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The Shops & Establishment module of e-Nagar 2.0 is developed to digitize and streamline
the complete process of registration, regulation, and management of shops, commercial
establishments, and other business entities operating within the jurisdiction of Urban
Local Bodies (ULBs) across Gujarat. The module facilitates efficient processing of new
registrations, intimations, modifications, cancellations, annual returns, employer and
business information updates, and other establishment-related services through a
centralized digital platform.

The system enables citizens, business owners, and authorized users to submit
applications for shop and establishment registration, intimation certificates,
modifications, cancellations, and annual returns, upload the required documents, track
application status, make online payments, and monitor the progress of their applications
through an integrated online system. It also enables ULB officials to verify applications,
review supporting documents, conduct inspections wherever applicable, process
approvals, and manage establishment records efficiently and transparently.

The module supports a workflow-based approval mechanism involving multiple
authorities and user levels for application scrutiny, document verification, inspection,
approval, and certificate generation. It also facilitates workflow history tracking,
document management, application status monitoring, and communication between
different workflow levels throughout the life cycle of an application.

Additionally, the module provides comprehensive master management for configuring
establishment categories, constitution types, business activities, fees, penalties, and
other operational parameters required for effective administration of the Shops &
Establishment services. It also includes various reports for monitoring registrations,
intimations, employer and business updates, application tracking, revenue collection,
annual returns, and active registration status, enabling ULB officials to generate analytical
and statutory reports for administrative and regulatory purposes.

This user manual provides detailed instructions for users to create and manage shop and
establishment registrations, process intimation applications, submit annual returns,
update employer and business information, perform workflow actions, process
approvals, manage master data, generate reports, and monitor operational activities
using the Shops & Establishment module of the e-Nagar 2.0 system.
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2 Standard Operating Procedure
SOP — Common Buttons & Actions (System-Wide)

This SOP defines the standard buttons and actions commonly available across modules
in the e-Nagar 2.0 system.

Create / Create New

e Used to initiate a new record or application.

e Opens the respective entry form.

sutrmc )

¢ Saves the entered or updated details.

e Used in all forms to confirm data entry.

Reset
Reset

e Clears all entered data from the form.

e Used to re-enter information from the beginning.
&

Edit [

¢ Allows modification of an existing record.

e Opens the form with pre-filled data.

Delete @

¢ Removes the selected record from the system.
e Requires confirmation before deletion.

View @

¢ Displays complete details of a selected record.
e Used for read-only access without editing.
Search

o Filters records based on entered keywords.

¢ Helps quickly locate specific entries.

e Used in transaction-based modules.
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Forward — Moves the record to the next level in the workflow after entering remarks for

.
further processing or approval.

Backward — Sends the record back to the previous level for correction or re-verification.

View Workflow History — Displays the complete audit trail of the record including

‘ View Workflow History
actions taken, users involved, remarks, and timestamps. *

Approve — Finalizes and accepts the record at the approval level with remarks,

completing the workflow in the e-Nagar 2.0 system.



Shops & Establishment User Manual

Login
This page allows authorized you to securely access the e-Nagar 2.0 system.

Enter the portal link inside the browser address bar and press Enter to open the login

page.

Enter User Name, Password &
Captcha Code

Sign In

User Name

Enter username

M e-Nagar 2.0

7 GUIARAT // S

Click to save login Password *
details or Retrieve your

password

Enter password ® e

Verification Code

Gujarat eNagar an initiative by Urban
Development & Urban Housing Enter captcho aycqgsc | ©
Department, Government of Gujarat Y FererEere Torget paseword |

Click to login o
Sign in GUJARAT SSO

Don't have an account? Register

Figure 3-1
Fields and Options
e User Name — Enter your registered username. (Text)
e Password — Enter your account password. (Password)
e Verification Code — Enter the captcha code displayed on the screen. (Text)
¢ Remember Me — Select to save login details for future sessions. (Checkbox)

Buttons / Links

Login — Click to access the system after

entering valid credentials.

Sign in GUJARAT SSO — Click to log in using Gujarat SSO.

Forgot Password? — Click to reset your password.

Register — Click to create a new account.
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4 Dashboard

Shops & Establishment Dashboard

T e-Nagar 2.0 T o - " ™ Hirenvaghela
0l e hag = Search Q DWR-PLI-005 L1 Initiator Shop a i Dwarka
@ Home > Dashboard
| B3 shops & Establishment )l
Shops & Establishment Dashboard
New Registration Modification Annual Return Cancellation Force Cancellation

43 1 A 2 7

Shops & Establishment — Processes

New Registration st £ Intimation SE2 /. Modification of SE3
Apply for new shop & Submit intimation for shop Registration
establishment registration. & establishment.

Modify details of an existing

registration.
Worklist Report Worklist Report
Worklist

(¥) Cancel Registration S5 (¥) Cancel Intimation ses © Force Cancellation 56
Apply for cancellation of an Apply for cancellation of an Force cancel a registration
existing registration. existing intimation. with admin privileges.

Worklist Worklist Worklist

1 Audit Trail SE7

View who changed what,
and when, across the
module.

Report

Priority Worklist

Action Process Name 1 Application No. 11 Applicant Name 1 Application Date 11 Status
@ Cancellation 283058260602000010 Green tech info solutions ~ 02/06/202615:24 Pending
Showing 1to 10of 1 records Records 10 v n
Favourite Module Ediit Favorite
Figure 4-1

The Shops & Establishment Dashboard serves as the central landing page for the Shops &
Establishment module. It provides a summary of different application types, quick access to
major processes, priority work items, and frequently used modules. Users can initiate new
applications, access pending worklists, generate reports, and monitor the status of
applications from a single screen.

Dashboard Summary
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The summary cards displayed at the top of the dashboard provide the total number of
applications processed under each service.

Dashboard Cards

« New Registration — Displays the total number of new shop and establishment
registration applications.

« Madification — Displays the total number of modification applications submitted for
existing registrations.

¢ Annual Return — Displays the total number of annual return applications.

e Cancellation — Displays the total number of cancellation applications.

o Force Cancellation — Displays the total number of force cancellation applications
processed by authorized users.

Shops & Establishment — Processes

The Shops & Establishment — Processes section provides quick access to all services
available under the module. Each process contains shortcuts to create a new application,
access the worklist, or generate reports based on the functionality available for that
process.

New Registration

The New Registration process allows users to submit a new application for registration of a
shop or establishment.

Buttons

o Create — Opens the New Registration application form.
o Worklist — Displays all New Registration applications assigned to the logged-in user.
o Report — Opens the reports related to New Registration applications.

Intimation

The Intimation process allows users to submit an intimation related to an existing shop or
establishment.

Buttons

e Create — Opens the Intimation application form.
e Worklist — Displays all Intimation applications assigned to the logged-in user.
e Report — Opens the reports related to Intimation applications.

Modification of Registration

The Modification of Registration process allows users to update the details of an existing
shop or establishment registration.
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Buttons

o Create — Opens the Modification of Registration application form.
o Worklist — Displays all Modification applications assigned to the logged-in user.

Cancel Registration

The Cancel Registration process allows users to apply for cancellation of an existing shop or
establishment registration.

Buttons

o Create — Opens the Cancel Registration application form.
o Worklist — Displays all cancellation applications assigned to the logged-in user.

Cancel Intimation

The Cancel Intimation process allows users to apply for cancellation of an existing
intimation submitted under the Shops & Establishment module.

Buttons

o Create — Opens the Cancel Intimation application form.
o Worklist — Displays all Cancel Intimation applications assigned to the logged-in user.

