ol ] I8 CRECk rour
connecvey i - Auckon Serves i o are ol e amy acily on iy page | uchio server. Your Conncsuly talurs duiing fve auckon may isguide fou

- m

Figure 4-65
e Review the Bid details.
e Enter the rate inside Rate (Rupees).

e Click on Submit Rate button to submit rate or Exit button to exit the process.

< C [ httpsy/eauctioncgm.nprocure.com/eAuctionProduct UAT/AuctionBidding/ForwardBidding?Auctionld=41335 QA G = & updste- B chat

m sauctioncgm.nprocure.com says

Auction Detail| Yo" 2 969 to subimit bid for the following tems. ——
Sumoatd a3 sqfeet
Reference No: - AUCZ026
Descrtpion: Auction o
SurtTme 15,0572 DO you wish to submit the bid? Attachment

e [ €

Auction Items
o Cancel 1
N fame E e e

1 Gedowni  GodownAucten 114815 1000 1 0

1~Godown 1 One Thousand Thirty Rupees — j==

ote -t s requesies 1o 31 Bders, i e auction, lease manualy ick:"Refresh Busisn” afr specei inerval (. minuses, 2 mnufes s 5 check your
e-aucton Server, if Page I sucion server Vour Connectnity falure surng bve suction may mesgute you

Figure 4-66
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e Click OK to accept the submission or click Cancel button.

< C O htpsi/eauctioncgm.nprocure.com/eAuctionProduct_UAT/AuctionBi " idding?Auctionld=41335 Q A @ = @ update- OCM

e uction [R———

Auction Detail [ Auction id: 41335
uctiontd 41335 Auction Type: _ Forward Auction ot S et
Reference No:_ AUC20268514 420183

Deserpion,  Auction for Godawn

StartTme End e artachment
Auction tems Bidd refeshes ooty n 28 s [ marash ()
Bid(s) accepted for SrNo: 1

Vo Name Description Time Left or Bidlner  Rate(Rupees)  VourBid ;a" 1B

1 Gedownl  GodownAuction 14738 1000 1w 108 % 0 A 1030

Bid(s) accepted for St No: 1
Vil Wi euesic 1 88 Bisdars. Sure vt Bucion,sease sl Cick Revosh EUION" St S8CHCrIBva [ 695 minules. 2 nuley st 1o hach your
tonnacevey Wyou s et G0 Vauckon sovec "oung

Bic
[ oo [

Figure 4-67

e Bid accepted status will appear for selected Bid.
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4.2.2 Add/Modify Estate Property — Listing Page

Overview

This page displays all estate property records and allows users to create, view, or
manage property entries.

Navigation

Estate Management - Transactions - Add/Modify Estate Property

0 - Chaklasi Estate
Search Q Chaklasi v Ll Initiator Estate  ~ A v

&b Chaklos
Add/Modify estate property / [Hdsd GHR)/eil(td 530 search Q
[ ] Action [ (Za1 Tenement Numnber | 2=tilsz siod2 1) Estate Category [ Fiasd Al 1) Status [ Gl
U ® 5656565656 Estate Unit \%
Click to add
U ® 79797977 Estate Unit ed
U ® XUNBLDHO Hoardings Sign Board Submitted
0 ® 52Z7HOEU Hoardings/sign Board Submitted
U ® SQ3FDYSE Hoardings Sign Board Submitted
U ® 34632375087 Estate Unit submitted
Figure 4-68

Fields / Columns

e Action — Displays icons to perform actions such as view or delete record.

e Tenement Number — Shows the unique tenement/property number.

o Estate Category — Displays the type of estate (e.g., Estate Unit, Hoardings).
e Status — Shows current status such as Pending, Submitted, or Approved.

Buttons

e Create New — Opens the Add/Modify Estate Property form page to

create a new record.

¢ Search — Filters the records based on entered keyword.
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4.2.2.1 Add/Modify Estate Property — Form Page

Overview
This page is used to add a new estate property or modify existing property details.

e ™  Chaoklasi Estate
Search Q Chaklasi ~ L1 Initiator Estate v o

= AL
Enter
Details

¢ Add/Modify estate property [ 2222 MluZl G2 /zi2illud 52

Estate Type [ Wz usl2 Estate Sub Type [ W22z Uzl usiz Tenement Number | 2stidles soiy uLB

Select: v Select v Enter Teneme Search Chaklasi v
Building / Apartment No. / [o4[c3a | Street Name [ 3212 Al Area Name [ [dadl2 s Zone [ #l=t
vyt doiz

) Enter Street Name Enter Area Name Select v
Enter Building / Apartment No.

ward [ €S+ pincode [ [st5ls *

Select: v Enter Pincode

[ 1agree to all the Terms & Conditions / & ¢4el] 2124l w43t [l AHd 9

o I
—— Click to submit or reset

Figure 4-69
Fields
o Estate Type — Select the type of estate.
o Estate Sub Type — Select the sub-category of the estate.
e Tenement Number — Enter the unique property/tenement number.
e ULB — Displays the selected Urban Local Body.
e Building / Apartment No — Enter building or apartment details.
o Street Name — Enter the street name of the property.
e Area Name — Enter the area/locality of the property.
e Zone —Select the zone of the property.
e Ward — Select the ward number.
¢ Pincode — Enter the area pincode.
¢ Terms & Conditions Checkbox — Confirms acceptance before submission.

Buttons

e Submit— mSaves the entered details and submits the record for further
processing.
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e Reset — Clears all entered data from the form.

. - ™  Chaoklasi Estate
Search Q Chaklasi L Initiator Estate o Chaklo
Add/Modify estate property | [dsd GA/20l[Ed 52 search Q
[ ] Action [ (a1 Tenement Number [ 2stifls2 sit4z 1)  Estate Category [ Flasd Asil 14 Status [ Rald
W ® 5666 Estate Unit Submitted
o ® 5656565656 Estate Unit submitted
W ® 78707977 Estate Unit Submitted
@ [®] XUNBLDHO Hoardings Sign Board Submitted
oW ® 5277HOEU Hoardings/Sign Board submitted
Figure 4-70

Add/Modify Estate Property — Workflow Levels

L1 - Initiator

Estate Management - Transactions - Add/Modify Estate Property
¢ Create New — Opens form to add property details.

e Submit — Submits the record and moves it to L2 for verification.
L2 - Verifier

Estate Management - Transactions - Add/Modify Estate Property = View

. e L2} ™ Chaklasi Estate
Search Q Chaklasi v L2 Verifier Estate v o S Chalas v
Add/Modify estate property [ Mesd G2\ /illdd s search Q
O o 5666 Estate Unit Pending
O U ® 5656565656 Estate Unit Pending
O U ® 79797977 Estate Unit Pending
O 0 ® XUNBLDHO Hoardings Sign Board Pending
O U ® 52Z7HOEU Hoardings/[Sign Board Pending
\:‘ m @ 5Q3FDY5E Hoardings Sign Board Pending
O U ® 34682375087 Estate Unit Pending
\:| ]ﬁl (O] 455 Bhavnagar Estate Property Pending
U ® 1234566 Estate Unit submitted
[©)] 073306705500018 Estate Unit Approved
Figure 4-71

e Open inread only mode.
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Add/Modify estate property / 2222 VluZl GR2\/zi2illtd 52

Search

Q Chaklasi ~ L2 Verifier Estate

QO ™ Chaklasi Estate
&l Chaklasi

Click to forward,

backward or view
work flow history

Estate Property Details / ¥1222 (e sd (do1dl

Tenement Number | =lH=2 sjeiz

5666
Read Only
Estate Unit Big Holls
Estate Category [ e k2l Estate Sub Type [ ¥lx2z Yel usiz
Property Information / (Helsd HL[&d] © Address Details [ 4zellML (€Ll
Tenement Number [ 2eiHs2 <03 5666 Building / Apartment No 52
5 i:
Estate Category [ W22 kel Estate Unit (et f Rz ok
, street Name [ 913le «1H: Manhatten
Figure 4-72

e Forward - Sends the verified record to L3 for approval with remarks.

Remarks

Forward
Enter details

Tesﬂ

4/500

Clickto
forward

Figure 4-73

-
e Backward — Sends the record back to L1 for correction with remarks.

@ - i
Q Choaklasi Estate o

56

Search Q Chaklasi v L2 Verifier Estate v &b Chakiasi
Add/Modify estate property | Bldsd Gili/i2il[Ed 53] search Q
[ ] Action [ (a1 Tenement Number [ 2«tifls2 sitd2 1) Estate Category [ Feasd 2eil 1) status [ Rafd
W ® 5666 Estate Unit submitted
O U ® 5656565656 Estate Unit Pending
\:‘ m [©] 79787977 Estate Unit Pending
Figure 4-74
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o View Workflow History — Displays complete workflow actions with remarks and
timestamps.

L3 — Approver

Estate Management - Transactions - Add/Modify Estate Property - View

o .

Search Q Chaklasi v L3 Approval Estate v o .T. STE:::: Estate
Add/Modify estate property / [Hasd GH21/i2l(td s search Q
[ | Action [ [5u1 Tenement Number | 2siilw2 diei2 1)  Estate Category [ [asd sl 1y status f Ruld
O ]ml 5666 Estate Unit pending
o ® 5656565656 Estate Unit
U ® 79797977 Estate Unit
W ® XUNBLDHO Hoardings Sign Board
oW ® 5227HOEU Hoardings/sign Board

Figure 4-75

Opens in read only mode

Search Q Chaklasi v 13 A | Estate Do @  ChakasiEstate

earc aklasi pproval Estate a a8 Chaklasi

Click to Reject, backward to L2,
Apprave or view work flow history
Add/Modify estate pr A2 luzl G/ Ed 53
Estate Property Details / 1222 (Hasd [Ao1dl enementiumber [ A
Read Only
Estate Unit Big Holls
Estate Category [ W22 5213 Estate Sub Type / ¥22 U2l usiR
Property Information / [lesd Hil&dl ® Address Details / dzetlHl [datdl
Tenement Number [ 2ellHe2 o{ti2: 5666 Building / Apartment No 52
130 n| . @-IE{SJL ,’ ﬂuléqﬂﬂ of;
Figure 4-76

"
e Approve — Approves and finalizes the record.
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—

Approve Enter details

approve

7/500

’ Clickto
Approve approve

—
Figure 4-77

Reject
¢ Reject - Rejects the record with remarks.

e Backward to L2 — Sends the record back to L2 for re-verification.

View Workflow History
¢ View Workflow History — Displays full workflow audit

trail.

Workflow History

Process Title Action Status Status Remarks Date

Approved by L3 Approved Chaklasi Estate (L3_ESTATE) — Approved approve 05-05-2028 12:00

127013 L2 Approved and forward Chaklasi Estate (12_ESTATE) — (L3_ESTATE) Test 05-05-2026 11:58

Submit By 11 Submitted Chaklasi Estate (L1_ESTATE) — (L2_ESTATE) 05-05-2026 1154

Figure 4-78
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4.2.3 Estate Unit Renting — Listing Page

Overview

This page displays all estate unit renting records, including tenant details, agreement
information, and rent status. It allows users to create new renting entries and view
existing records.

Navigation

Estate Management = Transactions = Renting of Estate Unit

Estate Unit Renting List / (Hdsd eu3 daiefl 1€l

Tenant
Tenant Mobile Agreement Agreement
Tenement No Name [ Number [ Tenant Email ID [ Start Date | End Date [

Basic
Rent

Agreement Status | Rent Payment [

:&{ BN e N osuseidd ™ oeugeadd T euseided sded wussl RR AR 4 s unf ‘T“:"” N GG LOEECE
ARy lepa e RIEIY &Lfi
ECH &
@ AGRION 1234567830 ABC Firm 6767767777 krshahla0l@gmail.com 03/05/2026  03f05/2028 300 Approved Collect Rent
@ AGRPOST 236523652365 gﬂu‘s’:‘;“w 4o 9998844588 localhost2mype@gmailcom 10/02/2024 05/05/2026 5000 Approved Collect Rent
£ ® A0001 073306705500015 ;"‘:‘:"‘Tad 9978442667 mahmad shekh@gmailcom  01/01/2025 31/12/2028 1000
Showing 1to 3 of 3 records Records 10 v n
Figure 4-79

Fields / Columns

e Action — Displays the view (@) icon to open record details.
o Agreement No — Shows the unique agreement number.

e Tenement No — Displays the property/tenement number.

o Tenant Name — Displays the tenant or firm name.

e Tenant Mobile Number — Shows tenant contact number.

o Tenant Email ID — Displays email address of tenant.

o Agreement Start Date — Shows agreement start date.

¢ Agreement End Date — Shows agreement end date.

¢ Basic Rent Amount — Displays monthly rent amount.

e Status — Shows current status such as Pending, Submitted, or Approved.

Rent Payment — Displays action like “Collect Rent” when applicable.

Buttons

¢ Create New — Opens the Estate Unit Renting form.
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e Search — Filters records based on input.

4.2.3.1 Add
Overview
This is a multi-step form used to capture estate renting details including property,
tenant, rent, documents, and final submission.

Navigation
Click on Create New button from the listing page to open the form.

" - Enter details in every tab form
< Estate Unit Renting E ]

(& Estate Unit Details & Address Tenant/Firm Details & Address Rent Details Document Upload Preview & Submit

Estate Unit Details

ULB Name | ULB =i} * Tenement Number | el [#e2 witd2 * Estate Category [ W2 PN Estate Sub Type | W2 U21 uslz
Chaklasi v Enter Teneme --Select-- v --Select-- e
I
Zone [ Pl Ward /[ €15 Auction Date [ [Aeil dilw Paghadi [Upset Value Amount J wlgsl /
wyR2 He 354
--Select-- v --Select-- v DD/MM/YYYY 8

Enter Paghadi Value

Estate Unit Address

Building/ Apartment Number [ [C4(2531/ Street Name [ 312 i Landmark Name | Ss5415 «tii Area Mame | [Gadiz «tin
By dilez siogz
Enter Street Name Enter Landmark Name Enter Area Name
Enter Building/ Apartment Nun

Pincode [ [Usi5ls

Enter Pincode

‘ Reset ‘ [ Save & Next } ﬁ Click to reset or save & next j

Figure 4-80
Estate Unit Details & Address
Fields
¢ ULB Name — Displays selected ULB.
¢ Tenement Number — Enter and search property details.
o Estate Category — Select estate category.
o Estate Sub Type — Select sub type.
e Zone —Select zone.
e Ward — Select ward.
e Auction Date — Enter auction date.

e Paghadi / Upset Value Amount — Enter amount if applicable.
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e Building / Apartment No — Enter building details.
o Street Name — Enter street name.

e Landmark Name — Enter nearby landmark.

e Area Name — Enter area.

e Pincode — Enter pincode.

Reset Save & Next

Buttons '
o Save & Next — Saves details and moves to next step.

e Reset — Clears entered data.

)

& Preview & Submit

< Estate Unit Renting

! Enter details in every tab form
(¥ Estate Unit Details & Address & Tenant/Firm Details & Address

(%I Rent Details ) Document Upload

Tenant/Firm Details

Aadhaar Card Available of Authorized Aadhaar Card Humber [ 241413 518 ooz *

Person? [ = [H5d sl 212 515

NProcure Auction 1D [ sletuilslla S22

Tenant type | @L5wAldsil Uslz*
w183l

Tenant/Firm Address

Tenement Number [ 2eiHlee doi
Enter Teneme Search

Area Name [ [dadiz dix

Enter Area Name

Building/ Apartrment Number [ [G4[c52/
EAUTENTERIER

Enter Building/ Apartrment Nun

State [ 2

GUJARAT [ 3%21d ~

Firm ® Individual Guaoy ge Enter Aadhaar Number
Enter NProcure , Fetch
(® Yes No
Tenant Name/ M50 sty © GST Number [ sgalaél sz Mobile Number | Hluipd deiz * email | pllog
Enter Tenant Name Enter GST Number Enter Mobile Number Enter Email

Street Name [ 2gle s Landmark Name | desH15 A

Enter Street Name Enter Landmark Name

District | [Fredll Pin Code / [Ust 615

--Select-- v Enter 6-digit PIN

‘ Previous H Reset H

Save & Next ]

T

Click to previous, reset or save & next

)

Figure 4-81

Tenant/Firm Details

NProcure Auction ID | #letulsilz s219)

Tenant type [ ALgHLdell Uslz

Firrn Narme/ $d «A4 * GST Number / @¥ludl «er”

Tenant/Firm Details & Address

Fields

61

=185l
@ Firm Individual Enter Firm Name Enter GST Number
Enter NProcure .
Mobile Numiber [ Hleilad sedz * Email [ Btlag
Enter Mobile Number Enter Email
Figure 4-82
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e NProcure Auction ID — Enter and fetch auction details.

o Tenant Type — Select Firm or Individual.

¢ Firm Name / Tenant Name — Enter name based on selection, Firm or Individual.
e GST Number — Enter GST number (if firm).

¢ Aadhaar Available — Confirm availability.

o Aadhaar Number — Enter Aadhaar number.

e Mobile Number — Enter contact number.

o Email — Enter email address.

o Tenement Number (Address) — Search property for address.
e Building / Apartment No — Enter building details.

o Street Name — Enter street.

e Landmark Name — Enter landmark.

e Area Name — Enter area.

¢ State — Displays state.

o District — Select district.

¢ Pincode — Enter pincode.

Buttons
¢ Previous — Goes to previous step.
o Save & Next — Saves and proceeds.

o Reset — Clears data.
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< Estate Unit Renting
Estate Unit Details & Address Tenant/Firm Details & Address (& Rent Details Document Upload Preview & Submit
agreement Number [ 35w deiz Agreement Start Date | 5212 812 2lail agreement End Date [ 5212 #HIH 2] Estate Unitis Under [ 222 yle demn &
il il -
Enter Agreement Number ) (®) ue Other
DD/ MM/ YYYY = DO/MM/YYYY B
Rent Frequency [ #LS1 1dd= * Rent amount (Monthly) [ 151 254 Increment Period (Yearly) | asizisl 2ad  Increrment Percentage [ 4sizisl 25zl ¢
(Hifs) - (aufds)
--Select-- hd Enter Increment Percentage
Enter Rent Amount (Monthly) Enter Increment Period
Previous ‘ ‘ Reset ‘ ‘ Save & Next ‘
c o g ﬁ Click to previous, reset or save & next I
Figure 4-83

Rent Details

Fields

o Agreement Number — Enter agreement number.

¢ Agreement Start Date — Enter start date.

¢ Agreement End Date — Enter end date.

o Estate Unit is Under — Select ownership type.

¢ Rent Frequency — Select rent cycle.

¢ Rent Amount (Monthly) — Enter monthly rent.

¢ Increment Period (Yearly) — Enter increment duration.

e Increment Percentage — Enter increment percentage.

Previous Sove & Next

Buttons

e Previous — Goes back.
¢ Save & Next — Saves and proceeds.

¢ Reset — Clears data.
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< Estate Unit Renting

Upload Documents Uploaded Documents

Select Documen... v

Select
document
type

Document Type Status

(4 Estate Unit Details & Address % Tenant/Firm Details & Address (%I Rent Details & Document Upload (% Preview & Submit
Submitted
Document

T 1 Proof of Identity = Pending
—
Drag and Drop Files here 2 Tenant Address Proof * - Pending

3 Auction Form * - Pending

or

\
Clickto 4 Rent Agreement * - Pending
browse

R B Attach Additional - pPendinc

‘ Clear ‘ Upload S Upload Docurnent ending

) _ selected file

‘ Previous ‘ [ Next ] Click to go previous

‘ _ or next

Figure 4-84
Document Upload
Fields
¢ Document Type — Select document type.
¢ File Upload — Upload required document.
¢ Upload Document — Select the document based on selected type.
¢ Uploaded Documents List — Displays uploaded files with status.

Buttons

Upload — Upload selected document.

. Clear ‘
e Clear — Removes selected file. )
. Previous
¢ Previous — Goes back. '
Next |
¢ Next — Proceeds further. /
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< Estate Unit Renting

& Estate Unit Details & Address (4 Tenant/Firm Details & Address (4 Rent Details () Document Upload @ Preview & Submit

View Workflow History

Estate Unit Renting Preview

Z1,000 20

Monthly Rent [ HIRLS el

Estate Unit Details / @22 Y (=12 [doldl

Tenement Number [ e-lHe2 «{tl3:  07330670550001S

Paghadi Armount [ ULES] 25H

Agreement No. [ 5212 slt42

A00O01
4 years Monthly
Agreement Duration / Rent Frequency [ &5
Srel el ICTLIETIERE
2 Tenant/Firm Details [ 135/ s [Q21dl
Tenant Type [ @555l UslR: Individual

Estate Category | ¥R2 B2213: Estate Unit Tenant Name [ M[55%q] o [H: Mahmad Shekh
sub Type [ U2l Usl: Shop Aadhaar Available [ B2 GUdoy: No [ <l
Zone [ st Zone - 30 GST Number | D¥AZ] w2 NfA
ward [ d1$: ward107-1 Mobile Number [ HIGLIOE {042 %, 9978442667
Auction Date [ €215 dlilw: N/A Email [ S4€: = mahmad.shekh@gmail.com
Paghadi/Upset Amount / UlES]/2ud2 25u: F0

Figure 4-85

© Estate Unit Address [ W22 Y[e12 A=11y

Building / (¢1[e521; A 504 Hateeml

street [ 93l Bage Nishat Society
Landmark / 4L [=t2Ll=l: N/A
Area [ [ddl: vejalpur
Pincode / [Us18lS: 380055

B Rent Agreement Details / ®11SL $212¢(l (A1l

Agreement Start Date [ 522 2= dRlw:  01/01/2025

Agreement End Date [ 5212 2id dizlut: 3112/2028
Agreement Duration | 5212ll 24 [tl: 4 years
Rent Frequency [ M1$ Udle{l 24(d st Manthly
Basic Rent Amount (Monthly) [ HUl #1$ ¥ 1,000

(HLRs):
Increment Period (Yearly) | ddRlsil 4a(d (als): 1

Increment Percentage [ quiR1sll 2s1al3l: 5%

(@ Tenant/Firm Address / ei135%/ s A1

Building / [61[€5a1; A 504 Seventh Heaven

street [ 213l: Makarba road

Landmark / {11 [2uisl: Al BUrooj
Area [ [l Makarba
Pincode | [Us51S: 380055

F Rent Payment Details / ®LSL ﬂSQQﬂ (as1dl

Rent Amount [ ISL 25H: Z 1,000
Paghadi/Upset Amount / UIELS] 254 Zo
Total Payable | 4 ysduillay; Z 1000

Total Annual Payable / g@ s

ysapeilaloy; Z 12,000

- Paghadi amount is a one-time payment [ yreisl 254 wls
qudsil ysaell &

- Standard tax rates will apply during payment / ysauil @4
Hisls &2 21 @19} 29l

Figure 4-86
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Important Notes | H&cdyel «{ldl

+ Please ensure];:lll information provided is accurate and complete [ 5uL gl 521 % o el s3] wilsdl wle wa Q{I\J\QTQ
« Any discrepancy in information may lead to rejection of application / uilSclui 516 ual [Aiand] wemgeit wadlsiul wudl o &
+ All uploaded documents will be verified during processing / dtdl MY dH M udls 536 sradssl=l aur s2ami »uagl

Uploaded Documents

Sr

No Document Type Submitted Document Status

1 Proof of Identity * Aadhaar Card + Uploaded @
2 Tenant Address Proof * Property Tax Receipt + Uploaded @
3 Auction Form * Certificatel jpg + Uploaded &
4 Rent Agreement * Certificate2 jpg v Uploaded @
5 Attach Additional Document Certificate3 jpg v Uploaded @&

@ agree to all the Terms & Conditions mantioned above for estate unit renting. | § Wiz 42 @3 1udl 42 Gu rgidd aum Feu e sizd] 28 dud §.

