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The Professional Tax module of e-Nagar 2.0 is developed to digitize and streamline the
complete professional tax administration process for Urban Local Bodies (ULBs) across
Gujarat. The module facilitates efficient management of Professional Tax registrations,
employee details, registration act details, document verification, demand generation, tax
assessment, payment collection, and various Professional Tax-related activities through a
centralized digital platform.

The system enables authorized users to manage Professional Tax registrations and
maintain essential registration information such as owner details, establishment details,
employee salary ranges, applicable tax amounts, bank details, registration act details, and
required supporting documents. The module also supports the management of
registration-related modifications, exemptions, cancellations, and other administrative
activities associated with Professional Tax records.

The module supports workflow-based operations for registration processing, demand
generation, verification, forwarding, approval, rejection, return, and payment collection
involving multiple user roles and authority levels. It facilitates generation of monthly
Professional Tax demands based on employee salary ranges and applicable tax rates,
along with tracking of generated, pending, and paid demands.

It also provides dedicated facilities for RC and EC demand generation, Professional Tax
payment collection, ledger management, and report generation. Various reports,
including RC Ledger Summary, EC Ledger Summary, Form 1 Registration Report, Form 3
Registration Report, Name and Address Update Report, and reports for Professional Tax
RC/EC numbers that are not tagged with each other, help ULB users monitor registrations,
tax demands, collections, and registration-related updates.

This user manual provides detailed instructions for ULB users to manage Professional Tax
registrations, maintain employee and registration details, process demands and
payments, perform workflow-based activities, generate reports, and monitor Professional
Tax operations using the Professional Tax module of the e-Nagar 2.0 system.
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2 Standard Operating Procedure

SOP — Common Buttons & Actions (System-Wide)

This SOP defines the standard buttons and actions commonly available across modules in

the e-Nagar 2.0 system.

Create / Create New

e Used to initiate a new record or application.

e Opens the respective entry form.

sutrmc )

¢ Saves the entered or updated details.

e Used in all forms to confirm data entry.

Reset
Reset

e Clears all entered data from the form.

e Used to re-enter information from the beginning.
&

Edit [

¢ Allows modification of an existing record.

e Opens the form with pre-filled data.

Delete @

¢ Removes the selected record from the system.
e Requires confirmation before deletion.

View @

¢ Displays complete details of a selected record.
e Used for read-only access without editing.
Search

o Filters records based on entered keywords.

¢ Helps quickly locate specific entries.

e Used in transaction-based modules.
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Forward — Moves the record to the next level in the workflow after entering remarks for

|
further processing or approval.

Backward — Sends the record back to the previous level for correction or re-verification.

View Workflow History — Displays the complete audit trail of the record including actions

‘ View Workflow History
taken, users involved, remarks, and timestamps. *

Approve — Finalizes and accepts the record at the approval level with remarks, completing

the workflow in the e-Nagar 2.0 system.
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3 Login
This page allows authorized you to securely access the e-Nagar 2.0 system.

Enter the portal link inside the browser address bar and press Enter to open the login

page.

Enter User Name, Password &
Captcha Code

Sign In

User Name

Enter username

M e-Nagar 2.0

7 GUIARAT // S

Click to save login Password
details or Retrieve your

password

Enter password ® e

Verification Code

Gujarat eNagar an initiative by Urban
Development & Urban Housing Enter captc aycqgsc | ©
Department, Government of Gujarat Y FererEere Torget paseword |

Click to login o
Sign in GUJARAT SSO

Don't have an account? Register

Figure 3-1
Fields and Options
e User Name — Enter your registered username. (Text)
e Password — Enter your account password. (Password)
e Verification Code — Enter the captcha code displayed on the screen. (Text)
¢ Remember Me — Select to save login details for future sessions. (Checkbox)

Buttons / Links

Login — Click to access the system after

entering valid credentials.

Sign in GUJARAT SSO — Click to log in using Gujarat SSO.

Forgot Password? — Click to reset your password.

Register — Click to create a new account.
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4 Dashboard

Professional Tax Dashboard

©® & v Vaghela

/-;“;'—' & Search Q DWR-PLI-007 v L1 Initiator Professional ~ ﬂ
@ Home > Dashboard
| & Professional Tax > |
.
Professional Tax Dashboard
EC Registration RC Registration Modification Exemption Cancellation Force

Cancellation

0 0 0 0 0 0

Professional Tax — Processes

EC Registration @ RC Registration # Moadification of Registration
Apply for a new Employer Apply for a new Registration Modify details of an existing EC [
Certificate (EC) registration. Certificate (RC) | employee RC registration.

registration.

Worklist Worklist
Worklist

I Exemption (%) cancellation () Force Cancellation
Apply for professional tax Apply for cancellation of a Force cancel a registration with
exemption. professional tax number. administrative privileges.

Worklist Worklist Worklist

Administrative Actions

Year End Processing
Freeze all pending EC demands
and roll outstanding arrears into
the new financial year.

Process Year End

Priority Worklist
Action ProcessName 1,  ApplicationNo. 14 Applicant Nome 1| Application Date 1  Status Priority
No records found
Favourite Module Ediit Favorite
No favourites added yet. Click "Edit Favorite” to add some

Figure 4-1

The Professional Tax Dashboard provides a centralized interface for accessing and
monitoring the major processes available under the Professional Tax module. It displays
process-wise application counts and provides direct access to registration, modification,
exemption, cancellation, force cancellation, administrative actions, and worklists.
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The dashboard displays summary cards for EC Registration, RC Registration,
Modification, Exemption, Cancellation, and Force Cancellation. Each card shows the
current number of applications available under the respective process.

Professional Tax — Processes
The Professional Tax — Processes section provides quick access to the following services:

1. EC Registration — Used to apply for a new Employer Certificate (EC) Registration.
Click Create to initiate a new EC Registration application or Worklist to view and
process existing EC Registration applications.

2. RCRegistration — Used to apply for a new Registration Certificate (RC) / Employee
Registration. Click Create to initiate a new RC Registration application or Worklist
to view and process existing RC Registration applications.

3. Modification of Registration — Used to modify the details of an existing EC / RC
Registration. Click Create to initiate a modification application or Worklist to view
and process existing modification applications.

4. Exemption — Used to apply for an exemption from Professional Tax. Click Create
to initiate a new exemption application or Worklist to view and process existing
exemption applications.

5. Cancellation — Used to apply for cancellation of an existing Professional Tax
registration number. Click Create to initiate a cancellation application or Worklist
to view and process existing cancellation applications.

6. Force Cancellation — Used by authorized administrative users to force-cancel a
registration using administrative privileges. Click Create to initiate the Force
Cancellation process or Worklist to view and process existing Force Cancellation
applications.

Administrative Actions

The Administrative Actions section provides functions required for administrative
processing of Professional Tax activities.

e Year End Processing — Used to perform year-end processing by freezing all
pending EC demands and rolling outstanding arrears into the new financial year.

e Process Year End — Click to initiate the Year End Processing activity.
Priority Worklist

The Priority Worklist section displays applications that require priority attention or
processing. The table contains the following columns:

e Action — Provides the available action for opening or processing the application.

9
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Process Name - Displays the Professional Tax process associated with the
application.

Application No. — Displays the unique application number assigned to the
application.

Applicant Name — Displays the name of the applicant associated with the
application.

Application Date — Displays the date on which the application was submitted.
Status — Displays the current processing status of the application.

Priority — Displays the priority assigned to the application for processing.

Favourite Module

The Favourite Module section provides quick access to modules or processes marked as

favourites by the user.

Edit Favourite — Click to configure or modify the modules displayed under the
Favourite Module section.

10
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5 Master

The Master section of the Professional Tax module is used to configure and maintain the
master data required for Professional Tax registration, calculation, classification, and
other processing activities. These master configurations provide standardized values that
are used across different Professional Tax processes.

Path: Professional Tax > Master

The Master menu contains the following sub-modules:

S Professic

= Professional Tax Dashboard 2 e

Master ' Salary Type Master

Tax Master (For Salary) | ™

Configuration b

Registration/ Modification > Category Master

Sub Category Master

Payment >
. - Processes
Cancellation
EC Demand Generation
£ RC

RC Demand Generation > yer Apy

ation. Cell
Notice > reg
Reports >

Figure 5-1

11
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5.1 Salary Range Master

The Salary Range Master is used to configure and maintain salary range classifications
required for Professional Tax processing. These configured salary ranges can subsequently
be mapped with applicable tax amounts in the Tax Master.

Path: Professional Tax - Master - Salary Type Master

<« c 25 enagar2.cmsuat.co.in/professional-tax/salary-range-master & 3} @ i

© & wirovva
(R P, S o - . . ghela
5 -1 Searct Q DWR-PLI-007 L Initiator Professional o

@ Home > Dashboard > Salary Range Master Click create new

Salary Range Master [ 2Lz il H1Re2 search Q

Action [ (51 SrNo [ sM ALl Salary Range [ watr el 14 salary Range Gujarati / watr Aeil Aeridl 1L
No records found

Figure 5-2

Salary Range Master Listing Page

The Salary Range Master listing page displays the salary range records configured in the
system. Click Create New to add a new salary range.

e Action - Displays the actions available for managing the respective salary range
record. (Action)

e Sr No - Displays the serial number of the salary range record. (Display)
e Salary Range — Displays the configured salary range name in English. (Display)

e Salary Range Gujarati — Displays the configured salary range name in Gujarati.
(Display)

e Search - Enter relevant text to search for a specific salary range record. (Search)

e Create New - Click to open the Salary Range Master form and create a new salary
range.

12
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5.1.1 Add Salary Range Master

< C % enagar2.cmsuat.co.in/professional-tax/salary-range-master/new @ ¥ 3 @
(o Sl search Q DWR-PLI-007 v L1 Initiator Professional v ﬂo @ NiravVaghela
vt Searcl initiator Protessional — C - -

i) Enter details
@ Home > Dashboard > Salary Range Master
&2

< Salary Range Master [ Udl1R Al uie2

salary Range [ uatz Al Salary Range Gujarati | wat Al Aeratdl Range Type | Aell usiz

Enter Salary Range Enter Salary Range in Gujarati --Select-- v

=l
L ) Click to submit
or cancel

Figure 5-3

e Salary Range — Enter the salary range name or description in English. This field is
mandatory. (Text)

e Salary Range Gujarati — Enter the corresponding salary range name or description
in Gujarati. (Text)

e Range Type - Select the applicable range type for the salary range from the
available options. (Dropdown)

o S
Button )

e Submit — Click to save the entered Salary Range Master details.

e Cancel — Click to cancel the operation and return to the previous page without
saving the entered details.

13
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5.2 Tax Master

The Tax Master is used to configure the Professional Tax amount applicable to a particular
salary range for a specified financial-year period. It also allows the user to record the
supporting resolution details associated with the configured tax amount.

Path: Professional Tax - Master - Tax Master (For Salary)
Tax Master Listing Page

The Tax Master listing page displays the Professional Tax configurations maintained
against salary ranges. Click Create New to configure a new tax record.

- o -~ il
& > search Q DWR-PLI-007 Ll Initiator Professional v fa) hirav Vaghela

@ Home > Dashboard > Tox Master Click create new

Tax Master [ 52 U122 search Q

Action [ a1 SrNo [ &1 val Salary Range [ uaiz 3l 1  Tax Amount [ 52254 1) Financial Year [ «iguskiad  Resolution Number ) Resolution Date 1)

No records found

Figure 5-4

e Action — Displays the actions available for managing the respective Tax Master
record. (Action)

e Sr No - Displays the serial number of the record. (Display)

e Salary Range — Displays the salary range against which the Professional Tax
amount has been configured. (Display)

e Tax Amount - Displays the configured Professional Tax amount for the
corresponding salary range. (Display)

e Financial Year — Displays the financial-year period for which the configured tax
amount is applicable. (Display)

e Resolution Number — Displays the resolution number associated with the tax
configuration. (Display)

e Resolution Date — Displays the date of the corresponding resolution. (Display)
e Search - Enter relevant details to search for a specific Tax Master record. (Search)

e Create New — Click to open the Tax Master form and configure a new tax record.

14
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5.2.1 Add Tax Master

(G ) © = niravvaghel
et =l search Q DWR-PLI-007 v L1 Initiator Professional v a rav Vaghela

LV
=
@ Home > Dashboard > Tax Master Enter details
&2
< Tax Master [ 52 HI?2R
salary Range [ uatz Al Tax Amount [ 52 254 Resolution Number Resolution Date
Select- v Enter Tax Amount Enter Resolution Number DD/MM/YYYY E

From Financial Year To Finaneial Year Supporting Document of Resalution

Select: ~ Select v ChooseFile | No file selected

| caneel | Click to submit
or cancel

Figure 5-5

e Salary Range - Select the applicable salary range for which the Professional Tax
amount is to be configured. This field is mandatory. (Dropdown)

e Tax Amount - Enter the Professional Tax amount applicable to the selected salary
range. This field is mandatory. (Numeric)

e Resolution Number — Enter the resolution number associated with the tax
configuration. (Text)

e Resolution Date — Select the date of the resolution associated with the tax
configuration. (Date Picker)

e From Financial Year — Select the financial year from which the configured tax
amount becomes applicable. This field is mandatory. (Dropdown)

e To Financial Year —Select the financial year up to which the configured tax amount
remains applicable. This field is mandatory. (Dropdown)

e Supporting Document of Resolution — Upload the supporting document related
to the entered resolution details. (File Upload)

Button -

e Submit — Click to save the Tax Master details.

e Cancel — Click to cancel the operation and return to the previous page without
saving the entered details.

15
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5.3 Category Master

The Category Master is used to configure and maintain the main categories required for
classification within the Professional Tax module. The configured categories can

subsequently be associated with relevant sub-categories through the Sub Category
Master.

Path: Professional Tax - Master - Category Master

o ™ Ni Vaghel
=L Search Q DWR-PLI-007 v~ Ll Initiator Professional o irav Vaghela

@

@ Home > Dashboard > Category Master Click create new

Category Master [ AR{l H1z22 search Q

Action J [Eu1 Sr No [ sH Al Category Name [ Agils st 1) Category Gujarati Name [ Al Jer2idl Api 1)
No records found

Figure 5-6

Category Master Listing Page

The Category Master listing page displays the categories configured in the system. Click
Create New to add a new category.

e Action — Displays the actions available for managing the respective category
record. (Action)

e Sr No - Displays the serial number of the category record. (Display)
e Category Name — Displays the configured category name in English. (Display)

e Category Gujarati Name - Displays the configured category name in Gujarati.
(Display)

o
Button -

e Search - Enter relevant text to search for a specific category record. (Search)

e Create New - Click to open the Category Master form and create a new category.

16
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5.3.1 Add Category Master

(1] - i
(e Tl - o q . Nirav Vaghela o
i % =l Search Q DWR-PLI-007 L1 Initiator Professional ﬂ Dwarka

Enter details
i<
@ Home > Dashboard > Category Master
&2

€ Category Master [ Aeil e

Category Name [ 83l dix Category Gujarati Name [ 8l 3r21dl AAn Description [ il

Enter Category Name Enter Category Gujarati Name Enter Description

m | Cancel | Click to submit
or cancel

Figure 5-7

e Category Name - Enter the name of the category in English. This field is
mandatory. (Text)

e Category Gujarati Name — Enter the corresponding category name in Gujarati.
This field is mandatory. (Text)

e Description — Enter additional information or a brief description of the category.
(Text Area)

=
Button —

e Submit - Click to save the entered Category Master details.

e Cancel — Click to cancel the operation and return to the previous page without
saving the entered details.

17
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5.4 Sub Category Master

The Sub Category Master is used to configure and maintain sub-categories under the
applicable main categories. It enables more detailed classification of Professional Tax-
related records by associating each sub-category with a predefined category.

Path: Professional Tax - Master - Sub Category Master

- o - il
e d search Q DWR-PLI-007 v L Initiator Professional Ay hirav Vaghela

€

]
B

@ Home > Dashboard > Sub Category Master Click create new

Sub Category Master / Ya1-91a(l 11222 search Q

Sub Category Gujarati Name [ Gu el

ELIIETH N

Action [ 11 Sr No [ &4 dval Category Name [ Agile i 1) Sub Category Name / Gu Al i1 11

No records found

Figure 5-8
Sub Category Master Listing Page

The Sub Category Master listing page displays the sub-category records configured in the
system along with their associated categories. Click Create New to add a new sub-
category.

e Action — Displays the actions available for managing the respective sub-category
record. (Action)

e Sr No - Displays the serial number of the sub-category record. (Display)

e Category Name — Displays the main category associated with the sub-category.
(Display)

e Sub Category Name — Displays the configured sub-category name in English.
(Display)

e Sub Category Gujarati Name — Displays the configured sub-category name in
Gujarati. (Display)

e Search - Enter relevant text to search for a specific sub-category record. (Search)

e Create New — Click to open the Sub Category Master form and create a new sub-
category.

18
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5.4.1 Add Sub Category Master

3 o . rav Vaghela
L (e =l Search Q DWR-PLI-007 Ul Initiator Professional v o ! 9

@ Home > Dashboard > Sub Category Master
& Enter details
& Sub Category Master / U2i-Aa(l Hi2er

Category Type | Al usiz Sub Category Name [ Gu A4l i Sub Category Gujarati Name [ Gu Al 21l
Al
--Select-- v Enter Sub Category Name
Enter Sub Category Gujarati Name

Description [ el

Enter Description

| Reset ‘ Click to submit
—_— or cancel

Figure 5-9

e Category Type — Select the applicable main category under which the sub-
category is to be configured. This field is mandatory. (Dropdown)

e Sub Category Name — Enter the name of the sub-category in English. This field is
mandatory. (Text)

e Sub Category Gujarati Name — Enter the corresponding sub-category name in
Guijarati. This field is mandatory. (Text)

e Description — Enter additional information or a brief description of the sub-
category. (Text Area)

=N
Button S

e Submit — Click to save the entered Sub Category Master details.

e Reset — Click to clear the entered or selected values and reset the form for fresh
data entry.

19
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6 Configuration

The Configuration section of the Professional Tax module is used to define and maintain
the operational parameters required for calculating penalties, interest, and other
Professional Tax-related values. These configurations help ensure that the applicable rules
and calculation parameters are available to the system during Professional Tax processing.

Path: Professional Tax - Configuration

The Configuration menu contains the following sub-modules:

55 Dashboard 0

[ Professional Tax >

@ Home > Dashboard > Sub Category Master
Dashboard

Master @ , ster/Ua-34il l-ll%Eé

Configuration p Penalty configuration

Registration/ Modification > Interest configuration

Payment s Professional Tax Configuration

Figure 6-1
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6.1 Penalty Configuration

The Penalty Configuration sub-module is used to configure the penalty percentage
applicable to different Professional Tax types and their respective sub-categories. The
configured percentage can be maintained in the system for use in applicable Professional
Tax processes.

Path: Professional Tax - Configuration - Penalty Configuration

™ Nirav Vaghela

I} & =| Search Q DWR-PLI-007 ~ L1 Initiator Professional v ﬂ

@ Home > Dashboard > Penalty Configuration Click create new

Penalty Configuration / £5 xu3ulisel Search Q

Action [ 11 Sr No [ &4 dval PT Type fulZl usiz 14 Sub Category Name / Gu Al i1 11 Percentage (%) / 251l (%) 1l

No records found

Figure 6-2
Penalty Configuration Listing Page

Click on Penalty Configuration from the Configuration menu to open the Penalty
Configuration listing page. The page displays the configured penalty records. In the
provided interface, no records are currently available.

e Search — Allows the user to search for an existing penalty configuration from the
displayed records. (Search)

e Create New - Click this button to open the Penalty Configuration form and create
a new penalty configuration.

The listing page contains the following columns:

e Action — Displays the action option available for the corresponding penalty
configuration record.

e Sr No - Displays the serial number of the penalty configuration record.

e PT Type — Displays the Professional Tax type associated with the configured
penalty.

e Sub Category Name — Displays the sub-category for which the penalty percentage
has been configured.

e Percentage (%) — Displays the configured penalty percentage.
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6.1.1 Add Penalty Configuration

Click Create New on the Penalty Configuration listing page to open the Penalty
Configuration form. Enter or select the required details to create a new penalty
configuration.

o ™ N Vaghel
B4 Search Q DWR-PLI-007 ~ L1 Initiator Professional + o irav vaghela

83 Enter details
@ Home > Dashboard > Penalty Configuration
=2

¢

el

& Penalty Configuration / £5 2eU3uiisel

uLe [ ue professional Tax Type [ caiaaifls 52 usiz Sub Type / Guusir percentage (%) / 251l (%)

Dwarka v Select: v Select ~ Enter Percentage

m| feset ‘ Click to submit
ar cancel

Figure 6-3

e ULB - Displays the Urban Local Body for which the penalty configuration is being
created. In the shown interface, Dwarka is displayed. (Dropdown)

e Professional Tax Type — Select the applicable Professional Tax type for which the
penalty percentage is to be configured. (Dropdown)

e Sub Type - Select the applicable sub-type corresponding to the selected
Professional Tax type. (Dropdown)

e Percentage (%) — Enter the penalty percentage to be configured for the selected
Professional Tax type and sub-type. (Numeric)

Buttons B —

e Submit — Click this button to save the penalty configuration.

e Reset — Click this button to clear/reset the entered or selected values in the form.
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6.2 Interest Configuration

The Interest Configuration sub-module is used to configure the interest percentage
applicable to different Professional Tax types and their respective sub-categories.

Path: Professional Tax - Configuration - Interest Configuration

T
%, - Search Q DWR-PLI-007 Ll Initiator Professional v iy SR Nirav Vaghela
B
@ Home > Dashboard > Interest Configuration Click create new
&
Interest Configuration / ca1l% Uit search o}

Action / 11 Sr No [/ &4 dval PT Type fulZl usiz 14 Sub Category Name / Gu Aeile it 11 Percentage (%) / 2513l (%) 11

No records found

Figure 6-4
Interest Configuration Listing Page

Click on Interest Configuration from the Configuration menu to open the Interest
Configuration listing page. The page displays the configured interest records. In the
provided interface, no records are currently available.

e Search — Allows the user to search for an existing interest configuration from the
displayed records. (Search)

e Create New - Click this button to open the Interest Configuration form and create
a new interest configuration.

The listing page contains the following columns:

e Action — Displays the action option available for the corresponding interest
configuration record.

e Sr No - Displays the serial number of the interest configuration record.

e PT Type — Displays the Professional Tax type associated with the configured
interest.

e Sub Category Name — Displays the sub-category for which the interest percentage
has been configured.

e Percentage (%) — Displays the configured interest percentage.
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6.2.1 Add Interest Configuration

Click Create New on the Interest Configuration listing page to open the Interest
Configuration form. Enter or select the required details to create a new interest
configuration.

o ™ Ni Vaghel
=L Search Q DWR-PLI-007 v~ Ll Initiator Professional a irav Vaghela

B8 Enter details
@ Home > Dashboard > Interest Configuration
&2

@

0

< Interest Configuration / cali%s uuiiset

uLs f uLe Professional Tax Type [ clldIBS 52 usl: sub Type [ Guuslz percentage (%) / 2514131 (%)

Dwarka v Select v Select: v Enter Percentage

e
m| Reset ‘ Click to submit
or cancel

Figure 6-5

e ULB - Displays the Urban Local Body for which the interest configuration is being
created. In the shown interface, Dwarka is displayed. (Dropdown)

e Professional Tax Type — Select the applicable Professional Tax type for which the
interest percentage is to be configured. (Dropdown)

e Sub Type - Select the applicable sub-type corresponding to the selected
Professional Tax type. (Dropdown)

e Percentage (%) — Enter the interest percentage to be configured for the selected
Professional Tax type and sub-type. (Numeric)

Buttons ———

e Submit — Click this button to save the interest configuration.

e Reset — Click this button to clear/reset the entered or selected values in the form.
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6.3 Professional Tax Configuration

The Professional Tax Configuration sub-module is used to configure the tax amount
applicable to different Professional Tax categories and sub-categories. It enables the
system to maintain category-wise and sub-category-wise Professional Tax amounts
required for further Professional Tax processing.

Path: Professional Tax - Configuration = Professional Tax Configuration

L (]
(= — - . e . " ™ Nirav Vaghela
& el Searct Q DWR-PLI-007 L1 Initiator Professional o ala
=
@ Home > Dashbeard > Professional Tax Configurat.. Click create new

]

Professional Tax Configuration / calldL[is $2 Udulis=l search Q

Action / Bt Sr No [ &4 dval Category Name | Asile sttt 1) Sub Category Name / Gu Aeile it 11 Tax Amount | 52 254 1)

No records found

Figure 6-6
Professional Tax Configuration Listing Page

Click on Professional Tax Configuration from the Configuration menu to open the
Professional Tax Configuration listing page. The page displays the configured Professional
Tax records. In the provided interface, no records are currently available.

e Search — Allows the user to search for an existing Professional Tax configuration
from the displayed records. (Search)

e Create New - Click this button to open the Professional Tax Configuration form
and create a new configuration.

The listing page contains the following columns:

e Action — Displays the action option available for the corresponding Professional
Tax configuration record.

e Sr No - Displays the serial number of the Professional Tax configuration record.

e Category Name - Displays the category associated with the configured
Professional Tax amount.

e Sub Category Name — Displays the sub-category associated with the configured
Professional Tax amount.

e Tax Amount - Displays the tax amount configured for the respective category and
sub-category.
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6.3.1 Add Professional Tax Configuration

Click Create New on the Professional Tax Configuration listing page to open the
Professional Tax Configuration form. Select the applicable category and sub-category and

enter the corresponding tax amount.

. ™ Ni Vaghel
< Search Q DWR-PLI-007 ~ Ll Initiator Professional ~ a irav vaghela

= Enter details
@ Home > Dashboard > Professional Tax Configurat...
=

&

€ Professional Tax Configuration / cildIfds 52 UAis<l

Category Type | Aall usi sub Category [ Gu el Tax Amount | 2254 *

Select: v Select v Enter Tax Amount

m‘ Reset ‘ Click to submit
or cancel

Figure 6-7

e Category Type — Select the category for which the Professional Tax amount is to
be configured. (Dropdown)

e Sub Category — Select the applicable sub-category corresponding to the selected
category type. (Dropdown)

e Tax Amount — Enter the Professional Tax amount to be configured for the selected
category and sub-category. (Numeric)

o
Buttons B —

e Submit — Click this button to save the Professional Tax configuration.

e Reset — Click this button to clear/reset the entered or selected values in the form.
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7 Registration / Modification

The Registration / Modification menu is used to manage the major registration and
registration-related processes available under the Professional Tax module. It provides
options for creating Professional Tax registrations for employers and employees,
modifying existing registrations, accessing Professional Tax certificates, updating
employee details, processing exemptions, and managing changes in the applicable tax
amount.

To access these functions, click Professional Tax from the left-side menu and select

58 Dashboard o
@ Home > Dashboard > RC Ledger Summary

£ Professional Tax > Dashboard
Master , [ 2L vildlaEl ARiel
Configuration e >k e

Registration/ Modification > Professional Tax Registration (EC)

Payment 5 Professional Tax Registration of Employee (RC)

cancellation s Modification of Registration

Professional Tax Certificate
EC Demand Generation

Update Employer's Employee Details

RC Demand Generation >
EC Professional Tax Exemption
Notice >
Change in Tax Amount
Reports >
Figure 7-1
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7.1 Professional Tax Registration (EC)

The Professional Tax Registration (EC) sub-module is used to create and manage
Professional Tax registrations for employers. It enables the user to enter the employer
and establishment details, provide address information, select the applicable professional
category, enter registration-related information, bank details, and upload the required
documents through a step-by-step registration process.

Path: Professional Tax = Registration / Modification - Professional Tax Registration (EC)

©® & wirav Vaghela

@!‘; =l Search Q DWR-PLI-007 v L1 Initiator Professional ~ ﬂ an
] . o Click to new EC
@ Home > Dashboard > Professional Tax Registration registration
&=
Professional Tax Registration (EC) / culai(ds 52 «{luil (8.21l) search Q New EC Registration
srNo  Ack Number | Professional Tax Registration Application Force
Action/ (G [su  Aseldadle U Number/ li.wqur:;;:?,:" =i i 5?::’-":?,:" i tL For/«lsll 1L Date /el tL Cancelled / f::c eled  sratus / Gald 14
dvar eoiy cuauifls 52 eioi 1 Tt ardlu skl
No records found
Figure 7-2

Professional Tax Registration (EC) Listing Page

Click on Professional Tax Registration (EC) from the Registration / Modification menu to
open the Professional Tax Registration (EC) listing page. The page displays the EC
registration applications available in the system. In the provided interface, no records are
currently available.

e Search —Allows the user to search for an existing Professional Tax Registration (EC)
application from the displayed records. (Search)

e New EC Registration — Click this button to open the New Professional Tax
Registration (EC) form and initiate a new EC registration.

e The listing page contains the following columns:

e Action — Displays the action available for the corresponding EC registration
application.

e Sr No - Displays the serial number of the EC registration application.

e Ack Number - Displays the acknowledgement number generated for the
application.
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Professional Tax Number — Displays the Professional Tax number associated with
the registration.