Force Cancellation

The Force Cancellation process allows authorized users to cancel a shop or establishment
registration through administrative privileges.

Buttons

o Create — Opens the Force Cancellation application form.
o« Worklist — Displays all Force Cancellation applications assigned to the logged-in user.

Audit Trail

The Audit Trail process allows users to view the activity history of the Shops &
Establishment module, including changes performed on applications and records.

Buttons

o Report — Generates the Audit Trail report.

Priority Worklist

10



Shops & Establishment User Manual

The Priority Worklist displays applications that require immediate attention from the
logged-in user. It enables users to quickly access pending applications without navigating
through individual worklists.

Columns

e Action — Displays the available action for the application.

o Process Name — Displays the process to which the application belongs.
e Application No. — Displays the unique application number.

e Applicant Name — Displays the name of the applicant.

o Application Date — Displays the application submission date and time.
o Status — Displays the current status of the application.

Buttons

o View (Action) — Opens the selected application for viewing or further processing.

Favourite Module

The Favourite Module section allows users to maintain shortcuts for frequently accessed
processes, enabling quicker navigation from the dashboard.

Buttons

o Edit Favorite — Opens the favourite module configuration, allowing users to add or
remove frequently used processes from the Favourite Module section.

11
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5 Registration

Navigation: Shops & Establishment - Registration

The Registration menu provides access to all registration-related services available under
the Shops & Establishment module.

(3]

Modules

@ Home > Dashboard
2
#4 Shops & Establishment > Registration > New Shops and Establishment Registration
Maister 5 Intimation certificate(Up-to 10 employees) M
Cancel Registration Due to Business Closure
Reports >
Cancel Intimation Due to Business Closure
Dashboard >
43 Modification of Registration
Modification of Intimation
Annual Return Form
Figure 5-1

o New Shops and Establishment Registration — Opens the application for registering a

new shop or establishment.

o Intimation Certificate (Up to 10 Employees) — Opens the application for submitting an
intimation certificate for establishments employing up to ten employees.

o Cancel Registration Due to Business Closure — Opens the application for cancelling an
existing registration due to permanent business closure.

e Cancel Intimation Due to Business Closure — Opens the application for cancelling an
existing intimation due to business closure.

o Moadification of Registration — Opens the application for modifying an existing shop or

establishment registration.

e Moadification of Intimation — Opens the application for modifying an existing intimation

certificate.

e Annual Return Form — Opens the application for submitting the annual return for a

registered establishment.

12
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5.1 New Registration Shops and Establishment

Click on Labour License - New Registration Shops and Establishment from the
Dashboard. This module enables Labour License Initiator users to create and submit a
new Shops and Establishment Registration application. The application is completed
through multiple stages including establishment details, employer information, manager
details, employee details, document upload, declaration, payment, and submission for
approval.

New Registration Shops and Establishment Listing Page

The New Registration Shops and Establishment Listing page displays all registration
applications created by the logged-in user. Users can search applications, create a new
registration, monitor application progress, download payment receipts and certificates,
and perform actions based on the application status.

™ Hiren Vaghela

A e=-Nagar 2.0
) g -l aa

7 GUIARAT Search Q DWR-PLI-005 v L1 Initiator Shop v a

.
&

@ Home > Dashboard > New Regjistration Shops An..
-
&

)
g
Actionicons: @ View application details © Track application ® Payment receipt @ certificate Select for e-sign Clickto
create new

New Registration Shops and Establishment search Q

Application Registratio Establishment Tenement Commencement . Application

Actions View Actions o i e L 1L GSTIN 1L 5 11 OwnerMobile 0 N bote 1l Status
283059260722

# [o) 000004 asd 01/07/2026 22/07/2026 Draft

® O ggggsogzeonz CR283000033  Fraud Co. 01/07/2026 22/07/2026 Approved
283069260722

[ o 000002 asdd 01/07/2026 22/07/2026 Draft

@ [ORREY g&uggzlgzﬁmm CR283000032  Pranam & Co. n/09/2022 22/07/2028 Approved

® to) ggggsoiazeom CR283000031  ABC af6/47)1[t/43 2998000353 01/06/2026 10/07/2026 Approved

Figure 5-2

Page Components
Search — Allows users to search applications from the registration list.

Create New — Opens the Guidelines popup to start a new Shops and Establishment
Registration application.

Action Icons
o View Application Details — Opens the complete application in view mode.
e Track Application — Displays the workflow history and current processing stage.

e Payment Receipt — Downloads or views the payment receipt after successful
payment.

o Certificate — Downloads the registration certificate after final approval.

o Select for e-sign — Selects the application for digital signature wherever applicable.

13
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Grid Information

The listing displays the following information for every application.
Application No.
Registration No.
Establishment Name
GSTIN

Tenement No.

Owner Mobile Number
Commencement Date
Application Date
Current Status
Guidelines Popup

When the user clicks Create New, the system displays the registration guidelines before
allowing the application to proceed.

New Registration Shops and Establishment — Guidelines

Ll English

* YeriH 5194 56 Uld e2dlder 2 MB.

W ra-divan
o 2qlgld udal duid elyell el elsedl i,
* (¥ 42 Agreement AsellsA As 521
o Ysqull udl, Workflow ci2- 222 e s2dl R w18l

vilay ueife1-1 uds

o widil 5303 duiM s erid [@o1d] vl erdides] MM wicl B,
o wudls 539 sad1d] 24 wA dixl 21s1 ddl el Hlgwl

o Hoi[H2 s3dl udal dHH HUlEd] duizl.

T uplelelst ail & e wL0 9ddl 828 &,

Figure 5-3

14
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The popup contains instructions in both Gujarati and English. The user must select the
declaration checkbox confirming that all guidelines have been read and understood.

Buttons

e Cancel — Closes the popup without creating a new application.

e Confirm & Proceed — Accepts the guidelines and opens the Establishment Details
page.

15
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5.1.1 Establishment Details

The Establishment Details page captures the complete information related to the

establishment being registered. It records the business identity, address, registration

category, business commencement information, and fee details.

(T e-Nagar 2.0
D S =
8

@ Home > Dashboard

B

& Establishment Details

New Registration Shops And

Search

Establishment

< New Registration Shops and Establishment

Details

Q DWR-PLI-005 v

Establishment Details [ 2@1lu-il (a1l

L Initiator Shop v

™ Hiren Vaghela
o it}

A Enter Details J

Z

ULB Name
yudaoll o s

Dwarka
Type of Constitution
ol el uslz

Select:

Establishment Tenement Number

v
Is this property on rent?
o] w1 [esd @i B2
) n
v (®) Yes No

Zone

Name of Establishment
et stii

Enter Name of Establishment

ward
Qs

GSTIN Number
o alu Zlaud Aot olesz

EG. 24AAAAADDODAIZS

Building or Shop Number

Fields

@1uetl 2R oy At 4[5t 2ol 1ot sz
Enter Tenement Num Search Select Zone v Select Ward ™ Enter Building or Shop Number
Street Name Landmark Name Area Name District
A4l of Al Qozu1f o Azt [CERTER T [Eved]
Enter Street Naome Enter Landmark Name Enter Area Name Select District hd
City Pin Code Email Mobile Number
i (it 515 g-iloa EICIEEE (TS
Select City v Enter Pin Code Enter Email Enter Mobile Number
Category of Establishment Nature of Business Date of Commencement of Business Registration Date
2 uetied] Agil ey el ugld eqquI gl Saciedl dighw altgl diflsg
Select: v Select ~ dd/mm/yyyy B 28/07/2026 B
Fees To Be Paid Type of Organization
ysadisl gl RIEILIRTEIEY
Autopopulate Select v
Click to save &
Save & Next Reset
next
Figure 5-4