Click to View
. . Previous or submit
View Previous

Figure 4-87
Preview & Submit

Fields

o Estate Unit Details — Displays entered property details.

o Tenant/Firm Details — Displays tenant information.

¢ Address Details — Displays address information.

¢ Rent Payment Details — Displays rent calculations.

¢ Uploaded Documents — Shows uploaded documents with status.

¢ Terms & Conditions Checkbox — Confirms agreement before submission.

Buttons

. . View Previous .
¢ View Previous — Goes back to previous step.

e Submit— m Final submission of the record.

66



Estate Management User Manual

Search

Q

Estate Unit Renting List / [dsd 113 dde{l A€l

Tenant

Mohbile

Mumber
o s

ellgaldedl

Hleyipq

L)

Tenant
Name |
el lds]
i

Agreement
No [ 52
L]

Tenement No Tenant Email ID |

N PAede ™

Chaklasi v

eligldedl Biloa w81

L1 Initiator Estate v

Search

Agreement

Start Date
JECTELTEY
arlu

!

Agresment
End Date |
s wul
LTI

™

(2]

Ja) M  Choklasi Estate y
i &b Chaoklasi

s

™

© AGRIO 1234567850 ABC Firm 6767767777  krshahlB0l@gmail.com 03/05/2026 03/05/2028 300 Approved Col
@ AGRPOST 236523652365 gz:g:‘e go 9998844568  localhost2 mypc@gmall com 10/02/2024 05/05/2026 5000 Approved
[ @ aoo01 073306705500018 r:e'm“d 9078442667 mahmad shekh@gmailcorm  01/01/2025 31/12/2028 1000
Showing 1to 3 of 3 records Records 10 ~
Figure 4-88
4.2.3.1.1 Estate Unit Renting — Workflow Levels
L1 - Initiator
Path: Estate Management - Transactions - Renting of Estate Unit
o Create New — Opens multi-step form.
e Submit — Submits record to L2.
L2 — Verifier
(2]

Search Chaklasi v

Estate Unit Renting List / (Hetsd o3 Qdi«{l a1l

Tenant
Mabile
Number

oo
gicieil
Hlelipe
el

Tenant
Name |
BL5lcds]
Al

Agreement

Tenement No Tenant Email ID |

ef15Idell ploa 2ussl

No/[su 1l : T
ot | 2otz civiz

A0OO1 073306705500015 ;”:;(:‘“d 9978442667 mahmad.shekh@gmailcom
Al irm rshal @gmﬁl.com
GRIOI 1234567890 ABCFi 6767767777 krshahl60l i
Maomi .
@  AGRPOST 236523652365 [0l 9998844568 locahostzmype@gmailcom

L2 Verifier Estate  ~

Search

Agreement
Start Date
| 5212 213
ey

™

01/01/2025
03/05/2026

10/02/2024

o

™  Chaklosi Estate B
&b Chaklosi

:

Basic
Agreement Rent
End Date [ 1. Amount 14 Status/  Rent Py
522 wmifE Rald fLG Y5
e /e

1LY
31/12/2028 1000 Pending
03/05/2028 300 Approved
05/05/2026 5000 Approved

Showing 1to 3 of 3 records

Records 10 v~

Figure 4-89

Estate Management - Transactions = Renting of Estate Unit = View

e Open inread only mode.
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< Estate Unit Renting

Click to go forward,
backward or view

work flow history

Agreement No. [ 512 =leR

Estate Unit Renting Preview

¥1,000

Monthly Rent / HI[As &l1§

20

Paghadi Amount / Ules] 254

Estate Unit Details [ W22 Y[=ie [dadl

A0001

4 years Monthly
Agreement Duration / Rent Frequency | @IS
sl 4a(d wudlefl iade

2, Tenant/Firm Details / M35/ s¥ [ca1dl

Tenement Number [ eellHo2 «i0l2:  07330670550001S Tenant Type [ M55l Us12: Individual

Estate Category [ Wi B9kl Estate Unit Tenant Name | #5529 o [H: Mahmad Shekh
sub Type [ U2l Uslz: Shop Aadhaar Available [ ¥1412 GUEGH: No | =il
Zone [ Ml Zone - 30 GST Number [ 42| st NfA
ward [ 1% wardi07-1 Mobile Number | HlGll8d siiz: R, 9978442667
Auction Date [ €219 dliluL: NfA Email [ §A4: = mahmad.shekh@gmail.com
Pachadi/Upset Amount [ uldsl/zuie 2sx;: 70

Figure 4-90

e Forward — Sends record to L3 with remarks.

Forward

Enter details

Remarks

Verify

Clickto go
forward

Figure 4-91

.
e Backward — Sends record back to L1 for correction .

¢ View Workflow History — Displays complete workflow trail.
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Search Chaklasi v

Q

Estate Unit Renting List / (Aldsd #1183 dal«{l a1l

Tenant

L2 Verifier Estate  ~

De ™  Chaklasi Estate
N &b Chaklasi

Search

:

O Tenant Mobile Agreement Agreement :::Itn
Ng fse 1 Tenement No = Name [ Number [ o Tenant Email ID | - Start Date | End Date o t] 10 Status | Rent Payment [
! {SR = [EEEEE T BIglds] 2iicedl eilgild-l BABa 211655 S MW 5202 w1 ";1"“;" Ruf el ysaal
=4 £ il dilu e :‘1
g
® A0001 073306705500015 g;":(:"d 9978442667  mahmod.shekh@gmailcom  01/01/2025 /12/2028 1000 Submitted
@ AGRION 1234567880 ABC Firm 6767767777 krshahlé0l@gmailcom 03fos/2026  03/05/2028 300 Approved Collect Rent
@ AGRPOST 236523652365 g:‘:;‘na do 9998844568 localhost2mypeg@gmail com 10/02(2024 05/05/2026 5000 approved Collect Rent
Showing 1 to 3 of 3 records Records 10 v n
Figure 4-92
L3 — Approver
. - ™ Chaklosi Estate
Search Q Chaklasi ~ L3 Approval Estate o

Agreement WTEn
. = .. TenementMo _ Name/
Actionf[sal No/smR T4 [2Reer T eugwind
Ak =
=
Mahmad
AQDOT 073306705500018 Shakh
AGRIO1 1234567890 ABC Firm
Naomi
@ AGRPOST 236523652365 Costaneda

™

Estate Unit Renting List [ (Udsd @13 dalel d1€l

Tanant

Mobile Agreement
Number | Tenant Email 1D | o Start Date [ |
eligHldsl Sl pipe H16s] SRR AU
Welsq dtilu

A2

9978442667 mahmad.shekh@gmailcom  01/01/2025
6767767777 krshahl601@gmail.com 03/05/2026
9938844568  localhost2mypc@gmailcom  10/02/2024

N &l Chaklasi

Search

:

:r?‘;s;‘:?:?t Bosic Rent ~_ Rent

s ™ Amount |/ T| Statusf[Ruld Payment/
. i € £ 3y 5]

iy HUned LS L5 ysaeil

3112/2028 1000 Pending

03/05/2028 300 Submitted

05/05/2026 5000 Submitted

Figure 4-93

Estate Management - Transactions = Renting of Estate Unit - View

e Openinread only mode.
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e ™  Chaklasi Estate
Search Q Chaklasi v L3 Approval Estate v a &ls Chaklasi v
i Click to approve,
reject, backward to
. . R L2 or View work flow Agreement No. [ 5212 «lt42
Estate Unit Rentlng Preview history J AD0OI
1,000 0 4 years Monthly
Monthly Rent / HIR1s @il Paghadi Amount [ Ulasl 254 Agreement Duration / Rent Frequency / @il
S0 elfe CNCTEIRAERE
Estate Unit Details / ¥lx22 Y[e12 [doldl 2 Tenant/Firm Details / #1135/ $H [dald
Tenement Number [ 2elHe2 «{¢l3:  07330670550001S Tenant Type [ M[5sdell Usl2: Individual
Estate Category [ W22 el Estate Unit Tenant Name [ L5539 oilH: Mahmad Shekh
Sub Type [ U2l Usl: Shop Aadhaar Available [ 2H12 GUECH: No [ <l
Zone [ Alst: Zone - 30 GST Number [ @¥ 2] ool N/A
ward | 41§ Wardl07-1 Mobile Number | {10184 o012 W, 9978442667
Auction Date [ €% dlZluL: N/A Email [ §A4; = mahmad.shekh@gmail.com
Paghadi/Upset Amount [ ULESl/2AUR2 251 Fo0
Figure 4-94

e Approve — Final approval of record.

Approve
”

Bermarks

approve|

Clickto go

Figure 4-95
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Search Q Chaklasi v~ L3 Approval Estate v

Search

Estate Unit Renting List / (Hasd euid Adie{l A1€l

Tenant
Mobile
Tenant Agreement
:g'r, 3u:m 1 Tenement No 1 Name [ 1 :lumber 1 Tenant Email ID | 1 End Date |
oy ¥ [z edez 'Y eligelids] el eligidel slea >udsl 5212 auifr
L sileeq il
Lt
Mahmad .
®  a0001 7330670550001 9078442667 mahmad.shekh@gmailcom  01/01/2025 312/2028
®©  AGRIOI 1234567890 ABCFirm 6767767777  krshahl&0l@gmail.com 03/os/2026  03/05/2028
@  AGRPOST 236523652365 2‘;‘;{:'" oy 9998844568 localhostzmype@gmailcom 10/02/2024  05/05/2026

a

e ™ Chaklasi Estate
&b Chaklosi

Rent
Amount 1)
[ yoega
Ly

Status [
Rula

1000 Submitted
300 Submitted
5000 Submitted

Figure 4-96

Reject

¢ Reject — Rejects record with remarks.
e Backward to L2 — Sends back for re-verification.

¢ View Workflow History — Displays audit trail.

Workflow History

Process Title Action Status Status Remarks

Approved by L3 Approved Chaklasi Estate (L3_ESTATE) — Approved approve

L2tolL3 L2 Approved and forward Chaklasi Estate (L2_ESTATE) — (L3_ESTATE) Verify

Submitted by L1 Submitted

Chaklosi Estate (LI_ESTATE) — (L2_ESTATE)

Figure 4-97

Date

05-05-2026 1513

05-05-2026 15:09

05-05-2026 15:.07

You can collect/pay rent by clicking on Collect rent button or Using very next sub-

module on next page.

search Q Chaklasi ~

Search

Estate Unit Renting List / (Hdsd ¢113 ddlsil i€l

Tenant

Mobile e

Agreement T

Number [ Tanant Email ID | Start Date | End Data [
sl ¢ el Bleq 23l SR U N spwuf
188 il drlue

<6

Tenant Agreement
Tenement No - Name [
[EEREETTEY S5l
=H

Agreemant
No [ 522 T

Ay
e

Mahmad

Showing 1to 3 of 3 records

Llinitiator Estate  ~

1 Amountf 11
g

page

ﬂe ™ Chaklasi Estate
.
5 &b Chaklasi

:

Rent Payment |
LR

® A0001 073308706500015 - 9978442667 mahmadshekh@gmailcom  01/01/2025 31f12/2028 1000 Approved Collect Rent
@ AGRIO0I 1234567880 ABC Firm 6767767777 krshahlé0l@gmail.com 03/05/2026 03/05/2028 300 Collect Rent
@ AGRPOST 236523652365 'c'”°$' " 99098844568  localhost2mype@gmailcom  10/02/2024 05/05/2026 Click o Collect Rent
astaneda open rent
collection

Figure 4-98
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4.2.4 Estate Unit Payment Collection

Rent Payment Details — Form Page

Overview
This page is used to search agreement details, view pending rent instalments, calculate
payable amount, and proceed with rent payment.

Navigation

Estate Management = Transactions - Estate Unit Renting List = Collect Rent

© & CchakosiEstate
o

Search Q Chaklasi ~ L1Initiator Estate  ~

Enter
. details
Rent Payment Details [ #1$ 3sasil [ao1dl '

Agreement Number [ 3212 642 Tenement Mumber [ 2182 642 Tenant Name | HL54ld= A4 Agreement Start Date / 5212 A el dllu

F"ler Agreement Ni m Enter Tenement No. Enter Tenant Name (i

Agreement End Date | 5212 #HIH 2l diilw Paghadif Upset Value [ WSl wudz ey Payment Mode/ 45aa{ll Usi Payment Status | y5a.ll Rl

(i Enter Paghadif Upset Value online ~ Pending ~

m| Reset ‘ Click to submit or

reset

Figure 4-99
Basic Details Section
Fields
o Agreement Number — Enter agreement number to fetch rent details.
o Search — Fetches agreement and tenant information.
¢ Tenement Number — Displays property number after search.
¢ Tenant Name — Displays tenant name.
¢ Agreement Start Date — Shows agreement start date.
¢ Agreement End Date — Shows agreement end date.
o Paghadi / Upset Value — Displays entered value if applicable.
¢ Payment Mode — Select payment mode.

¢ Payment Status — Displays current payment status.

e Submit - mCIick to save and submit the fee details for further processing.

| Reset

e Reset —Click ‘to clear all entered values.
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Rent Instalment Details Section

Rent Payment Details / ¢115 sceil (€oidl

Agreement Number [ 5212 42 Tenement Number [ 2-4l8=2 x3 Tenant Name | #152lds - Agreement Start Date [ 5312 2 Yl didlu
ADDOI m 07330670550001S Mahmad Shekh o1f01/2025 5
Agreement End Date | 5212 ¥H1H Ydldl diflu Paghadi/ Upset Valua [ WIaS)] 4z e payment Mode( 452l usi2 Payment Status [ gs<eil Rl
312{2028 5 0 online v Pending ~

Period Start Date Rent Amount Total Amount

o1/01/2025 31/01/2025 % 1,000 100 71100 Overdua
Single or  p1foz/2025 28/02/2025 % 1,000 %100 #1100 Overdue

multiple
select D1/03/2025 31/03/2025 7 1,000 2100 %1100 Overdue
01/04/2025 30/04/2025 7 1,000 %100 71100 Overdue
01/05/2025 31/05/2025 % 1,000 %100 71100 Overdua
01/06/2025 30/06/2025 7 1,000 % 100 71100 overdus
01/07/2025 31/07/2025 7 1,000 Z 100 71100 Overdua
01/o8/2025 31/08/2025 % 1,000 %100 %100 Overdua
01/08/2025 30/09/2025 ¥ 1,000 %100 71,00 Overdue

Figure 4-100

Fields / Columns

o Selection Checkbox — Select installment(s) to pay.
o Period Start Date — Start date of rent period.

¢ Period End Date — End date of rent period.

¢ Rent Amount — Monthly rent amount.

¢ Penalty Amount — Applicable penalty for overdue.
¢ Total Amount — Total payable amount for that period.
¢ Status — Shows status such as Overdue or Pending.
Payment Summary Section

Fields

o Total Rent — Sum of selected rent amounts.

e CGST — Calculated CGST amount.

e SGST - Calculated SGST amount.

¢ Total Penalty — Total penalty amount.

73



Estate Management User Manual

o Total Payable — Final payable amount.

o1/n/2028 30/n/2028 ¥ 1157.63 70

01/12/2028 31/12/2028 7 231526 B

Click to submit or
reset

Co

¥ 1157.63

¥ 2310.26

Payment Summary

Total Rent:
CGST:
SGST:

Total Penalty:

Total Payable:

Pending

Pending

70
0
0
0

Figure 4-101
Buttons
e Submit — Proceeds to payment gateway.
e Reset — Clears selection and details.
¢ No Pending Dues — Displays when no payment is required.

Payment Gateway Flow

After clicking Submit, the system redirects to the online payment gateway for

completing the transaction.

Fees Payment — Online

Application Details

Mahmad Shekh ADOO1 ¥ GBE77.51

Total rent amount

B

Estate Rent Payment

Select a payment gateway to continue

Amount to Pay

< 58877.51

Inclusive of all charges

‘Choose Payment Gateway

SBl ePay

Pay via State Bank of India gateway

sBI

Terant Name Rent Agreement Number Total Amount To be paid

s BillDesk
Fay via EillDesk secure gateway

Figure 4-102
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Process Details
e Displays Tenant Name, Agreement Number, Total Amount.

e User selects payment gateway such as BillDesk or SBI ePay, Here BillDesk has been

selected.

e User chooses payment method (Card / Net Banking / QR / NEFT), Net banking has
been selected.

Payment Methods Cards Merchant name
XPARIVESHP
Credit / Debit Cards > visa @b 2. order 1d
ECGB14242QRCZ8S0
Internet Banking > Card Number
= Payment Amount
= > ¥58877.51
Expiration Date
%g,?ﬂ" QR > MM/YY Cwvv/cveC 1)
@ NEFT / RTGS >
Card Holder Name
Figure 4-103
Internet Banking
Popular Banks
0 SBI Search
bank
Select Bank
o Search... Q
Make Payment for ¥58877.51

Figure 4-104
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Internet Banking

Popular Banks

OSBI

Select Bank

m Test Bank

Make Payment for ¥58877.51

Figure 4-105
e Search & Select bank.

e User enters payment details and confirms payment.

Netbanking Callback Simulator

Status:

| Select your option v |

Select &

Submit

Figure 4-106

e Select the status & click on submit button.
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Estate Rent Payment Receipt

Your Estate Rent Payment Receipt is below.

©

Payment Successful

Your payment was processed successfully.

Receipt Number

BO300052627000065

Next Steps

» Keep this receipt for your records
» Bring a valid ID for verification

» Contact us if you need to make any changes

Figure 4-107
Payment Receipt

Overview
After successful payment, the system generates a receipt for record and download.

Details Available

¢ Receipt Number — Unique transaction ID.

o Agreement Number — Linked agreement reference.

¢ Payment Date — Date of transaction.

e Applicant / Tenant Details — Name, mobile, email.

¢ Payment Breakdown — Rent, CGST, SGST, penalty, total.

Buttons

 Download Receipt — Downloads payment receipt.
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ns to previous page.

CHAKLASI

Sardar Bhavan, Char Chowk, Gandhinagar

Payment Recsipt

Agreement Nurnber% : ADOO Payment Date : 05/05/2026

Receipt Number : B0O300052627000065

Application Name : Estate Rent Payment Mobile Number : 9978442667

Payea Name : Mahmad Shekh Emiail : mahmad.shekh@gmail.com

Applicant Address : A 504 Seventh Heaven, Makarbao, Al Burooj, Mokarba road, 380055

Pay Mode e ‘I';r:t:k Id/Mearchant Order

Payment Head Amount

Base Rent Armount 52879.19
CGST (9%) 224166
SGST (9%) 224166
Penalty Amount 1515.00
Total Amount 58877.51

Amount In Words : RUPEES FIFTY EIGHT THOUSAMND EIGHT HUNDRED SEVENTY SEVEN POINT FIFTY OME ONLY.

Haota: This is computer generated receipt and doesn't require any signature and stamp.

Figure 4-108

¢ No pending dues for this agreement number will be shown on the rent payment

details page, if the all

the payments have been cleared.
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Rent Payment Details / e115 ysaail [@aidl
Agreement Nurnber [ 5212 <t Tenernent Hurmber [ 2[R s Tenant Narme | #igids) =AM Agreament Stort Dale | 5312 Bt el didl
AD0D m 07330670550001S Mahmad Shekh 01/01/2025 B
Agresment End Date | 5212 2H el il Paghadif Upset Valus | Wiesl/ wule 4eu Payment Mods/ Ysaulll usi Payment Status | Ysawl Rald
31/12/2028 (=) 0 Online ~ Pending ~
:] ‘ feser ‘
Figure 4-109




Estate Management User Manual

4.2.5 Hoarding Signboard Renting

Click on Estate Management module from the Dashboard and open the Hoarding
Signboard Renting List page to view all submitted hoarding renting applications along
with their workflow and rent collection status.

Hoarding Signboard Renting List — Overview

This page displays all Hoarding Signboard Renting records submitted in the system.
Users can review application details, check workflow status, view records, and collect
rent for approved applications.

Estate Management = Hoarding Signboard Renting

|

F

\g

0000°°00

Figure 4-110
Data Columns
e Action — Provides the view icon to open and review the application details.
o Agreement No — Displays the agreement number of the hoarding rental application.
o Tender Number — Shows the tender reference number linked to the application.
¢ Tender Date — Displays the date of the tender submission.

e EMD Amount — Shows the Earnest Money Deposit amount entered for the
application.

o Contract Start Date — Displays the starting date of the contract period.
¢ Contract End Date — Displays the ending date of the contract period.
e Status — Shows the current workflow status such as Draft, Verified, or Approved.

e Rent Payment — Provides the Collect Rent button for approved applications to
initiate rent collection.

e Search Option

e Search — Allows users to search and filter records from the list using available
keywords or values.

e Action
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¢ View Icon — Opens the complete Hoarding Signboard Renting application in view
mode for review and verification.

Status Indicators
o Draft — Application is saved but not fully approved in workflow.
o Verified — Application has been verified by the verifier level.

e Approved — Application has been approved and is available for rent collection
processing.