Owner Name - Displays the name of the owner entered in the EC registration
application.

Establishment Name — Displays the name of the establishment associated with
the registration.

Registration For — Displays whether the registration has been submitted for an
Individual or an Organization/Firm.

Application Date — Displays the date on which the EC registration application was
created/submitted.

Force Cancelled — Indicates whether the registration has been force cancelled.
Cancelled — Indicates whether the registration has been cancelled.

Status — Displays the current status of the EC registration application.
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7.1.1 New Professional Tax Registration (EC)

Click New EC Registration on the listing page to open the New Professional Tax
Registration (EC) form. The registration process is divided into the following stages:
General Details & Address, Professional Category, Bank Details, Registration Act Details,
and Document Upload.

QO =
@ Sl Search Q DWR-PLI-007 v 11 Initiator Professional v oy ‘g 'f“"f‘vx“ghem v
@® Home > Dashboard > Professional Tax Registration > General Details & Address
&2
& New Professional Tax Registration (EC) / «icl caulai(ds 52 «iluwil (9.21l)
@ General Details & Address
General Details [ A=y [dotdl
Shop Registration No [ g5let =14l ciedz Tenement Number | detilez aloi2 ULB Name | 3 @@ ol sy Registration For / «llagil ui2

Enter Registration Number (opt n Auto Populate Select ULB v Individual

Organization / Firm

Is Partnership Firm [ ealled] 18 82 Date of Birth [ %o ARl Registration Date | ol didlu Owner's Name | Hi[a5e] st4*
ves | &l (®) No [« Select Date of Birth (i) 06/08(2026 5 Enter Owner's Name
Commencement Date | #rsild didlu Establishment Name [ izl =i
Select Commencement Date B Enter Establishment Name
Firm Address [ &ld] #2ell1
Building or Shop Number | [4(53( 242191 ¢ 511 Street Name { €13 < a4 Landmark Name [ @=5u15 of ot Area Name [ [2d12 of st
ECTS
Enter Street Name Enter Landmark Enter Area Name
Enter Building No
District | [Fwed]* City | ud Pin Code [ [Ust 515 email [ 8-Hed
Select District v Select City v Enter Pin Code Enter Email
Mobile Number / leiioe do
Enter Mobile Number
Registered Address / «ltidd 2«13}
[[] same As Firm Address / Uglet 2amii 2 o
Building or Shop Number / (4[5 »ial g&it street Name [ €lZl o st Landmark Name [ 85415 st Area Name [ [Grdiz o ot
ECT
Enter Street Name Enter Landmark Enter Area Name
Enter Building No
District | [redl City [ u&2 PFin Code | [t 55 email | §-ad
Select District A4 Select City v Enter Pin Code Enter Email

Mobile Number [ Hleugd dor

Enter Mobile Number

save As Draft / 5152 dl3 Aludl ‘ Save & Next [ ARId] i 413 -

Figure 7-3
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7.1.1.1 General Details & Address

The General Details & Address page is the first stage of the EC registration process. It is
used to capture the general details of the applicant/establishment along with the Firm
Address and Registered Address.

General Details

e Shop Registration No — Enter the Shop Registration Number, if available, to
identify the establishment's existing shop registration. The field is shown as
optional in the interface. (Text)

e Search —Click the search button provided beside the Shop Registration No field to
search for the entered registration number and retrieve the corresponding details,
where available. (Button)

e Tenement Number — Displays the tenement number associated with the available
registration details. The field is shown as auto-populated. (Auto-populated)

e ULB Name - Select the applicable Urban Local Body under which the Professional
Tax registration is being created. (Dropdown)

e Registration For —Select whether the Professional Tax registration is being created
for an Individual or an Organization / Firm. (Radio Button)

e Is Partnership Firm — Select Yes or No to specify whether the establishment is a
partnership firm. (Radio Button)

e Date of Birth — Select the date of birth of the applicant/owner. (Date Picker)

e Registration Date — Displays the registration date for the Professional Tax
application. (Date)

e Owner’s Name — Enter the name of the owner associated with the Professional
Tax registration. (Text)

e Commencement Date — Select the date on which the establishment/business
commenced its operations. (Date Picker)

e Establishment Name — Enter the name of the establishment for which the
Professional Tax registration is being created. (Text)

Firm Address

The Firm Address section is used to enter the address and contact details of the
establishment. The interface indicates that the details can be entered manually when no
Shop Registration Number is provided.
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Building or Shop Number — Enter the building, premises, or shop number of the
firm. (Text)

Street Name - Enter the street name of the firm's address. (Text)

Landmark Name - Enter a nearby landmark for identifying the firm's location.
(Text)

Area Name — Enter the area/locality in which the firm is situated. (Text)
District — Select the district in which the firm is located. (Dropdown)

City — Select the city in which the firm is located. (Dropdown)

Pin Code - Enter the PIN code corresponding to the firm's address. (Numeric)
Email — Enter the email address associated with the firm. (Email)

Mobile Number — Enter the mobile number associated with the firm. (Numeric)

Registered Address

The Registered Address section is used to capture the officially registered address and

contact details of the establishment.

Same As Firm Address — Select this checkbox when the registered address is the
same as the Firm Address. (Checkbox)

Building or Shop Number — Enter the building, premises, or shop number of the
registered address. (Text)

Street Name - Enter the street name of the registered address. (Text)

Landmark Name — Enter a nearby landmark for the registered address. (Text)
Area Name — Enter the area/locality of the registered address. (Text)

District — Select the district of the registered address. (Dropdown)

City — Select the city of the registered address. (Dropdown)

Pin Code — Enter the PIN code corresponding to the registered address. (Numeric)
Email — Enter the email address associated with the registered address. (Email)

Mobile Number — Enter the mobile number associated with the registered
address. (Numeric)

‘ save As Draft [ Sls2 dil% Aludl ‘ save & Next [ AR ¥a 241N
Buttons
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e Save As Draft — Click this button to save the entered registration information as a
draft without proceeding to the next stage.

e Save & Next — Click this button to save the entered General Details & Address
information and proceed to the Professional Category stage.
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7.1.1.2 Professional Category
The Professional Category page is the second stage of the New Professional Tax
Registration (EC) process. It is used to specify the applicable professional category, sub-
category, ownership type, and business-related details for the establishment.

P ST
I & Sl Search Q DWR-PLI-007 v 11 Initiator Professional v Ja\ Nirav Vaghela
=
@ Home > Dashboard > Professional Tax Registration > Professional Category
]
& New Professional Tax Registration (EC) / «icll culaL(ds 52 «iluwl (8.2()
(& General Details & Address & Professional Category
Professional Category / cildifs Al | Enter details |
Profession Category / cua Al Sub Category | Gu Asil Total Amount [ 59 254 owner Type | Hil@sl usR
select Profession Category ~ Select Profession Category first v Auto Populate Select Owner Type v

Business Type | Aol S Owner Type Description / %15 usR asl

Enter Business Type Enter Description

Previous [ Uln Click to | Save As Draft [ 5182 dilk Al ‘ Save & Next [ ARIAL v A 1210
- save as
draft or save

Figure 7-4

e Profession Category — Select the applicable profession category for the
establishment. (Dropdown)

e Sub Category — Select the applicable sub-category corresponding to the selected
Profession Category. The interface indicates that the Profession Category must be
selected first. (Dropdown)

e Total Amount — Displays the applicable total amount based on the selected
professional category/sub-category. The field is shown as auto-populated. (Auto-
populated)

e Owner Type - Select the applicable owner type for the establishment.
(Dropdown)

e Business Type — Enter the type of business carried out by the establishment. (Text)

e Owner Type Description — Enter the description/details related to the selected
owner type. (Text)

Butt ‘ Save As Draft | Sls2 dil3 dludl ‘ Save & Next / ARI4) 212 2110 ‘ Previous [ Ulgl
uttons

e Previous — Click this button to return to the General Details & Address stage.

e Save As Draft — Click this button to save the information entered up to the current
stage as a draft.
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e Save & Next — Click this button to save the Professional Category details and
proceed to the Bank Details stage.
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7.1.1.3 Bank Details

The Bank Details tab is used to capture the applicant's bank account information for the
Professional Tax Registration application. The applicant can add one or more bank
accounts by providing the MICR Code, IFSC Code, Bank Name, Branch Name, and Account
Number. The system automatically retrieves the bank and branch details based on the
entered MICR or IFSC Code.

™ Nirav Vaghela

I M e-Nagar 2.0 > Search Q DWR-PLI-007 v~ Ll Initiator Professional v Ja)
— A

7 GUIARAT

B @ Home > Dashboard > Professional Tax Registration > Bank Details

& ¢ Edit Professional Tax Registration (EC) / culai[ds 52 «iluwil 2iules (o.2(l)

& General Details & Address & Professional Category & Bank Details & Registration Act Details Document Upload
Bank Details [ oI5 [@a1dl Enter Details + Add Bank | 615 Al

Bank 1

MICR Code | Sxzidallauz Sls IFSC Code [ 2ud@lsRluqdl s Bank Name | {54 st Branch Name [ e10io] stp4

380002006 SBINO0OO0O380 State Bank of India Ahmedabad Main Branch

Account No | Widl sls
56457678678789

Format: 9 to 18 digits (numbers only, no spaces
or special characters)

Click to 9
save as R - -
draft o save | saveasDraft/ slgz ails adl | AT EEIEERAE] -

Figure 7-5
Bank Details

e Add Bank - Click to add another bank account section for entering multiple bank
details, if required. (Button)

e Bank Details Section
e MICR Code - Enter the 9-digit MICR code of the bank branch. (Numeric)
e Search — Click to fetch the bank details based on the entered MICR Code. (Button)

e IFSC Code — Displays the IFSC Code of the selected bank branch. This field is
automatically populated after searching using the MICR Code. (Display)

e Bank Name — Displays the name of the bank associated with the entered MICR/IFSC
Code. (Display)

¢ Branch Name — Displays the name of the bank branch associated with the entered
MICR/IFSC Code. (Display)

e Account No — Enter the applicant's bank account number. The account number must
contain 9 to 18 digits without spaces or special characters. (Numeric)

Butt EEEYSLICERERTEEN  save s Next / 1d) 213 20941 | Previous /wsa |
uttons
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Previous — Click to return to the Professional Category tab. (Button)

Save As Draft — Click to save the entered bank details as a draft without proceeding to
the next step. (Button)

Save & Next — Click to save the bank details and proceed to the Registration Act Details
tab. (Button)
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7.1.1.4 Registration Act Details

The Registration Act Details tab is used to record the applicant's registration details under
various applicable Acts. The applicant can add one or more registration records and
specify whether any additional business is associated with the application.

Bank Details / 6ls [as1dl + Add Bank / 615 GR3l

Bank1

MICR Code | FHwg =R Sl IFSC Code [ 2udulsalul s Bank Name [ &5 a1 Branch Name | @1wie =14

380002006 SBINDO00380 State Bank of India Ahmedabad Main Branch

Account No | Widl st
56457678678789

Format: 9 to 18 digits (numbers only, no spaces
or special characters)

Click to y
o o save as K R I .
| Previous /el | draft or save | savesDraft / i il aadl | ISRV RIEEIRERAET

Figure 7-6

Registration Act Details
Add Act - Click to add another Registration Act entry for the applicant. (Button)
Act Details

e Registration Act — Select the applicable Registration Act from the dropdown list.
(Dropdown)

¢ Registration No — Enter the registration number issued under the selected Registration
Act. (Text)

o Registration Date — Select the registration date for the selected Registration Act. (Date
Picker)

e Reset — Click to clear the entered Registration Act details for the current section.
(Button)

Additional Business

¢ Has Additional Business? — Select Yes if the applicant has one or more additional
businesses, otherwise select No. (Radio Button)

Butt ‘ save As Draft | 5152 dil% #Ridl ‘ Save & Next / RG] 242 41101 ‘ Previous / UlE0] ‘
uttons

e Previous — Click to return to the Bank Details tab. (Button)

e Save As Draft — Click to save the entered Registration Act details as a draft. (Button)

¢ Save & Next — Click to save the Registration Act details and proceed to the Document
Upload tab. (Button)
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7.1.1.5 Document Upload
The Document Upload tab displays the list of mandatory documents required for the
Professional Tax Registration application. For this application, physical copies of the
documents are submitted at the Urban Local Body (ULB), City Civic Center (CCC), or Jan
Seva Kendra. Therefore, no online file upload is required.

QO =
M e-Nagar2.0 y . y ; . . Nirav Vaghela
fhe-hagarZ.0 -l Search Q DWR-PLI-007 U Initiator Professional Jal

B
=]

@ Home > Dashboard > Professional Tax Registration > Document Upload

¢ Edit Professional Tax Registration (EC) / clclls 52 «ilull ule« (8.21l)

(& General Details & Address & Pprofessional Category & Bank Details & Registration Act Details & Document Upload

Document Upload [ s¥dides aiudls

Uploaded Documents

1 Aadhar Card of Applicant *
¢

Required documents are submitted at City Civic Center [ Urban Local

Body / Jan Seva Kendra 2 Photograph of Applicant
No file upload is required. Physical documents have already been
submitted at the office.
3 PAN Card of Applicant
a2ed] e2c1dW) [@E] Flds Aeze [ aotzutl@st 533 [ ol At Yag, 110 w11
s2cIHi wicul B
#1046 2qudls s2atell W oteil. L2cdFlell €18 Sl 537 vud uddell 4 Property Tax Bill of Organization for address
saani 21l B1 proof
5 Rent Agreement (if property rented)
6 Owner Aadhaar Card or residence addres proof

All required documents submitted at ULB [ CCC [ Jan Seva Kendra. %=1l dHIM &xctt3%) ULB | CCC f %=t Hell Jog, WA ol s3] 2icl B,

- - Click to save &
Previous [ U186 preview Save & Preview [ UIRId) 214 ydladls -

Figure 7-7
Required Documents

The left panel displays an informational message indicating that all required documents
must be physically submitted at the ULB/CCC/Jan Seva Kendra and that online document
upload is not required for this application.

Uploaded Documents

The right panel displays the list of required documents along with their submission status.
The table contains the following columns:
e Sr No — Displays the serial number of the document. (Display)
¢ Document Type — Displays the name of the required supporting document. (Display)

¢ Submitted Document — Displays the uploaded or submitted document details, if
available. (Display)
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Status — Displays the submission status of the document. (Display)

Typical mandatory documents displayed include:

Aadhar Card of Applicant

Photograph of Applicant

PAN Card of Applicant

Property Tax Bill of Organization for Address Proof
Rent Agreement (if property is rented)

Owner Aadhaar Card or Residence Address Proof

All Required Documents Submitted at ULB/CCC/Jan Seva Kendra — Select this checkbox
to confirm that all mandatory physical documents have been submitted to the respective
authority. (Checkbox)

Buttons

. . ‘ Previous [ Ulgyo] ‘
Previous — Click

(Button)

. . Save & Preview / 4l M yafadls M S
Save & Preview — Cllck to save the application and

open the preview before final submission. (Button)

to return to the Registration Act Details tab.
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The Preview Page is the final review page of the Professional Tax Registration (EC)

process.
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(v2l)

Registration Number / wlldgl] deiz

Owner's Name | HI[@5 <t
Wendy Schneider

Firm Address [ U&le] d2e11y

Building or Shop Number / [G4e5o
Y] g ol Aol
Shannon Jackson

District | [edl
AMRELI [ wiu 36l

Mobile Number [ Hlei1Be «iei2
7686765757

Building or Shop Number / [¢4(e8a
TUCTREITE (432
Shannon Jackson

District / [%redl
AMRELI | a4u3efl

Mobile Number [ HI¢{Bd ez
7686765757

General Details [ 1LY [@d1dl

@ Home > Dashboard > Professional Tax Registration > Document Upload

Shop Registration No / g5l «{l4gil doiz

Establishment Name [ 228l <114
Kasimir Swanson

street Name [ 2] ¢ A1

Aliquip et consequatur sit minima
nobis at consequatur sunt in
veritatis

city [ u&
BABARA / tilt421

Registered Address / «ilt10d A=i1y

street Name / 8131 o «113

Aliquip et consequatur sit minima
nobis at consequatur sunt in
veritatis

city | ug
BABARA [ ui10421

Professional Tax Registration Details (EC) / cula@iRis 52 «iluwil (dadl

Registration For / =ll4&fl 12
Firm

Registration Date / <14l dtzlw
06/08/2026

Landmark Name [ 8e5uLb of <M
Laborum Perferendis dolorum
veniam magnam animi quas qui
cumgque omnis magnam illum
cillum dolor unde nihil

Pin Code / [Uet 55
867887

Landmark Name / &=5HLS < «liH
Laborum Perferendis dolorum
veniam magnam animi quas qui
cumque omnis magnam illum
cillum dolor unde nihil

Pin Code / (U=t 515
867867

‘ View Workflow History

® Draft

Is Partnership Firm / etiafletd] 121 82
No / =il

Commencement Date / 20xild dilw
18/08/2026

Area Name [ [2dIR o <M
Ea et voluptas vero dolores neque
dolores quam

Email | 9-Hod
folomegacu@mailinator.com

Area Name / [G2dI2 of «tH
Ea et voluptas vero dolores neque
dolores quam

Email / 6-Aed
folomogacu@mailinator.com

Professional Category [ cuidifds Al

owner Type [ HI(@seil usiz
Authorized Person / Ill[ﬁ§d a5

sub Category / G4 Asil
Excessive Noise and Unsafe Machinery f
wifderd warer wa Wy2AEd Hell-idl

Profession Category [ cudziy Aeil

All Contractors other than building
contractors. [ [G1(€531 sl=g1522] Ridiusl dum
sleg1sezl

Owner Type Description ! HifEs UJ:LIC{E[-'I
ukuk

Business Type | CUdUIX-1l USR
gighjk

Total Amount [ §8 25H.
2100

Bank Details [ &5 [doLdl

IFSC Code / IFSC 515
SBINO000380

Account Number / Vldl sie2
56457678678789

Bank Name / ¢ise] dlix
State Bank of India

Branch Name [ 2lluile} «A1H
Ahmedabad Main Branch

MICR Code / MICR 515
380002006

Registration Act Details / «iltil 248y [€Cadl

Registration Act / =llaefl 24 (x4 Registration Number / {l4e(l o1z
CENTRAL SALES TAX REG. No. [ dlsgd Aci 2611 yuyuiyi
9. A2

Registration Date / <4l diflui
28/07/2026

Figure 7-8
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It displays a consolidated summary of all the information entered during the previous
registration stages, allowing the user to verify the application details before submitting it
into the workflow. The page includes General Details, Firm Address, Registered Address,
Professional Category, Bank Details, Registration Act Details, and other registration
information entered by the applicant.

e Submit - Click this button to proceed with the submission of the Professional Tax
Registration (EC) application.

Submit

After clicking the Submit button on the Preview Page, the Submit dialog box is displayed.
This dialog allows the user to enter submission remarks and forward the application to
the next workflow user for further processing.

Submit

Rermarks

Enter remarks

Select User *

Pankaj Vaghela (DWR-PL2-007)

Figure 7-9

e Remarks — Enter remarks or comments related to the application submission. (Text
Area)

e Select User — Select the workflow user to whom the application will be forwarded for
further verification or processing. (Dropdown)

e Submit - Click m this button to submit the application and forward it to the
selected workflow user.

e Close (X) — Click this icon to close the dialog box without submitting the application.
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7.1.1.7 L2 Verifier — Professional Tax Registration (EC)

Path: Dashboard - Professional Tax = Registration/Modification - Professional Tax

Registration (EC) - View (@ icon)

After an application is submitted by the Initiator, it becomes available at the L2 Verifier

level for verification. The verifier can review all details submitted by the applicant before

forwarding the application to the next workflow level.

Professional Tax Registration Details (EC)

The Professional Tax Registration Details (EC) page displays all information submitted by

the applicant in a read-only format

@ - i
N e 2.0 o ST o . - Pankaj Vaghela
N "}g‘_ﬂfgﬂ" >l Sea Q DWR-PL2-007 L2 Verifier Professional a b
8
@ Home > Dashboard > Professional Tax Registration > General Details & Address
&
- . . . View Workflow History
Professional Tax Registration Details (EC) / culdLRis 52 «lluil K
[aatdl (.20l) o Submitted
General Details / A1MleY (A1)
Registration Number / «ilagil siet2 Shop Registration No / g5tei «lldell il Registration For / «llugll 42 Is Partnership Firm / etdllezl 1l &2
Individual No / <l
Date of Birth / %= d1zlw Owner's Name / H1(@sq «ii1 Establishment Name / ¢l «i14 Registration Date / «{4&ll dilw
28/07/2008 fdsfs sdfs 06/08/2026
Commencement Date / 2eld diZlw
15/08/2026
Firm Address | W&l A1l
street Name / 93] o <t Landmark Name | @515 o =14 Area Name / [Gd12 o «ti4
sdfs sdafsad sdf o
District / [@sedl City / &2 Pin Code / [t 51 Email | §-AoE
Figure 7-10
Forward

Click the Forward button to send the verified application to the next workflow level for

further processing.

View Workflow History

Click the View Workflow History button to view the complete workflow trail of the

application, including previous actions, remarks, users, dates, and current status.

Forward Window

After clicking Forward, the Forward pop-up window is displayed.
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Forward

Remarks

Enter remarks

0/500
Select User *

Brijesh Vaghela (DWR-PL3-000) ~
Click to

-
forward
ES |
Figure 7-11

Fields

e Remarks — Enter verification remarks or comments before forwarding the application.
(Text Area)

e Select User—Select the next workflow user to whom the application will be forwarded.
(Dropdown)

| View Workflow History
Buttons :

e Forward — Forwards the application to the selected workflow user along with the

entered remarks.
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7.1.1.8 L3 Approval — Professional Tax Registration (EC)
Path: Dashboard - Professional Tax = Registration/Modification - Professional Tax
Registration (EC) > View (@ icon)

After successful verification, the application reaches the L3 Approval level. The approving
authority reviews the complete application and performs the final workflow action.

Professional Tax Registration Details (EC)

The page displays the complete application information in read-only mode for final

review.
(b e-Nagar2.0 > search Q DWR-PL3-000 v 13 Approval a :. Brijesh Vaghela
Click to approve,
B8 reject, return or
@ Home P&jlessionol Tax Registration > General Details & Address view workflow
= histary
. (e
- . . 1 rove

o . Professional Tax Registration Details (EC) / culai1(2ls| i ejec
o] 52 Gﬂ'uqn [a')kn' (E),E‘ﬂ_) ‘ View Workflow History ‘ ® Submitted
B
i<

General Details / 1M1= (A1)
=

Registration Number | wldell suiz Shop Registration No / §51- el 4ei2  Registration For / «luell 12 Is Partnership Firm | elllet?] 18 &2
8 Individual No [ =l
B

Datte of Birth / %=1 citZlw Owner's Name / HUlGse] A1 Establishment Name / 22l <14 Registration Date / <Ll diilu
& 28/07/2008 fdsfs sdfs 06/08/2026
=

Commencement Date [ 2svild dzlug

15/08/2026

[ Clere 8cld I arn i
Figure 7-12
The following workflow actions are available:
e Approve

Approves the application and completes the registration approval process.
¢ Reject

Rejects the application and closes the registration request.

e Return

Returns the application to the previous workflow level for correction or additional
information.

¢ View Workflow History
Displays the complete workflow history of the application.

Approve Window

45



Professional Tax User Manual

Approve

Remarks

Enter remarks

Click to

Figure 7-13

After clicking Approve, the Approve pop-up window is displayed.

Fields

e Remarks — Enter approval remarks before approving the application. (Text Area)

Approve
Buttons -

e Approve — Approves the Professional Tax Registration application and completes the

approval process.
After Successful Approval
Once the application is approved:
The application status is updated to Approved.

e A Certificate icon becomes available in the Action column on the Professional Tax
Registration (EC) listing page.

©® = niav Vaghela

g‘-;g;lgggw_lo =l search Q DWR-PL1-007 v@ W initiator Professional v D aa Dwarka
@ Home > Dashboard > Professional Tax Registration
Professional Tax Registration (EC) / cuiaifis 52 <llueil (.20l) Search Q

Registration Application Force
14 For /el 1L Date /el 11 Cancelled / ??nce“m
Hi2 ardlu sllze =

No  Ack Number / Professional Tax
Owner Name / Establishment Name mnETR

sr
Action / [Bu1 [s1 wlseldwdle 14 Number / i q -
dval e cuauifls 52wz g et et

® B 1 283PTE202600004 Wendy Schneider Kasimir Swanson Firm 06/08/2026 Approved

283PTE202600003  PEC283000001 fdsfs sdfs Individual 06/08/2026 Approved

Records 10 v n

View certificate

Showing 1to

Figure 7-14
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e Click the Certificate icon to view or download the generated Professional Tax
Registration Certificate.

EC Certificcte%EC UHLBIUA

= DWARKA
PezMogor20 _

FORM 4

Cartfcats o arvsiert uries mb-sackan (3 of Sactin 5.of B
Sugncat St Tas on Poctuice, Trader, Calings and Ertryraast A, 1976
-l

PECMa:

e i 42 carsty Bt Wy Schaaider mngage i 1o Profassion ( Tt | [ | Erpleyrars kazwn 52 ¢ 22 & A Conacions aibar
nn = Sharncn Jackazn, e ————

T e P e p————
magrurs Bues cilies dolar ncis nisd, IABARA is 3 ik Covra/cpacstas Katimir Snuon 3 s bems asried unces i Cagarst
Statm Tax 2n Proteasian, Trader, Callrge aad Eplayrend Act 1678 Taa Sckder of i catiloabe s ackclionsl aces of wark i e
[ —

i o e D00 par 21 o bekors fun 30 Sagtumtar of wary yearin e
marrua omacriain e 20 of ton Digaeat Sema Tas o Prckmice, Traces, Cafings aad Ermtryraares Flne, 1508

EMROLMENT DETAILS

T e —————

cemcun oo reagas e clurs soier unce ribd, BABARA

Figure 7-15
L3 user can e-sign
f7h e-Nagar 2.0 S search Q LT En |~ D@ ™  Brijesh Vaghela
7 GUIARAT | A— Search pprova i -
N
=
@ Home > Professional Tax Registration
&
- i istrati [is 52 Alugl (.20
Professional Tax Registration (EC) / culaifas 52 «lluwil (8.2l.) search Q
@
s Ack Number | Professional Tax Registration Application Force
] Action / (51 Asolldardee 14 Number [ e el EstablishmentName . ¢ dlugll 1, Date/ 11 cancelled/ S9M°®"8  grare f Gul 1y
. s EHICLT R JE ST /e
Bl <o QIS 52 «oid & =5 uR 223eil il shlae
= ® B|lE| 283PTE202600004 Wendy Schneider Kasimir Swanson Firm 06/08/2028 Approved
= ® B|k|?2 283PTE202600003  PEC283000001 Tdsfs sdfs Individual 06/08/2028 Approved
. i Click to e-sign I
Showing 1to 2 of 2 reh Records 10 v n
=
&
20
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7.2 EC Demand Generation

Path: Dashboard = Professional Tax - EC Demand Generation - Demand Generation
for EC

The Demand Generation for EC module is used to generate annual Professional Tax
demands for all eligible Employer Certificate (EC) registrations for a selected financial
year. The system automatically identifies eligible establishments, calculates the applicable
tax, interest, and penalty (if any), excludes exempted establishments, and forwards the
generated demand through the workflow for verification and approval.

0 o
M e-Nagar2.0 — — o . . . Nirav Vaghela
e magar =0 i Searct Q DWR-PL1-007 L1 Initiator Professional o

o] Click to generate
@ Home Doshbh}rd PT Demand Generation EC New EC demad
&

Demand Generation for EC [ & 2{l. 112 Hidle Fuial search Q

Action /(51 SrNo/suawen  ULB/=wifdst  Financial Year [ stuflaaed 1) Total Amount (2) [ 5254 (2) 1L Status / Reld Created Date [ visticu daidlud 1)

No records found

Figure 7-16
Demand Generation for EC — Listing Page

The Demand Generation for EC listing page displays all generated EC demand records
available in the system.