ULB Name — This field is auto-populated based on the logged-in user's ULB. (Dropdown)

Type of Constitution — Select the legal constitution of the establishment. (Dropdown)

Is this Property on Rent? — Specify whether the establishment operates from a rented

property. (Radio Button)

Name of Establishment — Enter the official name of the establishment. (Text)

GSTIN Number — Enter the GST Identification Number of the establishment, if

applicable. (Text)

Establishment Tenement Number — Enter the tenement number of the establishment to

fetch available property details. (Numeric)

16
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Search — Retrieves establishment property information using the entered Tenement
Number. (Button)

Zone — Select the administrative zone where the establishment is located. (Dropdown)
Ward — Select the ward under the selected zone. (Dropdown)

Building or Shop Number — Enter the building or shop number of the establishment.
(Text)

Street Name — Enter the street name where the establishment is situated. (Text)

Landmark Name — Enter a nearby landmark to help identify the establishment location.
(Text)

Area Name — Enter the locality or area name of the establishment. (Text)
District — Select the district in which the establishment is located. (Dropdown)
City — Select the city of the establishment. (Dropdown)

Pin Code — Enter the postal PIN code of the establishment location. (Numeric)
Email — Enter the official email address of the establishment. (Email)

Mobile Number — Enter the contact mobile number of the establishment. (Mobile
Number)

Category of Establishment — Select the appropriate category of the establishment.
(Dropdown)

Nature of Business — Select the business activity carried out by the establishment.
(Dropdown)

Date of Commencement of Business — Select the date on which the business
commenced operations. (Date Picker)

Registration Date — Displays the registration application date. (Date Picker)

Fees To Be Paid — Displays the applicable registration fee calculated by the system.
(Auto-populated)

Type of Organization — Select the organization type applicable to the establishment.
(Dropdown)

Save & Next ‘ Reset
Buttons -

e Save & Next — Saves the entered information and opens the Godown Details page.

e Reset — Clears all entered information.

17
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5.1.2 Godown Details

The Godown Details page allows users to enter one or more godown addresses
associated with the establishment.

(B e-Nagar 2.0 | search Q DWR-PLI-005 11 Initiator Shop a :. 'i‘-“?_nxqghe'q v
@ Home > Dashboard > New RQgiS[I’GUOﬂ ShOPQ And > Godown Details
& New Registration Shops and Establishment
& Establishment D%etcﬂls _ Godown Details >
Godown Details / 20\51G=1 [d21dl
oo
A5Gt et Gi2]

L Enter Godown Address

Click to go
previous or
next

Previous | Next

Figure 5-5
Fields

e Godown Address — Enter the complete address of the godown. (Textarea)

e Add Godown Address — Adds a new row for entering another godown address.

Previous ‘ Next

Buttons*

o Save Godowns — Saves all entered godown addresses.

e Previous — Opens the Establishment Details page.

o Next— Opens the Employer Details page.

18
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5.1.3 Employer Details

The Employer Details page captures complete details of the employer responsible for
the establishment.

(1 e-Nagar 2.0 o y - . ™ Hiren Vaghela
fjh e~Nagar 2.9 =l search Q DWR-PLI-005 Ul Initiator Shop o e
B

@ Home > Dashboard > New Registration Shops And > Employer Details
B
< New Registration Shops and Establishment

& Establishment Details & Godown Details  [ERCAT =T sEIG T (‘ \ >

Enter Details
Employer Details [ 21nely? (A1)
F 4

Add Employer / slneluz Gilal

Aadhaar card available? Aadhaar Card Number First Name Middle Name
witdlz 515 Guacy 372 SICERLE e R ot e ol

@) Yes No Enter Aadhaar Card Number Enter First Name Enter Middle Name
Last Name Gender Designation Building | Apartment No.
wzk (Gt SlEl (eS| Duidlee sieaz

Enter Last Name --Select-- v --Select-- v Enter Building No.
Street Name Landmark Area Name District
23l o alint i [CENTES [Eeal

Enter Street Name Enter Landmark Enter Area Name --Select-- A
City Pin Code Email Mobile Number
ud Mt £ls g-dea Hlend sio

Select: v Enter Pin Code Enter Email Enter Mobile Number

Save Employer ‘ Cancel |

Employer List / 21nelu? y1€l search Q

Action [ [su1 Sr. No. [ 5416 Name [ 4 Gender [ [E3 Designation [ &l€l Mobile [ dluipa Email [ 6-Hea Aadhaar [ >u4R

No records found

) Click to previous
| Previous | m & next

Figure 5-6
Fields

o Aadhaar Card Available? — Specify whether the employer possesses an Aadhaar Card.
(Radio Button)

e Aadhaar Card Number — Enter the Aadhaar Number of the employer. (Numeric)

e  First Name — Enter the employer's first name. (Text)

o Middle Name — Enter the employer's middle name. (Text)

e Last Name — Enter the employer's last name. (Text)

e Gender - Select the employer's gender. (Dropdown)

o Designation — Select the employer's designation in the establishment. (Dropdown)

e Building/Apartment Number — Enter the employer's building or apartment number.
(Text)
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e Street Name — Enter the street name of the employer's address. (Text)
e Landmark — Enter a nearby landmark for the employer's address. (Text)
o Area Name — Enter the area or locality name. (Text)
o District — Select the employer's district. (Dropdown)
o City — Select the employer's city. (Dropdown)
e Pin Code — Enter the postal PIN code. (Numeric)
o Email — Enter the employer's email address. (Email)
o Mobile Number — Enter the employer's mobile number. (Mobile Number)
e Employer List
e Action — Edit or delete the employer details. (Action)
e Sr. No.— Displays the serial number of the employer record. (Auto-generated)
e« Name — Displays the employer's full name. (Display)
e Gender — Displays the selected gender. (Display)
o Designation — Displays the employer's designation. (Display)
e Mobile — Displays the mobile number. (Display)
o Email — Displays the email address. (Display)

o Aadhaar — Displays whether Aadhaar information is available. (Display)

Save Employer | Cance H Previous ‘ Next
Buttons

e Save Employer — Saves the employer details.

e Cancel —Clears the entered information.
e Previous — Opens the Godown Details page.

e Next— Opens the Manager Details page.
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5.1.4 Manager Details

™  Hiren Vaghela
v

H < 7 Establishment Details & Godown Details & Employer Details & Manager Details Employees and Family Details >
B

M e-Ncl%ur 2.0 . onE . .
P GusRAT / — - Search Q DWR-PLI-005 Ll Initiator Shop JA

Manager Details / A=22 (a1l
O Manager is same as Employer
Aetegzedl (Aotcll il sctedl [and) 9l o &
First Name Middle Name Last Name Building / Apartment Number
e et ey A 2425 [afeiar vz whuidilee stz
Mahesh Enter Middle Name Test Enter Building or Apartment Number
Slree} Name LunqurkNome Area Ngme Dlstr_\c[
A of i BosHLS of otii [Aactiz of w4 [redl
Enter Street Name Enter Landmark Name Enter Ared Name --Select-- v
city Pin Code Email Mobile Number
ads [ 515 g-loe Hledse dedz
Select: <7 Enter Pin Code Enter Email Address Enter Mobile Number
( . ) Click to previous
| Previous | Save & Next & next
Figure 5-7