Rent Collection

e Collect Rent — Opens the rent collection process for approved hoarding renting
applications.

& O | © hitpsy//gudm.php-staging.com/estate-management/hoarding-signboard-renting/new & v 8

T e-Nagar2.0 Chakias

€ Hoarding Signboard Renting

Tender Details

This section is used to enter basic tender and agreement information related to
hoarding renting.

Fields

e ULB Name - Displays the selected Urban Local Body.

¢ Hoarding Number - Enter or search the hoarding/signboard number.
o Search - Click to fetch hoarding details.

e Clear —Click to clear searched data.

o Estate Sub Type — Select the estate subtype.

o Tender Number — Enter tender reference number.
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o Agreement Number — Enter agreement number.

o Tender Date — Select tender date.

e EMD Amount — Enter earnest money deposit amount.
Buttons

o Save & Next — Saves entered details and opens the next tab.

o View Workflow History — Displays workflow movement and approval history.

M e-Nagar2.0

& Hoarding Signboard Renting

Figure 4-111
Firm Details
This section is used to enter address details of the firm.
Fields
e Building/Apartment Number — Enter building or apartment number.
e Street Name — Enter street name.
e Area Name - Enter locality or area name.
e Pin Code — Enter area pin code.
Buttons
e Previous — Opens previous section.

e Save & Next — Saves details and opens next section.
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(M e-Nagar2.0

Dashboard < Hoarding Signboard Renting

SUTEl & Authorized Person Details of the Firm 8oard Detaiils Contract Rent Details Attachment Detalls

3]

Rohan SrManager

Sector 3 Sector 3

MEDABAD | BHLIAIL 382421 6767676767

krshahiBig@gmoail.com

|

T

Figure 4-112

Authorized Person Details of the Firm

This section is used to capture details of the authorized representative.
Fields

e Authorized Person Name — Enter representative name.

e Aadhaar Card Available — Select whether Aadhaar is available.
o Designation — Enter designation of authorized person.

e Building/Apartment Number — Enter building number.

e Street Name — Enter street name.

e Landmark Name - Enter nearby landmark.

e Area Name - Enter area/locality name.

e District — Select district name.

¢ City — Select city name.

¢ Pin Code — Enter postal code.

e Mobile Number — Enter mobile number.

e Email — Enter email address.

¢ Phone(R) Number — Enter residence phone number.

Buttons

e Previous — Opens previous section.
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e Save & Next — Saves details and opens next section.

D -
M g;Nagar2.0 - . R

£ Dashboard & Hoarding Signboard Renting

v Workl tory
© estate Monagement >
@ TenderDetois @ Firm Details & Authorized Person Detaits of the Firm [RCER Tt Contract Rent Detois Attachment Details Preview & Submit

zone [ At ward / 41 Board Type | ild usk Board size | wil§ M (ft)

Boord size (1)

zane - 30 wardia7-1 signboard 5x6 “ ®

Figure 4-113

Board Details

This section is used to configure board location and type details.
Fields

e Zone - Select zone name.

e Ward - Select ward name.

e Board Type — Select type of hoarding/signboard.
e Board Size — Select board dimension/size.
Buttons

e Add - Adds board details into the list.

e Reset — Clears selected values.

¢ Previous — Opens previous section.

¢ Next — Opens next section.

Data Columns

¢ Tenant Zone — Displays selected tenant zone.

¢ Tenant Ward — Displays selected ward.

e Board Type — Displays selected board type.

e Board Size — Displays selected board size.
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Action
o Edit - Click to modify board details.

e Delete — Click to remove board details.

M e-Nagar2.0

< Hoarding Signboard Renting

BBl Contract Rent Details Attochment Detolls
!

1 0

|

—

Figure 4-114

Contract Rent Details

This section is used to define rental contract duration and rent calculation details.
Fields

e Contract Start Date — Select contract start date.

e Contract End Date — Select contract end date.

¢ Rent Frequency - Select rent collection frequency.

¢ Rent Amount (Monthly) — Enter monthly rent amount.

¢ Increment Period (Yearly) — Enter increment duration in years.
¢ Increment Percentage — Enter yearly increment percentage.

¢ Increment Value — Displays calculated increment value.
Buttons

e Previous — Opens previous section.

¢ Save & Next — Saves details and opens next section.
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(hg-Nagar2.0 L e Q Chaklas Ulinitiator Estate 4 § crovoslesom
o et - s
£ Dashboard < Hoarding Signboard Renting | View Workiiow y
© EstoteMonagement >
@ TencerDstals @ Fmostals @ Authorzsd Person Detals f e Firm @ Gosrd Dstal @ ControctRent Dstols preview & Submic
Upload Documents Uploaded Documents

£y 1 Proof of idantity

(s’ v WorkCompiationCertificote_053GPR26050800073 pdt

v
Upioaded
Drag and Drop Files here
’ 2 Address Prool WorkPermissiondetter_D53GPC262700009 pdt M @
Uploaded
nse File
v

3 PAN Card of the Firm * WorkPermissiontetter_D53GPC262700007 pelf
Uploaded

Upload

v
Uploaded

Uploaded

v
Uploaded

Figure 4-115

Attachment Details

This section is used to upload required supporting documents.
Upload Section Fields

¢ Document Type — Select document category.

e Browse Files — Select file for upload.

Buttons

e Clear — Clears selected file.

¢ Upload - Uploads selected document.

e Previous — Opens previous section.

¢ Next — Opens next section.

Uploaded Documents Data Columns

e Sr No - Displays serial number.

¢ Document Type — Displays uploaded document category.
¢ Submitted Document — Displays uploaded file name.

e Status — Displays upload status.

Action

¢ View — Click to preview uploaded document.

¢ Delete — Click to remove uploaded document.
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Preview & Submit

This section displays all entered details for verification before final submission.

3]

/:z—Nngcrz.o 1€ p) Chaldasi U initiator Estate

€ Hoarding Signboard Renting

Hoarding Signboard Renting / €1(331 1eetedl$ eit$

plication / $11 534 2% B2 sedt udat aui [l wilau s

AGRI20

Please review all details befo

Z1,000 4 years 1

& Tender Details / 252 (@1l £ Authorized Person Details / [ cal5d (@1l
100 Rohan
1/05/2026 Sr Manager
¥ 1,000 No
%, 6767676767

S krshahls0l@gmail.com

N/A

U3l A N/A

Figure 4-116

Authorieed Person Address | g el a2
Frm Address | uel s

Controct Dusation Detas 3312 afi [xdl ¥ Rant Payment Detatis / wu§ ysadl [l

& oard Detals (1 Board)

e 2000 word o0 Type

)

Figure 4-117

Information Sections

Tender Details — Displays tender information.

¢ Firm Details — Displays firm details.

¢ Authorized Person Details — Displays representative details.

¢ Firm Address — Displays firm address information.

¢ Authorized Person Address — Displays representative address details.

¢ Contract Duration Details — Displays contract duration and increment information.
¢ Rent Payment Details — Displays payable rent summary.

¢ Board Details — Displays configured board information.
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e Important Notes — Displays important instructions and conditions.

Declaration

« Declaration Checkbox — Confirms that all entered information is correct and

accepted by the applicant.

Subrmit

e Previous — Opens previous section.

Buttons

e Submit — Submits the hoarding signboard renting application.

4.2.5.1.1 Workflow
L2 — Verifier

Estate Management = Transactions - Hoarding Signboard - View

¢ Openinread only mode.

& o e Pl

Figure 4-118

e Forward — Sends record to L3 with remarks.
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X

Forward
Enter details
Remarks

Verify

Ee e Clickto go
forward
Figure 4-119

.
e Backward — Sends record back to L1 for correction .

¢ View Workflow History — Displays complete workflow trail.

L3 — Approver Estate

Estate Management - Hoarding Signboard Renting - View

Domegmia

Moarding Signboord entng | #1821 wb=<ls wig

9 P 08

ks b o # 0

Figure 4-120
e Reviews complete application details and uploaded documents.
e Reviews previous workflow remarks and verification details.

e Enters approval or rejection remarks before taking final action.
=]
e Approve — Finalizes the application and marks it as Approved.

Rojact
o Reject —-Rejects the application with remarks.
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Bociword to L2
e Backward to L2 - _Sends the application back for re-verification or
correction.

e View Workflow History—| — |Displays complete workflow
movement details and user remarks.
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4.2.6 Inheritance Name Transfer

This section allows users to manage inheritance-based tenant name transfer requests,
including creating new applications, updating details, uploading documents, and
completing the approval and payment process.

Inheritance Name Transfer Listing Page

This page displays all existing inheritance transfer records along with their current status
and available actions.

Click to add

Inheritance Name Transfer [ diRU12Ld =l1H 2l= 52 search new

Transfer old New Occupier

Application Agreement Agreement Name [ s Agn ent
Action [ PP J g Start Date End Date | Status [ Transfer Fee  Rent Payment |
G Type/ i Wi i) it/ il GEEIE ) JEGIER TS N ppwim ™ GG | zrsus2 5l o115 sauil
2lus2 il 5212 «idl 5212 ETEE il il = N
2129 USIR L2 ez sl
Inherited
® [£  |vorsai AGRIOZ AGRIO2 - 300 24f/03/2026  25/03/2036
Transfer
Inherited
o [varsai AGRIO AGRIOI ABCDE Firm 300 03/05/2026 03/05/2028 Approved Paid Collect Rent
Transfer
Inherited Narsinh
@ [varsai AGRPOST AGRPOST Sharma 6000 06/05/2026 20/05/2027 Approved  Paid Collect Rent
Transfer
Inherited
® [¢ |vorsai AGRIOZ AGRIOZ2 - 120 08/04/2026  08/04/2027
Transfer
Inherited
@ [varsai AGRI02 AGRIO2 ewt 234 30/03/2026 18/08/(2027 Approved  Pending Collect Rent

Transfer

Figure 4-121

e Search — Allows users to search records using keywords. (Text)

o Create New — Opens the application form to initiate a new

inheritance name transfer request. (Button)
e Action (View/Edit) — Allows users to view or edit the selected record. (Icon)

o Transfer Application Type — Displays the type of transfer (e.g., Inherited / Varsai
Transfer). (Display)

e Old Agreement Number — Shows the existing agreement number. (Display)

¢ New Agreement Number — Shows the updated agreement number after transfer.
(Display)

¢ Occupier Name — Displays the name of the current occupier. (Display)

e Basic Rent Amount — Displays the rent amount associated with the agreement.
(Display)

o Agreement Start Date — Shows the start date of the agreement. (Display)
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o Agreement End Date — Shows the end date of the agreement. (Display)

o Status — Indicates the current status such as Pending, Approved, or Verified. (Display)
o Transfer Fee Status — Displays whether the transfer fee is Paid or Pending. (Display)

e Rent Payment / Collect Rent — Allows rent collection if applicable. (Button)

4.2.6.1 Inheritance Transfer Forms
Estate & Tenant Details

This page opens when the user clicks on Create New and is used to enter basic
application and existing tenant details.

M 0 o
T e-Nagar 2.0 P 3 o - . Chaklasi Estate
S g < Search Q Chaklasi Ll Initiator Estate o

£ Dashboard & Inheritance Name Transfer [ diR4121d =114 el

© Estate Management ’ & Estate & Tenant Details New Tenant/Firm Details Rent Details Document Upload Preview & Submit

Name Transfer Application Details / <114 wedlell 2229011 [@d1dar

ULB Name [ ULB siid Agreement No [ 5212 et Estate Category | @2« Sl Tenement Number | 2aiifls2 sitiz

Enter Details Chaklasi v Enter Agreem m Select: <7 Tenement Number

Estate Unit Address [ w222 51« A=y

Building Apartrient No. [ Hststsil / street Name [ 23l a Landmark Name | 3=sHi5e 4 Area Name | 2R
ey Slezd] dotz
Street Name Landmark Name Area Name
Building / Apartment No.
Zone | At ward [ 41§ Pincode | Wls515 stz
Select: hd Select: e Pincode

Existing Tenant/Firm Details / stdeit tiigitdeil / U2l [Ga1dl

Tenant Type | @l5%4ideil USI2 Firm Name [ U3ld A Occupier Name | i151d w14 Aadhaar Card Available of Authorized
person? | wA(dsd culBadl i 518
Select: v Firm Name Occupier Name Guaex g2
Yes No
Building [ Apartment Number [ 451 Street Number | 813l siedz. Landmark Name [ @515 =114 Area Name | 2[R 1o =iy
SuiEezal «iciz
Street Number Landmark Area
Building Number
District | Fregiis] sty City | m1dac =1t Pin Code [ lat5ls sitiz Mobile Number | dlotloael ez
Select: v Select: e Pincode Mobile Number
Email [ 8-Aoe 20168
Email
Click to reset or save -
& next ‘ Reset ‘ | Save & Next
Figure 4-122

¢ ULB Name — Displays the selected ULB. (Dropdown)

¢ Agreement No — Enter and search the agreement number to fetch details. (Text +
Button)

All the Fields after entering agreement no. will be auto fetched.
o Estate Category — Select the category of the estate. (Dropdown)
¢ Tenement Number — Displays or fetches the tenement number. (Text)
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Estate Unit Address

e Building/Apartment No — Displays building or apartment number. (Text)

Street Name — Displays the street name. (Text)

e Landmark Name — Displays nearby landmark details. (Text)
e Area Name — Displays the area name. (Text)

e Zone — Displays the zone. (Dropdown)

e Ward — Displays the ward. (Dropdown)

e Pincode — Displays the pincode. (Numeric)

Existing Tenant/Firm Details

Tenant Type — Displays the tenant type. (Dropdown)

e Firm Name — Displays firm name if applicable. (Text)

¢ Occupier Name — Displays the occupier name. (Text)

¢ Aadhaar Availability — Displays whether Aadhaar is available. (Radio)

¢ Address Details — Displays building, street, landmark, and area details. (Text)
« District/City/Pincode — Displays or enter location details. (Dropdown/Text)

¢ Mobile Number — Displays contact number. (Numeric)

o Email — Displays email address. (Text)

New Tenant/Firm Details

e Reset-— ‘ ‘Clears entered data. (Button)

W

ave & Next |
Save & Next —

Saves details and moves to the next section. (Button)

This page is used to enter details of the new tenant or firm to whom the ownership is
being transferred.
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& Inheritance Name Transfer [ di¥121d =114 oledl
Estate & Tenant Details & New Tenant/Firm Details Rent Details Document Upload mit
Enter Details
New Tenant/Firm Details [ «lcll ildideil [ WEledl [Qo1dl
Tenant type | elgideil Wiz New Firm Name [ sidl g sty aadhaar Card Available of Authaorized Aadhaar Card Number | 1412 515 sz
Person? [ (=50 <y (Eel 2a 515
--Select-- v Enter New Firm Name Guaos g2 - Enter Aadhaar Number
(®) ves No
Tenement Number | 2=ilile ded2 Building/ Apartrment Number | [e1[e52/ street Name [ 312 A Landmark Name | 45115 dln
wly e djeiz
Enter Teneme ) Enter Street Name Enter Landmark Name
Enter Building/ Apartrnent Nun
Areo Mome [ [@adiz sx District | Freaie] sy City | 21229 sty Fincode | [Usls
Enter Area Name --Select-- v --Select-- v Enter Pincode
Mobile Number [ Hled1Be ooz Email [ sded
Enter Mobile Number Enter Email
Previous | ‘ Reset | ‘ Save & Next | Click to go previous
4N 4N / reset or save & next
Figure 4-123

o Tenant Type — Select type of new tenant. (Dropdown)

¢ New Firm Name — Enter new firm or tenant name. (Text)

e Aadhaar Availability — Select availability of Aadhaar. (Radio)

e Aadhaar Number — Enter Aadhaar number. (Numeric)

¢ Tenement Number — Enter and search tenement details. (Text + Button)

e Address Details — Enter building, street, landmark, and area details. (Text)
o District/City/Pincode — Select or enter location details. (Dropdown/Text)
¢ Mobile Number — Enter contact number. (Numeric)

e Email — Enter email address. (Text)

‘ Previous

e Previous - ' Navigates to the previous section. (Button)

Reset ‘

¢ Reset— | I Clears entered data. (Button)

Save & Next ‘

e Save & Next - | JSaves details and moves forward. (Button)
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This page is used to define agreement duration and rent-related information.

& Inheritance Name Transfer | Al 121d =114 tie€l

Estate & Tenant Details

Enter Details

New Tenant/Firm Details IRCREEREEIGTT Document Upload

Rent Details / ¢115eil [do1dl

Agreement Start Date | 5212 813 eidisil
arlu

&

Fee Type | 5l usl2

Preview & Submit

Agreement End Date [ 5212 HMIH 2lellsil Estate Unit is Under [ W22 3@z 2en & -
Ll
ULB Other

B8

Fee Amount () | 8l 154

Additional Charge (2) [ arizisl 1ief

Basic Rent Amount [ G35 e113 254

Enter Basic Rent Amount

Total Charge (2) [ g9 2

Select Fee Type Auto-filled from fee type Enter Additional Charge 0.00

Previous H Reset H Save & Next |

Click to go previous
reset or save & next

Figure 4-124

Agreement Start Date — Select the start date of the agreement. (Date Picker)
Agreement End Date — Select the end date of the agreement. (Date Picker)
Estate Unit is Under — Select whether under ULB or Other. (Radio)

Basic Rent Amount — Enter monthly rent amount. (Numeric)

Fee Type — Select applicable fee type. (Dropdown)

Fee Amount — Auto-filled based on selected fee type. (Display)

Additional Charge — Enter any additional charges. (Numeric)

Total Charge — Displays total calculated amount. (Display)

‘ Previous ‘

e Previous — Navigates back. (Button)
| Reset ‘
¢ Reset-— Clears entered values. (Button)
‘ Save & Next
e Save & Next —' ) Saves and proceeds. (Button)
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Document Upload

(2]

. .
E/}g:’;ﬁggm 2.0 & Search Q Chaklasi ~ Ll Initiator Estate v o ?hrjf‘(_]f‘ Estate
53 Dashboard & Inheritance Name Transfer [ diR121d =114 wedl
® Estate Management > . . . . =
Estate & Tenant Details New Tenant/Firm Details Rent Details & Document Upload Preview & Submit
Upload Documents Uploaded Documents
Select Documen... v Select
document
4 1 Proof of Identity * - Pending
(L]
Drag and Drop Files here 2 Address Proof * - Pending
or

| ‘ Clear ‘ Upload Click t? C‘Zar or 5 Staterment of Professional Tax - Pending
S uploas

3 Affidavit for Consent by - Pendir
Browse Files Clickto Parent * S
browse files
4 Statement of Property Tax - Pending

6 Statement of Rent Payment - Pending
7 Pedinamu - Pending
8 NoC from Family Members - Pending

Previous |[ Save & Next J

Figure 4-125

This page allows uploading required documents for verification.

e Select Document — Choose document type to upload. (Dropdown)
o Drag & Drop / Browse Files — Upload document files. (File Upload)
e Clear — Removes selected file. (Button)

e Upload — Uploads the selected document. (Button)

¢ Uploaded Documents Table — Displays list of uploaded documents with status.
(Table)

‘ Previous ‘
e Previous -  Navigates back. (Button)

Save & Next ]

e Save & Next - [ Saves and proceeds. (Button)
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Preview & Submit

8 Dashboard & Inheritance Name Transfer / diR¥Id At tedl | View workilow History |
® Estate Management >
@ Estate & Tenant Details @ New Tenant/Firm Details @ Rent Detoils @ Document Upload m—
Read Only Tenant Name Transfer Preview / ®lgdell «l1M 2led§2 \Lq{dtﬂa-l Agrooment Number
Please review all detalls before submitting your transfer application A0001
¥1,000 Z0 4 years
Monthly Rent / HilHs el Transter Fee | 2iwd$2 §l Agreement Duration | sl W
o Transfer Application Details | 2lerig2 2D 2 New Tenant Detaills / «tdl Milgd (@l
(@l
Tenant Type | #igd WsI: Individual
Application Type [ 2122+l  Inheritance Name Tenant Name / olisd i Teat
sl Transfer
Mobile Number / Hlul(od «fulz: %, 8000002559
Old Agreement No | % 522 iy A0001
£ Emall [ 8R4 & moh25@gmail.com
New Agreement No / s 5212 slele: A0001
Aadhaar Avallable / 1M1 Gudoy: Yes
Tenement Number [ 2elis2 f{iz 7330670550001
= Aadhaar Number [ IR w2 669025427228
Estate Category | Awe 224l Estate Unit
New Tenant A Ad) MLgd AeAL
© Estate Unit Address / A2 Y(Fi2 2] @ New T ddress / tidt
Bullding / BMIRd: A 504 Hateem!
Bullding /6HRd: A 504 Hateem! 2
/a8 street / Ail: Bage Nishat Society
S| Al Nishat %
ot Bcge Moot Soclery Landmark / 8sM15: N/A
Landmark | QesHLk: N/A Area | 8t Vejalpur
Area [ &A: Vejalpur
Zone [ Alst: Zone - 30
ward | d15: Wward107-1 Z Financial Summary / «luslu iRiel
Basic Rent Amount / HAG{d @IS 1000
Transter Fee / 2l=d2 §k 0
& Bdsting Tenant Detalls / &1%2 Aigd (@1l Net Rent Payabla / b} o 4saaIu b 0
Tenant Type [ Ailgd Usiz: Individual Total Annual Payable / g4 ﬂlm Ysaaia: 12,000
Tenant Name / Higd Mahmad Shekh —
+ Transfer fee is one-time payment | 2l §l 318 quidsll
Mobile Number [ HIIBA «6iR; %, 9978442667 ysagll ®
« Monthly rent as per agreement terms / 5212l 212 3o
Emall / 8R4 8 mahmad shekh@gmall.com ilis g
Aadhaar Avallable / MIHI GYGsH: % + Additional charges may apply as per policy / (i ¥t

qURIAL YEs 813 ug ok B

£ Agreement Timeline / 5212 AHUAL

Agreement Start Date | 521 Biwiidel Agreement End Date | 5112 ¥ldell ardlw
> 31/12/2028
01/01/2026

Total Duration / 4 wiali
4 years

Important Notes for Tenant Name Transfer | ®lgdeil «l} 2led§2 HI2 Hecaofl ol

« Plaase ensure all Information provided is accurate and complate / $41 539 Widdl 53 3 suldl duidl siledl il v yof &

« Any discrepancy In information may lead to rejection of transfer opplication / (41 »NELS 21 el it e asiaml suad
« All uploaded documents will be verified during processing / et LS st LWl ulsun el usiaaml vuad

+ Transfer s subject to approval by | 2iwts? Aol (| sigdlA it B

+ Additional documentation may be required during verification / 4siawll £204uid auiiet ead(@wlll wae wsl v &

« Transter fee must be pald as per the approved rates | #YR 62 4ol 21as2 5l ysadl siiqeus &

Uploaded Documents

1 Proof of Identity * Tosting pdt ¥ Uploaded ®
2 Adaross Proof * mipng ¥ Uploaded @
3 Affidavit for Consent by Parent * Testing pdt ¥ Uploaded ®
4 Statement of Property Tax pending
s Statement of Professional Tax ending
6 Statement of Rent Payment Pending
7 Pedinamu Pending
8 NoC from Family Members - Ponding

i hereby deciare that all the information provided is true to the best of my knowledge. | have read and accept the terms ond
‘conditions of the Tenant Name Transfer service. / § siel 122 55 % si1al dmst ufed) uidl Ay watsid] el et B, A gl i
w52 Aaiett (il o1 wecdl aidl @ wiA 2dlsid @,

|‘ e l\( Click o submit o go ]
on previous page

Figure 4-126
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This page displays all entered details for final review before submission.