Columns

e Action — Displays the View icon to open the demand details.

e Sr No — Displays the serial number of the demand record.

e ULB - Displays the Urban Local Body for which the demand is generated.
e Financial Year — Displays the financial year of the generated demand.

e Total Amount (X) — Displays the total demand amount generated.

e Status — Displays the current workflow status of the demand.

¢ Created Date — Displays the date on which the demand was generated.
Buttons

¢ Generate New EC Demand — Opens the Demand Generation for EC page to generate
a new demand.

e Search — Searches demand records using the entered keyword.
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7.2.1 Generate New EC Demand

Click Generate New EC Demand to generate Professional Tax demands for a selected
financial year.

ﬂ/ge-llugurz.o S Q aﬂ - Iiirtiv\\i/}qghe\q »

Search DWR-PLI-007 v L Initiator Professional v
GUIARAT /S N BV

@ Home > Dashboard > PT Demand Generation EC

+ Demand Generation for EC | 8.l HI2 Hidlej [stHlaL

Financial Year [ statisla af

2026-27 ~

Search Result : 2 Establishment(s) Found [ Hil ad12¢il 8.2il. 212%)%il

PEC No. [ ulsal EEEmrn2 Owner Name Mobile No. / Gt Past Demand Current

N Nome/dwlld N L Eegae ™

Grand Total
/ L
L

52251

Year [

10 Interest/culs 1| Penalty [és 1)  Demand/ Tl
LICTHEEL

Hlelda sieiz il Hidt

| @jasionedl uix

283PTEQ02600004  Kaosimir Swanson  vendY 7886765757 2026-27 20 20 20 2100 2100
Schneider
PEC283000001 sdfs fdsfs 4543533535 2026-27 20 Z0 20 26 226
Showing 1to 2 of 2 records Records 10 v '

Exempted / Not Eligible : 0 Establishment(s) / #i2l Geust =&l el ddl o2, w22l

Ef::i'ﬂ‘:"em el 14 OwnerName /HiBis< s 1,  Moblle No. [ leilde iiz 74 Reason / 5128 Effective Date [ 244 didlwt

PEC No. [ ultial iz 1)
No records found

Click to generate

demand
Generate Demand

Figure 7-17

Fields

e Financial Year — Select the financial year for which EC demand is to be generated.
(Dropdown)

After selecting the financial year, the system displays two sections:
Search Result
This section lists all establishments that are eligible for demand generation.
Columns
e PEC No. — Displays the Professional Employer Certificate number.
o Establishment Name — Displays the establishment name.
e Owner Name - Displays the owner's name.
e Mobile No. — Displays the registered mobile number.
o Financial Year — Displays the applicable financial year.

¢ Past Demand — Displays any outstanding previous demand.
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e Interest — Displays the calculated interest amount.

e Penalty — Displays the calculated penalty amount.

e Current Demand — Displays the current year's tax amount.
e Grand Total — Displays the total payable amount.

e Exempted / Not Eligible

This section displays establishments that are exempted or are not eligible for demand
generation.

Columns

e PEC No. — Displays the Professional Employer Certificate number.

o Establishment Name — Displays the establishment name.

e Owner Name — Displays the owner's name.

e Mobile No. — Displays the registered mobile number.

e Reason — Displays the reason why the establishment is exempted or not eligible.
o Effective Date — Displays the effective date of exemption or ineligibility.

Buttons

.
e Generate Demand — Generates the demand for all eligible

establishments.

Generate Demand Window

Generate Demand

Remarks *

Test

4 .,-' 500

Select User *

Pankaj Vaghela (DWR-PL2-007) v

.

Figure 7-18

Clickto
generate
demand
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After clicking Generate Demand, the Generate Demand pop-up window is displayed.
Fields
e Remarks — Enter remarks for generating the demand. (Text Area)

e Select User — Select the next workflow user to whom the generated demand will be
forwarded. (Dropdown)

Ganerate Demand
Buttons

« Generate Demand — Generates the demand and forwards it to the selected workflow
user.
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7.2.1.1 L2 Verifier — Demand Details for EC
Path: Dashboard = Professional Tax > EC Demand Generation = View

™ Pankaj Vaghela

N (b e-Nagar2.0 -1 Search Q DWR-PL2-007 ~ L2 Verifier Professional v 0
— = an

£ GuIARAT

B8

@ Home > Dashboard > PT Demand Generation EC > View

=
. forward —
< Demand Details for EC / 8.{l. 12 Hidlel [@1dl. o [ View workflow History

Financial Vear [ =12usl o ULB [ stiaui(@s| Total Amount (2) [ §a 254 Created Date

2026-27 Dwarka 126.00 07-08-2026
: Registration No Owner Ns .
SriNo / su divan et I e _Tf“"“’ 1 Type [usi 14 Tox (8) [ 52 1y Interest (2) /cu 14 Penalty(2) /s 14 Total(2) /44 14
1 PEC283000001 fdsfs FRESH 26.00 0.00 0.00 26.00
2 Wendy Schneider FRESH 100.00 0.00 0.00 100.00
Showing 1to 2 of 2 records Records 10 v n
Figure 7-19

The Demand Details for EC page allows the verifier to review the generated demand
before forwarding it for final approval.

Header Information

Financial Year — Displays the selected financial year.

ULB — Displays the Urban Local Body.

Total Amount () — Displays the total generated demand amount.

Created Date — Displays the demand generation date.

Demand Details Grid

Columns

e Sr No — Displays the serial number.

¢ Registration No — Displays the EC registration number.
e Owner Name — Displays the owner's name.

o Type — Displays the demand type.

e Tax (X) — Displays the tax amount.

e Interest (X) — Displays the interest amount.

e Penalty (X) — Displays the penalty amount.

o Total (X) — Displays the total payable amount.
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| View Workflow History
Buttons \

e Forward — Forwards the verified demand to the next workflow level.

e View Workflow History — Displays the complete workflow history of the demand.
Forward Window

After clicking Forward, the Forward pop-up window is displayed.

x
Forward
Remarks
Enter remarks
0/500
Select User *
--Select-- s
forward
A
Figure 7-20

Fields
e Remarks — Enter verification remarks before forwarding the demand. (Text Area)

e Select User — Select the next workflow user who will receive the demand. (Dropdown)

Buttons

¢ Forward — Forwards the demand to the selected workflow user.
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7.2.1.2 L3 Approval — Demand Details for EC
Path: Dashboard - Professional Tax - EC Demand Generation - View (@ icon)

ﬁ/}_[-cae;“uggﬂr 2.0 =Y search Q DWR-PL3-000 v L3 Approval v successfully logged in!
B8
@ Home > PT Demand Generation EC > View
]
Click to
@ . . finalize e i . . )
< Demand Details for EC / 8.2l 12 Hidedl [@o1dl. demand or Finalize Demand ‘ View Workflow History
] view workflow e
83 Financial Year / «tigti5la ay ULB { staaut[@st Total Amount () [ §a 254 Created Date
5 2026-27 Dwarka 126.00 07-08-2026
=
8 SrNo J 51 v fi?gf:;’" No / o0 m:ﬁ{mef 14 Type /ustiz 1) Tax(2) [ 52 1L Interest (2) [ cars 1, Penalty (2) &5 14 Total (2) / 54 1L
i< 1 PEC283000001 fdsfs FRESH 26.00 0.00 0.00 26.00
s 2 Wendy Schneider FRESH 100.00 0.00 0.00 100.00
& Showing 1to 2 of 2 records Records 10 v '
8
Figure 7-21

At the L3 Approval level, the approving authority reviews the generated demand before
completing the demand generation process.

Buttons
e Finalize Demand - Approves and finalizes the generated
demand.

e View Workflow History — Displays the complete workflow history of the demand.
Finalize Demand

Click Finalize Demand to approve and complete the EC demand generation process.
After successful approval:

e The demand is finalized.

Success!

Demand approved successfully

Figure 7-22

¢ A confirmation message stating "Demand approved successfully." is displayed.
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¢ The generated demand becomes available for subsequent payment and collection
processes.
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/.3 EC Payment

Path: Dashboard - Professional Tax - Payment - EC Payment

The EC Payment module enables users to search Employer Certificate (EC) registrations
with pending Professional Tax dues and make payments either online or offline. The
module displays outstanding tax details, applicable interest and penalty, and generates a
payment receipt after successful payment.

0O o
(b e-Nagar2.0 =l search Q DWR-PLI-007 v W initiator Professional v ny p Nirav Vaghela
= Click to pay tz
@ Home > Dashboard > EC Payment IcK to pay tax

&

EC Payment Transactions / ©.2{l. ysagll caasial search Q

PEC Number [ ule.ail Owner Name | #1664 Establishment Name | Date of Payment /| Payment Status [ 25aal
Action / oleiz N @AMslle] Al 1 Total Amount / g9 25% 1 el dairlw N Gl
No records found

Figure 7-23
EC Payment Transactions — Listing Page

The EC Payment Transactions page displays all EC payment transactions recorded in the
system.

Columns

e Action — Displays the View icon to view payment details.

¢ PEC Number — Displays the Employer Certificate registration number.
¢ Owner Name — Displays the registered owner's name.

o Establishment Name — Displays the establishment name.

¢ Total Amount — Displays the total amount paid.

¢ Date of Payment — Displays the payment date.

¢ Payment Status — Displays the current payment status.

Buttons

e Pay Tax — Opens the EC Professional Tax Payment page.

e Search — Searches payment transactions using the entered keyword.
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7.3.1 EC Professional Tax Payment

Click Pay Tax to search an EC registration and proceed with tax payment.

O o i
(T e-Nagar 2.0 -l search Q DWR-PLI-007 W initiator Professional v n Nirav Vaghela

GUIARAT &b Dwarka
@ Home > Dashboard » EC Payment
Enter details
< EC Professional Tax Payment / &.2{l. i1y d3) ysaeil
search using any one or more fields below [ <=1l S& 48l W5 Hedl 9y il GulaL 5114 2l
Owner [ Establishment Name [ 11[@5 24241 Ugld
EC Registration Number / #.200 silu@{] sicaz Al Mobile Number [ Hlei8e sieiz Address | %2 (Area [ Street [ Pin Code)
Enter Registration Number Enter Narme Enter Mobile Number Enter Area / Street / Pin Code

Search [ 2018l
Click to search

Figure 7-24
Search Fields
e EC Registration Number — Enter the Employer Certificate registration number. (Text)
e Owner / Establishment Name — Enter the owner's or establishment's name. (Text)
¢ Mobile Number — Enter the registered mobile number. (Numeric)

e Address (Area / Street / Pin Code) — Enter any address details to search the
registration. (Text)

Search [ 214l
Buttons

e Search — Searches the EC registration based on the entered criteria.
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7.3.2 Payment Details Page

After searching, the system displays the selected EC registration along with its pending
tax details.

QO o
M e-Nagar 2.0 >l search Q DWR-PLI-007 v L1 Initiator Professional v Ia) Nirav Vaghela
GUIARAT /S = &b Dwark
=
@ Home > Dashboard > EC Payment
&
& EC Professional Tax Payment / &.20\. culaiiy d2) ysail
Search using any one or more fields below / lldsll §6 Wl 35 Aeidl ay A4l Guallal 5313 2lldl
EC Registration Number | 8.0 silal sict2 Owner Name | HifG5e] =13t Mobile Number [ Hleiie siela Address | 1 (Area [ Street [ Pin Code)
PEC283000001 fdsfs 4543533535 fdss, sdf, sdfs, 545554
Change Record [ 3515 ¢ledl
Owner's Name [ Mi[E5<] sl Establishment Name [ U&ld sty owner Type | Wi@ssl usi2 Ward [ Zone [ €18 | At
fdsfs sdfs 65644 sdif
Mobile Number [ Hlwied sz *
4543533535
# Fy [ stteusla ad Type [ USR Tax (2) [ 52 Interest (Z) [ ey Penalty (2) /[ €5 Total (2) / 5& Remaining (2) / ousl Action
1 2026-27 Current 26.00 0.00 0.00 26.00 26.00
Note: Applicable Interest & Pendilty are Dynamic | iz @19 cales w44 5 2Uldzila 8
Tax Amount (INR) / 52 251 26.00 Total Remaining / 4 oq15l 254 26.00
Interest / cul%s 0.00
Penalty | £S5 0.00
Click to pay on line
= - ) ofline or clear
Pay Online | 2AlA€lL8e Y5dl Pay Offline [ 2054181 Ysdl | Clear [ dls 53 |

Figure 7-25
Registration Details
o EC Registration Number — Displays the registration number.
e Owner Name - Displays the registered owner's name.
o Establishment Name — Displays the establishment name.
e Owner Type — Displays the owner type.
e Ward / Zone — Displays the applicable ward or zone.
e Mobile Number — Displays the registered mobile number.
e Address — Displays the registered address.
e Demand Details Grid
Columns
e #— Displays the serial number.

e FY —Displays the financial year.
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¢ Type — Displays the demand type.

e Tax (X) — Displays the tax amount.

e Interest (X) — Displays the applicable interest amount.
e Penalty (X) — Displays the applicable penalty amount.
o Total (X) — Displays the total payable amount.

¢ Remaining (X) — Displays the outstanding balance.

Action — Displays available actions for the demand, if applicable.

Payment Summary

Tax Amount (INR) — Displays the total tax amount.

Interest — Displays the calculated interest amount.

Penalty — Displays the calculated penalty amount.

Total Remaining — Displays the total outstanding payable amount.

Note: Applicable interest and penalty are calculated dynamically based on the payment
date.

Pay Online [ 216181 Y5dl Pay Offline [ 2115618+ Asd] ‘ Clear | Hl5 53
Buttons

¢ Pay Online — Initiates the online payment process.

¢ Pay Offline — Opens the offline payment page.

e Clear — Clears the displayed payment details and search results.
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7.3.3 EC Professional Tax — Offline Payment

The Offline Payment page is used to record payments received through offline payment
modes such as cash, cheque, demand draft, or other supported methods.

™ Nirav Vaghela

(T e-Nagar 2.0 =l Search Q DWR-PLI-007 v~ Ll Initiator Professional ~ o ab

7 GUIARAT /"

@ Home Dashboard EC Pmymem PGmeﬁl Online
& < EC Professional Tax - Offline Payment [ &1, culaiid 43 - ¥ saist ysail

Payment Summary / 3sail ARiat

EC Reg. Number Owner Name Establishment

PEC283000001 fdsfs sdfs
Tax [ &2 nterest [ iy penalty | £5 Total Payable / §a
Z26.00 Z0.00 Z0.00
Enter details % 26.00
Mode of Payment
Cash v
Manual Receipt No Manual Receipt Date
123 09/08/2026 B

Remarks

test|

Click to confirm
paymebn;crkesel or Confirm Payment [ 3sagil y(e s ‘ Reset [ A2 ‘ ‘ Back / Ul

Figure 7-26
Payment Summary
The page displays the following payment information:
e EC Registration Number — Displays the Employer Certificate registration number.
e Owner Name — Displays the owner's name.
o Establishment — Displays the establishment name.
e Tax — Displays the tax amount.
¢ Interest — Displays the applicable interest amount.
¢ Penalty — Displays the applicable penalty amount.
o Total Payable — Displays the total payable amount.
Fields
¢ Mode of Payment — Select the payment mode. (Dropdown)
¢ Manual Receipt Number — Enter the manual receipt number. (Text)
¢ Manual Receipt Date — Select the receipt date. (Date Picker)

¢ Remarks — Enter remarks related to the payment. (Text Area)
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Confirm Payment / 3sdeil y(® s | Reset [ 1182 | | Back / ulu
Buttons ! )L

e Confirm Payment — Confirms and records the offline payment.

o Reset — Clears all entered payment details.
e Back — Returns to the previous page without saving.
Payment Receipt

After successful payment, the system displays the EC Professional Tax — Payment Receipt

(T e-Nagar 2.0 N g o " ) . & ™ NiravVaghela
() e=Ne g = Search Q DWR-PLI-007 L1 Initiator Professional o P
@ Home > Dashboard > EC Payment > Payment Online
]
&=

EC Professional Tax — Payment Receipt

©

Payment Successful

Payment Details
Receipt No. 283PETC2627000001
EC Reg. Number PEC283000001
Owner Name fdsfs
Establishment sdfs
Total Paid ¥ 26.00
Payment Mode Cash
Manual Receipt No. 123

Click to download
receipt or go back
& Download Receipt m

Figure 7-27

Payment Details

The receipt displays the following information:

¢ Receipt Number — Displays the generated receipt number.

e EC Registration Number — Displays the Employer Certificate registration number.
e Owner Name - Displays the owner's name.

o Establishment — Displays the establishment name.

o Total Paid — Displays the amount received.

e Payment Mode — Displays the selected payment mode.

e Manual Receipt Number — Displays the entered manual receipt number.

& Download Receipt m
Buttons
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¢ Download Receipt — Downloads the payment receipt in printable format.

e Back — Returns to the EC Payment Transactions page.

[L (7 e-Nagar 2.0 DWARKA
T GUIARAT |/ - " s s
Office, Nagarpalika Office, Khambhalia, Dwarka
Paymen i
Raceipt Numbear : 283PETC2627000001 Payment Dale : 10-08-2026
Application Name : PROFESSIONAL TAX PAYMENT Maobile Number : 4543533535
Payea Name : fdsis Emall : fishabh.nanavati@gmall.com
Applicant Address : fdss, sdf, 545554 Transaction Reference Number : 1
Pay Mode : Cash
EC Number : PEC283000001 Financial Year : 2026-27
Owner(s) Name : tdsts Occupler(s) Mame : sdis
Sr. Financial Year Tax Interest Penalty Total
1 2026-27 26.00 0.00 0.00 26.00
Total 26.00 0.00 0.00 26.00
Amount In Words : TWENTY SIX RUPEES ONLY
Received By 1=
Stamp & Signature
Generaled On: 10-08-2026 10:57 AM
Figure 7-28
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7.4 Professional Tax Registration of Employee (RC)

Path: Dashboard - Professional Tax - Registration / Modification - PT Employee
Registration

The Professional Tax Registration of Employee (RC) module is used to register employees
under an existing Employer Certificate (EC). The module captures establishment details,
employee classification, address information, bank details, registration act information,
and supporting documents. After completing all required details, the application is
submitted into the approval workflow for verification and approval.

(B e-Nagar2.0 Y search Q DWR-PLI-007 v L1 Initiator Professional v o :. Nirav Vaghela
[
B
@ Home > Dashboard > PTEmployee Registration
=
. - 3 [ H
Professional Tax Registration of Employee (RC) [ sH|3le = 52 ollueil (212.241)
Search Q New RC Registration " Clickto new RC
registration

Establishment PEC Number Application Force > o
Acknowledgment PT Number / Cancelled o o/ GulE © Sign Status | &

e £ e Rald

SrNo Owner
Action [ [s g::l No | 2413 stz LU e Name / 14 Nome /g t [lgail t Date/ 14 Cancelled / I

UG5 mm o Ao 2wl drlu

® 9 B 283PTR202600001 PRC283000001  fdsfs sdfs. PEC283000001  07/08/2026 Approved e-sign pending

Showing 1to 1of 1 records Records 10 v n

Figure 7-29
Professional Tax Registration of Employee (RC) — Listing Page

The Professional Tax Registration of Employee (RC) page displays all employee
registration applications created under the logged-in ULB.

Columns

e Action — Displays icons to perform available actions such as View, Workflow History,
and View Certificate (after approval).

e Sr No — Displays the serial number of the application.

e Acknowledgement No — Displays the acknowledgement number generated for the
application.

e PT Number — Displays the generated Professional Tax Registration Certificate (RC)
number.

¢ Owner Name — Displays the registered owner's name.
¢ Establishment Name — Displays the establishment name.

e PEC Number — Displays the Employer Certificate number associated with the
registration.

¢ Application Date — Displays the application submission date.
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¢ Force Cancelled — Indicates whether the application has been force cancelled.
e Cancelled — Indicates whether the registration has been cancelled.

e Status — Displays the current application status.

o E-Sign Status — Displays the status of the digital signature process.

Buttons

e Search —Searches employee registrations using the entered keyword.

e New RC Registration — Opens the Employee Registration

form to create a new registration.

64



Professional Tax User Manual

7.4.1 New Professional Tax Registration of Employee (RC)

Click New RC Registration to create a new employee registration.

QO =
M e-Nagar2.0 . y ; . . Nirav Vaghela
/;I;_amm g -l Search Q DWR-PLI-007 U Initiator Professional a Dwarka
@ Home > Dashboard > PT Employee Registration > General Details
. a . i -
& New Professional Tax Registration of Employee (RC) [ =tdl sl culauifls 52 «iluail (a12.21l)

General Details [ A=y [Adtdl
ULB Name | 48l ol o sy PEC Number [ PEC siti2

Dwarka v PEC Number n
Is Partnership Firm? | euileidl? Registration Date [ sl drlu * Establishment Tenement Number [ 32liustl 2s2  Shops and Establishment Registration Number [

s &5Lotl 2aal 2 1uel ol stz
Yes | &l (®) No [l Select Date B
Establishment Tenement Number License Number

Owner's Name [ #1(&5e] ot Establishment Name [ 18l as Owner Type | #1[E5l use Owner Type Description / #1@5 usiz agl

Owner's Name Establishment Name Select Owner Type v Owner Type Description
Class of Employee | s{uifls{l Al Employee Class Description | §:u13] a2l delq Commencement Date | WI13% diEhw RC Date [ 4123dlsl citflw

Select Class of Employee v Employee Class Description Select Date ﬁ Select Date E
. . . e .
Firm / Office Address [ U&le [ staiaus] uze13]
Auto-populated from Shop Establishment /| £l 32llusi izl Ao e 8
Building or Shop Number [ 451sl Ml g5l siia  Street Name | 213l o sid Area Name [ [l o st District [ [yed)

Building or Shop Number Street Name Area Name Select District v
City / 0132 Pin Code [ [l 515 Email / g-Had Mobile Number [ Hlt18d w2

Select City v Pin Code Email Mobile Number

. - .

Registered Address / 2[%22S 2113}
Building / Apartment No [ 4512 [ Sluidilee do street Name [ €lZl o st Landmark [ desHLb Area Name [ [Grdiz o ot

Building / Apartment No Street Name Landmark Area Name
District | [redl Ccity [ u&2 PFin Code | Mt 55

Select District A4 Select City v Pin Code

Click to save as draft. save & next or ( - B - (
| Teset } ‘ Save As Draft  glge dilb dldl | Save & Next / R via 112101 | Reset / ﬂ§|

Figure 7-30

General Details

The General Details page captures establishment information, registration details, and
address information.

General Details
Fields

e ULB Name — Displays the Urban Local Body where the registration is being created.
(Dropdown)

e PEC Number — Enter or search the Employer Certificate Number. (Search Field)

e Is Partnership Firm? — Select whether the establishment is a partnership firm. (Radio
Button)
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¢ Registration Date — Select the registration date. (Date Picker)
o Establishment Tenement Number — Enter the establishment tenement number. (Text)

e Shops and Establishment Registration Number — Enter the shop or establishment
registration/license number. (Text)

¢ Owner's Name — Enter the owner's name. (Text)

¢ Establishment Name — Enter the establishment name. (Text)

e Owner Type — Select the owner type. (Dropdown)

e Owner Type Description — Enter the owner type description. (Text)

e Class of Employee — Select the employee class. (Dropdown)

o Employee Class Description — Displays or enters the employee class description. (Text)

¢ Commencement Date — Select the commencement date. (Date Picker)

RC Date — Displays or selects the RC registration date. (Date Picker)
Firm / Office Address

Fields

Building or Shop Number — Enter the building or shop number. (Text)
o Street Name — Enter the street name. (Text)

e Area Name — Enter the locality or area name. (Text)

e District — Select the district. (Dropdown)

e City — Select the city. (Dropdown)

¢ Pin Code — Enter the PIN code. (Numeric)

e Email — Enter the email address. (Email)

Mobile Number — Enter the mobile number. (Numeric)
Registered Address
Fields
e Building / Apartment Number — Enter the building or apartment number. (Text)
o Street Name — Enter the street name. (Text)
¢ Landmark — Enter the nearby landmark. (Text)

¢ Area Name — Enter the locality or area name. (Text)
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o District — Select the district. (Dropdown)
e City — Select the city. (Dropdown)
e Pin Code — Enter the PIN code. (Numeric)

Butt ‘ Save As Draft / 5152 dil #lRdl ‘ ‘ Reset | ?IB
uttons' ) g

e Save As Draft — Saves the entered information as a draft without moving to the next
stage.

e Save & Next — Saves the current details and opens the Employee Details page.
e Reset — Clears all entered values from the current page.
Employee Details

This section records employee count based on salary slabs.

(1] -
ﬂ}lg;ﬂ?ﬂ“f 2.0 | search Q DWR-PLI-007 v U Initiator Professional v o :. g'ffxrf’ghe‘q v
@ Home > PT Employee Registration > Employee Details
., B . i e H H
< Edit Professional Tax Registration of Employee (RC) [ siuizle calaiifs 52 «lluil 2iuleet (2112.20L)
& General Details ] Employee Details (ﬁ
Enter details
Employee Details / sl [@ordl A I
salary Range | uauz«l Al + Number of Employees [ sadladlei] dvay * Tax [ 52 (2) Total Amount | §6 254 (2)
Select salary range ~ Enter number of employees
employee details or
reset
Financial Month-Year Mo. of Employees |
Actions / (a1 srNo Salary Range / uatzel gl 11 Year | N Geilad T pfudlel ey T Ta(E) /s 1L Total () fga 1L

LICTEOEL

No records found

Total Amount (With Tax) / 58 s2+{l 254: 2 0,00
Click to
go
previous
or next

‘ Previous [ Ulgol q

Please add at least one Salary Range record before proceeding. [ 413161 ardl udl lemi 216l As 27| = GRIL

Figure 7-31
Fields
e Salary Range — Select the applicable salary range. (Dropdown)

¢ Number of Employees — Enter the number of employees in the selected salary slab.
(Numeric)

e Tax — Displays the tax applicable for the selected salary range. (Display)

¢ Total Amount — Displays the calculated total tax amount. (Display)
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Save Employee Details ‘ Previous [ Ulf9u] u
Buttons \ )

e Save Employee Details — Saves the salary slab information.

e Reset - Clears the entered values.

e Previous — Returns to the General Details section.
e Next — Opens the Bank Details section.

The page also displays a grid containing:

e Salary Range

e Financial Year

e Month-Year

¢ Number of Employees

o Tax

e Total Amount

The Total Amount (With Tax) is automatically calculated from all employee records.
Bank Details

The Bank Details page displays the bank account information linked with the selected
Employer Certificate.

Jiatation » Bank Dotails

& New Professional Tax Registration of Employee (RC) / «idl s:{uidlef cutarifis 52 «Tuil (212:201)

& Goneral Dotaits & Employee Dotois & Bank Detolls & Rogistration Act Detais Chocklist of Documents

ACCOUNT NUMBER | Ml stz BANK NAME [ s wist BRAMCH MAME [ tsiviisd At FSC COOE | WSC Sis

) 123445452454  from (C  ursows State Bonk of India Ahmodobad Moin Branch SBINOCOO380

Next / 210 I

Figure 7-32
Columns
e Account Number
e Bank Name
e Branch Name

e IFSC Code
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Previous [ U801 u
Buttons' J

e Previous — Opens the Employee Details section.

e Next — Opens the Registration Act Details section.
Registration Act Details

This section records statutory registration information.