Fields

e Manager is same as Employer — Copies employer information into the manager
section when selected. (Checkbox)

e First Name — Enter the manager's first name. (Text)

e Middle Name — Enter the manager's middle name. (Text)
e Last Name — Enter the manager's last name. (Text)

e Building/Apartment Number — Enter the building or apartment number. (Text)
e Street Name — Enter the street name. (Text)

e Landmark — Enter a nearby landmark. (Text)

e Area Name — Enter the locality or area name. (Text)

e District — Select the district. (Dropdown)

e City — Select the city. (Dropdown)

e Pin Code — Enter the PIN code. (Numeric)

o Email — Enter the manager's email address. (Email)

e Mobile Number — Enter the manager's mobile number. (Mobile Number)

Previous ‘ Next
Buttons - ’

e Previous — Opens the Employer Details page.
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o Save & Next —Saves the manager details and opens the Employees and Family
Details page.
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5.1.5 Employees and Family Details

The Employees and Family Details page is used to record information about the
employer's family members employed in the establishment and the total manpower
working under different employment categories. The information entered on this page is
used for registration records and statutory compliance.

- . @ Hiren Vaghel
ﬂ-‘le Nagar 2.0 = Search Q DWR-PLI-005 + Ll Initiator Shop a ren vagnela.

GUIARAT /ey &ld Dwarka

@ Home > Dashboard > New Registration Shops And > Employees and Family Det...

< New Registration Shops and Establishment

< Godown Details & Employer Details & Manager Details & Employees and Family Details >

Details of Employer's Family Employed / «lls31u1 2151346l Ul sl uRdizell [da1dl

Agd‘Fur‘mIY Mé:nber + Add Family Member
uRare ue GAL Enter details

# NAME OF THE PERSON * RELATION WITH EMPLOYER *

1 Enter name --Select-- A

Save Family Members

Total Number of Employer's Family members employed: 0
afls3lu1 AsEAE1 i@ s ulRarsl Aeildl g6 Quaul 0

Manpower/Workers Details [ s12l(5d /51412« (o1l

Description Male Fernale Total
asfet Yy =l 54

Person working in Managerial Position

Person working in Supervisory Role

Person working in Confidential Capacity

No of Workers other than above

No of Apprentice under The Apprentices Act, 1961 (52 of 1961)
No of Contract Labour

No of Part-time workers

Overall Total
5a Hoilal
Previous | Save & Next Click fo previous
) or save & next

Figure 5-8
Add Family Member
Fields

e Name of the Person — Enter the full name of the employer's family member
employed in the establishment. (Text)

e Relation with Employer — Select the relationship of the family member with the
employer, such as Father, Mother, Brother, Sister, Son, Daughter, Wife, Husband,
etc. (Dropdown)
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Buttons

Add Family Member — Adds a new row for entering another family member's
details.

Save Family Members — Saves all entered family member details.

Information

Total Number of Employer's Family Members Employed — Displays the total number
of family members added to the application. (Auto-calculated)

Manpower/Workers Details

This section records the number of employees working in different employment

categories. Users must enter the number of male and female employees for each

category. The system automatically calculates the total employees for each category and

the overall total.

Fields

Person Working in Managerial Position (Male) — Enter the number of male
employees working in managerial positions. (Numeric)

Person Working in Managerial Position (Female) — Enter the number of female
employees working in managerial positions. (Numeric)

Person Working in Managerial Position (Total) — Displays the total managerial
employees. (Auto-calculated)

Person Working in Supervisory Role (Male) — Enter the number of male supervisory
employees. (Numeric)

Person Working in Supervisory Role (Female) — Enter the number of female
supervisory employees. (Numeric)

Person Working in Supervisory Role (Total) — Displays the total supervisory
employees. (Auto-calculated)

Person Working in Confidential Capacity (Male) — Enter the number of male
employees working in confidential positions. (Numeric)

Person Working in Confidential Capacity (Female) — Enter the number of female
employees working in confidential positions. (Numeric)

Person Working in Confidential Capacity (Total) — Displays the total confidential
employees. (Auto-calculated)

No. of Workers Other Than Above (Male) — Enter the number of male workers not
covered under the above categories. (Numeric)
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No. of Workers Other Than Above (Female) — Enter the number of female workers
not covered under the above categories. (Numeric)

No. of Workers Other Than Above (Total) — Displays the total number of other
workers. (Auto-calculated)

No. of Apprentice under the Apprentices Act, 1961 (Male) — Enter the number of
male apprentices. (Numeric)

No. of Apprentice under the Apprentices Act, 1961 (Female) — Enter the number of
female apprentices. (Numeric)

No. of Apprentice under the Apprentices Act, 1961 (Total) — Displays the total
apprentices. (Auto-calculated)

No. of Contract Labour (Male) — Enter the number of male contract labourers.
(Numeric)

No. of Contract Labour (Female) — Enter the number of female contract labourers.
(Numeric)

No. of Contract Labour (Total) — Displays the total contract labourers. (Auto-
calculated)

No. of Part-time Workers (Male) — Enter the number of male part-time workers.
(Numeric)

No. of Part-time Workers (Female) — Enter the number of female part-time workers.
(Numeric)

No. of Part-time Workers (Total) — Displays the total part-time workers. (Auto-
calculated)

Overall Total (Male) — Displays the total number of male employees. (Auto-
calculated)

Overall Total (Female) — Displays the total number of female employees. (Auto-
calculated)

Overall Total — Displays the total manpower of the establishment. (Auto-calculated)

Buttons ——————

Previous — Returns to the Manager Details page.

Save & Next — Saves the employee information and opens the Mandatory
Documents page.
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5.1.6 Mandatory Documents

The Mandatory Documents page allows users to upload all supporting documents
required for processing the Shops and Establishment Registration application. Uploaded
documents are listed along with their submission status.

Upload Documents

™ Hirenvaghela

B e-Nagar2.0 S| search Q DWR-PLI-005 v Ll Initiator Shop v a e

GUIARAT

8
B

@ Home > Dashboard > New Registration Shops And > Mandatory Documents

& Application for Intimation (Up-to 10 Employees)

< nt Details (] Upload Documents  |mployer Details & Manager Details & Employees and Family Details & Mandatory Documents

Upload Documents Uploaded Documents
Select Document v Sr
No Document Type Submitted Document Status
1 hoto of shop *
& protoofshop
Drag and Drop Files here 2 No objection Certificate *

Or
3 Owner Photo

4 Partnership Agreement
. \ 5 Residential Address Proof
‘ Clear | Upload

6 Establishment Address Proof

7 Rent Agreement
8

Proof of Identity *

@AII required documents submitted at ULB |/ CCC [ Jan Seva Kendra. %3] diiH £2d18%) ULB [ CCC / %=t Al Jeg, W1d %L S2aM wicul B,

( ) Click fi \
| Previous | Save & Next | i . &onper;mous | o

Figure 5-9
Fields
e Select Document — Select the document type to be uploaded. (Dropdown)

o Browse Files — Opens the local system to select the required document. (File
Upload)

o Dragand Drop Files Here — Allows users to upload documents by dragging and
dropping files into the upload area. (File Upload)

o |
Buttons'————

e Upload — Uploads the selected document to the application.
e Clear — Removes the selected document before uploading.
Uploaded Documents

Fields
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e Sr. No.— Displays the serial number of the uploaded document. (Auto-generated)
o Document Type — Displays the selected document category. (Display)

e Submitted Document — Displays the uploaded document name. (Display)

o Status — Displays the upload status of the document. (Display)

Declaration

All required documents submitted at ULB/CCC/Jan Seva Kendra — Confirms that all
mandatory physical documents have been submitted to the concerned authority.
(Checkbox)

Previous | Save & Next
Buttons "———————

e Previous — Returns to the Employees and Family Details page.

o Save & Next —Saves the uploaded documents and opens the Self Declaration page.
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5.1.7 Self Declaration

The Self Declaration page displays the statutory declaration that the applicant must read
and accept before proceeding with payment. The declaration is available in both English
and Guijarati.