Application Summary — Displays transfer details, tenant information, and agreement
summary. (Display)

Financial Summary — Shows rent, transfer fee, and total payable. (Display)
Agreement Timeline — Displays agreement duration. (Display)
Uploaded Documents — Shows uploaded document list with status. (Table)

Declaration Checkbox — Confirms correctness of provided information. (Checkbox)

| Previous ‘

Previous — Navigate back for changes. (Button)

Submit — mFinal submission of the application. (Button)

97



Estate Management User Manual

4.2.6.1.1 Workflow — Inheritance Name Transfer

This section explains the complete level-wise workflow followed in the Inheritance
Name Transfer process, from application creation to final payment.

Application Initiation (L1 - Initiator)

The process begins when the user creates a new inheritance transfer application.

M Chaoklasi Estate

Search Q Chaklasi ~ Ll Initiator Estate  ~ A

&b Choklasi
Inheritance Name Transfer I AU =llH 2l=H s Search Q
Transfer old New Oecupier Basic R P
Action [ SEERaen et L T e e Start Date End Date [ Status | TransferFee  Rent Payment |
& Type [ 11 Number/ 1} Numberf 11 qudiz . Amount i 1 G 1l ol - a 2 A
211 Sy, ol 5212 oy S2etias Jayei / .!s_?.lu LIRS 515. wla R (d | 2leusa 8l BLG Y5l
12%) USIR Ao e LT #1551 SULESL s
Inherited
[©)] E fvarsai ADODY ADDOT Test 1000 o1/01/2025 31/12/2028
Transfer
Inherited
@ [varsai AGRIO2 AGR102 - 300 24/03/2026 25/03/2036 Approved Pending Collect Rent
Transfer
Inherited
@ [varsal AGRION AGRIO! ABCDE Firm 300 03/05/2026 03/05/2028 Approved Paid Collect Rent
Transfer
Inherited Narsinh
[©)] Jvarsai AGRPOST AGRPOST Sharma 8000 06/05/2026 20[05/2027 Approved Paid Collect Rent
Transfer
Inherited
[©)] [varsai AGRIO2 AGRID2 - 120 08/04/2026 08/o4/2027 Verified
Transfer
Inherited
(O] fvarsai AGRIO2 AGRIO2 ewt 234 30/03/2026 18/08/2027 Approved  Pending Collect Rent
Transfer
Showing 1to 6 of 6 records Records 10 v '

Figure 4-127
e Create New — Initiates a new inheritance name transfer request. (Button)

o Fill Application Details — Enter estate details, existing tenant details, new tenant
details, and rent details. (Process)

e Upload Documents — Attach all required supporting documents. (Process)
e Preview & Submit — Review all entered information before submission. (Process)
e Submit — Submits the application into the workflow for verification. (Button)

Once submitted, the application status becomes Pending and moves to the next level.
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Verification Stage (L2 — Verifier)

At this stage, the application is reviewed for accuracy and completeness.

< ™ ChaklosiEstate

Search Chaklasi v L2 Verifier Estate v o
Q = &b Chaklasi
Inheritance Name Transferl AU =llH 2l=U R Search Q
Transfer oid New Occupier Basic Agreament Agreement
T EL P EEDEETE Name / pont Start Date End Date | Status | Transfer Fee  Rent Payment [
Type [ tL Number/ 1L Number/ 1l d¥diz. 1 Amount Tl | 52k " e " g | 2ies2 A a5 y5au]
2l-U52 el 5212 dd] 5212 SellRe] | yeneyd e T = =%
242% US12 sl wlef2 iy QL5 254 =
Inherited
[varsai A000! A0001 Test 1000 olfoif2025  31zf2008 pending
Transfer
Inherited
@ [varsai AGRIOZ AGRIDZ - 300 24/03/2026 25/03/2036 Approved Pending Collect Rent
Transfer
Inherited
@ [varsai AGRIO AGRIOI ABCDEFirm 300 03/05/2026 03/05/2028 Approved Paid Collect Rent
Transfer
Inherited Narsinh
@ [varsai AGRPOST AGRPOST Sharma 6000 06/05/2026 20/05/2027 Approved Paid Collect Rent
Transfer
Inherited
[©] [varsai AGRIO2 AGRI02 - 120 08/04/2026 08/04/2027 Panding
Transfer
Inherited
[©] [varsai AGRIO2 AGRI02 ewt 234 30/03/2028 18/08/2027 Approved Pending Collect Rent
Transfer
Showing 1to 6 of 6 records Records 10 v
Figure 4-128

¢ View Application — Allows verifier to review all submitted details and documents.
(Action)

e M Chaklasi Estate
Al v

Chaklasi ~ L2 Verifier Estate v
- &b Chaklasi

Click to go forward, backward or view
workflow history

< Inheritance Name Transfer [ diRU121d «l14 oleel [ View Workflow History

. [y
Tenant Name Transfer Preview / ®Lgdeil «llH 2l Ydidelsed Agreement Number
Please review all details before submitting your transfer application A0001
¥1,000 ¥ 500 4 years
Monthly Rent [ #L[4s &1y Transfer Fee [ 212182 &l Agreement Duration [ 5212l 24t [dl
. Transfer Application Details / 2le¥1§2 2% & New Tenant Details / «tdl ®igd [datdl
~ [ao1dl B
Tenant Type [ ®15d Usk: Individual
Application Type [ ¥R%<l  Inheritance Name Tenant Name / ®Lgd «Al: -
Usl Transfer i
) . Mobile Number [ HIGIBE «oi3: %, 8000002559
Old Agreement No [ %o 52U sl A000
Email / $04- M moh25@mamail com

Figure 4-129
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Check Documents — Verifies uploaded documents such as ID proof, address proof,
and declarations. (Process)

Enter details
Remarks

Verify

Clickto go
forward

Figure 4-130

e Forward — Sends the application to the next level (Approver) if

everything is correct. (Button)

o Backward - Sends the application back to the Initiator for

corrections. (Button)
¢ View Workflow History — Displays complete processing history. (Button)

e Remarks — Enter comments or reasons while forwarding or sending back. (Text)

(2] ™ Chaklasi Estate N

Search Chaklasi v L2 Verifier Estate v A v
Q - &b Chaklasi
Inheritance Name Transfer [ diR¥U121d =114 21152 search Q Create New
Transfer oid New Occupier Basic Agreamant Agreement
Spplecton SorSomen _ EnJEEIE . R _ i . StartDate ., EndDate/ _ Status/ Transfer Fee  Rent Payment /
Type / th Number/ 14 Number/ fi same  fL Amount T yo. 0. N ppamm M Gl [erusrsl  eugysasil
215 2l 512 otdl 52 Seilie] [ yega e A = s
2R USR e L LI ellg 8- =
Inherited
(O] [varsai ADDO1 ADDO Test 1000 01/01/2025 31/12f2028 Verified
Transfer
Inherited
@ [varsai AGRIO2 AGRI02 - 300 24/03/2028 25/03/2036 Approved Pending Collect Rent
Transfer
Inherited
(O] [varsai AGRION AGRIO] ABCDE Firm 300 03/05/2026 03/05/2028 Approved Paid Collect Rent
Transfer
Inherited Narsinh
@ [varsai AGRPOST AGRPOST sharma 8000 06/05/2026 20/05/2027 Approved Paid Collect Rent
Transfer
Inherited
(O] [varsai AGRIO2 AGRIO2 - 120 08/04]2026 08/04/2027 Pending
Transfer
Inheritad
Figure 4-131
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If sent back, the application returns to L1 for correction and re-submission
Approval Stage (L3 — Approver)

This is the final decision-making stage of the workflow.

™ Chaoklasi Estate
Search Chaklasi v L3 Approval Estate v o v
Q PR = &l Chaklasi

Inheritance Name Transfer | ARAPL 1M 2152 search Q
Transfer Old New Occupier Basic Agreament Agreement
BpRieotey _ Ep il _ Ll . L . Zhd Start Date EndDate/ . Status/ Transfer Fee  Rent Payment [
Type | ti Number/ 1l Number/ 1l qudiz I Amount fl e 1l Enai T Gl | s
2l=U52 el 5212 adl 52 SeeilRe] | Hoega e it = EE
2% USIR. sz o2 “ly BI5 25U .
Inherited

[varsai A0001 AOOO1 Test 1000 01/01/2025 31f12/2028 Pending

Transfer
Inherited

@ [varsai AGRI02 AGRIOZ - 300 24/03/2026 25/03/2036 Approved Pending Collect Rent
Transfer
Inherited

@ [varsai AGRIOI AGRION ABCDE Firm 300 03/05/2026 03/05/2028 Approved Paid Collect Rent
Transfer
Inherited Narsinh

@ [warsai AGRPOST AGRPOST Sharma B000 06/05/2026 20/05/2027 Approved Paid Collect Rent
Transfer
Inherited

@ [varsai AGRI02 AGRIOZ - 120 08f04[2026 08/04/2027
Transfer
Inherited

@ [varsai AGRI02 AGRIOZ ewt 234 30/03/2026 18/08/2027 Approved Pending Collect Rent
Transfer

Figure 4-132

e Review Application — Approver reviews all verified details and remarks. (Action)

e ™ Chaklasi Estate
/A v

Search Chaklasi v L3 Approval Estate v
Q PP &b Chaklasi

Click to backward to
L2, Reject, Apprave
or View workflow
history

i | G

Backward to L2 { View Workflow History }

. c
Tenant Name TranSfer Preview l 0{l§d°il =il g.lﬂl{s?. ‘l{\CllClC'nsvl Agreement Number
Please review all details before submitting your transfer application ADOOI
View Only
Z1,000 500 4 years
Monthly Rent / HI[Z1s @il Transfer Fee [ 2l=162 &l Agreement Duration | 5212sil w8
. Transfer Application Details / 2l=1$2 2R 2 New Tenant Details / «idil #ilgd [d1dl
~ [@adl
Tenant Type [ 815d Uslz: Individual
Application Type [ ¥12%)ll  Inheritance Name Tenant Name | @l «AH: ot
Usi Transfer i
) ) Mobile Number | Hl6l1¢ «iui: %, 8000002559
Old Agreement No [ el 52U AR ADDDI
Email / 8A4: = moh25@gmail.com

Figure 4-133
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e Approve — Approves the application if all conditions are satisfied.

(Button)

Reject
¢ Reject - -Rejects the application if discrepancies are found. (Button)

e Backward to L2 - Sends the application back to verifier for re-

check if required. (Button)

x
Approve

Enter details
Remarks

Fnter remarks

approve

Figure 4-134
e Remarks — Mandatory comments during approval or rejection. (Text)

After approval, the application status becomes Approved.

View Workflow History ‘

e View Workflow History —
workflow history.

Workflow History
Process Title Action Status Status Remarks
Approved by L3 Approved Chaklasi Estate (L3_ESTATE) — Approved Approve

127013 L2 Approved and forward Chaklasi Estate (L2_ESTATE) — (L3_ESTATE) VERIFIED

Submitted by L1 Submitted Chaklasi Estate (L1_ESTATE) — (L2_ESTATE)

Figure 4-135

Now, the L1 User will get an option to Pay fees

102

Click this button to view

Date

06-05-2026 10:35

06-05-202610:32
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Inheritance Name Transfer l dlRULUA =llH 2lsR Search Q Create New
Transfer oid New Occupier Basic Agreamant Agreement
Spplcaton _ o . ELJEEIE R _ i . StartDate ., EndDate/ _ Status/ Transfer Fee  Rent Payment |
Type | T4 Number/ T4 MNumber/ fi duue T Amount Tl fomas W Gy D (6 Jsad) e
2l 52 2l 502 otd] 5212 52eliRa] [ yega o T e = R
2% USIR e L LI ellgEH =
Inherited

@ [varsai ADDOI A00O1 Test 1000 01/01/2025 31/12f2028 Approved Collect Rent
Transfer
Inherited

(&) [varsai AGRI0Z AGRI02 - 300 24/03/2026 25/03/2036 Approved Pending Collect Rent
Transfer
Inherited

@ [varsai AGRIO] AGRIO! ABCDE Firm 300 03/05/2026  03/05/2028  Approved  Paid Collect Rent
Transfer
Inherited Narsinh

N G)) Ivarsai AGRPOST AGRPOST 000

Figure 4-136
Click on Pay button

4.2.6.1.2 Transfer Fee Payment

This section allows users to pay the transfer fee.

Select Payment Mode

Payment Mode [ Y5a8il eg(d

Online [ 2416+l

Cancel Proceed to Pay |

Figure 4-137

e Payment Mode — Select payment mode (Online). (Dropdown)

< ™  Chaklasi Estate
Search Chaklasi v LlInitiator Estate a
Q N &l Chaklasi

Transfer Fee Payment — Online
Payment Details

Old Agreement Number New Agreement Number Tenant Name

AD0D1 A0001 Test

Transfer Fee Amount *

500

Proceed to Pay

Figure 4-138

¢ Proceed to Pay — Initiates payment process. (Button)
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=)

Inheritance Name Transfer Fee

Select a payment gateway to continue

Amount to Pay

Choose Payment Gateway

O o Bilbesk

Pay via BillDesk secure gateway

Olm =
Pay via State Bank of India gateway

@ 256-bit SSL encrypted + PCI-DSS compliant

Figure 4-139

Payment Gateway Selection — Choose gateway like BillDesk or SBI ePay. Here its bill

desk. (Option)

Payment Methods

Credit / Debit Cards

Internet Banking

p L=

"BEa

B4y QR

18Ry
@ NEFT / RTGS

Internet Banking

Popular Banks

0SBl

Select Bank

i | Search...

Make Payment for ¥500.00

VOOV VNV WV

Figure 4-140
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Merchant name X
XPARIVESHP

Order Id
ECH3861468BYXBM

Payment Amount

¥500.00

© BillDesk

Privacy policy | Terms & conditions
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Payment Methods

Internet Banking

Credit / Debit Cards >
Popular Banks
>
OSBI Search bank &

’ Lz > make payment
BEmg
BRI QR > Select Bank
fle i)
@ NEFT / RTGS > Test Bank Q

Make Payment for ¥500.00

Merchant name

XPARIVESHP

Order Id
ECH386l1468BYXEM

Payment Amount

¥500.00

Convenience Fee

%0.00

Total

¥500.00

© BillDesk

Privacy policy | Terms & conditions

Figure 4-141

e Make Payment — Complete payment using selected method. (Button)

Netbanking Callback Simulator

Status: | Select your option v |

Select success

& submit

Figure 4-142
Payment Receipt

This page confirms successful payment and allows receipt download.
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Inheritance Name Transfer — Transfer Fee Receipt

Payment Successful

Your payment was processed successfully.

Receipt Number

BO300052627000069
Download Receipt Back
Figure 4-143
CHAAKLASI O
Sardar Bhavan, Char Chowk, Gandhinagar (o
Agreement Number L ADDOT Payment Date : 06/05/2026
Receipt Number : B0300052627000069
: Inheritance Name Transfar —
Application Narme Tranefer Foe Payment Mobile Number : 8000002559
Payee Name : Test Email : moh25@gmail.com
Applicant Address : A 504 Hateeml, Bage Nishat Society, Vejalpur, 380055
Pay Mode S— Track id/Merchant Order
No.
Payment Head Arnount
Total Amount 500
Amount In Words : RUPEES FIVE HUNDRED OMLY.
Note: This is computer generated receipt and doesn't require any signature and stamp.

Figure 4-144
e Payment Status — Displays payment success confirmation. (Display)

e Receipt Number — Shows generated receipt number. (Display)

o Download Receipt — Downloads payment receipt. (Button)
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e Back- Returns to previous screen. (Button)

© ™ Chaoklasi Estate
Search Chaklasi v Ll Initiator Estate  ~ o v
Q = &b Choklasi
Inheritance Name Transfer [ di2¥I1d «11M 2le§2 search Q Create New
Transfer Old New Occupler Basic Agresment Agresrnent
Action [ i Agrasment R I Name / R Start Date End Date [ Status | Transfer Fee  Rent Payment [
G Type/ T Number/ I Number/ f, «ai2 I Amount 7 [sraw ™ srwif ™ GuG | alsusz £l ei1 ysaeil
2lsUs2 il 5212 sidl 5212 S2sllRa] | yoeyd e sl = e
w12 USI2 Sle 04 sild L5 15M = "
Inherited
@ [varsai AODOI ADOO Test 1000 01/01/2025 3112/2028 Approved Paid Collect Rent
Transfer
Inherited
@ [varsai AGRI02 AGRI02 - 300 24/03/2028 25/03/2036 Approved Pending Collect Rent
Transfer
Inherited
@ [varsai AGRION AGRIO ABCDEFirm 300 03/05/2026 03/05/2028 Approved Paid Collect Rent
Transfer
Inherited Narsinh
@ [varsai AGRPOST AGRPOST sharma 6000 06/05/2026 20/05/2027 Approved Paid Collect Rent
Transfer
Inherited

Figure 4-145

Transfer fee status will appear as paid on screen of L1 user, now rent can be collected.
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4.2.7 Rent Agreement Cancellation Master

This page displays the list of all rent agreement cancellation records and allows users to
create and track cancellation requests.

® i
Search Q Chaklasi v Ll Initiator Estate A\ Chaklasi Estate
= & Chaklas
Click to add new
Rent Agrement Cancellation Master [ ®ISL 5212 & HI2eR search Q
- Rent Agreement Number Tenement Number} Cancellation Typaf L Cancellation Datef &
Action / Gt [ eust 5212 sz SeilleR di0i2 52lel USIR Szatel didlw T status [ Gula

O] AGRI0I 1234567890 Mormal Cancellation 03/05/2026 @

Showing 1to1 of 1 records Records 10 v n

Figure 4-146
e Search — Allows the user to search existing cancellation records. (Text)

o Create New — Opens the Agreement Cancellation Form to initiate a new cancellation
request. (Button)

e Action — View icon to open and review the selected cancellation record. (Icon)

¢ Rent Agreement Number — Displays the agreement number for which cancellation is
initiated. (Text)

o Tenement Number — Shows the associated tenement number. (Text)
¢ Cancellation Type — Indicates the type of cancellation selected. (Text)
e Cancellation Date — Displays the selected cancellation date. (Date)

¢ Status — Shows the current status such as Draft, Submitted, Pending, or Approved.
(Text)
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4.2.7.1 Agreement Cancellation Form

Click on Create New button from the Rent Agreement Cancellation Master page to open
this form and initiate a cancellation request.

Search Q Chaklasi v Ll Initiator Estate  ~ ﬂ

- Enter agree no.
& Agreement Cancellation Form [ 502 2¢ sl & search

ULE Name [ ULB o3 * Rent Agreement Number | 5202 slelz *

Chaklasi hd [ tnLer Rent AgrOCﬁ‘ll’.‘ﬂL Number ] m

™  Chaklasi Estate y

Figure 4-147

o ULB Name — Displays the selected ULB for which cancellation is being processed.
(Text)

¢ Rent Agreement Number — Enter the agreement number and click Search to fetch
details. (Text)

o Search — Retrieves agreement, tenant, and estate details based on the entered
agreement number. (Button)

Estate Details

Displays the details of the estate linked with the agreement.

Estate Details | wa2es{l [caidl

Tensment Number [ 2etide2 sloiz Building or apartment no. [ G4 street name | @7l st Landmark name | Besut5 o s
IULTENITEN
1 Street Name Landmark Name
Building Number
Area name [ (iR o A Pin code [ \ld 515
fgdg 675656
Tenant Details | @115 =l [@a1dl
Tenant Name [ @15d o sil4 Mail-id | Alsa-wugsl Mobile No. | {16 stz
ewqe Enter Mail ID 7432434324
Enter details
Agreement Details / 5212 <l [dalel
Agreement Start Date [ 5212 UL3el «l Agreement End Date [ 5212 M1 il Cancellation Type [ brtd S2cledl Us1R Cancellation Effective Date | 3¢ 52clel
arlu alfh alfln
--Select-- v
23/04/2026 5 27/04/2027 B DD/MM/YYYY 5

Cancellation Remarks | 26 52atieil
ESTENR

Enter any remarks

@I agree to all the Terms & Conditions | § el 2l 249 [l 24a &

|’ Reset ‘ Click to submit or reset

Figure 4-148

e Tenement Number — Shows the tenement number of the property. (Text)
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Building / Apartment No. — Displays building or apartment number. (Text)
Street Name — Shows the street name of the property. (Text)

Landmark Name — Displays nearby landmark details. (Text)

Area Name — Shows the area of the property. (Text)

Pin Code — Displays the postal code of the property. (Text)

Tenant Details

Displays the tenant information associated with the agreement.

Tenant Name — Shows the name of the tenant. (Text)
Mail-id — Displays or allows entry of tenant email ID. (Text)

Mobile No. — Shows the registered mobile number of the tenant. (Text)

Agreement Details

Provides agreement and cancellation-specific details.