. i
(D e-Nagar2.0 S Search Q DWR-PLI-007 v 11 Initiator Professional + oy X 'j"”ff_?f’ghem v
@ Home > PT Employee Registration > Registration Act Details
., B . i e H H
< Edit Professional Tax Registration of Employee (RC) [ siuizle calaiifs 52 «lluil 2iuleet (2112.20L)
& General Details & Employee Details & Bank Details Checklist of Documents
Registration Act Details [ «iltil a(8(cuy (Gadl
Regjstration Act f «ildall s aam Regjistration Number [ lluall sivtz Registration Date | oliugl] didlu
Select Act v Enter registration number Select Date 5
Save Act Details / 24[E[FM [Ga1d w4l
REGISTRATION ACT / w(Ei[siannt REGISTRATION NUMBER / civi2 REGISTRATION DATE / cttflt “0"5 I
© t detail t (@ Jaef Clickto
go
previous
or next
Previous [ UlB0L ‘ m

Figure 7-33
Fields
o Registration Act — Select the applicable registration act. (Dropdown)
e Registration Number — Enter the registration number. (Text)
e Registration Date — Select the registration date. (Date Picker)
Buttons
e Save Act Details — Saves the registration act information.
e Reset — Clears the entered values.
e Previous — Opens the Bank Details section.
¢ Next — Opens the Checklist of Documents section.
The lower grid displays all saved registration act records.
Checklist of Documents

This section is used to upload mandatory supporting documents.
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©® = wirovvaghel
(B e-Nagar2.0 -l search Q DWR-PLI-007 v U Initiator Professional v fa) nirav Vaghela
GUIARAT / s N &l Dwarka

@ Home > PT Employee Registration > Checklist of Documents

< Edit Professional Tax Registration of Employee (RC) / il culduifls 52 «lluwil 2iuleet (412.20l)

& General Details & Employee Details & Bank Details & Registration Act Details & Checklist of Documents
Checklist of Documents / £dides AslGze
Upload Documents here

Upload Documents Uploaded Documents
Select Document Type v sr Submitted
No Document Type Status
1+ 1 Owner Photograph - Pending
(1L¥]
Drag and Drop Files here 2 Bill Copy or Establishment letter pad or Pending
or Establishment PAN Card or GST No sneing
3 Owner Aadhaar Card or residence addres proof - Pending
4 PAN Card of Applicant - ending
| Clear ‘ Upload 5 Photograph of Applicant
6 Photocopy of Gumasta License - Pending

Mermorandum of the Companies Act 2013 or
7 Certificate of RBI or Registration Certificate of - Pending
Ministry of Corporate Affairs of Government of India

[ All required documents submitted at ULB / CGC / Jan Seva Kendra. %eil dHIH £2c19%1 ULB | CCC J %l Sl Jog bId il S2elil wiledl 8.

Save & Preview [ ARl 21 yaladls -

Click to save
& preview

Previous [ UlBul

Figure 7-34

Fields

Document Type — Select the document type. (Dropdown)
Browse Files — Select a document for upload. (File Upload)

All required documents submitted at ULB / CCC / Jan Seva Kendra — Confirms that all
required documents have been submitted physically. (Checkbox)

Uploaded Documents Grid

The grid displays:

Sr No
Document Type
Submitted Document

Status

Butt ‘ Clear ‘ Save & Preview / ARd] (A yaladls M
uttons.

Clear — Removes the selected document.
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e Upload — Uploads the selected document.
e Previous — Returns to the Registration Act Details section.
e Save & Preview — Saves the application and opens the preview page.

Preview Page

The preview page displays all information entered during registration, including:

(M e-Nagar 2.0 5
S GUIARAT | —"
i<
@ Home > PT Employee Registration

=
(2112.241)

GENERAL DETAILS [ 4tHL= [Eo1dl

ACKNOWLEDGMENT NUMBER /[ 2dl$[d stz

ESTABLISHMENT NAME [ 28L[Uetl
sdfs

CLASS OF EMPLOVEE f &3] adl
Individual / < [sxio1d

RC NO DATE [ RC didlw
10/08/2026

FIRM ADDRESS [ U&lof a12-11]

BUILDING OR SHOP NUMBER [ [c4[e5at 2a1a1
AL ECH
fdss

city | ud2
AHMEDABAD | iMg1dle

REGISTERED ADDRESS [ 2[s22S 2et13

BUILDING / APARTMENT NO / [Gif€5at / xlwidee

Search Q

Checklist of Documents

View Professional Tax Registration of Employee (RC) / sHuidle cutarii(s s2 «llugil il

PROFESSIONAL TAX NUMBER | caidi(ds sz
AR

TENEMENT NO [ 2el(e2 ol

PARTMERSHIP FIRM [ eutdfleidl
No / «il

STREET NAME [ 213l of st1
sdfs

PIN CODE | [Ust 815
545554

STREET NAME [ 213l of =1

DWR-PLI-007 ~

L1 Initiator Professional v

Qﬁ ™ NiravVaghela

Click to

‘ View Workflow History

PEC NUMBER [ PEC i
PEC283000001

LICENSE NUMBER [ @loite «.

REGISTRATION DATE / siluail crdly
06/08/2026

AREA NAME / (G2 o s

sdf

EMAIL [ §-TBa
rishabh.nanavati@gmail.com

LANDMARK / des31b

OWNER NAME | HI[@ 5 stz
fdsfs

OWNER TYPE | ullas usi
Authorized Person [ A[Esd <[5

COMMENCEMENT DATE / wiie
15/01/2026

DISTRICT / Fyedl
AHMEDABAD l UHEIALE

MOBILE NUMBER [ Hlod18d eioiz
4543533535

AREA NAME / [G2d12 4 st

e General Details

e Firm Address

e Registered Address

e Employee Details

e Bank Details

e Registration Act Details

¢ Uploaded Documents

Figure 7-35

View Workflow History

Buttons‘~
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e Submit — Submits the application into the workflow.
¢ View Workflow History — Displays the workflow movement history.
Submit

After clicking Submit, a confirmation window is displayed.

Remarks

Enter remarks

Select User *

Pankaj Vaghela (DWR-PL2-007)

Figure 7-36

Fields
e Remarks — Enter workflow remarks. (Text Area)

e Select User — Select the next workflow user. (Dropdown)

puton il

e Submit — Submits the application to the selected workflow user.
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7.4.1.1 L2 Verification
Path: Professional Tax - PT Employee Registration - View

M e-Nagar2.0 oo y i . . ™ PankajVaghela
fpe-hagarZ.0 =i Search Q DWR-PL2-007 L2 Verifier Professional a ek

@ Home > Dashboard > PTEmployee Registration > General Details

. d
View Professional Tax Registration of Employee (RC) [ sHuidle] culdiifs s2

e

oiltiall ouil (2112.241) o
Click to forward, return ‘ View Workflow History |
or view workflow _ _
histary
GENERAL DETAILS | AlM1=4 [dd1dl
ACKNOWLEDGMENT NUMBER | 2dl5[d sleiz PROFESSIONAL TAX NUMBER [ cutaulfs 52 PEC NUMBER [ PEC «. OWNER NAME [ L@ 5 stis
283PTR202600002 e PEC283000001 fdsfs
Bl o sEic : LG

Figure 7-37
The verifier reviews the submitted employee registration application.
Available Actions
e Forward — Forwards the application to the next workflow level.
e Return — Returns the application for correction.
e View Workflow History — Displays the workflow history.

Forward Popup

 ama
X
Forward
Remarks
Enter remarks
0/500
Select User
Erijesh Vaghela (DWR-PL3-000) v
forward
L
Figure 7-38

Fields
¢ Remarks — Enter verification remarks. (Text Area)

¢ Select User — Select the next workflow user. (Dropdown)

Button

e Forward — Sends the application to the selected approver.
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7.4.1.2 L3 Approval
Path: Professional Tax - PT Employee Registration - View

@ ™ Brijesh Vaghel
‘/)DSJ.E.FQLZ'O = Search Click to retum, approve, L3 Approval v 8 S Di"is"kﬂ aghela
reject or view workflow
history
]
@ Home > PT Employee Registration > General Details
&
® View Professional Tax Registration of Employee (RC) [ s{uidl< culaifds b
)

o ey (sl
B8
Ej GENERAL DETAILS [ lM1=4 [Qo1l
i<

ACKNOWLEDGMENT NUMBER | 2dl5[d citiz PROFESSIONAL TAX NUMBER | caiaifis 52 PEC NUMBER | PEC i OWNER NAME | #1[@ 5] o4
Y 283PTR202600002 e PEC283000001 fdsfs
) ESTABLISHMENT NAME / 2el14etl TENEMENT NO / 2etiilez o, LICENSE NUMBER [ clpdie o OWNER TYPE [ 1[5 usiz
8 sdfs Authorized Person [ vA[Egd <[5
=2 CLASS OF EMPLOYEE [ sl aol PARTNERSHIP FIRM [ ei1oilal?l REGISTRATION DATE [ silusil diflw COMMENCEMENT DATE | Wii®4
= Individual / <4(&xt2td No /<l 06/08/2026 15/01/2026

RC NO DATE [ RC aiflu

10/08/2026

Figure 7-39

The approving authority performs the final verification of the employee registration.

=3 23 23

[ View Workflow History ]

Available Actions
e Approve — Approves the registration application.

e Reject — Rejects the application.

¢ Return — Returns the application to the previous workflow level.

¢ View Workflow History — Displays the complete workflow history.

Approve Popup

Approve

Remarks

Enter remarks

aprove

Figure 7-40

Field
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e Remarks — Enter approval remarks. (Text Area)

Approve

o Approve — Approves the employee registration and completes the workflow.

After successful approval, the Professional Tax Registration Certificate (RC) is generated,
and the application status is updated to Approved with the certificate becoming available

for further processing, including e-sign.

Professional Tax Registration of Employee (RC) [ s¥aidle] cutai@s 52 «lluil (w112.2) search Q

Application
Date [

ErICERY - 12890l
o LG sz P

Owner
Force
1. Cancelled

2 ETY

Establishment PEC Cancelled  Status | E-Sign Status [ §-

Action / (51 L E R I Gald et Rl

No
Acknowledgrnent " PT Number [ 1 Name | 14 Name/wmud T4 Number/ 14
iy

o Mo [ 2l sz

Approved e-sign pending

Records 10 v n

283PTR202600002 PRC283000002 fdsfs sdfs PEC283000001  10/08/2026

Showing 1to 10of 1 records

Click to view,
history, certificate &
do e-signature

Figure 7-41
g
DWARKA
@_.'; e-Nagar 2.0 ™
auaRssT Magyarpalia Otfcn, Khambhaka

B T

FORM 2

Corliical Ol Fegsraton undar sub-saction (1] of Saction 5 of ha
Gujaral Siale-Tax on Prokession, Trades, Calings and Employmaent Act, 1975,
(S e 3021

rncnu:||=|n||::|2|a|a|n|n|u|u|u|2|

This is io certiy $hal the Proprietor 1 Pasrer | Principal  Officer | Agent / Marager | Head of Office / Establishment | Club / Association |
Sodaty [ Corporaiion | Comparry known as sdis and locaied ai idss, sdis, sdf, 545554 has been regisionsd as an empioyer under the
Gujarat Stale Tax on Profession, Trades, Calings and Employment Act, 1976 Tha holdar of this cerilicaie has addiional places ol work at

e Tolrwing addresses:

Fiedurm in tha prescribed form shal ba lumished by the employer in respect of each month separaiely. The tax shall be payabla monghly with
e refurm and e receipied challan in joken of payment of the f@x shall b atiached o ha raium.

REGISTRATION DETAILS

Mama of Agplicant r fdgls

Address of Applicand ¢ fdgs nofs, i, G4S554

RCOae 0 : w226

Establishmiant Mams sdis.

“Etablishmont Address  : ks sl S4s8S4 0
PROFESEIONAL TAX OFFICER

O ARKA
Placi : Dmarka

Dk ol Isciui | SOOEDO0E 155704

Figure 7-42
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7.4.2 PT RC Demand Generation

The PT RC Demand Generation module is used to generate Professional Tax demands for
registered employees (RC) based on salary-range-wise employee details and applicable
monthly tax amounts. The module allows the user to identify pending demands, enter or
review employee-wise salary slab information, generate demands for selected months,
and track the generated demand status. The generated demands can subsequently be
submitted through the workflow for verification and approval and can then be collected
through the Professional Tax payment process.

Path: Dashboard = Professional Tax = PT RC Demand Generation

o - il
P e-Nagar 2.0 >l DWR-PLI-007 Ul Initiator Protessional v Ja) Nirav Vaghela
47 GUIARAT | S— -

e ] “n
=B
@ Home > Dashboard > PT RC Demand Generation
&)
Pending Demand for RC / 2112.2l. 412 el1s] (Sules New Demand Generation | =il (515 %5-i2eiet
PT Number [ U219 254 012 Owner Name /| -:Lr%"L AAIq Establishment Name [ & (Ysil =14
Financial Year | =gl qy Month | H[&dl

Workflow

View Workflow PT Number | Oowner Financial .
Status [ a5l

dbasa st 1L Name gy Establishment ooy Tox Amount  Total Amount  Status |

SrNo

Details Demand | istory | Y » .
siladl [!:‘lltﬂ Buesgall  absl plasm o HilEse Nama [ thetid Am avaisla af s 5w [l [Fala

1 5 PRC283000002 faisfs sdfs 2026-27 April 220000 £4,00000 Pending
PRC283000002 faisfs sdfs 2026-27 May 220000 £4,000.00 Pending

PRC283000002 feisfs sdfs 2026-27 June 220000 £4,000.00 Pending

PRC283000002 feisfs sdfs 2026-27 July 220000 £4,00000 Panding
PRC283000002 faisfs sdfs 2026-27 August 220000 #4,00000 Pending

Figure 7-43
Pending Demand for RC — Listing Page

When the user opens the PT RC Demand Generation module, the Pending Demand for
RC page is displayed. This page lists the months for which demands are pending for
registered Professional Tax employees.

The page provides search criteria to locate a particular RC demand record and a listing
grid showing the pending monthly demands.

Search Section
Fields

e PT Number — Enter the Professional Tax Registration Number to search for the
corresponding RC demand record. (Text)

e Owner Name — Enter the owner name to search for the corresponding RC demand
record. (Text)
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Establishment Name — Enter the establishment name to search for the corresponding
RC demand record. (Text)

Financial Year — Select the financial year for which the pending demand is to be
searched. (Dropdown)

Month — Select a specific month or select All Months to search across all available
months. (Dropdown)

Buttons

Search — Searches and displays the RC demand records according to the entered
criteria.

Reset — Clears the entered search criteria and restores the default search values.

New Demand Generation — Opens the RC Demand Generation page where the user
can select pending months and generate demands.

Pending Demand Listing

The listing grid displays the pending demand records with the following columns:

Workflow — Provides the workflow selection option for the corresponding demand
record. (Checkbox)

Sr No — Displays the serial number of the demand record.

Employee Details — Opens the employee details associated with the selected RC.
(Action)

View Demand — Opens the demand details for the corresponding month. (Action)
Workflow History — Opens the workflow history associated with the demand. (Action)
PT Number — Displays the Professional Tax Registration Number.

Owner Name — Displays the name of the owner.

Establishment Name — Displays the establishment name.

Financial Year — Displays the financial year for which the demand is applicable.
Month — Displays the month for which the demand is pending.

Tax Amount — Displays the applicable tax amount.

Total Amount — Displays the total demand amount.

Status — Displays the current demand status, such as Pending.

Workflow Status — Displays the current workflow status of the demand.
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RC Demand Generation Page
Click New Demand Generation to open the RC Demand Generation page.

This page provides search criteria and displays RC records for which demand generation
can be performed.

o - il
1) e-Nagar 2.0 o i G Nirav Vaghela
f) e-Nag >l Q DWR-PLI-007 L1 Initiator Professional a
8
Home Jashboard > PT RC Demand Generation
=
z s,
¢ RC Demand Generation [ 24122l 412 [Su1e5 %eielel
Search / 204l v
PT Number / WibRd 254 Aui? Owner Name | Hif@s+ 14 Establishment Name / #Iustl A1
Financial Year [ Ataisly af Month / H(&4 status / Rald
All [ oL v All Months [ 6l H[&=t v All [ L v
Demand
SriNo [ 84 o@:nomoz/ PT Number | Wbi44 250 -4 Owner Name | Hif@s -AH Establishment Name [ ¥Uu-L -4 Pending Months | ¢ii15] H(Et Generated Months | %-22 HE-il
15 A2
Jon-26 Feb-26 Mar-26 Apr-26
fdsts sdfs
May-26  +3more °
Records 10 v n

Figure 7-44
Search Section
Fields

e PT Number — Enter the Professional Tax Registration Number to search for a
specific RC. (Text)

e Owner Name — Enter the owner's name to search for the RC record. (Text)

e Establishment Name — Enter the establishment name to search for the RC record.
(Text)

e Financial Year — Select the applicable financial year. (Dropdown)

e Month — Select a month or All Months to display the corresponding demand
information. (Dropdown)

e Status — Select the demand status to filter the records. (Dropdown)
Buttons
e Search — Searches for RC records based on the entered criteria.
e Reset — Clears the search criteria.
RC Demand Generation Listing
The listing displays the RC records along with pending and already generated months.
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Columns
e Sr No — Displays the serial number of the RC record.

e Demand Generate — Provides the action to open the demand generation window
for the selected RC.

e PT Number — Displays the Professional Tax Registration Number.
e Owner Name — Displays the owner name.
e Establishment Name — Displays the establishment name.

e Pending Months — Displays the months for which demand has not yet been
generated.

e Generated Months — Displays the months for which demand has already been
generated.

The months are displayed as separate labels, allowing the user to distinguish pending
months from generated months.
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7.4.2.1 RC Demand Generation Window

Click the Demand Generate action for an RC record to open the RC Demand Generation
window.

RC Demand Generation / 1221l [Su1es weiZele

RC Information | 122l wif&dl

RC Number: PRC233000002 Establishment: sdfs Status: Active

Outstanding Demand: £0.00 3 Financial Year: 2026-27 Commencemant Date: 15/01/2026
Demand Period Selection [ (54115 2310l w2is 531

Financiol Year | ARty al From Month To Month

2026-27 v april August

Apr-26Pending  Moy-26fending  Jun-28Pending  Jul-28Pending  Aug-28 Pending

Employse Details [ 54wl [oudl
AP-26 May-28  Jun-26  Jul28  Aug-26

Salary Range | wuz Al Previous Employee | #ouG
Less than Rs. 3000 | . 3,000 ¥ 3flgl

LESS THAN RS. 3000/~

More than 12,000/~ (Before 01/04/2022) / More than

212,000/~ [ A2000(- el 4412 (o4fou/zorz UEal) [

1000/~ ol quid

Mora than RS, 12000/

RS, 12000/~ OR MORE

Figure 7-45

RC Demand Generation [ 1.2l [SiieS %eii2lel

Rs. 3,000 or more but less than Rs. 6,000 [ 2. 3ooo/-
efl a1} Yl ooo - el »18]

RS. 3000/- OR MORE BUT LESS THAN RS. 6000/~

Rs. 6,000 or more but less than Rs. 8,000 [ . tooe/-
ofl qel13 uBl cooo/- &l wilgl

RS. 6000/~ OR MORE BUT LESS THAN RS. 9000/-

Rs. 9,000 or more but less than Rs. 12,000 2. teeo/-
efl quR Ygl 32000/ - o] 216

RS. 9000/~ OR MORE BUT LESS THAN RS.12000/-

Up to & 12,000/~ (01/04/2022 onwards) [ 12000/~ ytl
(o1/o% /2022 ugil)

Up to 8000 and more

Up to RS.12000/-

Total Employees | 54 sHuidl: 22 Month Tax / 4131 53 #4,000.00

| Copy Apr-26 To All Months ‘ Copy Previous Month Data Reset Month

Demand Preview [ [S1i=s yaladls«t

Month [ ul&-0l Employees [ s3[13] Demand Amount [ [Si1-5 2531
April 22 24,000.00

May 22 #4,000.00

Figure 7-46
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May 22 ¥4,000.00

June 22 ¥4,000.00

July Click to save employee 22 ¥4,000.00
generate demand or

August cancel 22 F4,000.00

Total / 4 1o 220,000.00
Save Employee Details | Generate Demand | Cancel

Figure 7-47

The window displays salary-range-wise employee information and allows the user to
enter the employee count for the selected month before generating the demand.

Employee Salary Details

The salary slab table displays the applicable salary ranges, employee counts, existing
employee data, and demand calculation fields.

The visible salary ranges include entries such as:

e Less than Rs. 3,000 — Displays the employee count applicable to employees
earning less than Rs. 3,000.

e Rs. 3,000 or more but less than Rs. 6,000 — Displays the applicable employee
count and tax rate for this salary range.

e Rs. 6,000 or more but less than Rs. 9,000 — Displays the applicable employee
count and tax rate.

e Rs. 9,000 or more but less than Rs. 12,000 — Displays the applicable employee
count and tax rate.

e UptoRs. 12,000 (01/04/2022 onwards) — Displays the applicable salary category
and tax information.

e Up to 8000 and more — Displays the applicable employee count and tax
information as configured in the system.

e Up to Rs. 12000/- — Displays the applicable employee count and tax information.

The exact salary ranges and rates displayed are based on the Professional Tax
configuration available in the system.

Employee Count Entry

The salary-range table provides fields through which employee information can be
entered or reviewed for the selected month. The system uses the entered employee
counts and applicable tax rates to calculate the monthly demand.
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Summary

e Total Employees — Displays the total number of employees considered for the
selected month.

e Month Tax — Displays the total Professional Tax calculated for the selected month.
Buttons

e Copy Apr-26 To All Months — Copies the employee details entered for April 2026
to all applicable months displayed in the demand generation window.

e Copy Previous Month Data — Copies employee data from the previous month to
the selected month.

e Reset Month — Clears or resets the employee details entered for the selected
month.

Demand Preview

The Demand Preview section displays the demand that will be generated for the selected
months before final generation.

Columns
e Month — Displays the month for which the demand will be generated.
e Employees — Displays the number of employees considered for that month.
e Demand Amount — Displays the demand amount calculated for the month.

The Total row displays the cumulative number of employees and total demand amount
for all selected months.

For example, where 22 employees are considered for each of five months and the
demand is X4,000 per month, the preview displays the corresponding monthly amounts
and the cumulative total.

Save Employee Details | Generate Demand | Cance
Buttons —

e Save Employee Details — Saves the employee details entered in the demand

generation window.

e Generate Demand — Generates the Professional Tax demand for the selected
months based on the entered employee details and calculated tax amount.

e Cancel —Closes the demand generation window without generating the demand.
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¢ RC Demand Generation / 2124 412 (S1=5 et 321e

search / eilul ~

Figure 7-48
Generated Demand Listing

After demand generation is completed, the Demand Generated for RC page displays the
generated demands.

Path: Dashboard = Professional Tax > PT RC Demand Generation > Demand Generated
for RC

The page provides search options for locating generated demands.
Search Fields

e PT Number — Search for a generated demand using the Professional Tax
Registration Number. (Text)

e Owner Name — Search for a generated demand using the owner name. (Text)

e Establishment Name — Search for a generated demand using the establishment
name. (Text)

¢ Financial Year — Select the financial year. (Dropdown)
e Month — Select the month or All Months. (Dropdown)
Buttons
e Search — Displays generated demands matching the selected criteria.
e Reset — Clears the search criteria.
Generated Demand Listing Columns

e Workflow — Provides the workflow selection option for the demand record.
(Checkbox)

e Sr No - Displays the serial number.

e Employee Details — Opens the employee details associated with the demand.
(Action)

e View Demand — Opens the detailed demand information. (Action)

e Workflow History — Displays the workflow history of the demand.
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PT Number — Displays the Professional Tax Registration Number.
Owner Name — Displays the owner name.

Establishment Name — Displays the establishment name.

Financial Year — Displays the financial year.

Month — Displays the demand month.

Tax Amount — Displays the applicable Professional Tax amount.
Total Amount — Displays the total demand amount.

Status — Displays the demand generation status, such as Generated.
Payment Status — Displays the payment status, such as Pending.

Workflow Status — Displays the current workflow status.
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7.4.3 RC Demand View

Click View Demand for a generated demand to open the RC Demand View page.

™ e Q W 7 nitiar slessiond g o
h :mﬂslgur!.l) . Q DWR-PLI-007 Ul Initiator Professional an
Da =
e > Da vd > PT - on > PT . rotion > Edit
& Professional Tax >
< RC Demand View [ w122l [5u1es [aa1d m
T MUMBER | T sisk CWNER NAME | stfisef st STABUSHMENT NAME | 2o FNANCIAL YEAR | sususla sl
PRC283000002 fdsfs sdfs 2026-27
NONTH [ 3 TAX AMOUNT / 52 288 TOTAL AMOUNT | 58 254 REMAIING AMOUNT | o151 23%
April 220000 #4,000.00 #4,000.00
sTaTUS | fim
PENDING
Employee Details / $1{41l (G214
SrNo  Salory Range [ Wz I= Financial Year | «itaitsly 44 Month-Year | W&y Mo. of Employees [ sl dvat Tax Amount (2) / 52 184 Total Amount (€) / 44 w4
1 RS. 12000/~ OR MORE 202627 April 2025 20 220000 24000.00
2 Less than Rs, 3,000 | 2. 3,000 &) 416 202677 april 2026 2 20,00 2000
Grand Total | §¢ 284 2 220000 24,000.00

Figure 7-49
The page displays the complete details of the selected monthly demand.
Demand Details
e PT Number — Displays the Professional Tax Registration Number.
e Owner Name — Displays the owner's name.
e Establishment Name — Displays the establishment name.
e Financial Year — Displays the applicable financial year.
e Month — Displays the month for which the demand is generated.
e Tax Amount — Displays the applicable tax amount.
e Total Amount — Displays the total demand amount.
e Remaining Amount — Displays the unpaid amount remaining against the demand.
e Status — Displays the current demand status.
Employee Details

The Employee Details table displays the salary-wise employee information used for
calculating the demand.

Columns
e Sr No - Displays the serial number.
e Salary Range — Displays the salary range applicable to the employees.
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¢ Financial Year — Displays the applicable financial year.
e Month-Year — Displays the demand month and year.

¢ No. of Employees — Displays the number of employees in the corresponding salary
range.

¢ Tax Amount — Displays the applicable tax amount for the salary range.
e Total Amount — Displays the total amount calculated for the salary range.

e Grand Total — Displays the total number of employees, total tax amount, and total
demand amount.

Submit Demand for Workflow

Click Submit on the RC Demand View page to submit the generated demand for workflow
processing.

A Submit popup is displayed.

Submit

Remarks

Enter remarks

Selact User *

Pankaj Vaghela (DWR-PL2-007)

Figure 7-50

Fields
e Remarks — Enter remarks related to the submission. (Text Area)

e Select User — Select the user to whom the demand is to be submitted. (Dropdown)
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e Submit — Submits the demand to the selected workflow user.
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7.4.3.1 L2 Verification

At the L2 Verification level, the verifier opens the demand using the View action.

Path: Dashboard - Professional Tax - PT RC Demand Generation - View (Eye icon)

2 Nogar20 te Q DWR-PL2-007 12 Verifier Professional a” :. Fanko] Vaghela
58 Dashboard
@ Home > Doshboard > PT RC Damand Generation > PTRC Den
(& Protessional Tox >
€ R Domand ol s o mm
PTNUMBER | PT iz OWNER NAME / ifdtse} 4 ESTABUSHMENT NAME | 241istie} FINANCIAL YEAR
PRC283000002 fdsfs 2026-27
MONTH / fiil AX AMOUNT / TOTAL AMOUNT / 34 2 REMASING AMOUNT [ ui15] 2
April 2200.00 24,000.00 24,000.00
sTATus / Gala
PENDING
Employee Details / s:idl @1
SrNo  Salory Range [ Wiz #=% Financial Year / -ttasla a Month-Year / H(&-Ql-aX No. of Employees | 53l zivat Tax Amount (2) / 52 254 Total Amount (2) / 54 254
1 RS.12000/- OR MORE 2026-27 April 2026 20 220000 24,00000
2 Less than Rs. 3000 / ¥. 3,000 ] w06l 2026-27 April 2026 2 20.00 20.00
Grand Total / 54 254 2 220000 24,000.00

Figure 7-51

The verifier can review the PT Number, owner and establishment information, financial

year, month, tax amount, total amount, remaining amount, status, and employee salary
details.

Available Actions \

e Forward — Forwards the demand to the next workflow level.

e Return — Returns the demand to the previous level for correction or reprocessing.

e Approve — Approves the demand at the current verification level, where the action is
available.

e View Workflow History — Displays the complete movement and action history of the
demand.

Forward Popup

Forward

Remarks

Enter remarks

0/500

Select User

--Select-- b

forward

Figure 7-52
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e Remarks — Enter remarks for forwarding the demand. (Text Area)

e Select User — Select the user to whom the demand is to be forwarded.
(Dropdown)

e Forward — Forwards the demand to the selected user.
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7.4.3.2 L3 Approval

At the L3 Approval level, the approving authority reviews the demand before final
approval.