(1 e-Nagar 2.0 o o - . ™ HirenVaghela
fle-agar .9 >l search Q DWR-PLI-005 L1 Initiator Shop a b
8

@ Home > Dashboard > New Registration Shops And > New Registration Shops And > Self Declaration

® e,
< New Registration Shops and Establishment | View Workflow History |

< 'n Details & Employer Details © Manager Details & Employees and Family Details Mandatory Documents _ Self Declaration Payment Details

Self Declaration [ 2d¥-&ly QL

English el

. Ifwe hereby solemnly affirm and state that the business which I/We have started is not banned or prohibited in any Act, Rules, Law or Order of any Court of Law or any
competent Authority and the premises where |/we are conducting the said business is free from violation of any Act, Rules, Order of any Court of Law or any
Competent Authority.

. 1/We hereby declare that the information provided above is true and correct to the best of my personal knowledge, information and belief. | am fully aware about
consequences of giving false information. If the information is found to be false, | shall be liable for prosecution and punishment under the Indian Penal Code (45 of
1860) and/or any other law applicable thereto.

. I/we have obtained necessary licenses, permissions, permit for the conduct of this business and the place of business from Appropriate Authority.
. 1/We shall be held responsible and liable for legal action if the business is conducted without proper licenses, permission, permit from appropriate authority.
. 1/We submit and declare that I/ We will not undertake any illegal activity or any business prohibited by law in force in India.

. I/we declare that the place of business is not located in any area wherein commencing/running of such business is prohibited by any law or order of any competent
authority.

. 1/We hereby declare that the copies attested by me are true copies of original document. | am well aware of the fact that if copies are found false/forged, | shall be
liable for prosecution and punishment under the Indian Penal Code (45 of 1860) and/for any other law applicable thereto.

. I/We undertake to abide by the provisions of Gujarat Shops and Establishments (Regulation of Employment and Conditions of Service) Act, 2019 (Guj. 4 of 2019) and
the Rules and orders passed there under by any Authority.

\ agree that | have collected Physical copies of all supporting documents as guided by Gujarat Shops and Establishments (Regulation of Employment and
‘Conditions of Service) Act, 2019 (Guj. 4 of 2013) and the Rules and orders passed there under by any Authority.

( - ] Click to previous
| | Previous | Save & Next |\( & next ] o

Figure 5-10
Fields
e Language — Select the language in which the declaration is displayed. (Tab Selection)

o Declaration Text — Displays the legal declaration and conditions applicable to the
registration. (Display)

e lagree that | have collected Physical copies of all supporting documents... —
Confirms acceptance of the declaration and applicable provisions of the Gujarat
Shops and Establishments Act, 2019. (Checkbox)

Previous | Next
Buttons* ’

e Previous — Returns to the Mandatory Documents page.

o Save & Next —Saves the declaration and opens the Payment Details page.
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5.1.8 Payment Details

The Payment Details page captures payment information and displays the registration
fee summary before final submission of the application.

T e-Nagar 2.0 ap—— —y o . o ™  Hiren Vaghela
@ e-Ne g - searct Q DWR-PLI-005 Ul Initiator Shop o

[== I =]
g oa

@ Home > Dashboard > New Registration Shops And > New Registration Shops And > Payment Details

< New Registration Shops and Establishment ‘ View Workflow History ‘
< 'n Details & Employer Details & Manager Details & Employees and Family Details Mandatory Documents & self Declaration & Payment Details
Enter Details

Payment Details [ Ysauilsil (@a1d

Payment Details / 3sdils{l [daid

Mode of Payment Manual Receipt No. Manual Receipt Date
ysaulel da 2nd 2aile rez e 2ale il
select Mode of Payment v Enter manual receipt number 28/07/2026 (i
Remarks
E1CY
Enter remarks

Payment Summary [ 3sasil«l uRial

Registration Fee Processing Fee Service Charge Penalty Total Amount
il ges ulsa ges et yes is 56 25
2000 500 300 0 2800

submit

Previous ‘ m Clickto go o
previous or

Figure 5-11

Payment Details

Fields

e Mode of Payment — Select the payment mode used for fee payment. (Dropdown)
e Manual Receipt Number — Enter the receipt number for manual payments. (Text)
e Manual Receipt Date — Select the receipt date. (Date Picker)

e Remarks — Enter additional payment-related remarks, if any. (Textarea)

Payment Summary

Fields

o Registration Fee — Displays the applicable registration fee. (Auto-calculated)

o Processing Fee — Displays the processing fee charged for the application. (Auto-
calculated)

e Service Charge — Displays the applicable service charge. (Auto-calculated)
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o Penalty — Displays the penalty amount, if applicable. (Auto-calculated)

o Total Amount — Displays the total payable amount calculated by the system. (Auto-
calculated)

Buttons ——————

e Previous — Returns to the Self Declaration page.

e Submit — Opens the payment confirmation popup for payment processing.
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5.1.8.1 Confirm Payment Popup
After clicking the Submit button on the Payment Details page, the system displays the
Confirm Payment popup. This popup asks the applicant to confirm the payment before
processing the transaction.

A

Confirm Payment

Are you sure you want to proceed with this payment of
228007

-

Figure 5-12

Fields

o Confirmation Message — Displays the total payable amount and asks the user to
confirm whether they want to proceed with the payment. (Display)

Buttons

e Cancel — Closes the popup and returns to the Payment Details page without
processing the payment.

e Yes, Proceed — Confirms the payment and processes the payment transaction.
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5.1.8.2 Payment Receipt
After successful payment, the system generates the official Payment Receipt containing
complete payment and applicant details. Users can review the receipt and download it
in PDF format.

Payment Receipt ®

DWARKA
"::'MHF?LM Magarpaiio Olfics, Khambhalia
Payment Receipt
Receipt Number - AZEA0S02EZT000034 Payment Date : 2B/0T/2026 15:50:43
Application Number 2830562507 22000004
Application Name License Shop & Establishrment Maobile Mumber
Payee Hame - 3=d Email

Applicant Address

Transaction Reference

Pay Mode : Cash Na. -
Paoyment Head Total

Registration Fee [ kil 5l 2000.00
Processing Fee | WG 51 500.00
service Charge [ Hdl §6s 30000
Fenalty [ £5 0.00
Total 2800.00

Amount In Words - Rupees Twa Thousand Eight Hundred Only.

Received By

Stamp & Signoture

==a

Figure 5-13

Receipt Details
Buttons
e Download PDF — Downloads the payment receipt in PDF format.

e Close — Closes the Payment Receipt popup.
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Payment Completed Screen

The Payment Completed screen confirms that the payment has been successfully
processed. The applicant can download the payment receipt, preview the sample
certificate, and submit the application to the next workflow level.

fhe-Nagar2.0 =l search Q DWR-PLI-005 U Initicttor Shop v Ja :. 'f‘lr‘f" "fc‘ghe'“ v

5 < New Registration Shops and Establishment View Workflow History

B @ Establishment Details Godown Details & Employer Details & Manager Details & Employees and Family Detcils Mandatory Documents & sell
[

Payment Details | Ysawilel (do1d

Payment has been successfully completed for this
application. You can download your receipt below.