Agreement Start Date — Displays the start date of the agreement. (Date)
Agreement End Date — Displays the end date of the agreement. (Date)
Cancellation Type — Select the type of cancellation. (Text)

Cancellation Effective Date — Select the effective date of cancellation. (Date)

Cancellation Remarks — Enter remarks or reason for cancellation. (Text)

Declaration & Actions

Terms & Conditions Checkbox — Confirms that the user agrees to the provided terms
and conditions. (Checkbox)

Submit — m Submits the cancellation request into the workflow. (Button)

‘ Reset

Reset — — Clears all entered details in the form. (Button)
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Search Q Chaklasi v Ulnitiator Estate v ge .‘: g:z:::z:m‘m" .
Rent Agrement Cancellation Master / GlLSL 5312 26 41222 search Q

; n p .
Action | Eat Rent Agresment Number _  Tenement Number | Cancellation Type [ 26 Cancellation Date/ &

[ eilsL 52 «ieiz etz sloi N garlusr ¥ sl ardlw  statusf Rl

@ AGRIO! 1234567890 Normal Cancellation 03/05/2026

O] 123 1 Normal Cancellation 13/05/2026 @

Figure 4-149
4.2.7.1.1 Workflow — Agreement Cancellation
Initiation (L1 - Initiator)
o User fills the cancellation form and submits the request.

¢ Status changes to Submitted.

Verification (L2 — Verifier)

. ” € ™ Chaklasi Estate
Search Q Chaklasi v L2 Verifier Estate v o

= &b Chaklasi

Rent Agrement Cancellation Master / MISL $212 26 HI222 search Q

Action [ Bt Rent Agreement Number Tenement Number / 1 Cancellation Type [ & Cancellation Datef 2&

Selsil US1R N el il N status/ il

@ AGRIOI 1234567880 Mormal Cancellation 03/05/2026 Submitted

123 1 Normal Cancellation 13/05/2028 Pending

Figure 4-150

{ ®is1 5212 siviz N 3epiee slosz

e View Record — Verifier reviews submitted details. (Action)

(] ™ Chaklasi Estate
Search Chaklasi v L2 Verifier Estate v A
Q = &b Chaklasi

Click to go forward, backward or view
workflow history

& Agreement Cancellation Form / 5212 3¢ 5'lu| [ View Workflow History

ULB Name { ULB =14 *

Rent Agreement Number | 5212 sledz *

Chaklasi v 123

Estate Details / al222<ll [aa1dl

Tenement Number | 2stide sz 8uilding or apartment no. [ (&[5 street name [ &l s Landmark name [ 8e5H15 of sl
vl wy1Eiles o,
1 Street Name Landmark Name
Building Number
Area name [ (Gadiz o sl Pin code [ Ul 5l
fgdg 675656
Figure 4-151
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¢ Forward - Moves the request to the approval level. (Button)

.
¢ Backward - Sends the request back to L1 for correction. (Button)

Enter details

Remarks

Enter remarks

ao

forward

Figure 4-152
¢ Remarks — Enter verification comments. (Text)
e Status becomes Pending.

e View Workflow History — Click this button to view workflow history.

Qo ™ Chaklasi Estate

Search Q Chaklasi L2 Verifier Estate &b Chakiasi
Rent Agrement Cancellation Master [ MLSI 52U & HI22R Search Q

Rent Agreement Number 1 Tenement Number / 1 Cancellation Type [ 2& 1 Cancellation Date/ &
[ euist R e 2etileR eioi) ¥ sarlusr ¥ sl aiilv

© AGRIOI 1234567890 Normal Cancellation 03/05/2026 Submitted
@ 123 1 Normal Cancellation 13/05/2026 Submitted

1 status / Rald

Action [ [su1

Figure 4-153
Approval (L3 — Approver)
) € ™  Chaklasi Estate
Search Q Chaklasi L3 Approval Estate Q & Chaklasi
Rent Agrement Cancellation Master / @lLSL 5212 26 1223 search Q
Rent Agreement Number _  Tenement Number | Cancellation Type [ 26 . Cancellation Datef 2& . ~
Action | (st { eust 5212 deiz T 3l deiz * suael usiz N sraidl aidhu L status / Rufa
(O] AGRIOI 1234567890 MNormal Cancellation 03/05/2028 Pending
123 1 Normal Cancellation 13f05/2028 Pending
Figure 4-154
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(] M Chaklasi Estate
Search Chaklasi L3 Approval Estate v o v v
Q pp = &M Chokiasi

: H Click to backward to
< _Agreement Cancellation Form / 512 26 14 L. Rejett Approve

ULB Name [ ULB sl * Rent Agreement Number | 5212 sitdz *

Chaklasi v 123

Estate Details / Wz 2-il [a21dl

Tenement Number [ 2oz detz 8uilding or apartment no. | [ street name [ View Only Landmark name [ =516 < s
PUCTERITEAEE
1 Street Na Landmark Name
Building Number
Ared name [ [G3di2 f «tH Pin code [ Uld Sls
fgdg 675656
Tenant Details [ ®115¢ «il [do1dl
Tenant Name [ #15d of stid Mail-id [ Ape-wigs] Mobile No. | Hlw1fe swz
ewqe Enter Mail ID 7432434324
Agreement Details [ 5212 =il [da1dl
Agreement Start Date | 5212 Wi =i Agreement End Date [ 5212 ¥4I <l Cancellation Type [ =44 Sl w512 ©  Concellation Effective Date [ 2 Sadliell
vt arlu v
Normal Cancellation v
L L fams] L L fams] L L fams]
Figure 4-155

-
e Approve — Approves the cancellation request. (Button)

e Reject - Rejects the request if required. (Button)

e Backward to L2 — Sends back for re-verification. (Button)

Approv

Enter details ]

Remarks

Enter remarks

approve

Figure 4-156

e Remarks — Enter approval/rejection comments. (Text)
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o Status becomes Approved.

* ™  Chaklosi Estate

Search Q Chaklasi v L3 Approval Estate v JA) Ia Chaklasi
Rent Agrement Cancellation Master[ MHISL $AU WL HIER Search Q
. Rent Agreement Number Tenement Number | Cancellation Type [ & Cancellation Datef 2¢ .~

Action f (st [ ®1S1 5212 vy ™ 2oz dos N faeilusi N saciell aiflu T status | Rafd

@ AGRIO! 1234567890 Normal Cancellation 03/05/2026 Pending

@ 123 1 Normal Cancellation 13/05/2026
Showing 1to 2 of 2 records Records 10 v

Figure 4-157

View Workflow History
o View Workflow History — Click this button to view

workflow history.

Workflow History
Process Title Action Status Status Remarks Date
Approved by L3 Approved Chaklasi Estate (L3_ESTATE) — Approved Approved 06-05-2026 12:00

121013 Forwarded to L3 Chaklasi Estate (L2_ESTATE) — (L3_ESTATE) verified 06-05-2026 11:59

Submitted by LI Submitted Chaklasi Estate (L1_ESTATE) — (L2_ESTATE) 06-05-2026 11:57

Figure 4-158
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4.2.8 Contract Agreement Cancellation

Click on Estate Management module from the Dashboard and open the Contract
Agreement Cancellation Master page to view and manage all contract agreement
cancellation records.

Contract Agreement Cancellation Master — Overview

This page displays all submitted contract agreement cancellation records along with
their cancellation type, cancellation date, and workflow status. Users can search
records, create new cancellation requests, and view submitted records.

™ GUDM Admin
search Q a GUDM
Click to
create new |\
Data
. Columns
Contract Agreement Cancellation Master [ 5212 5212 2& HI222 Create New
. Contract Agreement Tender Number [ 2552 Caneellation Type | 2& Cancellation Date [ 2%
Action | [t Number [ 5212 5212 «iti2 LAy ™ aawil usi N gaauel didhu M status / Gala
2343 Normal Canceliation 28/02/2026 Approved
Click to

[©] review P 1056 Morrnal Cancellation nfos/2026 @

(6] AlD1 102 Forced Canceliation 30/03/2026 Rejected

@ sdfsdf 4324 Normal Cancellation 30/04/2026 Approved

(O] 48130 88989 Normal Cancellation 29/04/2026 Approved

© WEZCTRKI a7 Mormal Cancellation 09/04/2026

o AlD1 102 Forced Cancellation 13/04/2026

@ AGRS555 123 Normal Cancellation 14/05/2026 @

@ AGRI04 104 Normal Cancellation 16/04/2026 Approved

Figure 4-159

Data Columns
e Action — Provides the view icon to open and review the cancellation record details.

¢ Contract Agreement Number — Displays the agreement number linked with the
cancellation request.

o Tender Number — Displays the tender reference number associated with the
agreement.

e Cancellation Type — Shows the selected cancellation type such as Normal
Cancellation or Forced Cancellation.

¢ Cancellation Date — Displays the effective cancellation date entered during
submission.

e Status — Displays the current workflow status of the cancellation request.
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Search Option

Search — Allows users to search and filter cancellation records using keywords or

agreement details.

Buttons

Create New — Opens the Contract Agreement Cancellation Form page to create a

new cancellation request. (Button)

Action

View Icon — Opens the selected cancellation record in view mode for review and

workflow action processing.

Status Indicators

Draft — Indicates the cancellation request is saved but workflow approval is pending.

Verified — Indicates the request has been verified by the verifier level.

Approved — Indicates the cancellation request has been fully approved.

Rejected — Indicates the cancellation request has been rejected during workflow

processing.

Tender Search Details

£

@ Estate Management

I e-Nagar 2.0 .

Doshboard

C O hitps//gudm.php-staging.com/estate-management/contract-agreement-cancellation/new

€ Contract Agreement Cancellation Form [ 522 28 3‘l1-lr

Chaklas ~ AGRIDS50

=)

Figure 4-160

ULB Name — Select the ULB for which the agreement cancellation is to be processed.

(Dropdown)

Contract Agreement Number — Enter the agreement number to fetch the agreement

details. (Text)

Search — Retrieves the agreement details linked with the entered agreement number.

(Button)
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4.2.8.1 Tender Details

Tender Details — Overview

This section displays the tender information linked with the selected agreement
record.

& C | O httpsy/gudm.php-staging.com/estate-management/contract-agreement-cancellation/new Qv G = @ Updae o

¢Tre-Nagar2.0
eingersl ¢ an

& Contract Agreement Cancellation Form | 5212 26 g1

0 chat

@ m chakiosi Estote

ULB Meame | ULB =is Contract Agreement Humber [ 5252 dey
chaklas v AGRIOBE0

Tender Details | alad2«l [a1dl

Numiser | Brsz s Tender Date | 3rsz i MO amount | exlus] 254

Firm Details | U8l «il [l

Homa ] 6l s Buiding or opartment no. | (G4Es% el stuidies o Strot narme | @il Landmark name | 35S 44

Contract Agreement Details | 5212 <l [@31dl

Figure 4-161
o Tender Number — Displays the tender reference number. (Text)

¢ Tender Date — Displays the tender date of the agreement. (Date Picker)

¢ EMD Amount — Displays the EMD amount linked with the agreement. (Numeric)
Firm Details

Firm Details — Overview

This section displays the firm and address details associated with the agreement.

Firm Name — Displays the registered firm name. (Text)

Building or Apartment No. — Displays the building or apartment number. (Text)

¢ Street Name — Displays the street name of the firm address. (Text)
e Landmark Name — Displays the nearby landmark details. (Text)

o Area Name — Displays the area name of the firm address. (Text)

e Pin Code — Displays the pin code of the firm location. (Numeric)
Contract Agreement Details

Contract Agreement Details — Overview

117




Estate Management User Manual

This section allows users to enter agreement cancellation details.

e Agreement Start Date — Displays the start date of the agreement. (Date Picker)
e Agreement End Date — Displays the end date of the agreement. (Date Picker)

e Cancellation Type — Select the cancellation type for the agreement. (Dropdown)
¢ Cancellation Effective Date — Select the effective cancellation date. (Date Picker)
¢ Cancellation Remarks — Enter remarks or reason for cancellation. (Text Area)
Buttons

e Submit — Submits the contract agreement cancellation request for workflow
processing. (Button)

e Reset — Clears entered cancellation details from the form. (Button)

4.2.8.1.1 Workflow Levels — Contract Agreement Cancellation
e L1 -Initiator Estate

e Searches the agreement record using the Contract Agreement Number.
e Reviews tender and firm details fetched from the agreement.
e Enters cancellation details such as cancellation type, effective date, and remarks.
e Submits the cancellation request for verification.
e Status becomes Pending.
L2 — Verifier Estate
Estate Management - Contract Agreement Cancellation - View

Reviews the submitted cancellation request in read-only mode.

Verifies agreement details and cancellation information.
¢ Reviews cancellation remarks entered by the initiator.

¢ Forward — Sends the cancellation request to L3 with remarks and marks it as
Verified.

o Backward - Sends the request back to L1 for correction or modification.

o View Workflow History — Displays workflow movement details and previous
remarks.

L3 — Approver Estate

Estate Management - Contract Agreement Cancellation - View
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Reviews the complete agreement cancellation request.
Verifies cancellation details and workflow remarks.

Performs final workflow action on the request.

Approve - Finalizes the agreement cancellation and marks the

request as Approved.

Approve

Enter details
Remarks

Enter remarks

approve

Figure 4-162

Reject — Rejects the cancellation request with remarks.

Backward to L2 L
Backward to L2 - Sends the request back for re-verification or

correction.

View Workflow History ]

View Workflow History — [ Displays complete workflow

history and user remarks.
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4.2.9 Receipt Reprint

This page allows users to search and download previously generated payment receipts
based on agreement and tenant details.

™ Chaklasi Estate y

Search Chaklasi v L1 Initiator Estate  + JAN
Q N &b Chaklas

Receipt Reprint / 2l& Yei: (U2 e

Columns

Type [ Usl * Agreement Number [ $212  Name [ =ilH Mobile No / Hleled «

Aedy

Estate Unit a4 Enter Name Enter Mobile No
% m

Payment Total

Agresment Payment Created
No [ 522 Date / Mode | EEEDIERS Benaity Amount e fweBa  Action
o ysqeilil e e [y eug [és Paid [ga o/
ditlv 254 Ysdl
123 09/04/2026 offline #5120.00 F10.80 F10.50 - Z 514160  08/04/2026
Click to download
Figure 4-163

Search Section

o Type — Select the type of record for which the receipt needs to be searched (e.g.,
Estate Unit). (Dropdown)

o Agreement Number — Enter the agreement number to fetch related payment
receipts. (Text)

e Name - Enter the tenant or applicant name for filtering records. (Text)

e Mobile No. — Enter the registered mobile number for additional filtering. (Text)
e Search — Retrieves the receipt details based on entered criteria. (Button)
Receipt Details Table

Displays the list of available receipts after performing the search.

e Agreement No. — Shows the agreement number linked to the payment. (Text)
e Payment Date — Displays the date on which payment was made. (Date)

e Payment Mode — Indicates the mode of payment (e.g., Online/Offline). (Text)
e Base Rent — Shows the base rent amount. (Amount)

e CGST Amount — Displays the CGST applied on the rent. (Amount)

e SGST Amount — Displays the SGST applied on the rent. (Amount)

¢ Penalty — Shows any penalty amount applied, if applicable. (Amount)
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¢ Total Amount — Displays the total paid amount including taxes and penalty. (Amount)

¢ Created Date — Shows the date when the receipt was generated. (Date)

o
e Action —Click the = download icon to download or reprint the receipt. (Icon)

CHAAKLASI
sardar Bhavan, Char Chowk, Gandhinagar
Agreement Number 1123 Payment Date :9/4/2026
Recelpt Number ;123
Application Name g= Mobile Numbar : 7600031857
Payee Name : Joshi Nitesh Kanaiyalal Ernail : srdarfi@ncodelin
Applicant Address : 197, shivam Nagar, Gotrl, Vadodara, 1234546anabeceddd, RK Shop, B6SE70
Track Idf Merchant Order
Pay Mode  Offline rack idfmerchan - 269
No.
Payment Head Amount
Base Rent Amount 5120.00
CGST (9%) 10.80
SGST [9%) 10.80
Paghadi Amount 5000.00
Total Amount 5141.8
Amount In Words : RUPEES FIVE THOUSAND ONE HUNDRED FORTY OME POINT SIX ONLY.
Note: This is computer generated receipt and doesn't reguire any signature and stamp.

Figure 4-164

Process Flow

=

Select the Type and enter the Agreement Number or other details.

2. Click on Search to view available receipts.

w

Review the displayed receipt details in the table.

b

Click on the Download icon under Action to download or reprint the receipt.
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4.2.10Renew Rent Agreement

This module allows users to create, manage, and process renewal of existing rent
agreements along with workflow approval.

Renew Rent Agreement List

Click on Estate Management > Renew Rent Agreement module from the Dashboard to
view the list of all renewal records.

™ Chaklasi Estate .

Search Q Chaklasi ~ Ll Initiator Estate v g Chaklas

Click to open add
form
Renew Rent Agreement List / ®1LSL 202 «icils1 Al€l sed Q

Tenant Agreement Agreement
o T 1 toTSe el o oy ol o S9! M s ST
sl gl izl 3 TH
@ m m gfhty 9768864746 05/05/2026 10/05/2026 1 Verified
@ mmo 123 ryry 0667576767  21/05/2026 28/05/2026 10 verified
o mmo 123 yry 9657576767 21/05/2026 28/05/2026 10 Verified
® AGRPOST 236523652365 g‘:ﬁgi}e o 0908844568  06/05/2026 20/05/2027 6000 Approved
4 ® m m gihty 9768864746  30/05/2026 31/05/2026 0
I ® AGR24456 12233 - - 07/05/2027 10/06/2028 8500
% ® mmo 123 ryry 0657576767  30/04/2026 30/04/2026 123
4 ® mmo 123 ryry 9657576767  01/05/2026 19/05/2026 1
4 ® mmo 123 yry 9657576767  01/05/2026 19/05/2026 1
% ® mmo 123 ryry 9657576767  01/05/2026 19/05/2026 1
Figure 4-165

e Create New — Opens the New Renew Rent Agreement form to

initiate a new renewal entry. (Button)
e Search — Allows users to search records from the list. (Button)
o View (Eye Icon) — Opens the selected record in view mode. (Icon)
o Edit (Pencil Icon) — Allows modification of renewal details before submission. (Icon)
e Collect Rent — Redirects to rent collection for approved agreements. (Button)
Table Columns:
o Agreement No. — Displays the agreement number. (Text)
¢ Tenement No. — Shows the tenement number. (Text)
¢ Tenant Name — Displays tenant name. (Text)
¢ Mobile No. — Shows tenant mobile number. (Text)
o Agreement Start Date — Displays agreement start date. (Date)
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¢ Agreement End Date — Displays agreement end date. (Date)
¢ Rent Amount — Shows rent amount. (Amount)

o Status — Displays current workflow status (Pending, Submitted, Verified, Approved).
(Status)

e Rent Payment — Shows rent collection option/status. (Text/Button)

4.2.10.1 New Renew Rent Agreement

Click on Create New button to open the renewal form.

™ Chaklasi Estate

Search Chaklasi v L1 Initiator Estate  ~ o
rc Q | = ain

< New Renew Rent Agreement

ULB Name [ ULB «lIH :n}eiu\'lyel'\a
& Search

Chaklasi v

Search Existing Agreement [ &ld«ll 5212 20ldl

search By | 2llHsll usi Agreement Number | 5212 slei2

Agreement Number [ $212 =l m

| Back |

Figure 4-166

e Search Existing Agreement

e ULB Name — Displays the selected ULB. (Dropdown)

e Search By — Select criteria to search existing agreement. (Dropdown)
e Agreement Number — Enter agreement number to fetch details. (Text)
e Search — Retrieves agreement details. (Button)

¢ Reset — Clears entered values. (Button)

Existing Agreement Details

This section displays previously saved agreement information in read-only mode.
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E/}@_ e-Nagar2.0 I«

GUIARAT //

BH Dashboard

® Estate Management >

Search Q

< New Renew Rent Agreement

ULB Name [ ULB =14 *

Chaklasi v

Search Existing Agreement [ 16l 5212 20ldl

Search By [ ella-ll U512

Agreement Number / 512 ={ew

Agreement Number [ 512 =iei2

ADOO1

Existing Agresment Details [ €ldell 5212¢l] [€lo1d

Agreement Number / 5212 <42
000!

Email ID / sAsd 41651
moh25@gmailcom

Tenement Number / 24#=2 o2

Tenant Address | G153lde] MellH

Building/Apt No
A 504 Hateeml

Pincode
380055

Chaklasi v

Ll Initiator Estate

Tenant Name / @1g¥ilds] «ltH

07330670550001S Test
GST Number [ GST #i42 Aadhaar Authorized [ HIEIR H[ESd
- Yes
Street Name Landmark
Bage Nishat Society -
Read-Only

Previous Rent Details / 24211Ge1L MiLSI-il (a1l

Agreement Start Date ] 532 A=
dtlvt

01/01/2025

Increment Period | @HiR1eil wald
1

Agreement End Date / 5212 #HI(H
arlu

31/12/2028

Increment Percemmge ﬂ‘ qqﬁl“ﬂ
2s1aiil

5

New Rent Agreement Details / =tdll G151 5212+ (A1l

Rent Amount [ ®1§ 254
1000

ﬂo ™ Chakiasi Estate
< A

‘ Reset |

Mobile Number / Hleilo6 o
8000002559

Aadhaar Number [ HIRIR sie2
669025427228

Area Name
Vejalpur

Rent Frequency | 15l 2idd=t
Monthly

Enter Details

New Agreemem Start Date J' vlcﬂ
5212 2le dIElu ¢

DD/MM/YYYY i

New Rent Amount (Monthly) / aied]
etlsL 254 (Hils) -

Enter Rent Amount (Monthly)

New Agreement End Date | ad]
s I il -

DD/MM/YYYY i

New Increment Period (Yearly) |
sid] ariztell wafd (qifs)

Enter Increment Period

Estate Unit is Under [ 31222 Ytz
&6 8 *

(®) uB

Other

New Increment Percentage / acl
ARl esiail ©

Enter Increment Percentage

New Rent Frequency / «idl &iLsL
wildde

--Select-- A

Clickto go
back or
save

=

Figure 4-167

Agreement Number, Tenement Number, Tenant Name, Mobile Number — Shows
basic agreement details.

Email ID, Aadhaar Details, GST Number — Displays tenant identification details.

Tenant Address — Shows address information.

Previous Rent Details — Displays previous agreement period, rent amount, increment

details.
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New Rent Agreement Details

This section allows entering updated renewal details.