Path: Dashboard - Professional Tax - PT RC Demand Generation - View (Eye icon)

0
fpe-Nagar2.0 I Search Q DWR-PL3-000 Gagproval v L JL Briesnveghel
£ Dashboard

@Home > PTRC Demand Generation > FT RC Demand Generation » Edit
2 Property Tox >
© Rogistration cf Mariage > & RCDemand View | 124l (5utes [@o1d [ Viw wordiowHistory |
@ Estota Management >
T NUMBER /T stz OWNER NAME | Hiftss s ESTABUSHMENT NAME | 2tisi it FANCIAL YEAR ] il o
£ Compiaint & Grisvance > OOt Kiefs e
[ User Management > e TAX AMOUNT | 52 284 TOTAL AMOUNT | g4 254 REMAING AMOUNT | vl 2354
April 220000 24,000.00 24,000.00
£ Hall Booking >
srarus | G
£ Gas & Pipsiine > PENDING

83 Shops & Establishment >

Water & Drainage Employes Detalls | sl (e

Connaction
srho  Salory Rangs WUz 3 Financial vear [ watslua  month-vear | i@l No.of Employees [ shudlll siwl TaxAmount(£) /52254 Total Amount (£) / 54 254
2 Professional Tax >
1 £5.12000/- OR MORE 2026-27 April 2026 20 220000 24000.00
B8 Module Wise Dashboard > 2 Less than Rs. 3,000 [ &, 3000 ] il 2026-27 April 2026 2 z000 2000
Grand Total | §5 254 2 ‘2200.00 24,000.00
Figure 7-53

Available Actions

e Approve — Approves the demand.

e Reject — Rejects the demand.
e Return — Returns the demand to the previous workflow level.
o View Workflow History — Displays the workflow history.

Approve Popup

Approve

Remarks *

Enter remarks

approve

Figure 7-54

Field
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e Remarks — Enter the remarks for approving the demand. The field is marked as
mandatory at this level. (Text Area)

Button

Al
e Approve — Approves the demand and completes the approval action.

After approval, the demand becomes available for payment collection.
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7.4.4 RC Professional Tax Payment Collection

Path: Dashboard - Professional Tax - Pay

The RC Professional Tax Payment Collection page displays generated demands that are
pending for payment.

¢ e-Nagar2.0 = + Q DWR-PLI-007 Ul Initigtor Professional ~ [a)

e

Dashboard
el > Pay

RC Professional Tax Payment Collection / 21123{] cudziiy A3l Ysasil diue

T Humber | el e Owner Name | Hifise et Establishment Name | 1L

PT Number | LA e

] [ s # 400000 za00 2400000 Summory
Showing 1101 of 1 recar Records 10 v

Owmer Name [ Hifise  Establishment Name |
e e it

Pending Demands  Total Amount (2} Pk Amount (£) Remaining Amount (£)  Paid Summary

Figure 7-55

Search Fields
e PT Number — Enter the Professional Tax Registration Number. (Text)
e Owner Name — Enter the owner's name. (Text)
e Establishment Name — Enter the establishment name. (Text)
Buttons
e Search — Searches for the corresponding payment record.
e Reset — Clears the search criteria.
Payment Listing
Columns

e Action — Provides the Pay action for collecting payment.

Sr No — Displays the serial number.

e PT Number — Displays the Professional Tax Registration Number.

e Owner Name — Displays the owner's name.

e Establishment Name — Displays the establishment name.

e Pending Demands — Displays the number of demands pending for payment.
e Total Amount — Displays the total generated demand amount.

e Paid Amount — Displays the amount already paid.

e Remaining Amount — Displays the amount still payable.
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Paid Summary — Opens the payment summary for the RC.

Payment Collection

Click Pay against the required RC record to open the payment collection window.

The window displays the PT Number, Owner Name, and Establishment Name at the top.

Demand Selection

Fields

Figure 7-56

Filter by Financial Year — Select a financial year to filter the available demands.
(Dropdown)

Filter by Month — Select a month to filter the available demands. (Dropdown)

Select Demand(s) — Select one or more pending monthly demands for payment.
(Checkbox)

The demand table displays:

Sr. — Displays the serial number.

Financial Year — Displays the financial year of the demand.
Month — Displays the demand month.

Amount — Displays the amount payable for the selected demand.

Total — Displays the combined amount of the selected demands.

Payment Details
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Amount Paying — Displays the amount payable based on the selected demand(s).
(Numeric/Display)

Mode of Payment — Select the applicable payment mode. (Dropdown)
Manual Receipt No — Enter the manual receipt number, where applicable. (Text)

Manual Receipt Date — Select the manual receipt date, where applicable. (Date
Picker)

Mobile Number — Enter or verify the mobile number associated with the
payment. (Numeric)

Remarks — Enter additional payment-related remarks, if required. (Text Area)

Buttons|;|

Close — Closes the payment collection window without proceeding with payment.

Collect Payment — Processes the payment for the selected demand(s).
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8 Professional Tax Number Cancellation
Path: Dashboard - Professional Tax - Cancellation - PT Employee Cancellation

The Professional Tax Number Cancellation module enables authorized users to cancel an
existing Professional Tax registration. The module supports cancellation of both Employer
Certificate (EC) and Registration Certificate (RC) numbers. Users can search an existing
registration, verify the registration details, specify the cancellation reason and effective
date, submit the application for approval, and complete the workflow-based cancellation
process.

©® = niravVaghel
M e-Nagar2.0 > search Q DWR-PLI-007 v 1 Initiator Professional v fa) rav Vaghela
GUJARAT / s -

AL
] Click for new
@ Home > Dashboard > PT Employee Cancellation application
]

Professional Tax Number Cancellation / Wlb2leidl 25 «i012 2& 2l search Q

Cancellation
Effective Date [ 2t
Saledl 12515
diFlug

Professional Tax

Action / But Sr No [ su dval Number [ l3ella 1y Cancellation Type |

Application Date |
s 26, 52cliell USIR.

11 Remarks | Ruat 1299edl diFhu

i tl Status [ Rald

No records found

Figure 8-1
Professional Tax Number Cancellation - Listing Page

The Professional Tax Number Cancellation page displays all cancellation applications
created in the system.

Columns

e Action — Displays actions such as View, Workflow History, and other available workflow
actions.

¢ Sr No — Displays the serial number of the cancellation application.

¢ Professional Tax Number — Displays the Professional Tax registration number selected
for cancellation.

¢ Cancellation Type — Displays whether the application is for EC or RC cancellation.
¢ Remarks — Displays the cancellation remarks entered during application creation.

¢ Cancellation Effective Date — Displays the effective date from which the registration
will be cancelled.

o Application Date — Displays the date on which the cancellation application was
submitted.

e Status — Displays the current workflow status of the cancellation application.
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Buttons

e Search — Searches cancellation applications using the entered keyword.

. L. New Cancellation Application
e New Cancellation Application - Opens the

cancellation application form.
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8.1.1 New Professional Tax Number Cancellation

Click New Cancellation Application to create a new cancellation request.

The page allows users to search either an Employer Certificate (EC) or an Registration
Certificate (RC) before initiating cancellation.

©® = niravvaghel
b e-Nagar 2.0 =l search Q DWR-PLI-007 Ll Initiator Professional v fa) rav Vaghela

Select & Enter
details

e}
@ Home > Dashboard > PTEmployee Cancellation

Y

< New Professional Tax Number Cancellation / <1l Wl2leiel 253 «iv2 26

Search / 2ildl

Type of Professional Tax | cudaix 421l sz

(@ Firm or Organization (EC) / Ul weial 2zl (85, L) Employer (RC) / w52l wiustiz (w12, 3l)

search using any one or more fields below [ <=1l Sl& Ul W5 Hetdl 9y Bell GulaL 5714 2l

owner [ Establishment Name [ HI[&5 424l
Registration Number | «ltgil sio2 RECET Mobile Number [ Hleige sieiz Address | ¥«

Enter Registration Number Enter Name Enter Mobile Number Enter Area / Street [ Landmark

Click to search

@

Figure 8-2
Search
Fields
o Type of Professional Tax — Select the registration type to be cancelled. (Radio Button)
o Firm or Organization (EC)
o Employer (RC)

e Registration Number / Professional Tax Number — Enter the registration number to
search the existing record. (Text)

e Owner / Establishment Name — Enter the owner or establishment name. (Text)
e Mobile Number — Enter the registered mobile number. (Numeric)

e Address — Enter the establishment address. (Text)

Button

e Search — Searches the registration based on the entered criteria.

Cancellation Details

After a successful search, the system displays the complete registration details.

If an EC has linked RC registrations, the system displays the linked RC records along with
the option:
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¢ Also cancel the linked RC(s) — Select this checkbox to cancel all linked Registration
Certificates together with the Employer Certificate. (Checkbox)

Similarly, while cancelling an RC, the system displays the linked Employer Certificate
information and provides the option:

¢ Also cancel the linked EC — Select this checkbox to cancel the linked Employer
Certificate along with the selected Registration Certificate. (Checkbox)

Owner's Details

The following information is displayed for verification.

Fields

¢ Owner's Name — Displays the registered owner's name. (Display)
¢ Establishment Name — Displays the establishment name. (Display)

¢ Establishment Tenement Number — Displays the establishment tenement number.
(Display)

Firm Details
The establishment address is displayed.
Fields

Building or Shop Number — Displays the building/shop number. (Display)

e Street Name — Displays the street name. (Display)
e Area - Displays the area/locality. (Display)
o District — Displays the district. (Display)
o City — Displays the city. (Display)
¢ Pin Code — Displays the PIN code. (Display)
Cancellation Information
Fields
¢ Remarks — Enter the reason for cancellation. (Text Area)

e Cancellation Effective Date — Select the date from which the cancellation should
become effective. (Date Picker)

Save [ AlUdl
Buttons

e Save — Saves the cancellation application as a draft for future modification.
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e Submit — Submits the cancellation application into the approval workflow.
Submit

After clicking Submit, a confirmation window is displayed.

Submit

Remarks

Enter remarks

Select User *

Pankaj Vaghela (DWR-PL2-007)

Figure 8-3

Fields
e Remarks — Enter workflow remarks before submission. (Text Area)

o Select User —Select the next workflow user to whom the application will be forwarded.

(Dropdown)

Button

e Submit - Submits the cancellation application to the selected workflow
user.
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8.1.1.1 L2 Verification
Path: Professional Tax - PT Employee Cancellation - View

M D - i
 e-Nagar2.0 . LT . . . Pankaj Vaghela
fhe-hagarZ.0 -l Search Q DWR-PL2-007 L2 Verifier Professional a Dwarke

i<

@ Home > Dashboard > PTEmployee Cancellation > View

o View Professional Tax Number Cancellation [ Ul¥2Lsiel 251 «iti2 26 m

=]

‘ﬁ‘bn ‘ View workflow History |

Search / 2014l
Type of Professional Tax | €A1 421l US1R

(®) Firm or Organization (EC) / U8l wieial 2l (6. €l) Employer (RC) / w53l wiu=A1R (12, Al)

search using any cne or more fields below / «{l4sll 516 Ul 315 veldl dg G-l GualaL 51l 2lldl

Owner | Establishment Name [ HI[&5 a{m
Regjstration Number | eilugil sio Ugle] st Mobile Number | Hl6& stz Address [ ¥=]
PRC283000001 Enter Nome Enter Mobile Number Enter Area [ Street | Landmark

M

Figure 8-4

The verifier reviews all cancellation details before forwarding the application.

‘ View Workflow History ‘
Available Actions' /

e Forward — Forwards the application to the next workflow level.

¢ Return — Returns the application to the previous user for correction.

e View Workflow History — Displays the complete workflow movement history.
Forward Popup

Fields

e Remarks — Enter verification remarks. (Text Area)

e Select User — Select the next workflow user. (Dropdown)

Button

e Forward — Forwards the application to the selected user.
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8.1.1.2 L3 Approval
Path: Professional Tax - PT Employee Cancellation - View

D @D - g
7 e=-Nagar 2.0 S| TR . Brijesh Vaghela
i gar£.9 I search Q DWR-PL3-000 13 Approval Jay .

GUIARAT

] Click to return, approve,

@ Home > PT Employee Cancellation > View reject or view workflow
= history
]

+ . Return to L2 Approve Reject
e o View Professional Tax Number Cancellation [ Vl}2l=lel 2 5% -
= R e '3‘2»{1 | View Workflow History ‘
g L )
= Search / 2014l
83 Type of Professional Tax | cudaix 421l sz
= (@) Firm or Organization (EC) / U2l weial 2zl (8. L) Employer (RC) / «lls2] wiusiiz (w12, 3l)
=
=] Search using any one or more fields below [ «{1A=ll S1& U8l ¥5 welcll 9y Ax4ll GUlaL 511 20l
Owner | Establishment Name [ 41[&5 »adl
B Registration Number | «ltgil sio2 UEle =ty Mobile Number [ Hlei16d stz Address [ u2sin]
PRC283000001 Enter Name Enter Mobile Number Enter Area / Street / Landmark
This RC is linked to EC PEC28300000L Q
Figure 8-5

The approving authority performs the final verification of the cancellation request.

View Workflow History ‘

Available Actions‘\

e Approve — Approves the cancellation application.

¢ Reject — Rejects the cancellation application.

¢ Return to L2 — Returns the application to the verification level for correction.
¢ View Workflow History — Displays the complete workflow history.

Approve Popup

N Approve

Rernarks

Enter remarks

aprove

Figure 8-6
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Field
e Remarks — Enter approval remarks. (Text Area)

Button

e Approve — Finalizes the cancellation request and completes the
cancellation process.

After approval, the selected Professional Tax registration is cancelled effective from the
specified cancellation date, and the application status is updated accordingly.
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8.2 Notice

The Notice module is used to manage and process notices related to Professional Tax
activities. It provides options for generating EC notices and viewing the list of EC notice
requests submitted in the system.

To access the Notice options, click Professional Tax from the Dashboard and select Notice
from the displayed menu. The Notice submenu provides the following options:

EC Notice Generation — Allows the authorized user to generate notices related to EC
(Establishment Certificate) registrations based on the applicable Professional Tax records
and requirements.

EC Notice Request List — Allows the user to view and manage the list of submitted EC
Notice Generation requests. The request list can be used to track the notices requested
through the system.

F8 Dashboard

(m Home » Dashboard

(% Professional Tax > Dashboard

Configuration p
Registration/ Modification >
Payment » 3
Cancellation ¥

EC Demand Generation

RC Demand Generation > | Processese

Master > Profession

: Registration Modificatic

Notice 2 > EC Notice Generation
> Reg
Reports > | EC Notice Request List »ply 1
Leruncare (e remsiration Certific
Figure 8-7

Path: Dashboard = Professional Tax = Notice = EC Notice Generation

Path: Dashboard - Professional Tax - Notice - EC Notice Request List
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8.3 EC Notice Generation

The EC Notice Generation module is used to generate and process notices for
Professional Tax EC registrations. The module allows the user to search eligible EC records,
select one or more records, and generate either a Common Notice or an Individual
Notice. The generated notice request can then be submitted through the workflow for
verification and approval.

Path: Dashboard - Professional Tax = Notice > EC Notice Generation

@» > Search Q DWR-PLI-007 v 11 Initiator Professional + fa :. N'm"\"c’ghe‘“ .
8
@ Home > Dashboard > EC Notice Generation
EC Notice Generation [ 8.1, «{l[2¥ <1321l
Search [ Filter A
Professional Tax Number [ cadu1d A2l stz Owner Name | #1[& 5 AAlx Establishment Name [ UZle « Dues From Armount | 2542 w8l
Dues To Amount | 251 yeiledl eugl professional Tax Number From | cyauifis 52 Professional Tax Number To | cieiE1s 52 sez Establishment Address [ el 42s12]

efeiz

Language | ®d1*

English v

B

owner Total Mobile Notice 12
Professional Establishment Establishment Tox
Commencement Interest Penall Dues
/ 0 Amount i Y /
J 52381

Number | Generated |
N | s /s 54 ™ leusa N AGuneeiz
oisl o 29

TaxNumber [ T L

/1y Mame/Uald 1 Address/ammer 1 L N
AU A3 sl “f"’ﬂ it i Date [ wiet dizlst

TN

ﬂ PEG283000004 test ProfTest gcg‘:g;i“ testiest=  og_pg-2021 104 0 o 104 9510048042  No

Shovl Click here Lords Records 10w n
Click to generate

common nofice or

individual notice

Figure 8-8

Search / Filter
The Search / Filter section allows the user to identify EC records for which notices are

required.

e Professional Tax Number — Allows the user to enter a specific Professional Tax
Number to search for the corresponding EC record. (Text)

e Owner Name — Allows the user to search for an EC record using the owner's name.
(Text)

e Establishment Name — Allows the user to search for an establishment by entering
its name. (Text)

e Dues From Amount — Allows the user to specify the minimum dues amount for
filtering eligible records. (Numeric)
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e Dues To Amount — Allows the user to specify the maximum dues amount for
filtering eligible records. (Numeric)

e Professional Tax Number From — Allows the user to specify the starting
Professional Tax Number for filtering records within a number range. (Text)

e Professional Tax Number To — Allows the user to specify the ending Professional
Tax Number for filtering records within a number range. (Text)

e Establishment Address — Allows the user to search records based on the
establishment address. (Text)

e Language — Specifies the language in which the notice is to be generated. In the
screenshot, English is selected. (Dropdown)

e Search — Retrieves EC records matching the entered search criteria. (Button)
e Reset — Clears the entered search criteria and resets the filter fields. (Button)
EC Records

The listing displays details such as Professional Tax Number, Owner Name, Establishment
Name, Establishment Address, Commencement Date, Tax Amount, Interest, Penalty,
Total Dues, Mobile Number, and whether Notice 12 has already been generated.

After selecting the required record, the user can choose either of the following options:
Common Notice — Generates a common notice for the selected EC record(s).

Individual Notice — Generates an individual notice for the selected EC record.

Submit Notice Generation Request

After selecting the record and clicking Common Notice or Individual Notice, the system
displays the Submit window.

Submit
Submitting workflow for 1 notice(s)
Remarks
Test
Select User *
Pankaj Vaghela (DWR-PL2-007) v
m ‘ Cance ‘ Click to
— submit or
cancel
Figure 8-9
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e Remarks — Allows the user to enter remarks related to the notice generation
request. The field is optional and supports up to 500 characters. (Text Area)

e Select User — Allows the user to select the user to whom the notice generation
request is to be submitted for the next workflow level. (Dropdown)

Buttons -

e Submit — Submits the notice generation request to the selected user and initiates
the workflow. (Button)

e Cancel — Closes the Submit window without submitting the request. (Button)
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8.3.1 EC Notice Generation List

After submitting the notice generation request, the system provides the EC Notice
Generation List, where the submitted notice requests can be searched and tracked.

Path: Dashboard - Professional Tax - Notice - EC Notice Request List

Alternatively, the user may directly navigate to the EC Notice Request List from the Notice
menu to view and manage previously generated notice requests.

The EC Notice Generation List provides two tabs:

e Bulk EC Notice / U{C5 .. olll2A - Displays notice requests generated for
multiple EC records through the bulk notice generation process.

e Single EC Notice / Rixg 8.4l «dll2y - Displays individually generated EC
notice requests.

Bulk EC Notice

- Nirav Vaghela

Zun
ingar | > search DWR-PLI-007 v L1 Initiator Professional v o
(@z‘ Iy re Q i )

@ Home > Dashboard > EC Notice Generation List

(& Bulk EC Notice /[ uics 82il. «ll[2u

Notice No [ Al risz Notice Date [ «ll2a didlw status | Gald

dd/MM[yyyy B -- Select -- v Reset

Workflow Select | » Download Select

3 Notice No /[ «ll[2u Notice Date [ Detalls Count / (@34 E-Signed Count [ 6~ Workflow Status [
| 518445 uaie. SriNo [ 4 v i el '

e L TEepe L e AL abgl Rald

No records found

Action [ [sa1 s i

Figure 8-10

The Bulk EC Notice tab provides search filters for identifying submitted bulk notice
requests.

e Notice No — Allows the user to search for a specific notice number. (Text)

e Notice Date — Allows the user to search for notices generated on a specific date.
(Date Picker)

e Status - Allows the user to filter notice requests based on their workflow status.
(Dropdown)

e Search — Retrieves notice requests matching the selected search criteria. (Button)
e Reset — Clears the search criteria. (Button)

The listing displays Action, Workflow Select, Download Select, Sr. No., Notice No., Notice
Date, Details Count, E-Signed Count, and Workflow Status.
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Single EC Notice

The Single EC Notice tab displays individually generated notices and provides additional

filters.
R -
) >l Search Q DWR-PLI-007 v U1 Initiator Professional fa Nirav Vaghela
]

@ Home > Dashboard > EC Notice Generation List

=]

& single EC Notice [ [iaia 8 2il, «ill2u

PT Number | cadai daiel Establishment Name |
Notice No / =il B e Notice Date [ Al alll  sioiz owner Name [ Hif@sq e Ugld 2 status | Rl

dd/Mmlyyyy B9 Enter P be E owner name Enter establishre -- Select -- v m Reset

Owner

ESgn/  Workfiow  Download Notice NOUC®  pr\iimber/ Name Establisnment Establishment Mobile Tax £-sign
Action [ Select | Select [ No/ Date | Azl A Interest Penalty P
St ® B vt g Gy ABw  Aerded ! - Name /U2l  Address/ N‘tl.lmbar.f Amount o 2 mntu?_f [_—
fﬁ’ll waie yade, . il ol :ll:‘lq."!'l Lt WUl Y=y, HIHIBE o2 [51!.’5“ Mo RAld
Diaital
® O 1 3 1908 pecog3000004 test  Profiest CMSTestIest  gein0a6042 000 000 D00 000  Submitted  Sianature
2026 test - 909954
Awaited
P Diaital
® 2 2 1908 pec263000004 test  Profiest CMSTestles! oeopag042 000 000 000 000  PENDING  Sianature
2026 test - 909954
Awaited
13-08- CMS Test test -
® OdJ 3 1 by PEC2B3000004 test  ProfTest e ootee, 9510046042 000 000 000 000  Submitted Sian
Awaits
Figure 8-11

e Notice No. — Allows the user to search by notice number. (Text)

e Notice Date — Allows the user to search by notice date. (Date Picker)

e PT Number — Allows the user to search by Professional Tax Number. (Text)

e Owner Name — Allows the user to search by owner name. (Text)

e Establishment Name — Allows the user to search by establishment name. (Text)

e Status — Allows the user to filter records based on the current notice workflow
status. (Dropdown)

e Search — Retrieves matching notice records. (Button)
e Reset — Clears the selected search criteria. (Button)

The listing provides an E-Sign Action, Workflow Select, and Download Select options
along with Notice No., Notice Date, PT Number, Owner Name, Establishment Name,
Establishment Address, Mobile Number, Tax Amount, Interest, Penalty, Total Dues,
Status, and E-Sign Status.

View Notice Details and Workflow
Click the View icon from the notice request list to open the Notice Details page.

Path: Dashboard - Professional Tax - Notice - EC Notice Request List - View
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The Notice Details page displays the notice information, including the Notice Number,
Notice Date, Professional Tax Number, Owner Name, Establishment Name,
Establishment Address, Mobile Number, Tax Amount, Interest, Penalty, Total Dues,
Status, and E-Sign Status.

The available workflow actions depend on the user's workflow level.
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8.3.1.1 L1 - Initiator
At the L1 Initiator Professional level, the following actions are available:

™ NiravVaghela

(.aﬁt
i) -l Search Q DWR-PLI-007 v L1 Initiator Professional ~ ﬂ Dwarka

@ Home > Dashboard > EC Notice Generation List > Edit

Click to submit
or view history

View Workflow History

< Notice Details [ =il[za [a21d

Owner

Download Notice

E-Sign / Soot/ | NoficeNo (S PTNumber/  (FOF,  Establishment Establishment Mobile Tax el ] B E-Sign
Action [ 6- n o e G CIEEURET wfsd Nome [ Q€lsf  Address | Number [  Amount / 1 = ty Status [ 8-
5| A & A . :
5ot | B A 2 2 B4 cieiz 5 .
et [ Gt R o1z qTiT it o It WMell Wreit]  MleUBE die2 52 25U st Fuld
Diaital
2 1308 PEC283000004 test FrofTest CMSTestlest  oc10046042 000 0.00 0.00 0.00 PENDING  Sianature
2028 test - 909954 =

Figure 8-12

‘ View Workflow History
Button

e Submit — Opens the Submit window where the user can enter remarks and select
the user for the next workflow level. (Button)

e View Workflow History — Displays the history of actions performed on the notice
request throughout the workflow. (Button)

Remarks

tesd

Select User *

Pankaj Vaghela (DWR-PL2-007)

submit
V.

Figure 8-13

e Remarks — Allows the verifier to enter remarks before forwarding the request.
(Text Area)

e Select User — Allows the verifier to select the user at the next workflow level.

(Dropdown)

e Submit - mSubmits the notice request to the selected user. (Button)
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8.3.1.2 L2 - Verifier

After the request is forwarded to the L2 Verifier Professional, the following actions are
available:

Q ™  Pankaj
Lo " . 5 o j Vaghela
EY Search Q DWR-PL2-007 L2 Verifier Professional Ja) &b Dwarka

@ Home > Dashboard > EC Notice Generation List

(& single EC Notice / [ia1a 8.2\, «illzu

PT Number | c1aui disil gstablishment Name [
Notice No / dlEd «duiz Notice Date [ el diflt oz owner Nome J HiEsd st Ul et status [ Gald

Enter notice no ddfMM/yny B Enter PT number Enter owner name Enter establishmer -- Select -- v m Reset

Owner
Workdlow  Download Notice Notice : :
oy ) o (O pew] P Numgtar;l Name Eﬁubusr‘.{:fpt Establishment Mobile Tox (T R sotus)  ESEN .
S/ Mg B Gudls : ARy Gy mdd @5 Name /U2l Address/ N{’"‘_be’.j Amount e Jis Gafd 5'"'“3(!" r’
G waie it U otz ailu o :tﬁ_‘i'! i WML Ui HlHISE AH ’E(du 1B etld
_na Diaital
® O 1 3 1308~ preo83000004 test  ProfTest CMSTestiest  ghinnae042 000 000 000 000  Fending Sianature
2026 test - 908954 ‘
Awaited
o Diaital
® O 2 2 1308" pecos3000004 test  ProfTest CMSTeSUESt  ooinoapoa2 000 000 000 000  Pending Sanature
2026 test - 908954 ‘
Awaited
13-08- CMS Test test e
® O 3 1 s PECI83000004 test  ProfTest tost - 90054 950048042 00D 000 DOD 000 Fending  Siand
Figure 8-14
o 4 ™ Pankaj Vaghela
o Search DWR-PL2-007 v L2 Verifier Professional ~ Jay v
N Q = &b Dwarka

@ Home > Dashboard > EC Notice Generation List > Edit

Click to return,
forward or view
workflow history

< Notice Details [ =i\[221 [dald

Download Notice

E-SWQHI SE\EQIJ' Nn}ice No Dﬂlel PT Numper!’ Establishment Establishment Mobile Tax Ir\leI'ESl[ Panal j E-Sign
Action [ 6- [ ] Sers [ ellZu A e A3l e Name /U2l  Address [ Number/  Amount / ey i ty status [ 6-
wipet [ a1 :'eié. 2 m'Tu sloiR i Wl W] MoBE ciei? 52 28U = et Fuld
d
Diaital
2 1-08 PEC283000004 test ProfTest CMSTestlest  oc10046042 000 0.00 0.00 0.00 Pending  Sianature
2028 test - 609954 .
Awaited
Figure 8-15

Button

e Return — Returns the notice request to the previous workflow level for correction

or further action. (Button)

e Forward — Forwards the notice request to the next workflow level after entering
remarks and selecting the appropriate user. (Button)

e View Workflow History — Displays the complete workflow history of the notice
request. (Button)

e When Forward is clicked, the system displays a Forward window containing:

111



Professional Tax User Manual

Forward

Remarks

VERIFIED|

Select User *

Brijesh Vaghela (DWR-PL3-000)

forward

Figure 8-16

e Remarks — Allows the verifier to enter remarks before forwarding the request.
(Text Area)

e Select User — Allows the verifier to select the user at the next workflow level.