. Payment Already Completed

1 Download Receipt

P Click to previous or
e ) A
Previous

Figure 5-14

Information

Payment Status — Displays a confirmation message indicating that payment has been
successfully completed. (Display)

Buttons
! Download Receipt
o Download Receipt — Downloads the payment receipt.
(Button)

e View Sample Certificate — Opens a sample

registration certificate for preview. (Button)

‘ Previous |
e Previous—"* ‘Returns to the previous page. (Button)

e Submit— m Opens the Submit popup to forward the application into

the approval workflow. (Button)
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Submit Popup

The Submit popup is displayed before forwarding the application to the next workflow
level. The applicant enters remarks and selects the verification officer.

) x
Submit
Remarks
Submil]
6/500
Select User ~
Ishan Vaghela (DWR-PL2-005) ~
|
Figure 5-15

Fields
e Remarks — Enter remarks related to the application submission. (Textarea)

e Select User — Select the next workflow user to whom the application will be

submitted. (Dropdown)

e Submit — Submits the application to the selected workflow user.
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5.1.8.3 L2 Verifier — Establishment Details
The L2 Verifier reviews all information submitted by the applicant. The verifier can
inspect every section of the application, review uploaded documents, verify payment
details, and decide whether to forward, reject, or return the application for correction.

All fields displayed in the application are read-only during verification unless
modifications are permitted by the workflow.

Me-N e -
A e-Nagar 2.0 s —pL2- - i o Ishan Vaghela
0 e-Nag =1 search Q DWR-PL2-005 L2 Verifier Shop o

i
i

@ Home > Dashboard > New Registration Shops And New Registration Shops And > Establishment Details

< New Registration Shops and Establishment Backward H Reject ‘| View Workflow History

& Establishment Details Godown Details & Employer Details & Manager Details & Employees and Family Details Mandatory Documents & !

Establishment Details [ 2&dU«il (a1l

ULB Name *
alaol o st

Figure 5-16

Backward H Reject “ View Workflow History
Buttons

o Backward — Returns the application to the previous workflow level for correction.

o Reject — Rejects the application.

e Forward — Opens the Forward popup to send the application to the L3 Approval
user.

o View Workflow History — Displays the complete workflow history of the application.
Forward Popup

The Forward popup is displayed when the verifier decides to forward the application to
the approval authority.
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X
Forward
Remarks
Enter remarks
0/500
Select User *
Brijesh Vaghela (DWR-PL3-000) v
Figure 5-17

Fields
o Remarks — Enter verification remarks before forwarding the application. (Textarea)

o Select User — Select the L3 Approval user who will receive the application.
(Dropdown)

Buttons
e Forward — Forwards the application to the selected approval user.
L3 Approval Screen

The L3 Approval page is used by the approving authority to perform the final review of
the application before registration approval. The approver verifies all establishment
information, employer details, uploaded documents, payment details, and workflow
history before taking the final decision.

All application details are displayed in read-only mode for review.
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D

[in} g];u?g“gﬁﬁ =l search Q DWR-PL3-000 ~ 13 Approval v o :. ?rifféh_nghe'q v
]
@ Home > New Registration Shops And New Registration Shops And Establishment Details
21
. - . )ac| fard to rove ‘ejecCH
= . New Registration Details JEC - il J
g P —

o] 'nu'L’n q-)ld,.], | View Workflow History |
<
& .

General Details [ A1M1eY (G2l
B

Application No [ 242%) <642 Regjistration No / 14l otz Establishrent Name [ @1Usll] <t} GSTIN Number [ GSTIN =42
& 283059260722000004 asd
<] A . R

Type of Constitution / U{'HRB{\ Al UsiR Is Property on Rent / &% 8?7 Tenement No / 2etlile2 eiei2 Commencement Date [ ¥ ld dilul
Es Board/Corporation | tils/ a1 No [ <t 01/07/2026
]

Registration Date / «H&fl diflu Category | sl Nature of Business | clddlsil usld

22/07/2026 Retail Shop [ 825 gsl=t Consultancy Services | stcze{l

Al
Figure 5-18
View sample Certificate Backward to L2 Approve Reject
‘ View Workflow History ‘
Buttons L. 4

o View Sample Certificate — Displays a sample registration certificate for verification.
o Backward to L2 — Sends the application back to the L2 Verifier for correction.

e Approve — Opens the Approve popup for final approval.

o Reject — Rejects the application.

o View Workflow History — Displays the complete workflow history of the application.

Approve Popup

The Approve popup is displayed when the approving authority clicks the Approve
button. The approver records approval remarks before completing the registration
process.
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Approve

Remarks

Approved|

Figure 5-19

Fields

e Remarks — Enter approval remarks before approving the application. (Textarea)

Buttons

e Approve - Approves the application and completes the registration

process.

Receipt
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DWARKA,

% e-Nagar 2.0

Lt Mogarpalika Office, Khambhalic
Receipt Number T AZB30592627000034 Payment Date 2B/0T/2026 15:50:43
Application Number 283059260722000004
Application Name Licensa Shop & Establishment Mobile Number
Payee Name : ansd Email
Applicant Address
Transaction Reference
Pay Mode : Cash .
No. :
Paymant Haad Total

Registration Fee [ «lxeil 3| 2,000.00

Processing Fee | WA 8] 500.00

Service Charge | #4165 300,00

Fenalty [ £5 0.00

Total 2,800.00
Amount In Words . Rupees Two Thousand Eight Hundred Only.
Received By
Stamp & Signature

Figure 5-20
M e-Nagar 2.0 > D = Brijesh Vaghela
2 cosamar - = search Q @R—PB—UUU v L3 Approval v o as
B
@ Home > New Registration Shops And New Registration Shops And Establishment Details

EA
=] 3 q q

< New Registration Details / =idl lluil [Gaidl [ view Worklow History
8
& General Details / #lHI=Y [d21dl
& Application No | #42%) «ci2 Registration No / A14ll stz Establishment Name [ 4=l 41} GSTIN Number [ GSTIN ={e12
= 283059260722000004 CR283000034 asd
8 Type of Constitution [ vitll2l =l USIR Is Property on Rent | &3 82 Tenement No [ 2etiil=2 do2 Commencement Date [ 2dld diilu
- Board/Corporation / wils/ (=214 No / «iL 01/07/2026

Figure 5-21

Here L3 will click on E-Sign Certificate to issue it for the new registration.
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5.2 Application for Intimation (Up-to 10 Employees)

Navigation:
Shops & Establishment - Registration = Application for Intimation (Up-to 10 Employees)

The Application for Intimation (Up-to 10 Employees) module enables establishments
employing up to ten employees to obtain an Intimation Certificate under the Gujarat Shops
and Establishments Act. Users can enter establishment details, employer and manager
information, employee details, upload required documents, accept the self-declaration, and
submit the application for workflow approval.