¢ New Agreement Start Date — Enter new agreement start date. (Date)
¢ New Agreement End Date — Enter new agreement end date. (Date)

o Estate Unit is Under — Select whether the unit belongs to ULB or other category.
(Option)

e New Rent Frequency — Select rent frequency (e.g., Monthly). (Dropdown)
¢ New Rent Amount (Monthly) — Enter revised rent amount. (Amount)
¢ New Increment Period (Yearly) — Enter increment period. (Numeric)

¢ New Increment Percentage — Enter increment percentage. (Numeric)

| Back |
e Back-'! /Returns to previous screen. (Button)
Save
e Save - Saves the renewal details. (Button)
= .
Search Q Chaklasi v L1 Initiator Estate v Al C.:mklos? Estate
- &b Chaklasi
Renew Rent Agreement List / @15l 5212 <icils231 u1€l search Q
Agreement Tenant Mobile No Agreement Agreement Rent
. Tenerment No Name [/ Start Date [ End Date [ Rent Payment |
Action [Bal No/sR 1l [Phezsz T egoaad T fir'{‘l:uaq 1y T L ;Tgﬁ:tf tL status [ Ruld et
ol ddlw il &
(O] AODOI 073306705500015 Test 8000002559  19/01/2029 25/01/2030 50000 submitted
@ m m gfhty 9768864746  05/05/2026 10f05/2026 1 verified
@ mmo 123 ryry 9657576767 21/05(2026 28/05/2026 1] verified
(O] mmo 123 ryry 9657576767  21/05/2026 28/05/2026 10 Verlfied
Naomi
@ AGRPOST 236523652365 Castaneda 9998844568  06/05/2026 20f05/2027 6000 Approved
¢ ® m mn gfhty 9768864746  30/05/2026 31/05/2026 10
“ ® AGR24456 n2233 - - 07/05/2027 10/06/2028 8500
[C4 @ mmo 123 ryry 9657576767 30/04/2026 30/04/2026 123
[C4 @ mmo 123 ryry 9657576767 01/05/2026 19/05/2026 1
¢ ® mmo 123 ryry 9657576767  01/05/2026 19/05/2026 1
Figure 4-168
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Workflow Actions (L1 / L2 / L3 Levels)
e L1 Initiator
e Creates and saves renewal record.

e Submits the application to next level.

L2 Verifier
3] ™  Chaoklasi Estate
Search Chaklasi v L2 Verifier Estate v A ~
Q = &l Chaoklasi
Renew Rent Agreement List / @151 5312 =icils2a1 A1€l Search Q
Tenant - Agreement Agreement
Agreement Mobile No Rent
.  TenementNo _  Name/ _ E ., Start Date / End Date/ _ . Rent Payment /
Action | [ :lig{i sl | 2oz siciz T ellg i, T i’{:&mdq n 523 o1 T S22 wHLE T :T‘;l;:“" T status/ Rald ei1g ysaeil
CTT . il diFlw Hlg
- ADODI 073306705500015 Test 8000002558 19/01/2029 25(01/2030 50000 pending
@ m mn gfhty 9768864746  05/05/2026 10/05/2026 1 Pending
(O] mmo 123 ryry 9657576767 21/05/2026 28/05/2026 10 Pending
@ mmao 123 ryry 9657576767  21/05/2026 28/05/2026 10 Pending
Naomi
@ AGRPOST 236523652365 Castaneda 9998844568  06/05/2026 20/05/2027 6000 Approved Collect Rent
‘% ® m mn gfhty 9768864746 30/05/2026 31/05/2026 10
Figure 4-169

e Review the details.

e ™ Chaklasi Estate
Q v

Click to go forward, backward or view i v ifi v
g ) Chaklasi L2 Verifier Estate o chaklasi

workflow history

< View Renew Rent Agreement [ View Workflow History

ULB Name [ ULB =14 *

Chaklasi v

Existing Agreement Details / €14l 5212+l (@21l

Agreement Number [ 5212 ={oi3 Tenement Number [ 2518e2 «{o42 Tenant Name [ ®Ig¥lde] =4 Mobile Number / Hloll8d sfei2
A0001 07330670550001S Test 8000002559

Email ID [ elsd 2835] GST Number | GST =1tz Aadhaar Authorized [ #1412 wHdsd  Aadhaar Number [ #IH12 {012
moh25@gmail.com - Yes 669025427228

Tenant Address [ @ll5ullde] A=l

Building/Apt No Street Name Landmark Area Name
A 504 Hateem] Bage Nishat Society - Vejalpur
Pincode
380055

Figure 4-170
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Remarks

Forward

Enter details

Fmer remarks

Click to

go
forward

¢ Forward — Sends application to L3 for approval.
e Backward — Sends back to L1 for correction.
Search Q Chaklasi v L2 Verifier Estate v D.o @ : ChalasiEstate
B Ald Chaklasi
Renew Rent Agreement List / ®1SL 5202 «i<lls21 1€l search Q
Tenant Agreement Agreement
Agreement Mobile No Rent
Action [ (5u1 :2[ i‘ LI ) }Z:%Tf::go i :?;:T‘f q ™ ii il_uuaq i :F{Tﬁf’:m" 1 i’:ﬁ?{?ﬁ%{" 1 :{T:Z::ti 1L status / Gufd :‘:g;::gﬁ‘a"”
. olld < adlu il =

@ m mn gfhty 9768864746  05/05/2026 10/05/2026 1 Pending

(O] mmo 123 ryry 9657576767 21/05/2026 28/05[2026 10 Pending

@ mmo 123 ryry 9657576767 21/05/2026 28/05[2026 10 Pending

(@] AQDO! 073306705500018 Test 8000002559  19/01/2029 25/01/2030 50000 submitted

® AGRPOST 236523652365 gz‘;:::‘ cdq 9998844568 06/05/2026  20/05/2027 6000 Approved

Z 1m 111 iy GIRABRATAR an[0R12098 1INE 12076 0

Figure 4-171
e View Workflow History — Displays complete action history.
L3 Approver
(3] )
search Q Chaklasi v L3 Approval Estate v Q § Chadosifstate

Renew Rent Agreement List / ®iLSL 5212 =icils21 A€l

Al Chaklasi

Search

a

127

Agreement Tenant Mabile No Agreerment Agreement ety
. Tenement No Name [ Ew Start Date /[ End Date [ - Rent Payment |
Action [ (51 fif{i SR | 2ailo2 wiviz T RlLGlcde] Hn i{:hﬂma [P N ogpwm ™ :l'l'f]";;:tf' W status / Rald el ysael
L - LI il M3
A0001 073306705500015 Test 8000002558  13/01/2029 25/01/2030 50000 Pending
@ AGRPOST 236523652365 gg:::“ne 4o 9998844563  06/05/2026  20/05/2027 6000 Approved Collect Rent
“ ® m m gfhity 9768864746  30/05/2026 31/05/2026 10
[®] m m gfhity 9768864746  05/05/2026  10/05/2028 1
Figure 4-172
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e Review the details.

L] ™ Chaoklasi Estate
Q v

Click to backward to Search Q Chaklasi v L3 Approval Estate v &b Chaoklasi

L2, Reject, Approve
or View workflow
history

< View Renew Rent Agreement m Backward to L2 { View Workflow History

ULB Name [ ULB «lIH *

Chaklasi ~
Existing Agreement Details / €1€s1l 5212+l (A1l View Only
Agreement Number [ 5212 «{o42 Tenement Number / 2a18s2 s{ei2 Tenant Name [ @15l =14 Mobile Number [ Hlod16 ui2
A0DO! 073306705500015 Test 8000002559
Ernail ID [ odlod w185] GST Number | GST =itiz Aadhaar Authorized | #IHR w(Hsd  Aadhaar Number | HIHIR st
moh26@gmail.com - Yes 669026427228

Tenant Address / eil52ide] HRe=11y

Building/Apt No Street Name Landmark Area Name
A 504 Hateeml Bage Nishat Society - Vejalpur
Pincode
380055

Figure 4-173

Approve

Enter details
Remarks

Enter remarks

approve

Figure 4-174
e Approve — Approves the renewal request.
¢ Reject — Rejects the request.

¢ Backward to L2 — Sends back for re-verification.
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© ™ Chaklasi Estate
o ~

Search Q Chaklasi v L3 Approval Estate ~ - &b Chaklosi

Renew Rent Agreement List / ®1Sl 5212 «icil521 A1€l search Q

Tenant Agreement Agreement

Action | G ;Ef:;\f = I ;e,a"ﬁ:\ae:::o n :l‘l’;‘fi‘_{d " ZE?:Z:O o i;‘;{ln?;te! " ET; ?ﬂ%{n‘ n ;F;um | 14 status | Baf@ :Tg;ﬂﬁe"”
LTer . diflw didhw g 251
[©] AQDOI 073306705500015 Test 8000002559  18/01/2029 25/01/2030 50000 Approved
[©] AGRPOST 236523652365 gz::;:‘e da 9908844568  06/05/2026 20/05/2027 6000 Approved
4 ® m m gfhty 9768864746  30/05/2026 31/05/2026 10
[©] m m gfhty 9768864746  05/05/2026 10/05/2026 1
@ mmo 123 ryry 9B5IS7BT6T 21/05/2026 28/05/2026 10
[©] mmo 123 ryry 9657576767  21/05/2026 28/05/2026 10
4 ® AGR24456 12233 - - 07/05/2027 10/06/2028 8500
[E4 @ mmo 123 ryry IB5TSTBTET 30/04/2026 30/04/2026 123
4 ® mmo 123 ryry 9657576767  01/05/2026 19/05/2026 1
4 ® mmo 123 ryry 9657576767  01/05/2026 19/05/2026 1
Figure 4-175

[ View Workflow History ]

¢ View Workflow History — Displays approval trail.

Workflow History

Process Title Action Status Status Remarks Date

Approved by L3 Approved Chaklasi Estate (L3_ESTATE) — Approved Approve 06-05-2026 15:49

12to 13 L2 Approved and forward Chaklasi Estate (12_ESTATE) — (L3_ESTATE) Verified 06-05-2026 15:47

Submitted by L1 Submitted Chaklasi Estate (L1I_ESTATE) — (L2_ESTATE) 06-05-2026 15:46

Figure 4-176
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4.2.11Receipt Cancellation

This module allows users to cancel rent receipts either instantly (within 24 hours) or
through a workflow approval process (L1 = L3).

Receipt Cancellation List

Click on Estate Management -» Receipt Cancellation module from the Dashboard to
view all cancellation requests.

Search

Receipt Cancellation / 2:ile ¢

Q Chaklasi v

Ll Initiator Estate v

a)

© o
VA

Chaklasi Estate

- Click to open |

Action [ (B4l AgreementNo / 521z <iviz 14 Type [usR 14 Remarks /[ Gl 11 Roquested On TRl ot R
@ AGRPOST Estate Unit test 02/05/2028 -

@ AGRPOST Estate Unit 143 02/05/2026 Approved
O] AGRPOST Estate Unit Please cancel this receipt. 06/05/2028 Approved

Showing 1to 3 of 3 records

Records 10 v n

Figure 4-177

e Create New — Opens the New Receipt Cancellation form to initiate a new
cancellation request. (Button)

e Search — Allows users to search existing cancellation records. (Button)

e View (Eye Icon) — Opens the selected cancellation record in view mode. (lcon)
Table Columns:

e Agreement No. — Displays agreement number. (Text)

e Type — Shows type of receipt (e.g., Estate Unit). (Text)

¢ Remarks — Displays cancellation remarks entered by user. (Text)

e Requested On — Shows date of cancellation request. (Date)

e Status — Displays current status (Approved / Pending). (Status)

New Receipt Cancellation

Click on Create New button to open the cancellation form.
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(2]

Search Q Chaklasi v~ Ll Initiator Estate  ~ A

Enter Criteria &
Search

< New Receipt Cancellation / =tdl 23ile. 2¢

M Chaklasi Estate »

&b Chaklasi

Type [ WS * Agreement Number [ $213  Name [ «llH Mobile No [ Hleiled -
g

Select Type v Enter Name Enter Mobile No
Enter Agreement Numk Search

Figure 4-178
Search Receipt
e Type — Select receipt type. (Dropdown)
o Agreement Number — Enter agreement number to fetch receipts. (Text)
¢ Name — Enter tenant name (optional for filtering). (Text)
e Mobile No. — Enter mobile number (optional for filtering). (Text)
e Search — Retrieves receipt details. (Button)
Receipt Details

After searching, the system displays all receipts linked to the agreement.

4 Dashiboard & New Receipt Canceliation [ «dl 2fle. 26

© Estate Management >
Typa [ uste * Agreament Humbear | 5212 et * Name [ 44 Wobila No  Hle4ied 4

® Active - con be cancelled ® Panding pproval (workfiow in progress) @ Aready cancellod

Note: Receipts paid within the last 24 hours wil immediately. Older receipts will require L2 and L

Agreement No | Payment Date / Payment Mode CGST SGST  Penalty | Total Amount Poid ~ Creoted Date |
is

U e ysaaledl didlu | gsasil s Amount Amount [sarsmysdl  seuda ardu

@:ﬂygnrzﬂ s search Q Chakiasi v Ulnitiator Estote

stato uni « | | acarost e wobil [ seorcn |

Cancel f 26 53

,;\0 ™  ChaliosiEstate

AGRPOST 06/05/2026 online 7660000 - - - T660000  08/05/2026 Active n
AGRPOST 08/05/2026 Onling % 500000 - - - 7600000  05/05/2026 Active n
AGRPOST 02/05/2026 oniine ¥ 600000 - - - 7600000  02/05/2025 Active n
AGRPOST o02/05/2026 Online ¥ 6000.00 - - - ¥600000  02/05/2026 Active L
AGRPOST o02/05/2026 Online ¥ 6000.00 ¥ 600000 02/05/2026 Active m L
AGRPOST 02/08/2026 Online 21200000 - - - 71200000  02/05/2026 Active n
AGRPOST 02/05/2026 Online ¥ 5000.00 - - - 600000  02/05/2026 Active "
AGRPOST 02/05/2026 Online % 500000 - - - F600000  02/05/2026 Active n
AGRPOST 02/05/2028 offiine 600000 - - - T600000  02/05/2028 Active L
Figure 4-179

e Agreement No. — Displays agreement number.
¢ Payment Date — Shows payment date of receipt.

e Payment Mode — Displays mode (Online/Offline).

131




Estate Management User Manual

o Base Rent, CGST, SGST, Penalty — Displays payment breakdown.
e Total Amount Paid — Shows total paid amount.
e Created Date — Displays receipt creation date.
e Status — Indicates receipt status:
o Active — Can be cancelled
o Pending — Cancellation under process
o Cancelled — Already cancelled
e Cancel Receipt — Initiates cancellation process. (Button)
e Action — Click to download receipt.
Cancellation Rules
¢ Receipts within 24 hours of payment are cancelled immediately.
e Receipts older than 24 hours require workflow approval (L1 = L3).
Confirm Cancellation Popup

If receipt is new, less than 24 hours

—

4, Confirm canceliation | 26 s2ai«{l Y&
Agresment: AGRPOST

Are you sure you wont to cancel this receipt?

 This receipt was paid within 24 houss. It wi ba cancelled
[

Roason [ SR

[ buplicate receipt

Figure 4-180

If receipt is old, more than 24 hours
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© @ cnowosieston
Qe 20 e Search Chakdasi - U initiotor Estote Q akjol Eviohe.

o]

A Confirm Canceliation / 2¢ s2ai«l yf&
Agreerment AGRPOST

Are you sure you want to cancel this receipt?

Concetote gotvoughonll:  — L3 approval
workfon —

Recson | 509

Figure 4-181
e Reason — Enter reason for cancellation. (Text Area)
e Cancel — Closes the popup without action. (Button)
¢ Confirm — Proceeds with cancellation. (Button)
System Behaviour:
o If receipt is within 24 hours - Status changes to Cancelled instantly.
o If receipt is older than 24 hours - Request moves to workflow for approval.
Workflow (For Receipts Older than 24Hrs)
L1 Initiator
¢ |nitiates cancellation request with reason.
e Status becomes Pending.
L3 Approver
e Approves or rejects the cancellation request.
Process Flow
1. Click Create New.
2. Search receipt using agreement details.
3. Select receipt and click Cancel Receipt.
4. Enter reason and click Confirm.
5. If within 24 hours = receipt is cancelled instantly.
6. If older = request moves through L1 - L3 workflow.

7. Final status updates as Cancelled after approval.
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4.2.12Vechan Name Transfer

Click on Estate Management - Transaction - Vechan Name Transfer module from the
Dashboard to transfer an existing agreement from one tenant/firm to another
tenant/firm through the approval workflow process.

Agreement Name Transfer List Page

The Agreement Name Transfer List page displays all created transfer applications along
with their agreement details, transfer fee status, rent payment status, and workflow

status.
. ™  Chaklasi Estat
Search Q CKL-ALL-001 v Ll Initiator Estate v AN aa .,;.ng?i: state
( Click to create new
Agreement Name Transfer / 5212 ¥ 2l=4§2 search Q
) Old Agreement New Agreement Occupler Nurqe Basic Rent Transfer Fea | Rent Payment [ eli$
Action [ [sa1 Number f ol 1l Number [ sdl  f) faudiz Seles] 1L Argount [ya 11 Status [ Gald 2lus? 51 a5all
| SR AeRR 522 dled sliH TS
® 4 AGRES432] - - 4 - @
® 4 QWEN - 100000 @
©@ QWEIl - G 100000 Approved Pending
© AD0O1 ADODI2 Test 50000 PAY Collect Rent
@ o - - 300 Pending
® £ AGRIO! AGRIOID ABCD Firm %0 @
(O] AGRPOST AGRPOST2 Narsinh Sharma2 9000 Paid
@ 11330066 1330067 AB Firms 120 PAY Collect Rent
[} lillle - - 120
[} A2026 - - 10000 @

Figure 4-182
Buttons

e Create New — Opens the Agreement Name Transfer entry page to create a new
transfer request.

e View (Eye Icon) — Opens the selected transfer application in view mode.
¢ Edit (Pencil Icon) — Opens the draft record for modification.

Columns

e Old Agreement Number — Displays the existing agreement number.

e New Agreement Number — Displays the newly generated agreement number after
transfer.

e Occupier Name — Displays the tenant/firm name linked with the transfer.
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e Basic Rent Amount — Displays the monthly rent amount.

e Status — Displays workflow status such as Draft, Verified, or Approved.
e Transfer Fee — Displays transfer fee payment status.

e Rent Payment — Displays rent collection status.

Agreement Name Transfer Entry Process

4.2.12.1 Basic Estate Information

@ - Ch i
- aklasi Estate
Search Q CKL-ALL-001 v Ll Initiator Estate v AN

¢ Agreement Name Transfer / $212 «l1i vigdl

& Basic Estate Information Agreement Details Tenant/Firm Details New Tenant Details Document Upload Pre > .

Basic Estate Information / 4o alz22 Hiledl

ULB Name [ UL «liu * Agreement No | 5212 si42 Tenement Number | 2eiitlez siedz. Estate Category [ 2zl Auil
Chaklasi v Enter Agreem m Tenement Number Select v
Estate Sub Category [ Wa22eil Guilell Zone [ 2l Ward /[ dl5
Select: v Select v Select v

Estate Unit Address [ w222 Y2 2zey

Building Apartment No. | H5leial [ Street Name | 2lls] im Landmark Name | 3=5H1Lbe] #1114 Area Name | BRI «A3
wlu Ee2all dtdz
Street Name Landmark Name Area Name

Building / Apartment No
Pincode [ Ul5ls sz

Pincode
‘ Reset ‘ ‘ Save & Next ‘ Click to reset or save & next j

Figure 4-183

The Basic Estate Information page is used to search and fetch existing estate and
agreement details for transfer processing.

Fields
e ULB Name —Select the ULB for the transfer process. (Dropdown)
e Agreement No — Enter the existing agreement number. (Text)

e Search — Fetches agreement and estate details based on the entered agreement
number. (Button)

e Tenement Number — Displays the linked tenement number. (Text)
o Estate Category — Select the estate category. (Dropdown)

o Estate Sub Category — Select the estate sub-category. (Dropdown)
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e Zone —Select the estate zone. (Dropdown)

e Ward — Select the ward details. (Dropdown)

e Building Apartment No. — Displays building/apartment information. (Text)
e Street Name — Displays street details. (Text)

e Landmark Name — Displays landmark details. (Text)

e Area Name — Displays area information. (Text)

e Pincode — Displays area pincode. (Numeric)

| Reset | | Save & Next
Buttons: 4o

¢ Reset — Clears entered details from the page.
¢ Save & Next — Saves the details and opens the Agreement Details page.

4.2.12.2 Agreement Details

The Agreement Details page is used to define rent agreement duration, rent frequency,
increment details, and applicable transfer fee details.

e ™  Chaklasi Estate
Q

Search CKL-ALL-001 v Ll Initiator Estate v o
! = aa

< Agreement Name Transfer [ s <™ olgdl

Basic Estate Information & Agreement Details Tenant/Firm Details New Tenant Details Document Upload Pre >

Basic Estate Information [ 3 w22 Hil&dl

Agreement Start Date | 5212 813 el Agreement End Date [ 5212 ¥HIH 2ldlsil Basic Rent Amnount | GL{36 eilg 251 Rent Frequency [ #1151 #telds *
rlu dllu
Enter Basic Rent Amount --Select-- v
DD/MM/YYYY = DD/ MM/ YYYY =
Increment Period (Yearly) [ adiRiell :4afE  Increment Percentage [ adiRldl 2514l ©  Increment Value [ gzl (Bud * Fee Type | &l wsi2
(aifls)
Enter Increment Percentage Enter Increment Value Select Fee Type v

Enter Increment Period

Fee Amount (2) [ &l 254 Additional Charge () [ asizieil 212f Total Charge (2) [ 8 e
Auto-filled from fee type Enter Additional Charge 0.00
I
=~ N
| Previous | | Save & Next W\L Click to previous or save & next j
Figure 4-184
Fields

e Agreement Start Date — Select the new agreement start date. (Date Picker)
¢ Agreement End Date — Select the agreement end date. (Date Picker)

e Basic Rent Amount — Enter the monthly rent amount. (Numeric)
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¢ Rent Frequency — Select the rent payment frequency. (Dropdown)

e Increment Period (Yearly) — Enter yearly increment period. (Numeric)

e Increment Percentage — Enter percentage of yearly increment. (Numeric)

e Increment Value — Displays calculated increment value. (Numeric)

e Fee Type — Select applicable transfer fee type. (Dropdown)

e Fee Amount (X) — Displays fee amount based on selected fee type. (Numeric)
e Additional Charge (X) — Enter additional applicable charges. (Numeric)

o Total Charge (X) — Displays total payable charge amount. (Numeric)

Previous ‘ | Save & Next
Buttons \

e Previous — Opens the previous page.
e Save & Next — Saves details and opens the Tenant/Firm Details page.