(Dropdown)
e Forward - mForwards the notice request to the selected user.
(Button)
L3 - Approval

At the L3 Approval level, the user can perform the final workflow actions.

s o ™  Brijesh Vaghela
e =l Search Q DWR-PL3-000 v 13 Approval ~ fa) D“Jmm 9 v
=

@ Home > EC Notice Generation List > Edit
]

< Notice Details / =l\[221 [A21d Click to return, Approve Reject View Workflow History
@

approve, reject or
@ view workflow history
8
E-sign / Download - vcong N prnumber/ O“M®  Esrabiishment Establishment Mobile Tax Total E-sign
Select [ - Eoa Name [ i Interest /  Penalty |
83 Action [ §- [ v ii [T cpauR Aaell WES] Name (U2l  Address [ Number/  Amount / oy is Dues [ Status | 6-
et [/ [0 : T o2 aioR om g ipy Wl Weit]  MoIBE ciei? 52 28U = 54 ou1sl wesl Rauld
Ej
Diaital
] 2 ';;205' PEC283000004 test ProfTest f;:fj:;;;?: 9510046042 0.00 0.00 0.00 0.00 Pending  Sianature
Awaited
=
Figure 8-17

Button

e Return — Returns the notice request to the previous workflow level. (Button)

e Approve — Opens the approval window where the approver can enter remarks
and approve the notice request. (Button)
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e Reject — Rejects the notice request as applicable. (Button)

e View Workflow History — Displays the workflow history of the notice request.
(Button)

When Approve is clicked, the system displays the Approve window.

Approve

Remarks

Enter remarks

0/500

approve

Figure 8-18

Remarks — Allows the approver to enter remarks related to the approval. (Text Area)

. .
Approve — Approves the notice request and completes the approval action.
(Button)

E-Sign

After the notice is approved, the record displays an Approved status and can be selected
for electronic signing.

Naar 3| Search Q Dwarka v

@ Home > EC Notice Generation List > Edit

< Notice Details [ =il[za [a21d

Clickto
Select up to 5 details to E-Sign (1/5 selected) esign E-Sign Selected (1)

Download Notice

Oows .
PT Number | Establishment Establishment Mobile Tax Total E-Sign

:fé‘;‘;ﬁ': caqaa A2ustl Name /U2l  Address | Number/  Amount / ';'::E“" :"“"‘”‘ Dues | Status / 8-
Aot [ G o = Lt e WwWikell Well] MDA AR 52 B sacusl leet Rald

Diaital
2 13-08 PEC283000004 test ProfTest CMSTestlest  oq15046042 000 0.00 0.00 0.00 Approved  Sianature

2026 test - 909954 .
Awaited
Figure 8-19
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Select the checkbox against the required notice and click E-Sign Selected to initiate the
electronic signature process.

E-Sign Selected (1 . i
e E-Sign Selected — Inltlates the e-sign process for the selected

notice record(s). The screen also indicates the number of selected records and the
maximum number of records that can be selected for e-signing. (Button)

e View Workflow History — Allows the user to view the complete workflow history
of the notice request. (Button)
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9 Reports

The Reports menu under the Professional Tax module provides access to various reports
related to Professional Tax registration, ledger details, tax amounts, and the mapping
between Professional Tax EC and RC numbers.

Path: Dashboard - Professional Tax - Reports

The Reports submenu contains the following reports:

@ =  nirav vaghel
Search Q DWR-PLI-007 v L1 Initiator Professional v o irav Vaghela

&b Dwarka

85 Dashboard

@ Home > Dashboard
(& Professional Teix Dashboard

master » Professional Tax Dashboard

Configuration >

Registration/ Modification > : Registration Modification Exemption Cancellation Force

Cancellation
Payment >
1 a e N . 'I 0
Cancellation N RC Ledger Summary

EC Ledger Summary
EC Demand Generation

Form-1report

RC Demand Generation >
Form-3 Report
Notice b
2 Name And Address Update Report A Modification of Registration
Report: b i i i
4 o | Professional Tax RC Number Not Tagged With EC Number Reports Madify details of an existing EC /
Certncate (EL) registl RC registration.

Change In Tax Amount Report

Worklist Create Worklist
Professional Tax EC Number Not Tagged With RC Number Reports

Figure 9-1

Registration Issuance Report

Track Professional Tax Application
Professional Category Update Report
Cancellation Report of Professional Tax
Defaulter List Report

Professional Tax Collection Report

Bank Details Update Report

Update Employer's Employee Details Report

Figure 9-2

Update Employer's Employee Details Report
Professional Tax Mumber Wise Demand Report
Collection Statistics Report

Demand Register Report

Outstanding Dues Report

Demand Collection Report

Figure 9-3
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9.1 RC Ledger Summary

The RC Ledger Summary report provides a summary of ledger details associated with a
Professional Tax Registration Certificate (RC). The report allows the user to search the
ledger information for a specific PT Number based on either a date range or a financial
year.

Path: Dashboard - Professional Tax - Reports - RC Ledger Summary

™  Nirav Vaghela

[« search Q DWR-PLI-007 v L1 Initiator Professional v Ay

B8 Dashboard
@ Home > Dashboard > RC Ledger Summary

(= Professional Tax > Search
RC Ledger Summary [ a1l widiagl iial Fre

PT Number [ cilldIf1s 52 sledz Financial Year / =128l a

PRC283000002 L Y ECITEH I Financial Year / stteusl ax 2025-26 v Search [ 20l

2 Registration Details [ {ixwil (o1

Records

PRC283000002 fdsfs sdfs fdss, sdf, sdfs, 545554

Figure 9-4
Search Section

e PT Number — Enter the Professional Tax Registration Number for which the RC
ledger summary is to be viewed. (Text)

e Date Range — Select the date-range option to search the RC ledger summary for a
specific period. (Selection)

e Financial Year — Select the financial year for which the RC ledger summary is to be
viewed. (Dropdown)

e Search — Click to retrieve the RC ledger summary based on the

entered PT Number and selected date range or financial year. (Button)
Registration Details

The Registration Details section displays the basic registration information associated
with the entered PT Number.

e PT Number — Displays the Professional Tax Registration Number.
e Owner Name — Displays the name of the owner associated with the registration.

e Establishment — Displays the name of the establishment associated with the
registration.

e Address — Displays the registered address of the establishment.
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9.2 EC Ledger Summary

The EC Ledger Summary report provides a summary of ledger-related information
associated with a Professional Tax Establishment Certificate (EC). The page allows the user
to search the ledger summary using the EC Number along with either a date range or
financial year.

Path: Dashboard - Professional Tax - Reports - EC Ledger Summary

0 QO o ifav Vaahel
k Ee=) I Search Q DWR-PLI-007 v Ul Initiator Professional v Ja Hirqy Vaghela

88 Dashboard
@ Home > Dashboard > EC Ledger Summary

& Professional Tax >
EC Ledger Summary [ 8.2l vildiaél aRial

EC Number / 8.3l e Financial Year / «tiglsly ay

PEC283000003 DY EEFE Ol Financial Year / sttausla ax 2025-26 v Search / 24l

& Registration Details / ~l4wil (@1

Records

PEC283000003 Deepak Rana Rana Catering Support Behind Old Market 32, Gandhi
Nagar, Society Gate No. 4, Nr.
Main Road, 388130

Figure 9-5
Search Filters

e EC Number — Enter the Establishment Certificate (EC) Number for which the
ledger summary is to be viewed. This is a mandatory field. (Text)

e Date Range — Select the Date Range option to search the EC ledger summary for
a specific period. (Selection)

e Financial Year — Select the Financial Year option to search the ledger summary
based on a financial year. (Selection)

e Financial Year — Select the applicable financial year for which the EC ledger
summary is to be retrieved. This is a mandatory field when the Financial Year
option is selected. (Dropdown)

e Search — Click to retrieve the EC ledger summary based on the

entered EC Number and selected search criteria. (Button)
Registration Details

The Registration Details section displays the registration information associated with the
entered EC Number.

e EC Number — Displays the Establishment Certificate number.
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e Owner Name — Displays the name of the owner associated with the EC
registration.

e Establishment — Displays the name of the registered establishment.

e Address — Displays the registered address of the establishment.
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9.3 Form 1 — Registration Report

The Form 1 — Registration Report provides a consolidated view of Professional Tax
registration records. The report allows the user to filter registration records using ULB,
date range, Professional Tax Number, Financial Year, and Registration Status. Users can
also select the columns to be displayed in the generated report and export the report in
PDF or Excel format.

Path: Dashboard - Professional Tax - Reports - Form 1 — Registration Report

o ™  NiravVaghela

Search DWR-PLI-007 ~ U Initiatar Prof |~
earc Initiator Professional Dwerkes

@ Home > Dashboard > Formi Registration Report

Search
Filters

Form 1- Registration Report / §14 1 - «iluil :uate

us / ue From Date / didluel TaDate [ il gl Professional Tax No. | catcfls st
Dwarka ~v ad/MMfyyyy [} ad/MMfyyyy [} Enter Professional Tax No.
Financial Year | sty af Registration Status / Dl feld
2025-26 - Al -
Generate Report Reset Click to generate report or
i reset I

Checkmark to
Select Columns

‘Select columns to be displayed in the report

[

8 s e,

PEC No. Shop & Establishment Ne. Frofessional Tax No. Cwmer Name Mobile No.

Estoblishment Address

Owner Typs.

Registration Date
RS. 12000/ OR MORE

Rs. 6,000 o more but less than Rs,
2,000

@000/~ el dtellE s eooo)- &l adlsil

Form 1 - Registration Repot

Shop &
PEC No. T4
No.

1 PEC 283000001

PEC 283000001

Total

Establishmant Nams

Less than Re. 2000

Up to RS, 12000/~

Rs. 8,000 or more but less than Rs.
/000

12

1z000f- dl quiF

rt [ sl 1 - eflugil wdai

Protessional

Establishment T4

Tax No.

Business Type

LESS THAN RS. 3000/~

Mors than RS. 12000]-

More than Z 12,000/~ (Before
01/04/2022) | More than 2 12,000/~

12000 (o1/o¥/20%3 UHl)

Records

Mabile

i
No.

Authorized

PRC283000001  fasfs 4543533535 bl
PRC283000002  fdsfs 4sazssasss  uthorized
Person

Showing 1 to 2 of 2 recards

Registerad Address

RS. 3000/~ OR MORE BUT LESS THAN RS.
6000/~

Up t 8000 and more Less than Rs. 3000

Up to Z12000/- (01/04/2022 enwards)

onwards]

More than 2 12,000/-(01/04/2022
onwards

Total Ameunt

Establishment
Address

Business

Establishment " n
Type

Name

fdss, sdif, sdfs,

sdfs 545554

48545

fdss, sdif, sdfs,

48548 545554

RS. 6000/~ OR MORE BUT LESS THAN RS.
@000/~

Mora than % 12,000/~ (01/04/2022

Commencement Date

RS. 2000/~ OR MORE BUT LESS THAN RS.
12000/~

Rs. 3000 or more but less than Rs.
8000

00/~ ell i uat eooo/- ol allgl

Q

search

Expart PDF ][ Export Excel

Registered

Commencement
Address

Date

Registration
Date

fdss, sdfs,

s 15/01/2026 08/08/2026
:fjs' s9 s ymjz0zs 06/08/2026

Records 10 v

Figure 9-6

< #¢

eSS THAN S 3000)-

RE. 3000~ R MORE BUT LESE THAN RS. 6000/~

BE. BOOD/- O MORE BUT LESS THAN BS. 5000/~ (f

RS 500D/ OR MORE BUT LESS THAN RE. 2000/ §

RE. 12000/ 0R MORE

0 (:12000)

80 (z12000)

Up to B 2000/

More than RS, 2000/~

&(20) 1

&(z0)

Emcex(j  wEe-mK )  ERE-IE

18 (22600) 1 -

18 (23800) —

ooof- el st eooof- sl

cose/-

dlcud wp wooof-dl 3l vavoof- el

"asen (erfosfasa usl)

Total
Amount

Mcrs than 212,000]-{01/0/2022 orwarce) (f

23600

212000

Figure 9-8
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Search Filters

ULB — Displays the Urban Local Body for which the registration report is to be
generated. This is a mandatory field. (Dropdown)

From Date — Select the starting date of the period for which registration records
are required. (Date Picker)

To Date — Select the ending date of the period for which registration records are
required. (Date Picker)

Professional Tax No. — Enter the Professional Tax Number to retrieve the
registration record associated with a specific Professional Tax registration. (Text)

Financial Year — Select the financial year for which the registration report is to be
generated. (Dropdown)

Registration Status — Select the registration status to filter the records. The screen
displays All as the default option. (Dropdown)

Gonerate Repaort
Button

Generate Report — Click to generate the Form 1 registration report based on the
selected search filters. (Button)

Reset — Click to clear the selected search criteria and reset the search fields to
their default values. (Button)

Select Columns to be Displayed in the Report

The Select columns to be displayed in the report section allows the user to select the

information that should appear in the generated report. The available columns include:

Sr. No. — Displays the serial number of each registration record. (Checkbox)
PEC No. — Displays the Professional Establishment Certificate number. (Checkbox)

Shop & Establishment No. — Displays the Shop and Establishment registration
number. (Checkbox)

Professional Tax No. — Displays the Professional Tax registration number.
(Checkbox)

Owner Name — Displays the name of the registered owner. (Checkbox)

Mobile No. — Displays the mobile number associated with the registration.
(Checkbox)
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e Owner Type — Displays the type of owner associated with the registration.
(Checkbox)

e Establishment Name — Displays the name of the registered establishment.
(Checkbox)

e Business Type — Displays the type of business associated with the establishment.
(Checkbox)

e Establishment Address — Displays the address of the establishment. (Checkbox)

o Registered Address — Displays the registered address associated with the
applicant or establishment. (Checkbox)

e Commencement Date — Displays the date from which the establishment or
business commenced. (Checkbox)

e Registration Date — Displays the date on which the Professional Tax registration
was registered. (Checkbox)

The section also provides various salary-range-related columns, including Less than Rs.
3,000, Rs. 3,000/- or more but less than Rs. 6,000/-, Rs. 6,000/- or more but less than Rs.
9,000/-, Rs. 9,000/- or more but less than Rs. 12,000/-, Rs. 12,000/- or more, Up to Rs.
12,000/-, More than Rs. 12,000/-, Up to 8,000 and more, and other salary categories
displayed on the screen. These columns represent the employee count and/or applicable
tax amount for the respective salary slabs in the report.

e Select All — Selects all available columns for inclusion in the report. (Button)
e Clear All — Clears the selection of all columns. (Button)
Report Records

The generated report is displayed in the Form 1 — Registration Report section below the
column-selection area. The report table displays the selected registration information in
separate columns. The table supports sorting for applicable columns and displays a Total
row for the reported values.

The report can display registration information such as PEC No., Shop & Establishment
No., Professional Tax No., Owner Name, Mobile No., Owner Type, Establishment Name,
Business Type, Establishment Address, Registered Address, Commencement Date,
Registration Date, and the selected salary/tax-related columns.

The salary-related sections of the report display the applicable employee/tax values
against the respective salary slabs. The Total Amount column displays the consolidated
amount calculated from the applicable records.

Report Actions
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Search — Allows the user to search within the generated report records. (Search
Field)

Export PDF — Click to export the generated Form 1 registration report in PDF
format. (Button)

Export Excel — Click to export the generated Form 1 registration report in Excel
format. (Button)

Records — Displays the number of records shown per page and allows the user to
select the number of records to be displayed. (Dropdown)

Pagination Controls — Allows the user to navigate between pages of the generated
report. The available controls include first page, previous page, page number, next
page, and last page navigation. (Buttons)
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9.4 Form 3 — Registration Report

The Form 3 — Registration Report provides a consolidated view of Professional Tax
registration records. It allows the user to filter registration records based on ULB,
registration date range, Owner Type, Professional Tax Number, and Registration Status.
The report also provides options to select the required columns, search within the
generated records, and export the report in PDF or Excel format.

Path: Dashboard - Professional Tax - Reports - Form 3 — Registration Report

= I o a
(&‘ il Search Q DWR-PLI-007 ~ Ul Initiator Professional ~ o Nirav Vaghela
.
=

@ Home > Dashboard > Forms Registration Report
2

Form 3 - Registration Report / 814 3 - «lltil u1dcie

s/ us From Date / ciluel TaDate [ il gl Owner Type | Hifslusie

Dwarka ~ =} dd/MMfyyyy =} - Select Owner Type == ~
Professional Tax No. / cutaaifls 52 - atus | sl Gali

Enter Professicnal Tax No. Al -

=
Select Columns
Select columns to be displayed in the report v

Form 3 - Registration Report / 814 3 - «lltil u1dcie Search Q

|‘ Export PDF H Export Excel ||

Shop &

Establishment T{ prafessianal L Establishment Address Registered Address Commencement o Registration T

= Tax No. Date Date
1 PEC2B3000001  fdsfs asagsszsas  AUnOrEed  oone fdlss, scf safs, sdafsad, - foss, scfs st 15/01/2025 06/08/2026 %6

- Person 545554 sdafsad, 545554
2 PEC2B3000002  dsgttyjyt 9565767678 Cashier atuy iy, yrty, gjy, 967867 Tiy, gjy, yrty, 967867 02/08/2025 10/08/2026 1000
Deepak Authorized Behind Old Market 32, Behind Old Market 32,
3 PEC283000003 T 7208430807 o Gandni Nagar, Societ.  Socisty Gate No. 4, /072025 10/08/2026 2%
B Wendy e Authorized . Shannen Jackson, Ea Shannen Jackson,
N Schneider 000020 pareon sighik et voluptas vero.. Aliquip et. 18/08/2025 08/08/2026 e
showing 110 4 of 4 records Records 10 v o
Figure 9-9

Search Filters

e ULB - Displays the Urban Local Body for which the Form 3 registration report is to
be generated. This is a mandatory field. (Dropdown)

e From Date — Select the starting date of the period for which registration records
are required. (Date Picker)

e To Date — Select the ending date of the period for which registration records are
required. (Date Picker)

e Owner Type — Select the type of owner to filter the registration records based on

" ”n

the ownership category. The screen displays “-- Select Owner Type --” as the

default option. (Dropdown)
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e Professional Tax No. — Enter the Professional Tax Number to retrieve a specific
registration record. (Text)

e Registration Status — Select the registration status to filter the records. The screen
displays All as the default option. (Dropdown)

Button S

e Generate Report — Click to generate the Form 3 registration report based on the
selected search filters. (Button)

e Reset — Click to clear the entered or selected search criteria and restore the
default values. (Button)

Select Columns to be Displayed in the Report

The Select columns to be displayed in the report section allows the user to choose the
information that should be displayed in the generated Form 3 report. The section is
collapsed by default in the displayed screen and can be expanded using the arrow
provided on the right side.

The specific selectable columns are not visible in the provided screenshot, so their
individual names cannot be documented from the available interface.

Report Records

The generated records are displayed in the Form 3 — Registration Report section. The
report table displays the registration information in separate columns.

The visible columns are:
e Sr. No. — Displays the serial number of each registration record.

e Shop & Establishment No. — Displays the Shop and Establishment registration
number associated with the record.

e Professional Tax No. — Displays the Professional Tax registration number.

e Owner Name — Displays the name of the registered owner.

e Mobile No. — Displays the mobile number associated with the registration.

e Owner Type — Displays the type of owner, such as Authorized Person or Cashier.

e Business Type — Displays the type/category of business associated with the
establishment.

e Establishment Address — Displays the address of the registered establishment.
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Registered Address — Displays the registered address associated with the
registration.

Commencement Date — Displays the date on which the establishment or business
commenced.

Registration Date — Displays the date on which the Professional Tax registration
was registered.

Total Amount — Displays the total amount associated with the registration record.

The report displays the available records in tabular form and provides a Total column for

the applicable amount.

Report Actions

Search — Allows the user to search within the displayed report records. (Search
Field)

Export PDF — Click to export the generated Form 3 registration report in PDF
format. (Button)

Export Excel — Click to export the generated Form 3 registration report in Excel
format. (Button)

Records — Displays the number of records shown per page and allows the user to
select the number of records to be displayed. (Dropdown)

Pagination Controls — Allows the user to navigate through multiple pages of
report records using the first page, previous page, page number, next page, and
last page controls. (Buttons)
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9.5 Name and Address Update Report

The Name and Address Update Report provides a consolidated view of records where
the owner name and/or establishment address details have been updated. The report
allows the user to filter records using ULB, date range, Professional Tax Number, Owner
Name, and Establishment Name. The generated records can also be searched and
exported in PDF or Excel format.

Path: Dashboard - Professional Tax - Reports - Name and Address Update Report

et o ™ Ni Vaghel
(’!"‘E‘E".» =l Search Q DWR-PL1-007 v UInitiator Professional v Ia) rov Vaghela -,

]
@ Home > Dashboard > Nome And Address Update..

& -
Search
. Filt
Name and Address Update Report [ =11d 24al 22113 xude Rul2

ULB [ ULB From Date [ dizluell To Date [ ciZhw ¥l Professional Tax No. | Cllaus 52 ¢,

Dwarka v dd/MM/yyyy (i) dd/MM[yyyy ) PRC283000002

Owner Name | Hi[@54 w4 Establishment Name [ izl M

Owner Name Establishment Name

=
Name and Address Update Report / =113 24al 2424112 24u32 [Rulé Search Q

‘ Export PDF H Export Excel |

New New New
T Owner T4 Establishment 14 Establishment
Name Name Address

Sr. Professional 1 Establishment TJ Establishment Update

Updated
on n

No. Tax No. Name Address Details

No records found -

Figure 9-10
Search Filters

e ULB — Displays the Urban Local Body for which the name and address update
report is to be generated. This is a mandatory field. (Dropdown)

e From Date — Select the starting date of the period for which updated name and
address records are required. (Date Picker)

e To Date — Select the ending date of the period for which updated name and
address records are required. (Date Picker)

e Professional Tax No. — Enter the Professional Tax Number to retrieve the name
and address update record associated with a specific registration. (Text)

e Owner Name — Enter the owner name to filter the records based on the registered
owner. (Text)

e Establishment Name — Enter the establishment name to filter the records based
on the registered establishment. (Text)
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Generate Report — Click to generate the Name and Address Update Report based
on the selected search criteria. (Button)

Reset — Click to clear the entered search criteria and restore the default values.
(Button)

Report Records

The generated records are displayed in the Name and Address Update Report section.

The report table provides details of the original and updated registration information.

The visible columns are:

Sr. No. — Displays the serial number of each report record.

Professional Tax No. — Displays the Professional Tax Number associated with the
registration.

Owner Name — Displays the existing owner name before the update.

Establishment Name — Displays the existing establishment name before the
update.

Establishment Address — Displays the existing establishment address before the
update.

Update Details — Displays details related to the update made to the registration.
New Owner Name — Displays the updated owner name after the modification.

New Establishment Name — Displays the updated establishment name after the
modification.

New Establishment Address — Displays the updated establishment address after
the modification.

Updated On — Displays the date on which the name or address details were
updated.

Report Actions

Search — Allows the user to search within the generated report records. (Search
Field)

Export PDF — Click to export the generated Name and Address Update Report in
PDF format. (Button)
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e Export Excel — Click to export the generated Name and Address Update Report in
Excel format. (Button)

e Records — Displays the report records in the table. The available records can be
viewed according to the pagination provided by the system.

e Pagination Controls — Allows the user to navigate through the available report
records when the results span multiple pages. (Buttons)
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9.6 Professional Tax RC Number Not Tagged With EC Number Report

The Professional Tax RC Number Not Tagged With EC Number Report provides a list of
Professional Tax registration records for which the RC Number is not tagged with an EC
Number. The report allows the user to filter records using ULB, date range, Professional
Tax Number, and Month. The generated report can be searched, and the results can be
exported in PDF or Excel format.

Path: Dashboard - Professional Tax - Reports - Professional Tax RC Number Not
Tagged With EC Number Report

AR (] i
i) Y search Q DWR-PLI-007 v 11 Initiator Professional v fa) :. N'mv_vaghe‘“ v
B8
@ Home > Dashboard > RC Number Not Tagged Wit..
& Search
Filters . -
Professional Tax RC Number Not Tagged With EC Number Reports | cald1[2 EC =042 18 231 <ief] RlE
ule/ue From Date [ ardlviel To Date [ aila el professional Tax No. / cuqaifis 524,
Dwarka v 01/08/2026 x5 13/08/2026 x B Enter Professional Tax No.

Month [ 4[esil

--Select-- A

=3
Professional Tax RC Number Not Tagged With EC Number Report Search Q

Export PDF H Export Excel |

Establishment
Address

Establishment
Name

Sr. Mobile

No.

Professional
Tax No.

Commencement Registration n Total

Date Date Amount i

No records found

Figure 9-11
Search Filters

e ULB — Displays the Urban Local Body for which the report is to be generated. This
is a mandatory field. (Dropdown)

e From Date — Select the starting date of the period for which records are required.
This is a mandatory field. (Date Picker)

e To Date —Select the ending date of the period for which records are required. This
is a mandatory field. (Date Picker)

e Professional Tax No. — Enter the Professional Tax Number to retrieve a specific
registration record where the RC Number is not tagged with an EC Number. (Text)

e Month - Select the month for which the report records are required. The default
value displayed is --Select--. (Dropdown)

Generate Report | Reset ‘
Buttons —
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Generate Report — Click to generate the report based on the selected search
criteria. (Button)

Reset — Click to clear the entered or selected search criteria and restore the
default values. (Button)

Report Records

The generated records are displayed in the Professional Tax RC Number Not Tagged With

EC Number Report section. The visible columns are:

Sr. No. — Displays the serial number of each report record.

Professional Tax No. — Displays the Professional Tax Number associated with the
registration.

Owner Name — Displays the name of the registered owner.

Mobile No. — Displays the mobile number associated with the registration.
Establishment Name — Displays the name of the registered establishment.
Establishment Address — Displays the address of the establishment.

Commencement Date — Displays the date on which the establishment or business
commenced.

RC Date — Displays the RC date associated with the Professional Tax registration.

Registration Date — Displays the date on which the Professional Tax registration
was registered.

Total Amount — Displays the total amount associated with the registration record.

Report Actions

Search — Allows the user to search within the generated report records. (Search
Field)

Export PDF — Click to export the generated report in PDF format. (Button)
Export Excel — Click to export the generated report in Excel format. (Button)

Records — Displays the report records in the table. The available records can be
viewed using the pagination controls when multiple records are available.

Pagination Controls — Allows the user to navigate through multiple pages of
report records using the available page navigation controls. (Buttons)
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9.7 Change in Tax Amount Report

The Change in Tax Amount Report is used to generate and view records where the tax
amount has changed for a selected ULB, date range, and type of Professional Tax. The
report also provides options to search, sort, and export the generated data in PDF or Excel
format.

208 ! Search | ) ©® @ niavvaghsla
(w-wagar | - Search DWR-PLI-0 . itiator Professional o
(yy Q Filters B AL

@ Home > Dashboard > Change Tax Amount Report

Change In Tax Amount Report / 52+{l 251ui k2512 RU12

ULB | uLB From Date [ diflwel] ToDate [ dilu el Type of Professional Tax [ <lalfls 52l UsR

Dwarka v 01/08/2026 =) 13/08/2028 5 Employee ~

=2
Select Columns
Change In Tax Amount Report Search Q

Export PDF || Export Excel

Professional Tax ErE B Financial o Month Actual T Actual T Ac
No. Number W L i L L. L ™ interest ™ L Penalty

14 Penalty T4

@

No records found

Figure 9-12

Filter Section

e ULB / ULB — Displays the ULB for which the report is to be generated. In the
screenshot, the selected ULB is Dwarka. (Dropdown)

e From Date / dlluieil - Specifies the starting date of the period for which the
report is required. (Date Picker)

e To Date / dllu Eitn — Specifies the ending date of the period for which the
report is required. (Date Picker)

e Type of Professional Tax / dALRAS 5] USIR - Specifies the category of
Professional Tax for which the report is to be generated. In the screenshot,
Employee is selected. (Dropdown)

e Generate Report — Generates the Change in Tax Amount Report based on the
selected ULB, date range, and Professional Tax type. (Button)

e Reset — Clears the selected filter values and resets the report criteria. (Button)
Report Listing Section

After generating the report, the records are displayed in a tabular format.
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Search — Allows the user to search for a specific record from the generated report.
(Search Field)

Export PDF — Exports the generated report in PDF format. (Button)
Export Excel — Exports the generated report in Excel format. (Button)
The report table contains the following columns:

Sr. No. — Displays the serial number of each record.

Professional Tax Number — Displays the unique Professional Tax number
associated with the record.

Reason — Displays the reason for the change in the tax amount.

Remarks — Displays additional remarks or comments related to the tax amount
change.

Financial Year — Displays the financial year associated with the tax record.
Year — Displays the year associated with the tax record.