Application for Intimation (Up-to 10 Employees) Listing Page

7y e-Nagar 2.0 F— S . . . ™ Hiren vaghela
) e~Nag = Search Q DWR-PLI-005 U Initiator Shop Ja
&
i Home > Dashboard > New Registration Shops An..
=
Actionicons:  ® View application details | © Track application B Poymentreceipt | B certificate Select for e-sign Create New
Application for Intimation (Up-to 10 Employees) search Q Create New
Application No 11 2“9"”“""‘“ M ﬁﬁ:‘ ert . BTN 1L Tenement No 11 c‘":"““"“'“"“ 1y Applieation e
© <) éggg“%mm’“ Test 29/07/2010 28/07/2026 Draft
® o 2 égggaaaswzaou 5128300001 Test 18/07/19%0 28/07/2026 Submitted
® [CRREY égg?w%wzauu $1283000010 Test 03/03/1998 28/07/2026 Submittad
® <) ég\anSBQBOSﬁOOD India LLP 27ABCDEI234F1Z5 1234567811 9428587229 01/08/2026 17/08/2026 Approved
28305926060300 236490570345813
o] o008 Shop for RC Tagse 9426654806 03/02/2028 03/08/2026 Draft
® 9 ' 26305826080300 5293000008 ChS UAT 9510046025 9510046042 03/02/2026 03/06/2026 Submitted
® [CIR=Y 28305826080300 5293000008 Mrvaghela 24MAAAAQDCDAIZT EEEBEQESHEZE% 9426654806 03/06/2026 03/06/2026 submitted
® S 28305826080300 5293000007 Rani Corporations 100412021920 9726082670 21/05/2026 02/06/2026 submitted
0001 a
® 9 ' ég?;“%os”z”" 51283000008 oM 24AAAAAODDDAIZS 3510045023 9510046042 02/05/2026 02/06/2026 Submitted °
oon
Figure 5-22

The Application for Intimation (Up-to 10 Employees) Listing Page displays all applications
submitted by the logged-in user. Users can create new applications, search existing
applications, view details, track application status, download payment receipts, and access
the issued certificate.

Search

e Search — Enter Application Number, Registration Number, Establishment Name, or
other keywords to search applications.

List Columns

¢ Application No. — Displays the generated application number.

o Registration No. — Displays the issued Intimation Registration Number after approval.
o Establishment Name — Displays the establishment name.

e GSTIN — Displays the GSTIN Number of the establishment.

e Tenement No. — Displays the property tenement number.
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e Owner Mobile — Displays the owner's registered mobile number.

¢ Commencement Date — Displays the business commencement date.
o Application Date — Displays the application submission date.

e Status — Displays the current application status.

Action Icons

e View Application Details — Opens the complete application details.

e Track Application — Displays workflow movement and application status.
¢ Payment Receipt — Downloads the payment receipt.

o Certificate — Downloads or views the issued Intimation Certificate.

o Select for E-Sign — Initiates the e-sign process for the certificate.

Buttons
e Create New — Opens the Application for Intimation form.
Guidelines

After clicking Create New, the system displays the application guidelines.

el English

T 0 “MYSLD "LLGA<LDL

o o oretl el mue e aibl eisi ddl - s3] sl wudls 53l
= adlsd slle: POF, JPG, PNG.

o HSTH 5196 58 Wld L2dldes 2 MB.

Wl ra-elweu
o adlsla uden duiy elyen yg) risel gl
= Y[ uR Agreement Asoilsy A5 sl
» Save 5, AlRMIE Workflow t2-tell w129 w2 53,

aifay wwHeret uda

o wiazl 513 dum sl [aotdl wel eadidler] wuami w8,
 wudls s3d eacides] aue we il eisiy dal slar slde

o HelMz sl udal dum dilsdl qumil

I yafe[3is1 aial & we wiPon qual s B,

= |

Figure 5-23
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el

The applicant should read all instructions carefully before proceeding.

Canceal
Buttons

e Confirm & Proceed — Accepts the guidelines and opens the application form.
e Cancel — Closes the guideline window without proceeding.
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5.2.1 Establishment Details

The Establishment Details page is used to capture the basic information of the
establishment applying for the Intimation Certificate. Users must enter all mandatory
establishment, property, business, and contact information before proceeding to the next
step.

™ Hiren Vaghela

[y e-Nagar 2.0 I« Search Q DWR-PLI-005 ~ 11 Initiator Shop v )

7 GUIARAT | Se—

BF Dashboard - N
@ Home > Dashboard > New Registration Shops And New Registration Shops And Establishment Details

< Application for Intimation (Up-to 10 Employees) Enter details View Workflow History
(& Establishment Details Godown Details & Employer Details & Manager Details & Employees and Family Details Mandatory Documents >

BF shops & Establishment >

Establishment Details [ 2@1(Usil [@atdl

ULB Name
Yale ol f AIn

Dwarka ~
Type of Constitution Is this property on rent? Name of Establishment GSTIN Number
R Al USR L 4| [Hesd 15 B? RAYetlef ABL 2

company [ &usil M @ ves No Test
Establishment Tenement Numbar Zone ward
@[ e At dl5

Enter Tenement tu W sone-283 v | | selectward v
Street Name Landmark Name Area Name District
A A Besti1f o =11 CERTERTE [aredl]

Enter Street Name Enter Landmark Name Enter Area Name Select District v
CE), Pin CﬁDdE Mobile Number
A& [ 25 olps ol

Select City v Enter Pin Code Enter Mobile Number
Category of Establishment Natura of Business Date of Commencsment of Business Registration Date
R EE cqulud usl AUy A 2l il <Al v

IT Office [ w192l 24llsy v Service Provider / 8l Weldl v 29/07/2010 ] 28/07/2026 ]
Fees To Be Paid Type of Grganization
Ysadldl 3] U=l U5

13500 Private Sector / =il & v

Click to save &
Save & Next next

Figure 5-24

Fields

e ULB Name — Select the Urban Local Body where the establishment is located.
(Dropdown)

o Type of Constitution — Select the legal constitution of the establishment such as
Proprietorship, Partnership, Company, LLP, Trust, or other applicable type. (Dropdown)

o Is this Property on Rent? — Select whether the establishment is operating from a rented
property. (Radio Button)

o Name of Establishment — Enter the registered name of the establishment. (Text)

e GSTIN Number — Enter the GST Identification Number of the establishment, if
applicable. (Text)

o Establishment Tenement Number — Enter the municipal tenement number of the
establishment property. (Search Text)

e Search —Click to retrieve the property details based on the entered Tenement Number.
(Button)

e Zone - Select the municipal zone in which the establishment is located. (Dropdown)
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Ward — Select the ward under the selected zone. (Dropdown)

Building or Shop Number — Enter the building, shop, or premises number of the
establishment. (Text)

Street Name — Enter the street name of the establishment address. (Text)

Landmark Name — Enter a nearby landmark for easy identification of the establishment.
(Text)

Area Name — Enter the locality or area where the establishment is situated. (Text)
District — Select the district of the establishment. (Dropdown)

City — Select the city where the establishment is located. (Dropdown)

Pin Code — Enter the postal PIN Code of the establishment address. (Numeric)

Email — Enter the official email address of the establishment. (Email)

Mobile Number — Enter the registered mobile number of the establishment. (Numeric)
Category of Establishment — Select the category applicable to the establishment.
(Dropdown)

Nature of Business — Select the nature of business carried out by the establishment.
(Dropdown)

Date of Commencement of Business — Select the date on which the business
commenced operations. (Date Picker)

Registration Date — Select the registration application date. (Date Picker)

Fees To Be Paid — Displays the applicable fee for the selected establishment category.
(Read Only)

Type of Organization — Select the type of organization under which the establishment
operates. (Dropdown)

Buttons

Save & Next — Saves the entered establishment details and navigates to the Godown
Details page.
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5.2.2 Godown Details

The Godown Details page is used to capture the address details of one or more godowns
associated with the establishment. If the establishment has multiple godowns, users can
add each godown separately before proceeding to the next step.