4.2.12.3 Tenant/Firm Details

The Tenant/Firm Details page is used to view or enter details of the existing tenant or
firm associated with the agreement.

{2 ™  Chaklasi Estate
Search Q CKL-ALL-001 ~ Ll Initiator Estate  ~ JA)

Ls

& Agreement Name Transfer f S «l1M el

Basic Estate Information Agreement Details & Tenant/Firm Details New Tenant Details Document Upload Pre >|.

Tenant/Firm Details / ®15d [ 54 (@21l

Tenant type [ HLgldsll W12 Firm Name/ 5s] sty * GST Number [ @alug] o Mobile Number [ 316186 et *
Select ~ Enter Firm Name Enter GST Number Enter Mobile Number
Ernail [ silee Building/ Apartment Number | [4[e5a1] Street Name [ 2212 «tiH Landmark Name | de5H15 oty *
wuidisz sz
Enter Email Enter Streat Name Enter Landmark Name

Enter Building/ Apartment Nun

Area Name [ [@adiz sy * pin Code [ [ 5ls
Enter Area Name Enter 6-digit PIN
Previous | ‘ Next ‘ Y Click to previous or save & next j
Figure 4-185
Fields

e Tenant Type — Select tenant type. (Dropdown)

e Firm Name — Enter firm or tenant name. (Text)
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e GST Number — Enter GST number details. (Text)

¢ Mobile Number — Enter contact mobile number. (Numeric)

e Email — Enter email address details. (Text)

e Building/Apartment Number — Enter building or apartment details. (Text)
e Street Name — Enter street details. (Text)

e Landmark Name — Enter landmark details. (Text)

e Area Name — Enter area information. (Text)

e Pin Code — Enter 6-digit area pincode. (Numeric)

Previous ‘ ‘ Save & Next
Buttons ' 4o

e Previous — Opens the previous page.
e Next — Saves details and opens the New Tenant Details page.

4.2.12.4 New Tenant Details

The New Tenant Details page is used to capture information of the new tenant or firm to
whom the agreement will be transferred.

™ Chaoklosi Estate
Search Q CKL-ALL-001 ~ L1 Initiator Estate  ~ o v
= A
& Agreement Name Transfer [ 5212 «l1¥ vigdl
< elInformation Agreement Details Tenant/Firm Details & New Tenant Details Document Upload Preview & Subm >
. B r
New Tenant/Firm Details / =icll ei15d [ g4 [do1dl
Tenant type [ #lgidell Wiz’ New Agresment No / sidl 512 el * Firm Name/ se =i * Aadhaar Card Available of Authorized
Person? | w5 culsdedl wimiz 515
--Select-- v Enter Agreement Number Enter Firm Name Gueles B *
Yes No
GST Number [ 2eludl duz Tenement Number [ 2ot 1He2 sieiz Building/ Apartment Number [ [G1[253/ Street Name | 212 sl
TN TN ER
Enter GST Number Enter Teneme m Enter Street Name
Enter Building/ Apartment Nun [

Landmark Mame [ =505 atin Area Name [ [Fadiz s District | [redl City [ 1€z *

Enter Landmark Name Enter Area Narme --Select-- v --Select-- v
Pin Code [ [t 5ls Mobile Number [ Hle1Bd sioiz Email [ eileg

Enter 6-digit PIN Enter Mobile Number Enter Email

Previous ‘ ‘ Reset ‘ ‘ Save & Next ‘ Click to previous, reset or save &
/L h : next
Figure 4-186
Fields
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¢ Tenant Type — Select the new tenant type. (Dropdown)
e New Agreement No — Enter the new agreement number. (Text)
e Firm Name — Enter new tenant or firm name. (Text)

e Aadhaar Card Available of Authorized Person — Select whether Aadhaar is available.
(Radio Button)

e GST Number — Enter GST number. (Text)

e Tenement Number — Enter tenement number. (Text)

e Search — Fetches linked estate details. (Button)

e Building/Apartment Number — Enter building details. (Text)
e Street Name — Enter street details. (Text)

e Landmark Name — Enter landmark details. (Text)

e Area Name — Enter area information. (Text)

e District — Select district details. (Dropdown)

o City — Select city details. (Dropdown)

e Pin Code — Enter area pincode. (Numeric)

e Mobile Number — Enter mobile number details. (Numeric)

e Email — Enter email address. (Text)

Previous H Reset H Save & Next

Buttons
e Previous — Opens the previous page.
e Reset — Clears entered details.

¢ Save & Next — Saves details and opens the Document Upload page.
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4.2.12.5 Document Upload

The Document Upload page is used to upload required supporting documents for the
transfer process.

(:] ™ Chaklasi Estats
B e-Nagar2.0 I Search Q CKL-ALL-001 L1 Initiator Estate fa) aklasi tstate
88 Dashboard < Agreement Name Transfer I 52U «l1M el
© Estate Management 4 < e Information Agreement Details Tenant/Firm Details New Tenant Details & Document Upload Preview & Submit
Upload Documents Uploaded Documents
Select Documen... ] Proof of Identity (Original
Tenant) *
x, 2 Rent Agreement *
Drag and Drop Files here 3 Establishment Address Proof *
or
) 4 Address Proof (New Tenant) *
‘ Browse Files |
: ’ - Affidavit for Consent (by
Original Tenant) *
|, Clear | DplsE 6 Statement of Property Tax
7 Statement of Professional Tax
8 Statement of Rent Payment
9 Attach Additional Document
) [ ) Click to previous or
Previous ‘ ‘ Save & Next | save & next

Figure 4-187
Fields
e Select Document — Select the document type to upload. (Dropdown)
e Browse Files — Select files from the system for upload. (Button)
¢ Uploaded Documents List
e Proof of Identity (Original Tenant)
e Rent Agreement
e Establishment Address Proof
e Address Proof (New Tenant)
o Affidavit for Consent (by Original Tenant)
¢ Statement of Property Tax
o Statement of Professional Tax
e Statement of Rent Payment

e Attach Additional Document

140



Estate Management User Manual

e Buttons

‘ Clear |
¢ Clear — Removes selected files before upload*

e Upload — Uploads the selected document .

‘ Previous ‘
e Previous — Opens the previous page. /

¢ Save & Next — Saves uploaded documents and opens the Preview & Submit page

Save & MNext
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4.2.12.6 Preview & Submit

2 Dashboard & Agreement Name Transfer / 5212 =114 oiedl
© Estate Management > < Information (% AgreementDetails  ( Tenant/Firm Details (% New Tenant Details (% Document Upload
. c
Tenant Name Transfer Preview l lJcd=il «llH 2l \Lqu(‘nS“l Agreement Number |
Please review all details before submitting your transfer application / 2l 2% U2 sl ugal &M:;{;
sul 51l dR] @A) duril
z0 z0 N/A
Monthly Rent | Hi(Hs &g Transfer Fee / 21482 51 Agreement Duration | s2124] a4a
. Transfer Application Details / 2l=¥$2 2% 2, New Tenant Details / «idl ®Lgdeil (A1l
~ faadl
Tenant Type [ ®lgdsll Usl: N/A
Application Type / ¥1<ll  Agreement Name Tenant Name / ellsds olli: A
Usl Transfer
. R Mobile Number [ HlGLBE doi: & N/A
old Agreement No [ %e] 5212 lol: NfA
. . Email / 8R4: BN/A
New Agreement No / oid 5212 alti2: NfA
. Aadhaar Available [ 21d1R GUE: No
Tenement Number [ 2¢llAs2 dled2: N/A
Estate Category | ¥ 32 N/A
(@ New Tenant Address / «ldil MLgd Rel1xl
© Estate Unit Address | 322 Ylele 1) Building / HI2d: N/A
street [ 32 N/A
Building / 8HRdk: NfA
Landmark / @=3415: N/A
Street [ 23l: NfA Sudie !
< Al A N/A
Landmark [ @=SH15: N/A =elie !
Area [ &4 N/A
Zone | At N/A . :
¥ Rent Payment Details / M1 Ysdeil [Gotdl
ward [ 4§ N/A
Payable Rent [ Ysagil 2sH: 0
Increment Period (Yearly) / atRlsil vid(E (als):n/a
2, Existing Tenant Details / difHlel ®Lgd (@1l Increment Percentage / Q4R+l 251dIRL: N/A
Transfer Fee | 213152 §l: 0
Tenant Type [ 15d<ll UsI: N/A rrEErien ) deitnd
Tenant Name [ 15 «AIH: N/A Total Payable / gd ysaail: F0
Mobile Number / 1194 et GN/A Total Annual Payable / §¢ alfils ysaamuit: 0
Email / SR4: BIN/A
Aadhaar Available | LR Gudss: o + Paghadi amount is a one-time payment / utisl 254 #s

Auidell Ysaell 8

« Monthly rent as per agreement terms / s213eil 2Rdl 4ot
HIRs @1y

+ Additional charges may apply as per policy / «il(d 4ot
AUl 2les a1 ues 2k B

£ Agreement Timeline [ 5212 Auuull

Agreement Start Date / $2R 2R-vilc<dl Agreement End Date / 5212 ¥l didlui
> N/A
N/A

Total Duration [ & el

N/A

Important Notes for Tenant Name Transfer / @15detl 14 21452 HI2 HS el oIl

- Please ensure all information provided is accurate and complete / $ut 831 Wizl s30 % w4idel du Hiledl awl 2 yel 8
« Any discrepancy in information may lead to rejection of transfer application / HIEdIHI 516 al UsiRel vdAddl 21462 2129 2 Adldl
asuctl Gefl sil 2% &

- All uploaded documents will be verified during processing / @itl uels 531 £ ulsuL et Ustami gl
- Transfer is subject to approval by concerned authorities | 21-483 el fEd Adlaluile] Hydla v 288

- Additional documentation may be required during verification / 4steil 2l qu Ll erc1dopled] o2 uS] 23 B
- Transfer fee must be paid as per the approved rates / H3R €2 45 2l=is2 §l Ysadl s(awld &

Uploaded Documents

Document Type ‘Submitted Document

Sr
No

No records found

D I hereby declare that all the information provided is true to the best of my knowledge. | have read and accept the terms and
conditions of the Agreement Name Transfer service. [ ¢ el g2 53 &% wildl axe uifedl 1idl A 2aaisid] yered Hot &, 7 sa2 otin
2172482 Acltetl (01 2 2Rl aiRf]l B wa 2dls13 @

Click to
previous or
submit

Figure 4-188
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This page is used to review all entered transfer information before final submission.
Sections

Transfer Application Details — Displays agreement and transfer information.

Estate Unit Address — Displays estate address details.

e Existing Tenant Details — Displays current tenant details.

¢ New Tenant Details — Displays new tenant details.

¢ New Tenant Address — Displays new tenant address information.

e Rent Payment Details — Displays payable rent, increment details, transfer fee, and
annual payable amount.

o Agreement Timeline — Displays agreement duration timeline.
e Uploaded Documents — Displays uploaded document details.
Fields

e Declaration Checkbox — Confirms that all entered details are correct before
submission. (Checkbox)

o]
@
o
]
=
0

Buttons
e Previous — Opens the previous page.
e Submit — Submits the transfer application into workflow processing.

4.2.12.7 Workflow Levels — Overview
L1 - Initiator

e Creates and submits the Agreement Name Transfer application.

¢ Enters estate, agreement, tenant, transfer, and document details.
o After submission, the application moves to L2 for verification.

e Status becomes Pending.

L2 — Verifier

Estate Management - Transaction - Agreement Name Transfer - View
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Search

Q

QG

™ Chaklasi Estate .

CKL-ALL-001 v~ &b Chaklasi

L2 Verifier Estate

w

¢ Agreement Name Transfer / $212 «i1M visdl

/‘

< tate Information (i Agreement]

view workflow history

.

Click to forward, backward or

) New Tenant Details () Document Upload & Preview & Sull$

sUL 531 izl ([@atdl dutzil

120

Monthly Rent [ H1[H5 &1§

. Transfer Application Details / 2le¥52 242

. [
Tenant Name Transfer Preview / ®ilSd=il «ll4 2152 Ydidls=
Please review all details before submitting your transfer application [ 2le15% ¥13%) A (2 s3dl usdl

Transfer Fee [ 21452 §l

Agreement Number |
U AR

N/A

0 1year

Agreement Duration [ 5212 a(d

2 New Tenant Details [ =idl Mi15c={l [dtdl

~ (ot
Tenant Type [ @L5dell Usl2: NfA
Application Type [ ¥13%)-ll  Agreement Name Tenant Name | @15de] oi: N/A
Usl Transfer
) ) Mobile Number [ HIG18¢ o6l G N/A
Old Agreement No [ %ol s el AGRI102
. ) Email / SA4&: B N/A
New Agreement No [ «d 52 «ltl3: N/A
i Aadhaar Available [ 21HIR GUAGH; No
Tenement Number [ 2ellHe o0l 123456
Figure 4-189

Reviews submitted transfer details in read-only mode.

Forward

Remarks

Enter remarks
Enter Details

/500

Figure 4-190

Clickto
forward

Verifies tenant, agreement, and uploaded document details.
Buttons

e Forward — Sends the application to L3 with remarks and marks it as Verified.
.

Backward — Sends the application back to L1 for correction.

View Workflow History — Displays previous workflow actions and remarks.
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Estate Management - Transaction - Agreement Name Transfer - View

Q CR-AU-001 v 13 Approval Estote

Tenant Name Transfer Preview / ellgdetl <14 2levi52 ydiadlset

all details bafore submitting your transler appiication | 2162 w12 ez seat udat sut 58 auidl

¥1,000

Moty Rent |l

£ Transter Application Details / 2lett3 %2 (@31l

pe [ Mzw-llusiz:  Agreement Name Transfer

Tramsie Foe [ 2rust A

Q

T @ Chokosi tstote
an cron

Agroement umber | 52

AGRI010101

4 years
| s

Agreement buration / Satedl it

2 New Tenant Details / il Piigdedl (@1l

enant Type | Higetll usiz Firm

Old A t No [ % S22 s AGRI0I010 Te ne | ol A Chahat Ent Pvt

AGRI0IOI01 Mot ver | Hluioa 4wz %, 8898989898
n»2 BN/A

Estate Unit Aadhaor Available | i Guaes No

© Estote Unit Address / 222 Y[z aaety @) New Tenant Address / «idl @ligd A2ett)

Building [ BMRa: 3 Bullding / BHRA: 3

Streot / AL Sector 3 street [ #l2 N/a

Landmark | &-su1k Nfa Londmoark | d-suis: nN/a

area [ 8 Sector 3 Area | 82 Sector 3

2one | Al Zone - 30

ward [ ai Wwardo7-1 o

Z pant Loué ysgel) @nd)

Figure 4-191
¢ Reviews complete transfer application details.

o Verifies rent, transfer fee, agreement details, and uploaded documents.

Approve

Enter details
Remarks

Enter remarks

Figure 4-192

Click to
approve

o Performs final approval actions on the transfer request.

Buttons

e Approve — Finalizes the transfer request and marks it as Approved.

e Reject — Rejects the transfer request with remarks.

e Backward — Sends the application back to L2 for re-verification.
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e View Workflow History — Displays complete workflow history and remarks.

Go to the agreement name transfer page & check the updated status.

<« G O https//gudm.php-staging.c g g1 transfe Q) @ v= @ Updseo My crat

Dutogarze s

@ m chodasiesiae
CH-AL-0l - 13ApprowolEstote v L)
2 o s cha

FF Dashboard

Agreement Name Transfer | $212 o1 2ledg2 Seare Q
© Estote Manogement

0k Agrasnant urmoar e s
b

[ User Management 11 M Agrmarmartubar [4AL By, ocoupiar o 4wz setsw 14 Bas Rent Ao /4 95 T4 s Trangter Fo | 2s 6l

® romon prese Chaho i P w000 PAY

® qun - - 100000 [ ot }

® e o — R

® Aaom oo ot som00 =

® ™ - - 20 Pending

® Acatd P 200 D

® rewosr sereosra s iz o ra =
@ ws3oaes 007 snrime w e | "

@ Asan - - 10000 [ oo ]

® natzs E— 10000 Pending

Shawing 11010 of 21 records Rscords 10 v B:C000)

Figure 4-193

4.3 Reports

This section allows users to generate and view various reports related to estate
management activities such as agreements, payments, and collections.

Estate Management —> Reports

58 Dashboard

Estate Managemen

Transactions >

[N ITar=t L~ Drnm
Reports Name Transfer Report
Dashboard Expired Rent Agreement or Contract Report

Payment Collection Report

Estate unit/Hoarding status report

GST Collection Report

Defaulter List Report

Processes — Quicl

Rent Overdue Report

Demand vs Collection Report

Add/Modify Estate — "))
Figure 4-194

Available Reports

= Name Transfer Report — Displays details of all name transfer transactions carried
out in the system.

= Expired Rent Agreement or Contract Report — Shows agreements that have
expired or are nearing expiry.
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= Payment Collection Report — Provides details of rent payments collected, including
transaction information.

= Estate Unit/Hoarding Status Report — Displays status of estate units or hoardings
(occupied, vacant, etc.).

= GST Collection Report —Shows GST amounts collected from rent payments.
= Defaulter List Report — Lists tenants who have pending or overdue payments.
= Rent Overdue Report — Displays details of overdue rent cases.

= Demand vs Collection Report — Compares total demand generated versus actual
collection received.

4.3.1 Transfer Report

This report provides details of all name transfer transactions including previous and
current occupier information, agreement details, and transfer type.

Estate Management - Reports > Name Transfer Report

{i2] ™  Chaklasi Estate
Search Q Chaklasi v LlInitiator Estate v a &b Chaklasi v
- :
Transfer Report [ 211§ [Rule
Contract Start Date | 52124 2lwi1d Contract End Date [ 52121l w{(du diilu Estate Category [ 2iufd Aeil Transfer Type | 2l=us2 Us1z
dlile
DD/MM/YYYY = --Select-- v Select Transfer Type v
DD/MM[YYYY
Zone [ Alat ward f dl§ select Month [ Hle=il uaie 521 select Year | < uzie 531
--Select-- hd --Select-- ~ Select Month hd Select Year ~
E=\e
L J Click to search
& reset
(4
Transfer Report / 2l=s2 [Rulé search Q
Click to
export pdf or ¢ \ f
excel | Export PDF | ‘ Export Excel
Catedo Sub Request Previous Current Contract Contract Previous E——
o991 category i o1 Occupier 11 Occupier fi  Start  t End  f Agreementti oo
Name Name Name Date Date Number P
Reports appear No records found
here
Figure 4-195

Search Filters
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Use the below filters to generate the required report.

Contract Start Date — Select start date to filter records based on agreement start.
(Date)

Contract End Date — Select end date to filter records based on agreement end. (Date)

Estate Category — Select estate category (e.g., Estate Unit, Waterfront Estate).
(Dropdown)

Transfer Type — Select type of transfer (e.g., Agreement Name Transfer, Inheritance).
(Dropdown)

Zone — Select zone to filter records. (Dropdown)

Ward — Select ward for more specific filtering. (Dropdown)
Select Month — Filter records based on month. (Dropdown)
Select Year — Filter records based on year. (Dropdown)

Search — Displays report data based on selected filters. (Button)

Reset — Clears all selected filters. (Button)

Transfer Report List

Displays the filtered transfer records.

Search (Table Level) — Allows quick search within displayed records. (Search Box)

| ExportPDF |

Export PDF — Downloads the report in PDF format. (Button)

Export Exce ‘

Export Excel —‘ Downloads the report in Excel format. (Button)
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0 - i
M e-Nagar2.0 . - " Chaklasi Estate o
/‘%amm g I« Search Q Chaklasi L1 Initiator Estate o chaldas
BH Dashboard £
Transfer Report [ 2l=¥$2 [Rul2
® Estate Management > . .
Contract Start Date | 51zeil @zld Contract End Date [ 52izeil i[d ardlug Estate Category | duf Al Transfer Type [ 21=452 W52
ardlu
DD/MM/YYYY =5 --Select-- ~ Select Transfer Type v
DD/MM/YYYY
Zone | At ward [ 41§ select Month [ W[el udle 531 select Year | o uas 51l
Zone - 30 hd --Select-- hd Select Month hd Select Year hd
-
.
Transfer Report / 2l=¥$2 [RYl2 search Q
‘ Export PDF ‘ | Export Excel |
Categol Sub Request Previous Current Contract Contract Previous Pa——
Nar:g Y 1 category 1 Da?a 1. Occupier ti  Occupier 14 Start i  End t Agreement T
Name Name Name Date Date Number ype
Agreemer|
Estate Unit Shop 06/05/2026  Test Test 13/05/2026 29/05/2027  AD0O1 Name
Transfer
Mahmad Inheritand
Estate Unit Shop 06/05/2026 Shekh Test 01/01/2025 31/12/2028 AQDO1 Name
Transfer
Inheritand
Estate Unit Godown 06/05/2026 24/03/2026 ~ 25/03/2036  AGRIO2 Name
Transfer
Inheritanc
Estate Unit shop 02/05/2026  ABC Firm ABCDE Firm 03/05/2026  03/05/2028  AGRIOI Name
Transfer
. . " Agreemer
Waterfront C | N h N h
arerfron OMMErSAl  gajosf2026 oo arsin 01/06/2026  01/08/2027  AGRPOST Name
Estate Property Sharma Sharma2
Transfer
: . . Inheritanc
Waterfront Commercial et Naomi Narsinh
Showing 1to 10 of 36 records Records 10 v '
Figure 4-196

Table Columns: Reports Appear Here

o Category Name — Displays estate category. (Text)

Sub Category Name — Shows sub-category (e.g., Shop, Godown). (Text)

e Request Date — Displays date of transfer request. (Date)

e Previous Occupier Name — Shows previous tenant/occupier. (Text)

e Current Occupier Name — Displays new tenant/occupier. (Text)

o Contract Start Date — Shows agreement start date. (Date)

e Contract End Date — Shows agreement end date. (Date)

e Previous Agreement Number — Displays previous agreement reference. (Text)

o Transfer Type — Shows type of transfer. (Text)
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4.3.2 Expired Contract Agreement Report

This report displays details of agreements whose contract period has expired based on
the selected criteria.