Month — Displays the month associated with the tax record.

Actual Tax — Displays the actual tax amount applicable to the record.

Tax — Displays the tax amount recorded after the applicable change.

Actual Interest — Displays the actual interest amount applicable to the record.
Interest — Displays the interest amount recorded after the applicable change.
Actual Penalty — Displays the actual penalty amount applicable to the record.

Penalty — Displays the penalty amount recorded after the applicable change.

The up/down arrows shown beside the column names can be used to sort the records in

ascending or descending order.
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9.8 Professional Tax EC Number Not Tagged With RC Number Report

The Professional Tax EC Number Not Tagged With RC Number Report is used to identify
and view Professional Tax Establishment Certificate (EC) records that are not tagged or
linked with an RC (Registration Certificate) Number. The report can be generated by
applying ULB, date range, and Professional Tax Number filters.

Search Filters

ULB / ULB - Specifies the ULB for which the report is to be generated. In the
screenshot, Dwarka is selected. (Dropdown)

From Date— Specifies the starting date of the period for which the report is
required. (Date Picker)

To Date — Specifies the ending date of the period for which the report is required.
(Date Picker)

Professional Tax No. — Allows the user to enter a specific Professional Tax Number
to retrieve the corresponding EC record that is not tagged with an RC Number.
(Text)

Generate Report — Generates the report based on the selected search criteria.
(Button)

Reset — Clears the entered or selected search criteria. (Button)

Report Listing

After generating the report, the matching records are displayed in the report table.

Select Columns — Allows the user to select the columns to be displayed in the
report listing. (Control)

Search — Allows the user to search for a specific record within the generated
report. (Search Field)

Export PDF — Exports the displayed report records in PDF format. (Button)

Export Excel — Exports the displayed report records in Excel format. (Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each record.
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Professional Tax No. — Displays the Professional Tax number associated with the
establishment.

Owner Name — Displays the name of the owner associated with the Professional
Tax record.

Mobile No. — Displays the registered mobile number of the owner.

Establishment Name — Displays the name of the establishment associated with
the Professional Tax record.

Establishment Address — Displays the registered address of the establishment.

Commencement Date — Displays the date from which the establishment
commenced its business or professional activity.

Registration Date — Displays the date on which the Professional Tax registration
was created.

The sorting arrows available beside the column names allow the user to sort the records
in ascending or descending order.
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9.9 Professional Tax Registration/Issuance Report

The Professional Tax Registration/Issuance Report is used to generate and view
Professional Tax registration records based on the selected ULB, date range, registration
type, and registration status. The report also provides a summary of total registrations
and detailed registration records.

2 Q =
&-Nagar | =l Search Q DWR-PLI-007 v L1 Initiator Professional v Ay s '_\f'mv Vaghela
(gy Dwarka
@ Home > Dashboard > Registration Issuance Report
Search
Filters
Professional Tax Registration/Issuance Report
uLs From Date To Date Type of Registration
Dwarka ~ dd/MM/yyyy B dd/MM/yyyy 5 --Select-- v
Registration Status [ «iluell Raln
All ~
Generate Report ‘ Reset ‘
Total Registration
4 2 6
EC Registration RC Registration Total Registration
Registrution Details Search Q
Export PDF ‘ | Export Excel

Professional Mobile 1 Type of 1 Establishment t Establishment Address Registration

Tax No. No. Registration Name Date i

Organisation or

1 PEC283000001 fdsfs 4543633535 oo ey sdfs fdss, sdf, sdfs, sdafsad, 545554 06/08/2026
. Organisati . " .

2 PEC283000002  dsgtyjyt 9565767678 H:rgn“("éz‘; 1ONOF pryhi 7iy, yrty, giy, 967867 10/08/2026
Deepak Organisation or Rana Catering Behind Old Market 32, Gandhi Nagar, Society

3 PEC283000003 7206430807 10/08/2026
Rana Firm (EC) Support Gate No. 4, Nr. Main Road, 388130 /os/

4 PRC283000001 fdsfs 4543533535  Employee (RC) sdfs fdss, sdf, sdfs, 545554 06/08/2026

5 PRC283000002 fdsfs 4543533535  Employee (RC) sdfs fdss, sdf, sdfs, 545554 06/08/2026

& . Wendyj 7686765757 Olrgunisction or Kasimir Swanson Shannon Jackson, Ea et‘vcllup!qs vero doloresl 06/08/2026
Schneider Firm (EC) neque dolores quam, Aliquip et consequatur si...

Showing 1to 6 of & records Records 10 v ' o

Figure 9-13

Search Filters

e ULB —Specifies the ULB for which the registration report is to be generated. In the
screenshot, Dwarka is selected. (Dropdown)

e From Date — Specifies the starting date of the period for which the registration
records are required. (Date Picker)

e To Date —Specifies the ending date of the period for which the registration records
are required. (Date Picker)
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e Type of Registration — Specifies the type of Professional Tax registration to be
included in the report, such as Organization or Firm (EC) or Employee (RC).
(Dropdown)

e Registration Status — Specifies the registration status of records to be included in
the report. The All option is selected in the screenshot, allowing records of all
registration statuses to be displayed. (Dropdown)

Button S

e Generate Report — Generates the Professional Tax Registration/Issuance Report
based on the selected search criteria. (Button)

e Reset — Clears the selected search criteria and resets the filter fields. (Button)
Total Registration

The Total Registration section provides a summary of the registrations included in the
generated report.

e EC Registration — Displays the total number of Establishment Certificate (EC)
registrations. In the screenshot, 4 EC Registrations are displayed.

e RC Registration — Displays the total number of Registration Certificate (RC)
registrations. In the screenshot, 2 RC Registrations are displayed.

e Total Registration — Displays the combined number of EC and RC registrations. In
the screenshot, the total is 6 registrations.

Registration Details

The Registration Details section displays the detailed records matching the selected
search criteria.

e Search — Allows the user to search for a specific registration record within the
generated report. (Search Field)

e Export PDF — Exports the displayed registration details in PDF format. (Button)

e Export Excel — Exports the displayed registration details in Excel format. (Button)
Records
The report displays the following columns:

e Sr. No. — Displays the serial number of each registration record.

e Professional Tax No. — Displays the Professional Tax number assigned to the
registration.
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Owner Name — Displays the name of the owner or applicant associated with the
Professional Tax registration.

Mobile No. — Displays the registered mobile number associated with the
registration.

Type of Registration — Displays the type of Professional Tax registration, such as
Organization or Firm (EC) or Employee (RC).

Establishment Name — Displays the name of the establishment associated with
the registration.

Establishment Address — Displays the registered address of the establishment.

Registration Date — Displays the date on which the Professional Tax registration
was issued or recorded.
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9.10Track Professional Tax Application

The Track Professional Tax Application page is used to search and track Professional Tax
applications based on various search criteria such as application type, application status,
Professional Tax Number, establishment name, applicant name, and month. The
generated results display the application details along with their current workflow status
and application date.

™ Nirav Vaghela

Ed Search Q DWR-PLI-007 v 11 Initiator Professional ~ o

@ Home > Dashboard > Track PT Application

& Search
" 1 1 Filters
Track Professional Tax Application / caifas s2 VY 25

uLs J uLB Application Type | #aggeil usiR Application Status [ 299+l Gald Professional Tax Number [ calaf16 52 sieiz

Dwarka v EC Registration v @ Select v Enter Professional Tax Number

Establishment Name [ iz2tld AlH Applicant Nome | H42elze dld Month [ Wil

Enter Establishment Name Enter Applicant Name Select ~

Generate Report ‘ Reset
i i i
Track Professional Tax Application search Q

BxportPF || Bxport xce
Application Type 14 Professional Tax No. Applicant Name T4 Establishment Name 1l Workflow Status Applied Date T4
1 EC Registration PEC283000001 fdsfs sdfs Approved 6/8/2026
2 EC Registration PEC283000002 dsgttyjyt turyhj Approved 10/8/2026 o
3 EC Registration PEC283000003 Deepak Rana Rana Catering Support Approved 10/8/2026
Figure 9-14

Search Filters

e ULB / ULB - Specifies the ULB for which the Professional Tax applications are to
be searched. In the screenshot, Dwarka is selected. (Dropdown)

e Application Type — Specifies the type of Professional Tax application to be
searched. In the screenshot, EC Registration is selected. (Dropdown)

e Application Status — Specifies the current status of the Professional Tax
application, allowing the user to filter applications according to their workflow
status. (Dropdown)

e Professional Tax Number — Allows the user to enter a specific Professional Tax
Number to search for the corresponding application. (Text)

e Establishment Name — Allows the user to enter the name of an establishment to
search for its Professional Tax application. (Text)

e Applicant Name — Allows the user to enter the applicant's name to search for the
corresponding application. (Text)
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e Month — Specifies the month for which Professional Tax applications are to be
retrieved. (Dropdown)

e Generate Report — Generates the Track Professional Tax Application report based
on the selected or entered search criteria. (Button)

e Reset — Clears the entered and selected search criteria. (Button)
Track Professional Tax Application Listing

After generating the report, the matching applications are displayed in the Track
Professional Tax Application section.

e Select Columns — Allows the user to select the columns to be displayed in the
application listing. (Control)

e Search — Allows the user to search for a specific application from the displayed
records. (Search Field)

e Export PDF — Exports the displayed application records in PDF format. (Button)

e Export Excel — Exports the displayed application records in Excel format. (Button)
Records
The application listing displays the following columns:

e Sr. No. — Displays the serial number of each application.

e Application Type — Displays the type of Professional Tax application, such as EC
Registration.

e Professional Tax No. — Displays the Professional Tax number associated with the
application.

e Applicant Name - Displays the name of the applicant who submitted the
Professional Tax application.

e Establishment Name — Displays the name of the establishment associated with
the application.

e Workflow Status — Displays the current workflow status of the application, such
as Approved.

e Applied Date — Displays the date on which the Professional Tax application was
submitted.
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9.11Professional Category Update Report

The Professional Category Update Report is used to generate and view records related
to changes made to the professional category of a Professional Tax registration. The
report allows the user to filter records based on ULB, date range, Professional Tax
Number, owner name, and establishment name.

(] ™ Nirav Vaghela
=l Search Q DWR-PLI-007 v L1 Initiator Professional v Ay . 9 v

@ Home > Dashboard > Professional Category Upd..

’
- Filters
Professional Category Update Report [ cudiifs Auil xude Rule

ULB [ ULB from Date f diiluzl To Date [ diflw gl Professional Tax No. | clcuIfEs 52 <

Dwarka ~ dd/MM/yyyy B dd/MM/yyyy 5 PEC283000001

Owner Name | Hi[@54 ot Establishment Name [ H2lts] sid

Enter Owner Name Enter Establishment Name

Generate Report ‘ Reset ‘
. N

Generated Report Search Q
| Export PDF | ‘ Export Excel ‘
R

Hr Effective Professional Establishment n ;Leb\fnus n New Sub- Previous Updated Updated

No. Year Tax No. Name Category Amount Amount on

™

Category

No records found

Figure 9-15
Search Filters

e ULB / ULB - Specifies the ULB for which the Professional Category Update Report
is to be generated. In the screenshot, Dwarka is selected. (Dropdown)

e From Date / dllweil - Specifies the starting date of the period for which
professional category update records are to be retrieved. (Date Picker)

e To Date / dllw Q;I,tﬂ — Specifies the ending date of the period for which
professional category update records are to be retrieved. (Date Picker)

e Professional Tax No. / dYLRAS S «i. — Allows the user to enter a specific
Professional Tax Number to retrieve the corresponding professional category
update record. (Text)

e Owner Name / Hl@l&’i ollH — Allows the user to enter the owner's name to
search for records associated with a particular owner. (Text)

o Establishment Name / %iiell*’i ollH — Allows the user to enter the establishment
name to search for the corresponding professional category update records. (Text)
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Generate Report — Generates the Professional Category Update Report based on
the selected or entered search criteria. (Button)

Reset — Clears the entered and selected search criteria. (Button)

Generated Report

After generating the report, the matching records are displayed in the Generated
Report section.

Select Columns — Allows the user to select the columns to be displayed in the
report listing. (Control)

Search — Allows the user to search for a specific record within the generated
report. (Search Field)

Export PDF — Exports the generated report in PDF format. (Button)

Export Excel — Exports the generated report in Excel format. (Button)

Records

The report displays the following columns:
Sr. No. — Displays the serial number of each record.

Effective Year — Displays the year from which the updated professional category
becomes effective.

Professional Tax No. — Displays the Professional Tax number associated with the
record.

Owner Name — Displays the name of the owner associated with the Professional
Tax registration.

Establishment Name — Displays the name of the establishment associated with
the Professional Tax registration.

Previous Sub-Category — Displays the professional sub-category assigned to the
registration before the update.

New Sub-Category — Displays the new professional sub-category assigned after
the update.

Previous Amount — Displays the Professional Tax amount applicable before the
category update.
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¢ Updated Amount — Displays the Professional Tax amount applicable after the
category update.

o Updated On — Displays the date on which the professional category was updated.
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9.12Change in Tax Amount Report

The Change in Tax Amount Report is used to generate and view records where changes
have been made to Professional Tax, interest, or penalty amounts. The report can be
filtered based on the ULB, date range, and type of Professional Tax.

22 ™ Nirav Vaghel

(g By search Q DWR-PLI-007 Search  fsional v 0 rav reghee
Filters )

o

@ Home > Dashboard > Change Tax Amount Report

Change In Tax Amount Report / 527l 25uui k2512 [Rulé
uLs / uLB From Date [ diflwel To Date [l 3l Type of Professional Tax [ <Ul<ul s s+l UsiR

Dwarka ~ 01/08/2026 &)} 13/08/2026 &) Employee ~

=
Select Columns
Change In Tax Amount Report search Q

Export PDF | | Export Excel

Sr. Professional Tax [E— FrEn Financial e e Actual = Actual (e Actual
o 1 Year L L - Tax 1 T Interest L T Penalty

No. Number T Penalty 11

No records found

Figure 9-16
Search Filters

e ULB / ULB - Specifies the ULB for which the Change in Tax Amount Report is to be
generated. In the screenshot, Dwarka is selected. (Dropdown)

e From Date / dlluieil - Specifies the starting date of the period for which tax
amount change records are to be retrieved. (Date Picker)

e To Date / dllu %j,tﬂ — Specifies the ending date of the period for which tax
amount change records are to be retrieved. (Date Picker)

e Type of Professional Tax / QdALAS S0l USIR - Specifies the type of
Professional Tax for which the report is to be generated. In the screenshot,
Employee is selected. (Dropdown)

Generate Report | Reset |
Buttons E—

e Generate Report — Generates the Change in Tax Amount Report based on the
selected search criteria. (Button)

¢ Reset — Clears the selected search criteria and resets the filter fields. (Button)
Change in Tax Amount Report

e After generating the report, the matching records are displayed in the Change in
Tax Amount Report section.
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Select Columns — Allows the user to select the columns to be displayed in the
report listing. (Control)

Search — Allows the user to search for a specific record within the generated
report. (Search Field)

Export PDF — Exports the generated report in PDF format. (Button)

Export Excel — Exports the generated report in Excel format. (Button)

Records

The report displays the following columns:
Sr. No. — Displays the serial number of each record.

Professional Tax Number — Displays the Professional Tax number associated with
the record.

Reason — Displays the reason for the change in the tax amount.
Remarks — Displays additional remarks or comments related to the change.

Financial Year — Displays the financial year associated with the Professional Tax
record.

Year — Displays the year associated with the tax amount record.

Month — Displays the month associated with the tax amount record.

Actual Tax — Displays the original or actual tax amount applicable to the record.
Tax — Displays the updated tax amount after the change.

Actual Interest — Displays the original or actual interest amount applicable to the
record.

Interest — Displays the updated interest amount after the change.

Actual Penalty — Displays the original or actual penalty amount applicable to the
record.

Penalty — Displays the updated penalty amount after the change.
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9.13Professional Tax EC Number Not Tagged With RC Number Report

The Professional Tax EC Number Not Tagged With RC Number Report is used to generate
and view records of Professional Tax EC (Establishment Certificate) numbers that have not
been tagged or linked with an RC (Registration Certificate) number. The report can be
filtered using the ULB, date range, and Professional Tax Number.

S
<) Search DWR-PLI-007 v Search L ™ fa) @ hiravvaghela
(G - ear Q Search otessiona 3

V

Professional Tax EC Number Not Tagged With RC Number Reports [ cilldL(ds 52 EC «iti2 RC «itdR 218 231 ote]l (ulé

ULB [ ULB From Date [ dlilwel To Date [ diil gl Professional Tox Mo. [ <laMIfs 52 <.

Dwarka ~ dd /MM /yyyy B dd/MM[yyyy 5 Enter Professional Tax No

=
Professional Tax EC Number Not Tagged With RC Number Report Search Q

Export PDF | | Export Excel

Records

Professional Tax Mobile " Establishment 1 Establishment Address Commencement " Registration

No. No. Name Date Date

1 PEC283000002 dsgttyiyt 9565767678 turyhj Tiy, yrty, gy, 967867 02/08/2025 10/08/2025

Deepak 208430807 Fano Cotering Behind Old Market 32, Gandhi Nagar, Society Gate

2 PEC283000003 Rana Support No. 4, Nr. Main Road, 388130

2/07/2025 10/08/2028

= O

Figure 9-17
Search Filters

e ULB / ULB — Specifies the ULB for which the report is to be generated. In the
screenshot, Dwarka is selected. (Dropdown)

e From Date / dllweil - Specifies the starting date of the period for which
untagged EC records are to be retrieved. (Date Picker)

e To Date / dllw ij,tﬂ — Specifies the ending date of the period for which
untagged EC records are to be retrieved. (Date Picker)

e Professional Tax No. / QdAULRLS SR . — Allows the user to enter a specific
Professional Tax Number to search for the corresponding EC record that is not
tagged with an RC Number. (Text)

e Generate Report — Generates the report based on the selected or entered search
criteria. (Button)

e Reset — Clears the entered and selected search criteria. (Button)
Professional Tax EC Number Not Tagged With RC Number Report

The matching records are displayed in the Professional Tax EC Number Not Tagged With
RC Number Report section after the report is generated.
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Select Columns — Allows the user to select the columns to be displayed in the
report listing. (Control)

Search — Allows the user to search for a specific record within the generated
report. (Search Field)

Export PDF — Exports the generated report in PDF format. (Button)

Export Excel — Exports the generated report in Excel format. (Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each record.

Professional Tax No. — Displays the Professional Tax number associated with the
EC registration.

Owner Name — Displays the name of the owner associated with the Professional
Tax registration.

Mobile No. — Displays the registered mobile number of the owner.

Establishment Name — Displays the name of the establishment associated with
the Professional Tax registration.

Establishment Address — Displays the registered address of the establishment.

Commencement Date — Displays the date from which the establishment
commenced its business or professional activity.

Registration Date — Displays the date on which the Professional Tax registration
was issued or recorded.
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9.14Professional Tax Registration/Issuance Report

The Professional Tax Registration/Issuance Report is used to generate and view
Professional Tax registration records based on the selected ULB, date range, type of
registration, and registration status. The report also provides a summary of registrations
and detailed registration information.

©® @ niavvaghsla

=l Search Q DWR-PLI-007 ~ U Initiator Professional ~ o )
B8t
(@ Home > Dashboard > Registration Issuance Report
f -
Search
. N N Filters
Professional Tax Registration/Issuance Report
us From Date ToDate Type of Registration
Dwarka v dd/MMfyyyy [} dd/MM [yyyy =] --Select—- ~
Registration Status | T4sil Gafd
All v
Generate Report Reset
Total Registration
4 2 6
EC Registration RC Registration Total Registration
Registration Details search Q
| Export PDF | | Export Excel |
Professional Type of Establishment o Registration
TaxNo. ’ Registration N Name T Establishment Address o
1 PEC283000001 fdsfs 4543533535 g:i"gz‘;m" or sdfs fdss, sdf, sdfs, sdafsad, 545554 06/08/2026
Organisati
2 PEC283000002 dsgttyjyt 9565767678 Fi:i“E:Z? OOty Tiy, yrty, gy, 967867 10/08/2026
Deepak ‘Organisation or Rana Catering Behind Old Market 32, Gandhi Nagar, Society Gate No. 4, Nr. Main
3 PEC283000003 7206430807 10/08/2028
Rana Firm (EC) Suppert Road, 388130 /o8]
4 PRC283000001 fdsfs 4543533535 Employee (RC) sdfs fdss, sdf, sdfs, 545554 06/08/2026
5 PRC283000002 fdsfs 4543533535  Employee (RC) sdfs fdss, sdf, sdfs, 545554 06/08/2026
5 Wendi/ 7686765757 ‘Organisation or Kasimir Swanson Shannon ch:kson, Ea et voluptas vero dulcres‘ neque dolores 06/08/2026
Schneider Firm (EC) quam, Aliquip et consequatur sit minima nobis at consequatur...
Showing 1to 6 of 6 records Records 10 v n o

Figure 9-18
Search Filters

e ULB / ULB - Specifies the ULB for which the registration report is to be generated.
In the screenshot, Dwarka is selected. (Dropdown)

e From Date — Specifies the starting date of the period for which registration records
are to be retrieved. (Date Picker)

e To Date — Specifies the ending date of the period for which registration records
are to be retrieved. (Date Picker)

e Type of Registration — Specifies the type of Professional Tax registration to be
included in the report. (Dropdown)
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e Registration Status— Specifies the registration status of the records to be included
in the report. The All option is selected in the screenshot, allowing registrations
of all available statuses to be included. (Dropdown)

Buttons SE—

e Generate Report — Generates the Professional Tax Registration/Issuance Report
based on the selected search criteria. (Button)

e Reset — Clears the selected search criteria and resets the filter fields. (Button)
Total Registration

The Total Registration section provides a summary of the registrations included in the
generated report.

e EC Registration — Displays the total number of Establishment Certificate (EC)
registrations. In the screenshot, 4 EC Registrations are displayed.

e RC Registration — Displays the total number of Registration Certificate (RC)
registrations. In the screenshot, 2 RC Registrations are displayed.

e Total Registration — Displays the combined total of EC and RC registrations. In the
screenshot, the total is 6 registrations.

Registration Details

The Registration Details section displays the detailed registration records matching the
selected search criteria.

e Search — Allows the user to search for a specific registration record within the
displayed results. (Search Field)

e Export PDF — Exports the displayed registration details in PDF format. (Button)

e Export Excel — Exports the displayed registration details in Excel format. (Button)
Records
The report displays the following columns:

e Sr. No. — Displays the serial number of each registration record.

e Professional Tax No. — Displays the Professional Tax number assigned to the
registration.

e Owner Name — Displays the name of the owner associated with the Professional
Tax registration.
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Mobile No. — Displays the registered mobile number associated with the
registration.

Type of Registration — Displays the type of registration, such as Organisation or
Firm (EC) or Employee (RC).

Establishment Name — Displays the name of the establishment associated with
the Professional Tax registration.

Establishment Address — Displays the registered address of the establishment.

Registration Date — Displays the date on which the Professional Tax registration
was issued or recorded.
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9.15Track Professional Tax Application

The Track Professional Tax Application page is used to search and track Professional Tax
applications based on different search criteria such as application type, application status,
Professional Tax Number, establishment name, applicant name, and month. The
generated results display the application details along with the current workflow status
and applied date.

£ O - i
(g > search Q DWR-PLI-007 v Ll Initiator Professional v o Nirav Vaghela
BE
(3 Home > Dashbeard > Track PT Application N
=} Search
Filters
Track Professional Tax Application / caldiI[ds 52 229 25
uLe f ue Application Type [ %<l Usl2 Application Status [ 223+ R Professional Tax Number [ <4l9XIfE 52 4w
Dwarka v EC Registration v --Select—- v Enter Professional Tax Number
Establishment Name / #32lle AR Applicant Name [ +3%E1g A4 Month | H{Eil Ik

Enter Estab

ment Name Enter Applicant Name --Select-- 4

Generate Report | Reset

Track Professional Tax Application search Q

Export PDF | | Export Exce
Records
Application Type T4 Professional Tax No. Applicant Name T4 Establishment Name T4 ‘Workflow Status Applied Date T
1 EC Registration PEC283000001 fdsfs sdfs Approved 6/8/2026
2 EC Registration PEC283000002 dsgttyjyt turyhj Approved 10/8/2025
3 EC Registration PEC283000003 Deepak Rana Rana Catering Support Approved 10/8/2026
4 EC Registration - Wendy Schneider Kasimir Swanson Approved 6/8/2026 o
AR
Figure 9-19

Search Filters

e ULB / ULB - Specifies the ULB for which the Professional Tax applications are to be
searched. In the screenshot, Dwarka is selected. (Dropdown)

e Application Type — Specifies the type of Professional Tax application to be searched.
In the screenshot, EC Registration is selected. (Dropdown)

e Application Status — Specifies the current status of the Professional Tax application to
filter the records based on their workflow status. (Dropdown)

e Professional Tax Number— Allows the user to enter a specific Professional Tax Number
to search for the corresponding application. (Text)

e Establishment Name— Allows the user to enter the establishment name to search for
applications associated with a particular establishment. (Text)

e Applicant Name— Allows the user to enter the applicant's name to search for the
corresponding Professional Tax application. (Text)
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e Month / H[&ell — Allows the user to select a month to filter the Professional Tax
applications submitted during the selected month. (Dropdown)

e Generate Report — Generates the Track Professional Tax Application report based on
the selected or entered search criteria. (Button)

e Reset — Clears the entered and selected search criteria. (Button)
Track Professional Tax Application

The matching applications are displayed in the Track Professional Tax Application section
after the report is generated.

e Select Columns — Allows the user to select the columns to be displayed in the
application listing. (Control)

e Search — Allows the user to search for a specific application within the generated
records. (Search Field)

e Export PDF — Exports the displayed application records in PDF format. (Button)

e Export Excel — Exports the displayed application records in Excel format. (Button)
Records

The report displays the following columns:

e Sr. No. — Displays the serial number of each application.

e Application Type — Displays the type of Professional Tax application, such as EC
Registration.

e Professional Tax No. — Displays the Professional Tax number associated with the
application. A hyphen (-) is displayed where a Professional Tax Number is not available.

e Applicant Name — Displays the name of the applicant who submitted the Professional
Tax application.

e Establishment Name — Displays the name of the establishment associated with the
application.

e Workflow Status — Displays the current workflow status of the application, such as
Approved.

e Applied Date — Displays the date on which the Professional Tax application was
submitted.
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9.16Professional Category Update Report

The Professional Category Update Report is used to generate and view records related
to changes made to the professional category of a Professional Tax registration. The
report allows the user to filter records based on ULB, effective date range, Professional
Tax Number, owner name, and establishment name.

Enter Owner Name

AR O -
N (Gimsm) Y search Q DWR-PLI-007 ~ Uinitiator Professional o Nirav Vaghela
B8t
(@ Home > Dashboard > Professional Category Upd.. -
o Search
|
Filters
Professional Category Update Report / cudI@s gl 2udz [Fulé
uLB f ULB From Date | diflwell ToDate [ dudlu 3l Professional Tax No. [ sulauifEs 520
Dwarka ~ dd/MM/yyyy 5 dd/MM/yyyy 5 Enter PT Number
Owner Name [ #1[f5e] M. Establishment Name [ ##ld] <%

Enter Establish

ment Name

Generate Report ‘ Reset

Generated Report search Q

Select Columns

Export PDF H Export Excel

Previous 1
Amount

1 Professional " Establishment "
Tax No. Name

Sr. Effective

Updated
Amount

Updated
on

Category

1 i

No. Year

No records found

Figure 9-20

Search Filters

e ULB / ULB - Specifies the ULB for which the Professional Category Update Report
is to be generated. In the screenshot, Dwarka is selected. (Dropdown)

e From Date — Specifies the starting date of the period for which professional
category update records are to be retrieved. (Date Picker)

e To Date — Specifies the ending date of the period for which professional category
update records are to be retrieved. (Date Picker)

e Professional Tax No.— Allows the user to enter a specific Professional Tax Number
to search for the corresponding professional category update record. (Text)

e Owner Name — Allows the user to enter the owner's name to search for
professional category update records associated with the owner. (Text)

e Establishment Name — Allows the user to enter the establishment name to search
for the corresponding professional category update records. (Text)

Generate Report | Reset ‘
Buttons —_—

e Generate Report — Generates the Professional Category Update Report based on
the selected or entered search criteria. (Button)
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Reset — Clears the entered and selected search criteria. (Button)

Generated Report

The matching records are displayed in the Generated Report section after the report is

generated.