Click on Estate Management - Reports - Expired Rent Agreement or Contract Report
module from the Dashboard to open the report page.

2] ™  Chaklasi Estate

Search Ll Initiator Estate v aQ
! Q 7 &d Chaklos
Enter criteria

. iy
Expired Contract Agreement Report / M1 &34 5212 Rule
Estate Category [ duln 3wl start Date [ f1zs4id difly End Date | 2ilax didlw Zone | #l=
--Select-- ~ DD/MM/YYYY B DD/MM/YYYY 5 --Select-- ~
ward [ dl§ select Month [ 48l uae 521 select Year [ o ude 531
--Select-- hd Select Month hd Select Year hd
m ‘ Reset ‘ Click to search
& reset
<
Expired Contract Agreement Report / M1 &34 5212 Rule search Q
Click to
export pdf or

Reports appear excel | Export PDF H Export Excel |
here : _ /

Estate Category T4 Estate Sub Category 14 Name i Agreement No Tl Start Date 4 End Date 1l Basic Rent Amount T}

Mo records found

Figure 4-197
Search Filters

Use the below filters to fetch expired agreement records.

o Estate Category — Select the estate category to filter records. (Dropdown)
e Start Date — Select the start date to define the range. (Date)

e End Date - Select the end date to define the range. (Date)

e Zone —Select zone to narrow down the records. (Dropdown)

e Ward — Select ward for more specific filtering. (Dropdown)

e Select Month — Filter records based on month. (Dropdown)

e Select Year — Filter records based on year. (Dropdown)

e Search — Retrieves records based on selected filters. (Button)

e Reset — Clears all selected filters. (Button)
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Expired Contract Agreement Report List

Displays the list of expired agreements based on applied filters.

o Search (Table Level) — Allows searching within displayed records. (Search Box)
e Export PDF — Downloads the report in PDF format. (Button)

e Export Excel — Downloads the report in Excel format. (Button)

® = i
Tl e-Nagar 2.0 . - . Chaklasi Estate
fhe-hagarZ.0 I« Search Q Chaklasi Ll Initiator Estate AY Chaklas

Dashboard
5 pesnboar Expired Contract Agreement Report / 2uid add s212 Rule

& Estate Management >

Estate Category / dufm Ael start Date [ Rlsild awdlu end Date [ »ilix aidlw Zone [ Aot

Estate Unit v DD/MM/YYYY 5 DD/MM/YYYY () --Select-- v
ward [ dl§ Select Month [ Hl&sil uaie 531 select Year | o uale 531

--Select-- v Select Month ~ Select Year ~

=N

Expired Estate Unit Report search Q
" Export PDF ‘ | Export Excel |
Coogary " ooy 1 Momorn o™ M bam ™ ome " amom T
ASDFGHJK Big Holls ryry mmo 30/04/2026 30/04/2026 10
ASDFGHJK Big Holls ryry mmo 30/04/2026 30/04/2026 10
ASDFGHJK Big Holls ryry mmo 30/04/2026  30/04/2026 20
ASDFGHJK Big Holls ryry mmo 30/04/2026  30/04/2026 10
ASDFGHJK Big Holls ryry mmo 30/04/2026  30/04/2026 20
ASDFGHJK Big Holls ryry mmo 30/04/2026  30/04/2026 123
Estate Unit shop dydyfyf 0 24[04/2026  27/04f2026 1
Estate Unit Hall RK Firms ABCI3 31/03/2026 16/04/2026 120
Estate Unit Business Centre Ramesh Patel AGR2 01/03/2028 10/04/2026 5000

Zahabi Housing and

Upliftment Foundation AGR9898 02/03/2025 01/04/2026 5000

Estate Unit Hall

Showing 1to 10 of 37 records Records 10 v n |7‘ |?‘ |7‘ |T| ‘T|

Figure 4-198
Table Columns:
o Estate Category — Displays the category of estate. (Text)
o Estate Sub Category — Shows sub-category details. (Text)
¢ Name — Displays tenant or occupier name. (Text)
o Agreement No — Shows agreement reference number. (Text)

o Start Date — Displays agreement start date. (Date)
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o End Date — Displays agreement end date (used to identify expiry). (Date)

e Basic Rent Amount — Displays the rent amount of the agreement. (Numeric)
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4.3.3 Estate Unit / Hoarding Status Report

This report provides the status of estate units or hoardings based on selected criteria
such as category, location, duration, and status.

Estate Management - Reports - Estate Unit/Hoarding Status Report

12] ™ Chaklasi Estate
n v

Search Q Chaklasi v L1 Initiator Estate B Chakiasi

Estate Unit/ Hoarding Status Report / 21222 Y[=t2/ S1(Sa1 2 Rule

Contract Start Date | 52121l 2lz1dt Contract End Date | $212efl 24 didl Estate Category / dufd el Zone [ Blst
dil
DD/MM/YYYY = Select Category v Select Zone v
DD/MM/YYYY

ward [ dl§ select Month [ H[&dl uae 531 select Year | @ uds 53l status | Gald

Select Ward v Select Month v Select Year hd Select Status v

Reset |
m | J Click to search

& reset

Estate Unit/ Hoarding Status Report [/ 21222 y(st2/ §1(3a1 22 5 search Q
Click to
export pdf or _
excel Export PDF ‘ | Export Excel
here o

Sub Category 0 Commencement f Agreement
Name Date No

i Name Tl i i Status i

No records found

Figure 4-199
Search Filters
Use the below filters to fetch status-wise records.
o Contract Start Date — Select the start date to define the contract period. (Date)
e Contract End Date — Select the end date to define the contract period. (Date)
o Estate Category — Select the category of estate or hoarding. (Dropdown)
e Zone —Select the zone to filter records location-wise. (Dropdown)
e Ward — Select the ward for more specific filtering. (Dropdown)
o Select Month — Filter records based on a specific month. (Dropdown)
e Select Year — Filter records based on a specific year. (Dropdown)
e Status — Select the current status (e.g., Active, Vacant, Expired). (Dropdown)

e Search — Retrieves records based on selected criteria. (Button)
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¢ Reset — Clears all selected filter values. (Button)

Estate Unit / Hoarding Status Report List

Displays the list of records based on applied filters.

o Search (Table Level) — Allows searching within displayed records. (Search Box)
e Export PDF — Downloads the report in PDF format. (Button)

o Export Excel — Downloads the report in Excel format. (Button)

© - i
(T e=Nagar2.0 - - » Chaklasi Estate
O g I« Search Q Chaklasi Ll Initigtor Estate a S
B4 Dashboard . . I3
Estate Unit/ Hoarding Status Report [ W22 yfei2/ 1321 222t Rulé
& Estate Management > . . .
Centract Start Date | 5213sil 2wl Contract End Date [ 521sil wfau didlu Estaite Category | Ault Aull Zone [ A=t
ardl
DD/MM/YYYY i ASDFGHJK ~ Select Zone v
DD/MM/YYYY
ward [ dl§ Select Month [ Hl&sil uaie 531 select Year | o uaie, 571 Status | Rald
Select Ward v Select Month ~ Select Year ~ Select Status v
=N
. . £
Estate Unit/ Hoarding Status Report [ W22 yfei2/ 1321 222t Rulé search Q
‘ Export PDF ‘ | Export Excel |
Category ) Commencement Agreement Start End
Type o Category N Date N No n Name L Date Date N Status T
Name
ASDFGHJK Big Holls NMB45 AUM 07/01/2026  31/12/2026  Active
BUILDCON
ASDFGHJK Big Holls 31/12/2025 WER23 AUM 01/01/2026 31/12/2026  Active
BUILDCON
Showing 1to 2 of 2 records Records 10 v n
Figure 4-200

Table Columns:
o Category Type — Displays the type of estate category. (Text)

Sub Category Name — Shows the sub-category of the estate. (Text)

o Commencement Date — Displays the agreement or occupancy start date. (Date)

o Agreement No — Shows the agreement reference number. (Text)
e Name — Displays tenant or occupier name. (Text)

o Start Date — Displays agreement start date. (Date)

e End Date — Displays agreement end date. (Date)

e Status — Shows the current status of the unit/hoarding. (Text)
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4.3.4 GST Collection Report

This report provides details of GST collected (CGST and SGST) for estate units based on
selected filters such as category, location, and time period.

Estate Management - Reports - GST Collection Report

2] ™ Chaklasi Estate y

Search hallai L2 Verifier Estate  ~ A
g Q 3 d&ils Chaklas
Enter criteria

GST Collection Report [ 2.2, s@se1st Rl

Estate Category | duld sl Zone [ st ward [ =15 Select Month | H[&s1l ude 521

Select Category v --Select-- v --Select-- v Select Month v

select Year | o uae 531

Select Year ~

L
| ) Click to search

& reset

GST Collection Report / 2.22.2l. sAslet Rule search Q
Click ta

export pdf or r Y [
excel ‘ Export PDF H Export Excel

Reports appear
here

SGST Amount T4 Total Tax T

Month T4 CGST Amount Tl

Mo records found

Figure 4-201
Search Criteria
Enter the required details to generate the GST collection report.

o Estate Category — Select the estate category for which GST data is required.
(Dropdown)

e Zone —Select the zone to filter records location-wise. (Dropdown)

e Ward — Select the ward for more refined filtering. (Dropdown)

¢ Select Month — Choose the month for which GST data is to be viewed. (Dropdown)
¢ Select Year — Choose the year for which GST data is to be viewed. (Dropdown)

¢ Search — Click to retrieve GST collection data based on selected criteria. (Button)

¢ Reset — Click to clear all selected filters. (Button)

GST Collection Report List

Displays the GST collection details based on applied filters.
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¢ Search (Table Level) — Used to search within displayed report records. (Search Box)
e Export PDF — Click to download the report in PDF format. (Button)

e Export Excel — Click to download the report in Excel format. (Button)

Table Columns:

e Year — Displays the year of GST collection. (Numeric)

e Month — Displays the month of GST collection. (Text)

e CGST Amount — Displays the Central GST amount collected. (Numeric)

e SGST Amount — Displays the State GST amount collected. (Numeric)

¢ Total Tax — Displays the total GST amount (CGST + SGST). (Numeric)
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4.3.5 Defaulter List Report

This report displays the list of defaulters based on overdue payments for estate units,
helping track pending dues within a selected period.

Estate Management - Reports - Defaulter List Report

_ X - ™ Chaklasi Estate
Search Q L2 Verifier Estate ﬂ Chaklasi
Enter criteria
. £

Defaulter List Report / [Sglce2 (a2 Rul2
From Date | #lzsdid diil To Date | il diflw Estate Category [ Huln el Zone [ #l=

DO/MM/YYYY 5 DD/MM/YYYY B Select Category ~ --Select-- ~
ward [ €l select Month | 1Sl uzie 531 select Year [ 2 uae 531 Occupier Name [ 56%¢l3s] ot 1H

--Select-- ~ select Month ~ Select Year v Enter Occupier Name

Search ‘ Reset ‘
- ¥ ) Click to search
& reset
. c
Defaulter List Report / [Ssleez [d2 Rulé search Q
Click to
export pdf or g _
Reports appear excel | Export PDF | ‘ Export Excel
here - -
Category 11 zl::a — Agreement 1'1 :ta;::d o ::;0‘1 o Agreement Agreement Occupier Total
Narme gory Number Start Date End Date Name Overdue
Name Date Date
Mo records found

Figure 4-202
Search Criteria

Enter the required details to generate the defaulter list.

e From Date — Select the start date to define the overdue period. (Date)

e To Date — Select the end date to define the overdue period. (Date)

o Estate Category — Select the estate category to filter records. (Dropdown)

e Zone —Select the zone for location-based filtering. (Dropdown)

e Ward — Select the ward to refine the results. (Dropdown)

e Select Month — Choose the month for filtering records. (Dropdown)

o Select Year — Choose the year for filtering records. (Dropdown)

e Occupier Name — Enter the name of the occupier to search specific records. (Text)

e Search — Click to retrieve defaulter records based on selected criteria. (Button)
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¢ Reset — Click to clear all entered criteria. (Button)
Defaulter List Report

Displays the list of defaulters based on applied filters.

e Search (Table Level) — Used to search within displayed report records. (Search Box)

e Export PDF — Click to download the report in PDF format. (Button)
e Export Excel — Click to download the report in Excel format. (Button)
M e-Nagar2.0 N . N . © = choksitstate |
R ey g I« Search Q Chaklasi L2 verifier Estate o chaklas
8 Dashboard
BE .
Defaulter List Report [ [S8lce? (€2 Rulé
(2) Estate Management > N
From Date [ 2lwdld dils To Date | A diflw Estate Category | Ul Rl Zone [ A4
DD/MM/YYYY [ DD/MM/YYYY (] Select Category v Zone - 30 ~
ward J d1§ Salect Month | 4(E- ude 53 Select Year [ <M Ui 530 Occupier Name | 5B -Ax
—-Select-— v Select Month v Select Year v Enter Occupier Name
=
Defaulter List Report [ (551c22 (@22 RulE search Q
‘ Export PDF | | [xpor[ Excel ‘
sub Period
Category Agreement Period Agreement Agreement Occupier
Name i (CELoaly Number e o i End Date Start Date End Date Name e TR
Name Date
Estate Unit Shop AGRTO01 01/03/2024 28/02/2026 01/03/2024 01/03/2026 Raj Mehta % 78,00.00
Estate Unit Shop m 24/07/2024 18/03/2027 24/07/2024 18/03/2027 gfhty % 19,78,900.00
Estate Unit Shop m 24/07/2024 18/03/2027 30/05/2026 31/05/2026 gfhty 2 19,78,800.00
Estate Unit Shop m 24/07/2024 18/03/2027 05/05/2026 10/05/2028 gfhty ¥ 19,78,800.00
Zahabi Housing
Estate Unit Shop AGREEZE 02/03/2025 01/04/2026 02/03/2025 01/04/2026 and Upliftment 3 61,600.00
Foundation
Estate Unit Shop AGRVIRAJI23 01/03/2025 31/07/2026 01/03/2025 01/oaf2026 Viraij Bhai ¥ 9,680.00
Estate Unit Shop AGRVIRAJI23 01/03/2025 3/07/2026 01/03/2025 01/08/2026 ytuytuy ¥ 9,680.00
Estate Unit Shop AGR 02/03/2025 n/03/2030 02/03/2025 1f03/2030 Rishabh 3 5500.00
Estate Unit Shop AGRITI 02/03/2025 1/03/2030 02/03/2025 nfo3/2030 Ravi Prasad % 5,500.00
Showing 1 to 10 of 28 records Records 10 v n ‘T‘ ‘?‘ ‘T| |T\‘
Figure 4-203

Table Columns:

o Category Name — Displays the estate category. (Text)

e Sub Category Name — Displays the sub-category details. (Text)

o Agreement Number — Shows the agreement reference number. (Text)

o Period Start Date — Displays the start date of the overdue period. (Date)
o Period End Date — Displays the end date of the overdue period. (Date)

o Agreement Start Date — Shows agreement start date. (Date)

159




Estate Management User Manual

¢ Agreement End Date — Shows agreement end date. (Date)
e Occupier Name — Displays the name of the occupier. (Text)

o Total Overdue — Displays the total pending amount. (Numeric)
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4.3.6 Rent Overdue Report

This report displays the list of rent overdue records for estate units based on selected
criteria, helping identify pending rent amounts.

Estate Management - Reports - Rent Overdue Report

Q = i
Search Q Chaklasi v L2 Verifier Estate  ~ o Chaklosi Estate
- b Chaoklas

Rent Overdue Report [ ®11$ vi1sl Rulé :
From Date [ 2lxld didl To Date / 2id diflu Estate Category / 2ulr Zeil Zona | Al

DD/MM/YYYY =) DD/MM/YYYY =] Select Category v --Select—- v
Ward / <l§ select Month [ &= ude 531 select Year | < Ul 53l Occupier Name [ (E28eR A1

--Select-- v Select Month v Select Year ~ Enter Occupier Name
Agraement Number [ 5212 <lt42

Enter Agreement Number
=

e J Click to search
& reset
Rent Overdue List / ®1§ w15l 41El search Q
Click to
) export pdf or ‘ ‘ |
Reparts appear excel | Export PDF i Export Excel
here
View n Sub Category " Agreement " Agreement Start n Agreement End ™ Occupier Total Overdue
Details Name Number Date Date Nome (without GST)
No records found

Figure 4-204

Search Criteria

Enter the required details to generate the overdue report.

From Date — Select the start date to define the overdue period. (Date)

o To Date — Select the end date to define the overdue period. (Date)

o Estate Category — Select the estate category to filter records. (Dropdown)

e Zone —Select the zone for location-based filtering. (Dropdown)

e Ward — Select the ward to refine the results. (Dropdown)

o Select Month — Choose the month for filtering records. (Dropdown)

o Select Year — Choose the year for filtering records. (Dropdown)

e Occupier Name — Enter the occupier name to search specific records. (Text)

o Agreement Number — Enter the agreement number to fetch specific overdue details.
(Text)
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Search — Click to retrieve overdue records based on selected criteria. (Button)

Reset — Click to clear all entered criteria. (Button)

Rent Overdue List

Displays the list of overdue rent records.

o Search (Table Level) — Used to search within displayed records. (Search Box)
e Export PDF — Click to download the report in PDF format. (Button)

e Export Excel — Click to download the report in Excel format. (Button)

0 - i
(™ e-Nagar 2.0 . . » Chaklasi Estate
J‘,L':wmm g I« Search Q Chaklasi 12 Verifier Estate a Chakios
B Dashboard . I3
Rent Overdue Report / 6115 ¢i15] Rulé
© Estate Management > . ) N
From Date f 2iiid didlu To Date | vt ardlu Estate Category | #ufm Aell Zone | Aot
DD/MM/YYYY 5 DD/MM/YYYY 5 Select Category v Zone - 30 v
ward / d1& Select Month [ u[Ssil uzit 531 select Year [ o uale 531 Occupier Name [ [Bailelag] <
--Select-- v Select Month v Select Year v Enter Occupier Name
Agreement Number | 5212 oioi2
Enter Agroomont Number
=
Rent Overdue List / ¢11$ w151 41€l search Q
| Export PDF | ‘ Export Excel ‘
. Ul -
View Category Agresment Agreement Agreement Occupier Total Overdue
Cat
Details  MName ¢ N:‘::gnry ™ Number ™ StartDate EndDate "' Name * (Without GST)
® Estate Unit Shop AGR701 01/03/2024 01/03/2026 RajMehta ¥ 78,100.00
@ Estate Unit shop m 24/07/2024 18/03/2027 gihty ¥ 19,78,900.00
@ Estate Unit Shop m 30/05/2026 31/05/2026 gfhty ¥ 19,78,900.00
@ Estate Unit Shop m 05/05/2026 10/05/2026 gfhty ¥ 19,78,900.00
Zahabi Housing
® Estate Unit Shop AGR9898 02/03/2025 01/04/2026 and Upliftment ¥ 61,600.00
Foundation
@ Estate Unit Shop AGRVIRAJI23 01/03/2025 01/08/2026 Viraj Bhai ¥ 9,680.00
@ Estate Unit Shop AGRVIRAJI23 01/03/2025 01/08/2026 ytuytuy ¥ 9,680.00
® Estate Unit shop AGRIN 02/03/2025 1/03/2030 Rishabh ¥ 5,500.00
® Estate Unit shop AGRIN 02/03/2025 1/03/2030 Raivi Prasad ¥ 5,500.00
Figure 4-205

Table Columns:
e View Details — Click to view detailed overdue information. (Action)
o Category Name — Displays the estate category. (Text)

¢ Sub Category Name — Displays the sub-category. (Text)
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¢ Agreement Number — Shows the agreement reference number. (Text)
o Agreement Start Date — Displays agreement start date. (Date)

o Agreement End Date — Displays agreement end date. (Date)

e Occupier Name — Displays the occupier name. (Text)

o Total Overdue (Without GST) — Displays total pending rent amount excluding GST.
(Numeric)
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4.3.7 Demand vs Collection Report

This page is used to view and compare demand, collection, and pending amounts for
estate categories for a selected financial year.

Estate Management - Reports - Demand vs Collection Report

o ™ Chaoklasi Estats
Search Q Chaklasi v~ L2 Verifier Estate v o oastEstate -,

&l Chaklasi
Demand vs Collection Report / [Su1e5 [d. s@selet RUle
Financial Year * / sgusla a « % ]
Select
2026-27 b4
=R - |
Click to search
or reset
Demand vs Collection Report proreorrd@s2lel [RUlE search Q
Click to
export pdf or ( '
Reports excel | Export PDF | ‘ Export Excel

Estate Previous " " Pending Demand Total Pending With "
Category Qutstanding Demand Collected (Current Year) Previous Outstanding
Estate Unit ¥ 23,76,095 ¥ 10,98,20,935 ¥ 26,32,054 ¥ 10,71,88,880 ¥ 10,95,64,976
H,° arding / ¥ 35,400 F1813,773 ¥ 56,180 ¥ 17,57,593 ¥17,92,093
Signboard
Figure 4-206

Search Criteria
Select the required financial year to generate the report.

o Financial Year — Select the financial year for which demand and collection details are
to be viewed. (Dropdown)

e Search — Click to generate the report based on selected financial year. (Button)

e Reset — Click to clear the selected financial year. (Button)

Report Results

Displays summarized financial data category-wise.

e Search (Table Level) — Used to search within displayed report records. (Search Box)
o Export PDF — Click to download the report in PDF format. (Button)

o Export Excel — Click to download the report in Excel format. (Button)

Table Columns:
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Estate Category — Displays the estate category (e.g., Estate Unit,
Hoarding/Signboard). (Text)

Previous Outstanding — Displays pending amount carried forward from previous
period. (Numeric)

Total Demand — Displays total billed/demand amount for the selected financial year.
(Numeric)

Amount Collected — Displays total amount collected. (Numeric)

Pending Demand (Current Year) — Displays remaining unpaid amount for the current
year. (Numeric)

Total Pending With Previous Outstanding — Displays total pending including previous
outstanding and current dues. (Numeric)
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