Select Columns — Allows the user to select the columns to be displayed in the
report listing. (Control)

Search — Allows the user to search for a specific record within the generated
report. (Search Field)

Export PDF — Exports the generated report in PDF format. (Button)

Export Excel — Exports the generated report in Excel format. (Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each record.

Effective Year — Displays the year from which the updated professional category
becomes effective.

Professional Tax No. — Displays the Professional Tax number associated with the
record.

Owner Name — Displays the name of the owner associated with the Professional
Tax registration.

Establishment Name — Displays the name of the establishment associated with
the Professional Tax registration.

Previous Sub-Category — Displays the professional sub-category assigned to the
registration before the update.

New Sub-Category — Displays the new professional sub-category assigned after
the update.

Previous Amount — Displays the Professional Tax amount applicable before the
category update.

Updated Amount — Displays the Professional Tax amount applicable after the
category update.

Updated On — Displays the date on which the professional category was updated.
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9.17Cancellation Report of Professional Tax

The Cancellation Report of Professional Tax is used to generate and view records of
Professional Tax registrations that have been cancelled. The report can be filtered based
on the ULB, cancellation date range, type of Professional Tax, and Professional Tax
Number.

oc
BE
( Home > Dashbeard > Cancellation Report -
a = {7 Search
|
Filters

Cancellation Report of Professional Tax [ c1d¥ 1Y 52 2§ wdqlg

uls From Date [ 2adld diFlw To Date [ Hd diflu Type of Professional Tax [ oy 8- UsR

Dwarka v dd/MMfyyyy =) dd/MM [yyyy 5 --Select-- ~

Professional Tax No. [ c1a I 52 <L

Enter PT Number

Generate Report | Reset

Cancellation Report of Professional Tax | Select Columns | search Q

[xport PDF | | [prf[ Excel
Records . - i

Professional Tax No. Owner Name T4 Establishment Name 11 Cancellation Date T4 Remarks T4

1 PRC283000001 Employee (RC) fdsfs sdfs 09/08/2026 Test

Figure 9-21

Search Filters

e ULB - Specifies the ULB for which the Professional Tax cancellation report is to be
generated. In the screenshot, Dwarka is selected. (Dropdown)

e From Date — Specifies the starting date of the period for which cancelled
Professional Tax records are to be retrieved. (Date Picker)

e To Date — Specifies the ending date of the period for which cancelled Professional
Tax records are to be retrieved. (Date Picker)

e Type of Professional Tax — Specifies the type of Professional Tax for which
cancellation records are to be retrieved. (Dropdown)

e Professional Tax No. — Allows the user to enter a specific Professional Tax Number
to search for its cancellation record. (Text)

Generate Report | Reset |
Buttons E—

e Generate Report — Generates the Cancellation Report of Professional Tax based
on the selected or entered search criteria. (Button)

e Reset — Clears the entered and selected search criteria. (Button)

Cancellation Report of Professional Tax
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The matching cancellation records are displayed in the Cancellation Report of

Professional Tax section after the report is generated.

Select Columns — Allows the user to select the columns to be displayed in the
report listing. (Control)

Search — Allows the user to search for a specific cancellation record within the
generated report. (Search Field)

Export PDF — Exports the cancellation report in PDF format. (Button)

Export Excel — Exports the cancellation report in Excel format. (Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each cancellation record.

Professional Tax No. — Displays the Professional Tax number associated with the
cancelled registration.

Type — Displays the type of Professional Tax registration, such as Employee (RC).

Owner Name — Displays the name of the owner associated with the cancelled
Professional Tax registration.

Establishment Name — Displays the name of the establishment associated with
the registration.

Cancellation Date — Displays the date on which the Professional Tax registration
was cancelled.

Remarks — Displays any remarks or additional information recorded regarding the
cancellation.
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9.18Defaulter List Report

The Defaulter List Report is used to generate and view records of Professional Tax
defaulters for a selected ULB and date range. The report provides details of the defaulter,
establishment, outstanding tax amount, penalty, total amount, and remaining amount.

T

Zop L ™ Nirav Vaghela
e o —PLI-007 ~ - - v
(chiagar) -l Searcl Q DWR-PLI-007 0l searcn  fone I -

Filters

T TIOTTE > DUSNDoaTd - DeTaameT tet REpOTT

Defaulter List Report [ (S8le22 A€l Rulé
ULB J ULB From Date [ diflwe] To Date [ diflu gl

Dwarka - dd/MM/yyyy [} dd/MM/yyyy &)

Generate Report | Reset

Generated Report | Select Columns | search Q

Export PDF || Export Excel

Professional Establishment " Establishment Mobile R Penalty

Name Address No. i ?Z"; SIE i

Remaining "

Total
Amount (2) " Amount (=) ™ Amount @

No records found

Figure 9-22
Search Filters

e ULB / ULB - Specifies the ULB for which the Defaulter List Report is to be
generated. In the screenshot, Dwarka is selected. (Dropdown)

e From Date / dllweil - Specifies the starting date of the period for which
defaulter records are to be retrieved. (Date Picker)

e ToDate/ dllw %;I,*-ﬂ— Specifies the ending date of the period for which defaulter
records are to be retrieved. (Date Picker)

Generate Report ‘ Reset |
Buttons —

e Generate Report — Generates the Defaulter List Report based on the selected ULB
and date range. (Button)

e Reset — Clears the selected search criteria and resets the filter fields. (Button)
Generated Report

The matching defaulter records are displayed in the Generated Report section after the
report is generated.

e Select Columns — Allows the user to select the columns to be displayed in the
report listing. (Control)
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Search — Allows the user to search for a specific defaulter record within the
generated report. (Search Field)

Export PDF — Exports the generated Defaulter List Report in PDF format. (Button)

Export Excel — Exports the generated Defaulter List Report in Excel format.
(Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each defaulter record.

Professional Tax No. — Displays the Professional Tax number associated with the
defaulter.

Owner Name — Displays the name of the owner associated with the Professional
Tax registration.

Establishment Name — Displays the name of the establishment associated with
the Professional Tax registration.

Establishment Address — Displays the registered address of the establishment.

Mobile No. — Displays the registered mobile number associated with the
Professional Tax record.

Tax Amount (X) — Displays the outstanding tax amount applicable to the defaulter.
Penalty Amount () — Displays the penalty amount applicable to the defaulter.

Total Amount () — Displays the total amount comprising the applicable tax and
penalty amounts.

Remaining Amount (X) — Displays the amount that remains outstanding after
considering any payments or adjustments made against the applicable dues.
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9.19Professional Tax Collection Report

The Professional Tax Collection Report is used to generate and view Professional Tax
collection details based on selected financial year, date range, type of Professional Tax,
mode of payment, and month. The report provides a Collection Summary showing the
total tax, interest, penalty, and receipt amounts collected for EC and RC registrations.
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Figure 9-23

Search Filters

e ULB / ULB - Specifies the ULB for which the Professional Tax Collection Report is
to be generated. In the screenshot, Dwarka is selected. (Dropdown)

¢ Financial Year — Specifies the financial year for which the collection details are to
be retrieved. (Dropdown)

e From Date — Specifies the starting date of the period for which collection records
are to be retrieved. (Date Picker)

e To Date — Specifies the ending date of the period for which collection records are
to be retrieved. (Date Picker)

e Type of Professional Tax— Specifies the type of Professional Tax for which
collection details are to be generated. (Dropdown)

e Mode of Payment — Specifies the mode through which the Professional Tax
payment was made. (Dropdown)

e Month — Specifies the month for which collection records are to be retrieved.
(Dropdown)
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Generate Report | Reset |
Buttons S

e Generate Report — Generates the Professional Tax Collection Report based on the
selected search criteria. (Button)

e Reset — Clears the selected search criteria and resets the filter fields. (Button)
Collection Summary

The Collection Summary section provides a summarized view of the Professional Tax
collections categorized by registration type.

The summary displays the following columns:

e Type — Displays the type of Professional Tax registration, such as EC (Organisation
/ Firm) and RC (Employee).

e Total Tax — Displays the total Professional Tax amount collected for the respective
registration type.

e Total Interest — Displays the total interest amount collected for the respective
registration type.

e Total Penalty — Displays the total penalty amount collected for the respective
registration type.

e Total Receipt Amount — Displays the total receipt amount collected, including the
applicable tax, interest, and penalty amounts.

The Total row displays the combined collection amounts for EC and RC registrations.
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9.20Bank Details Update Report

The Bank Details Update Report is used to generate and view records of changes or
updates made to the bank details associated with Professional Tax registrations. The
report allows the user to filter records based on ULB, Professional Tax type, date range,
PT/Registration Number, owner name, and establishment name.

™ Ni Vaghel
= search Q DWR-PLI-007 v Ll Initiator Professional o irav vaghela
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Bank Details Update Report / ¢l [d21d) x1ud2 Rule Fa
&
ULB | ULB PT Type | i 1[5 52 USI2 from Date { diilwzl To Date / difhw yul
Dwarka v Employee ~ dd/MM/yyyy i | dd/MM/yyyy B
PT [ Registration Number [ PT [ eiluail sz Owner Name [ HiE5q] s Establishment Name [ #2lts] sid
PEC283000004 Owner Name Establishment Name

Generate Report ‘ Reset

Generated Report search Q

BxportPDF || Bxportexcel |

PT [ Registration No. Owner Name i Establishment Name 11 Modified On T

No records found

Figure 9-24

Search Filters

e ULB / ULB - Specifies the ULB for which the Bank Details Update Report is to be
generated. In the screenshot, Dwarka is selected. (Dropdown)

e PT Type — Specifies the type of Professional Tax registration for which bank detail
update records are to be retrieved. In the screenshot, Employee is selected.
(Dropdown)

e From Date — Specifies the starting date of the period for which bank detail update
records are to be retrieved. (Date Picker)

e To Date — Specifies the ending date of the period for which bank detail update
records are to be retrieved. (Date Picker)

e PT / Registration Number— Allows the user to enter a specific Professional Tax or
Registration Number to search for the corresponding bank details update record.
(Text)

e Owner Name — Allows the user to enter the owner's name to search for bank
detail update records associated with the owner. (Text)

e Establishment Name — Allows the user to enter the establishment name to search
for the corresponding bank details update records. (Text)
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Generate Report — Generates the Bank Details Update Report based on the
selected or entered search criteria. (Button)

Reset — Clears the entered and selected search criteria and resets the filter fields.
(Button)

Generated Report

The matching records are displayed in the Generated Report section after the report is

generated.

Select Columns — Allows the user to select the columns to be displayed in the
report listing. (Control)

Search — Allows the user to search for a specific bank details update record within
the generated report. (Search Field)

Export PDF — Exports the generated report in PDF format. (Button)

Export Excel — Exports the generated report in Excel format. (Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each record.

PT Type — Displays the type of Professional Tax registration associated with the
record.

PT / Registration No. — Displays the Professional Tax or Registration Number
associated with the record.

Owner Name — Displays the name of the owner associated with the Professional
Tax registration.

Establishment Name — Displays the name of the establishment associated with
the Professional Tax registration.

Modified On — Displays the date on which the bank details associated with the
Professional Tax registration were modified or updated.
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9.21Update Employer's Employee Details Report

The Update Employer's Employee Details Report is used to generate and view records
related to updates made to employee details associated with a Professional Tax
registration. The report allows the user to filter records based on ULB, date range,
Professional Tax Number, owner name, and establishment name.

; as"l' =l search Q DWR-PLI-007 v L1 Initiator Professional v o ‘: Nirav Vaghela |
= Update Employer's Employee Details Report / «llsZleldletl s2{uidl [do1dl »u3e [Rulé
&

ULs f uLe From Date f cutZhuiell To Date / aidlw el Professional Tax Number [ cuidLf1s 52 otz

Dwarka ~ dd/MM/yyyy & dd/MM/yyyy & PEC283000001

Owner Name [ H1[@54 oty Establishment Name | 228l sils

Owner Name Establishment Name

Generate Report ‘ Reset ‘

Generated Report Search Q

Export PDF H Export Excel ‘

Sr. No. Financial Year ti Professional Tax No. Owner Name i Establishment Name 1L Updated By 11 Updated On L

No records found

Figure 9-25
Search Filters

e ULB / ULB - Specifies the ULB for which the Update Employer's Employee Details
Report is to be generated. In the screenshot, Dwarka is selected. (Dropdown)

e From Date — Specifies the starting date of the period for which employee detail
update records are to be retrieved. (Date Picker)

e To Date — Specifies the ending date of the period for which employee detail
update records are to be retrieved. (Date Picker)

e Professional Tax Number — Allows the user to enter a specific Professional Tax
Number to search for employee detail update records associated with the
registration. (Text)

e Owner Name — Allows the user to enter the owner's name to search for employee
detail update records associated with the owner. (Text)

e Establishment Name — Allows the user to enter the establishment name to search
for the corresponding employee detail update records. (Text)

Generate Report | Reset |
Button S
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Generate Report — Generates the Update Employer's Employee Details Report
based on the selected or entered search criteria. (Button)

Reset — Clears the entered and selected search criteria and resets the filter fields.
(Button)

Generated Report

The matching records are displayed in the Generated Report section after the report is

generated.

Search — Allows the user to search for a specific employee detail update record
within the generated report. (Search Field)

Export PDF — Exports the generated report in PDF format. (Button)

Export Excel — Exports the generated report in Excel format. (Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each record.

Financial Year — Displays the financial year associated with the employee detail
update record.

Professional Tax No. — Displays the Professional Tax number associated with the
employer's registration.

Owner Name — Displays the name of the owner associated with the Professional
Tax registration.

Establishment Name — Displays the name of the establishment associated with
the Professional Tax registration.

Updated By — Displays the user or authority who updated the employee details.

Updated On — Displays the date on which the employee details were updated.
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9.22Professional Tax Collection Statistics Report

The Professional Tax Collection Statistics Report is used to generate and view statistical
details of Professional Tax collections based on the selected ULB, date range, type of
Professional Tax, and payment mode. The report provides the total number of payments
and the total amount collected for each application type and payment mode.

™ Nirav Vaghela
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|
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CASH
EC CASH 1 26.00
Total 1 26.00
Total 1 O

Displaying 1 to 1of 1 records

Figure 9-26

Search Filters

e ULB / ULB - Specifies the ULB for which the Professional Tax Collection Statistics
Report is to be generated. In the screenshot, Dwarka is selected. (Dropdown)

e From Date — Specifies the starting date of the period for which collection statistics
are to be retrieved. (Date Picker)

e To Date — Specifies the ending date of the period for which collection statistics are
to be retrieved. (Date Picker)

e Type of Professional Tax— Specifies the type of Professional Tax for which
collection statistics are to be generated. (Dropdown)

e Payment Mode — Specifies the mode of payment to be included in the collection
statistics. In the screenshot, CASH is selected. (Dropdown)

Generate Report | Reset
Button S

e Generate Report — Generates the Professional Tax Collection Statistics Report
based on the selected search criteria. (Button)

165



VlD
L= I 3

e-Nagar

i

Professional Tax User Manual

e Reset — Clears the selected search criteria and resets the filter fields. (Button)
Generated Report
The generated collection statistics are displayed in a tabular format.
e Export Excel — Exports the generated collection statistics in Excel format. (Button)
e Export PDF — Exports the generated collection statistics in PDF format. (Button)
Records
The report displays the following columns:

e Application Type — Displays the type of Professional Tax application associated
with the collection, such as EC.

e Payment Mode — Displays the payment mode through which the Professional Tax
payment was collected, such as CASH.

e Total Number of Payments — Displays the total number of payments received for
the corresponding application type and payment mode.

e Total Amount Collected (INR) — Displays the total amount collected through the
corresponding application type and payment mode, in Indian Rupees.
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9.23Professional Tax Number Wise Demand Report

The Professional Tax Number Wise Demand Report is used to generate and view demand
details for a specific Professional Tax registration. The report provides information about
the establishment, registration, past and current demand, payments, outstanding
balances, and the total outstanding amount for the selected financial year.
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. TaxNo. Name Name Address No. Dats Date Balance Demand Balance

CMS,
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Figure 9-27
Search Filters

e ULB / ULB - Specifies the ULB for which the Professional Tax Number Wise Demand
Report is to be generated. In the screenshot, Dwarka is selected. (Dropdown)

e Financial Year — Specifies the financial year for which the demand details are to be
retrieved. In the screenshot, 2025-26 is selected. (Dropdown)

e Professional Tax Number — Allows the user to enter a specific Professional Tax Number
to retrieve its demand details. (Text)

e Owner Name — Allows the user to enter the owner's name to search for the
corresponding Professional Tax demand record. (Text)

e Establishment Name — Allows the user to enter the establishment name to search for
the corresponding demand record. (Text)

Generate Report | Reset |
Buttons _

e Generate Report — Generates the Professional Tax Number Wise Demand Report
based on the selected or entered search criteria. (Button)

e Reset — Clears the entered and selected search criteria and resets the filter fields.
(Button)

167



VlD
L= I 3

e-Nagar

el

Professional Tax User Manual

Generated Report

The matching demand records are displayed in the Generated Report section after the
report is generated.

Search — Allows the user to search for a specific demand record within the generated
report. (Search Field)

Export PDF — Exports the generated demand report in PDF format. (Button)

Export Excel — Exports the generated demand report in Excel format. (Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each demand record.

Professional Tax No. — Displays the Professional Tax number associated with the
demand record.

Owner Name — Displays the name of the owner associated with the Professional Tax
registration.

Establishment Name — Displays the name of the establishment associated with the
Professional Tax registration.

Establishment Address — Displays the registered address of the establishment.

Mobile No. — Displays the registered mobile number associated with the Professional
Tax registration.

Registration Date — Displays the date on which the Professional Tax registration was
issued or recorded.

Commencement Date — Displays the date from which the establishment commenced
its professional or business activity.

Past Demand — Displays the total demand amount carried over from previous periods.
Past Paid — Displays the amount already paid against the past demand.

Past Balance — Displays the remaining outstanding amount from the past demand after
considering the payments made.

Current Demand — Displays the Professional Tax demand applicable for the current
period or selected financial year.

Current Paid — Displays the amount paid against the current demand.
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e Current Balance — Displays the remaining outstanding amount from the current
demand after considering the payments made.

e Total Balance — Displays the total outstanding amount by combining the applicable
past and current balances.

The Total row displays the aggregated values of the demand, paid amount, and balance
columns for the records displayed in the report.
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9.24Demand Register of Professional Tax Report

The Demand Register of Professional Tax Report is used to generate and view detailed
demand information for a specific Professional Tax registration. The report provides
registration details along with demand, increase/decrease, and due details for the
selected registration type and Professional Tax Number.

™ Nirav Vaghela
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Figure 9-28

Search Filters

e ULB — Specifies the ULB for which the Demand Register of Professional Tax Report is
to be generated. In the screenshot, Dwarka is selected. (Dropdown)
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e Registration Type — Specifies the type of Professional Tax registration for which the
demand register is to be generated. In the screenshot, Organisation or Firm is
selected. (Dropdown)

e Professional Tax No. — Allows the user to enter the Professional Tax Number for which
the demand register details are required. (Text)

e Generate Report — Generates the Demand Register of Professional Tax Report based
on the selected ULB, registration type, and Professional Tax Number. (Button)

e Reset — Clears the selected and entered search criteria. (Button)
Demand Register of Professional Tax Report

After generating the report, the system displays the detailed information for the selected
Professional Tax registration.

The report displays the Professional Tax Number, Owner's Name, Establishment Name,
Commencement Date, and Establishment Address associated with the selected
registration.

e Export PDF — Exports the generated Demand Register report in PDF format. (Button)
e Export Excel — Exports the generated Demand Register report in Excel format. (Button)
Demand Details

e The Demand Details section displays the demand records associated with the selected
Professional Tax registration.

e Search — Allows the user to search for a specific demand record. (Search Field)

e The section contains the following columns:

e Sr No — Displays the serial number of each demand record.

¢ Fin Year — Displays the financial year for which the demand has been generated.
e Demand Type — Displays the type of demand, such as FRESH.

e Tax Amount — Displays the tax amount associated with the demand.

e Date — Displays the date associated with the demand record.

The section also displays the total number of records, a Records dropdown for selecting
the number of records displayed per page, and pagination controls for navigating through
the records.

Increase/Decrease Details
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e The Increase/Decrease Details section displays details of any increase or decrease
made to the demand or tax amount associated with the Professional Tax registration.

e If no increase or decrease records are available, the system displays “No data
available” in this section.

Due Details

The Due Details section displays the detailed breakup of the amount due for the
Professional Tax registration.

e Search — Allows the user to search for a specific due record. (Search Field)

e The section contains the following columns:

¢ Financial Year — Displays the financial year to which the due amount relates.
e Year — Displays the year associated with the due record.

e Demand Type — Displays the type of demand, such as FRESH.

e Tax Amount — Displays the tax amount included in the demand.

e Previous Interest — Displays any interest carried forward from the previous period.
e Interest — Displays the interest applicable to the current due.

e Penalty — Displays the penalty applicable to the due amount.

e Due Date — Displays the date by which the applicable amount is due.

e Notice Fee — Displays the notice fee applicable to the demand, if any.

e Discount — Displays the discount amount applicable to the demand, if any.

e Credit Amount — Displays any credit amount available against the demand.

e Payable Amount — Displays the final amount payable after considering the applicable
tax, interest, penalty, notice fee, discount, and credit amount.

The Total row displays the consolidated amounts for the corresponding monetary
columns.
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9.25Professional Tax Number Wise Outstanding Dues Report

The Professional Tax Number Wise Outstanding Dues Report is used to generate and
view details of outstanding Professional Tax dues for establishments. The report allows
the user to filter records based on ULB, Professional Tax type, commencement date range,
Professional Tax Number, owner name, establishment name, and outstanding amount
range. The report provides a detailed breakup of current and arrears-related tax, interest,
penalty, and cheque bounce penalty amounts.
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Figure 9-29

Search Filters

e ULB /ULB-Specifies the ULB for which the outstanding dues report is to be generated.
In the screenshot, Dwarka is selected. (Dropdown)

e Professional Tax Type — Specifies the type of Professional Tax for which outstanding
dues are to be retrieved. In the screenshot, Organisation or Firm is selected.
(Dropdown)

e From Date (Commencement) — Specifies the starting commencement date for filtering
establishments whose outstanding dues are to be included in the report. (Date Picker)

e To Date (Commencement) — Specifies the ending commencement date for filtering
establishments whose outstanding dues are to be included in the report. (Date Picker)

e Professional Tax Number — Allows the user to enter a specific Professional Tax Number
to retrieve its outstanding dues details. (Text)

e Owner Name — Allows the user to enter the owner's name to search for outstanding
dues associated with the owner. (Text)
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Establishment Name — Allows the user to enter the establishment name to search for
its outstanding dues. (Text)

From Amount — Specifies the minimum outstanding amount for filtering the records.
(Numeric)

To Amount — Specifies the maximum outstanding amount for filtering the records.
(Numeric)

Buttons| e |

Generate Report — Generates the Professional Tax Number Wise Outstanding Dues
Report based on the selected or entered search criteria. (Button)

Reset — Clears the entered and selected search criteria and resets the filter fields.
(Button)

EC Outstanding Dues Report

The matching records are displayed in the EC Outstanding Dues Report section after
the report is generated.

Search — Allows the user to search for a specific outstanding dues record within the
generated report. (Search Field)

Export PDF — Exports the generated outstanding dues report in PDF format. (Button)

Export Excel — Exports the generated outstanding dues report in Excel format. (Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each outstanding dues record.

Professional Tax No. — Displays the Professional Tax number associated with the
establishment.

Establishment Name — Displays the name of the establishment.

Owner Name — Displays the name of the owner associated with the Professional Tax
registration.

Establishment Address — Displays the registered address of the establishment.

Mobile No. — Displays the registered mobile number associated with the Professional
Tax registration.
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Registration Date — Displays the date on which the Professional Tax registration was
issued or recorded.

Commencement Date — Displays the date from which the establishment commenced
its professional or business activity.

Current Tax — Displays the current outstanding Professional Tax amount.

Arrears Tax — Displays the outstanding tax amount carried forward from previous
periods.

Current Interest — Displays the current interest amount applicable to the outstanding
dues.

Arrears Interest — Displays the interest amount associated with previous outstanding
dues.

Current Penalty — Displays the current penalty amount applicable to the outstanding
dues.

Arrears Penalty — Displays the penalty amount associated with previous outstanding
dues.

Current Cheque Bounce Penalty — Displays the cheque bounce penalty applicable to
the current outstanding dues.

Arrears Cheque Bounce Penalty — Displays the cheque bounce penalty associated with
previous outstanding dues.

Total — Displays the total outstanding amount by combining the applicable current and
arrears tax, interest, penalty, and cheque bounce penalty amounts.
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9.26Demand Collection Report

The Demand Collection Report is used to generate and view the demand and collection
details of Professional Tax registrations for a selected ULB and financial year. The report
provides summary information for demand, collection, pending amounts, and collection
percentage, along with detailed records for individual registrations.
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Figure 9-30
Search Filters

e ULB / ULB - Specifies the ULB for which the Demand Collection Report is to be
generated. In the screenshot, Dwarka is selected. (Dropdown)

e Professional Tax Type — Specifies the type of Professional Tax for which the
demand and collection details are to be retrieved. In the screenshot, Organisation
or Firm is selected. (Dropdown)

e Financial Year — Specifies the financial year for which the demand and collection
report is to be generated. In the screenshot, 2025-26 is selected. (Dropdown)

e Professional Tax Number — Allows the user to enter a specific Professional Tax
Number to retrieve its demand and collection details. (Text)

e Owner Name — Allows the user to enter the owner's hame to search for the
corresponding demand and collection records. (Text)

e Establishment Name — Allows the user to enter the establishment name to search
for the corresponding demand and collection records. (Text)
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Buttons _

e Generate Report — Generates the Demand Collection Report based on the
selected or entered search criteria. (Button)

e Reset — Clears the entered and selected search criteria and resets the filter fields.
(Button)

Summary

After generating the report, the system displays summary sections for the applicable
Professional Tax categories.

EC (Individual) Summary

The EC (Individual) Summary section provides a summary of the demand, collection,
pending amount, and collection percentage for the selected financial year.

e Total Demand — Displays the total Professional Tax demand, with separate Past
and Current amounts.

e Total Collection — Displays the total amount collected against the demand, with
separate Past and Current collection amounts.

e Total Pending — Displays the total amount that remains pending after considering
the collections made against the demand.

e % Collection — Displays the percentage of demand that has been collected.
RC (Organisation / Firm) Summary

The RC (Organisation / Firm) Summary section provides the demand, collection, pending
amount, and collection percentage for the RC (Organisation / Firm) category for the
selected financial year.

e Total Demand — Displays the total demand for the category.

e Total Collection — Displays the total amount collected against the demand.

e Total Pending — Displays the outstanding amount remaining after collection.

e % Collection — Displays the percentage of demand collected.
In the screenshot, all values displayed for this summary are X0.00, with 0.00% Collection.
EC Demand Collection Report

The EC Demand Collection Report section displays detailed demand and collection
records for the applicable Professional Tax registrations.

177



VlD
L= I 3

e-Nagar

el

Professional Tax User Manual

Search — Allows the user to search for a specific record within the generated
report. (Search Field)

Export PDF — Exports the generated Demand Collection Report in PDF format.
(Button)

Export Excel — Exports the generated Demand Collection Report in Excel format.
(Button)

Records

The report displays the following columns:

Sr. No. — Displays the serial number of each record.

Professional Tax No. — Displays the Professional Tax number associated with the
record.

Owner Name — Displays the name of the owner associated with the Professional
Tax registration.

Establishment Name — Displays the name of the establishment associated with
the Professional Tax registration.

Demand - Past — Displays the demand amount carried forward from previous
periods.

Demand — Current — Displays the demand amount applicable to the current
period.

Demand — Total — Displays the total demand amount by combining the past and
current demand.

Collection — Past — Displays the amount collected against past demand.
Collection — Current — Displays the amount collected against current demand.

Collection — Total — Displays the total amount collected by combining past and
current collections.

Pending — Past — Displays the outstanding amount remaining from past demand.

Pending — Current — Displays the outstanding amount remaining from current
demand.

Pending — Total — Displays the total pending amount by combining past and
current pending amounts.

% Collection — Past — Displays the percentage of past demand that has been
collected.
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% Collection — Current — Displays the percentage of current demand that has been
collected.

% Collection — All — Displays the overall collection percentage considering the
applicable demand and collection amounts.
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