(7 e-Nagar 2.0 Enter details gy - . . ™ Hiren Vaghela
fhe-Nagar2o I Q DWR-PLI-005 Ul Initiator Shop Q) & e
B
@ Home > Dashboard > New Registration Shops And > New Registration Shops And > Godown Details
==
BE
< Application for Intimation (Up-to 10 Employees) View Workflow History
& Establishment Details (% Godown Details & Employer Details & Manager Details (& Employees and Family Details Mandatory Documnents
Godown Details / 2il51Gel [da1dl
fx?d—s?fjuwr:ffidrsss + Add Godown Address
A5G st BRI
I | Enter Godown Address
Previous | m CI'.CK o
- previous or
save & next
Figure 5-25

o« Godown Address — Enter the complete address of the godown associated with the
establishment. (Text Area)

Buttons

+ Add Godown Address |
Add Godown Address — Click to add another godown address

entry. (Button)

e Save Godowns — Saves all entered godown addresses. (Button)

Previous
e Previous— ' Navigates back to the Establishment Details page. (Button)

Mext
e Next- Navigates to the Employer Details page. (Button)
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5.2.3 Employer Details

The Employer Details page is used to capture the details of the employer or owner of the
establishment. Users can enter personal information, address details, designation, and
contact information. The entered employer details are displayed in the Employer List for
further modification if required.

™ Hiren Vaghela

1 e-Nagar 2.0 S| search Q DWR-PLI-005 ~ Ll Initiator Shop o

7 GUIARAT | Se—

® Home > Dashboard > New Registration Shops And > New Registration Shops And > Employer Details

< Application for Intimation (Up-to 10 Employees) View Workflow History

& Establishment Details & Godown Details (& Employer Details & Manager Details (& Employees and Family Details Mandatory Documents

Employer Details / wlnsluR [daidl | Enter details |

Only one employer is allowed for Sole Proprietorship | OPC.

Edit Employer | Buela? Hulled 531

Aadhaar card available? Aadhaar Card Number First Mame Middle Name
% Guacy &2 WIHIR 515 e e M He o4
l i' Yes No 669025427228 Mahesh Enter Middle Name

Last Name Gender Designation Buil artment No.
25 G Slgl [@E o2 i

Test Male v DIRECTOR [ [itals v Enter Building No.
straet Nome Landmark Area Name District
il aesul5 CROE) yeel

Enter Street Name Enter Landmark Enter Area Name AHMEDABAD | 2Meldle v
ity Pin Coda Email Mobile Number
AE Us 515 g-Ape {158 Au.

--Select-- ~ Enter Pin Code Enter Ema Enter Mobile Numbe

T

Employer List / 2Rz ul€l search Q
Designation [ Sl€) Mobila [ 1lciBa Email | 6-184 Aadhaar [ HHR
Z o 1 Mahesh Test Male DIRECTOR Ves
Showing 1 to 1 of 1 records Records 10 v n

S Click to go previous
Previous | m save & next

Figure 5-26

Fields

o Aadhaar Card Available? — Specify whether the employer possesses an Aadhaar Card.
(Radio Button)

o Aadhaar Card Number — Enter the Aadhaar Number of the employer. (Numeric)

o First Name — Enter the employer's first name. (Text)

o Middle Name — Enter the employer's middle name, if applicable. (Text)

e Last Name — Enter the employer's last name. (Text)

o Gender —Select the gender of the employer. (Dropdown)

o Designation — Select the designation of the employer within the establishment.
(Dropdown)

o Building / Apartment Number — Enter the building or apartment number of the
employer's address. (Text)

o Street Name — Enter the street name of the employer's address. (Text)

46



Shops & Establishment User Manual

e Landmark — Enter a nearby landmark of the employer's address. (Text)
o Area Name — Enter the locality or area name. (Text)

o District — Select the district of the employer's address. (Dropdown)

o City — Select the city of the employer's address. (Dropdown)

o Pin Code — Enter the postal PIN Code. (Numeric)

o Email — Enter the employer's email address. (Email)

o Mobile Number — Enter the employer's mobile number. (Numeric)

Employer List

The Employer List displays all employer records added for the application. Users can edit or
delete an existing employer before proceeding further.

Update Employer ‘ Cance H Previous |m
Buttons E b g

o Update Employer — Saves the entered employer details. (Button)
e Cancel — Clears the entered information without saving. (Button)
e Previous — Navigates back to the Godown Details page. (Button)
e Next — Navigates to the Manager Details page. (Button)
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5.2.4 Manager Details

The Manager Details page is used to capture the details of the establishment manager
responsible for managing day-to-day business operations.

M Hiren Vaghela
fa gl

7y e-Nagar 2.0 PR i . ) .
fhe hagarZY & = Search Q DWR-PLI-005 U Initiator Shop

@ Home > Dashboard > New Registration Shops And > New Registration Shops And > Manager Details

BE Enter _—
- - - Enter detail
- & Application for Intimation (Up-to 10 Employees) ferasaE View Workflow History

S
R
& Establishment Details (% Godown Details (& Employer Details [IGRVSUGEEILEGTEE (2 Employees and Family Details Mandatory Documents

Manager Details [ HeA%3 [cLdl

o Manager is same as Employer

Al [@adl Aaflsaid Gad) Fdl v &

First Name Middie Nome Last Name ent Number
el MR (i wes Doz 2
Mahesh Enter Middle Name Test Enter Building or Apartment Numbe
S‘([DG( Name ereu Name D\SIUC[
Al g CENER S [red)
Enter Street Name Enter Area Name --Select-- v
city Pin Code Email Mabile Number
AR - £l5 §-Ngq Pl

Click to previous or save &
next

Previous | Save & Next

Figure 5-27

Fields

e Manager is same as Employer — Select this option to automatically populate the
manager details using the employer information. (Checkbox)

o First Name — Enter the manager's first name. (Text)

o Middle Name — Enter the manager's middle name, if applicable. (Text)

o Last Name — Enter the manager's last name. (Text)

o Building / Apartment Number — Enter the building or apartment number of the
manager's address. (Text)

o Street Name — Enter the street name of the manager's address. (Text)

o Landmark Name — Enter a nearby landmark of the manager's address. (Text)

o Area Name — Enter the locality or area name. (Text)

o District — Select the district of the manager's address. (Dropdown)

o City — Select the city of the manager's address. (Dropdown)

o Pin Code — Enter the postal PIN Code of the manager's address. (Numeric)

o Email — Enter the manager's email address. (Email)

e Mobile Number — Enter the manager's mobile number. (Numeric)

:\rOIrllalL E: | m
Buttons'—————

e Previous — Navigates back to the Employer Details page. (Button)
« Save & Next — Saves the manager details and navigates to the Employees and Family
Details page. (Button)
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5.2.5 Employees and Family Details

The Employees and Family Details page is used to capture details of the employer's family
members employed in the establishment and the manpower strength of the establishment
under different employment categories. Users can add multiple family members and provide
employee count details before proceeding to the next step.

T e-Nagar 2.0 o y - . ™ Hiren Vaghela
fp e hagar .9 =l Search Q DWR-PLI-005 L1 Initiator Shop a Dwarke

@ Home > Dashboard > New Registration Shops And > Employees and Family Det...

< New Registration Shops and Establishment

< Godown Details © Employer Details @ Manager Details & Employees and Family Details >

Details of Employer's Family Employed / «lls31u1 2151346l Ul sl uRdizell [da1dl

Add Family Member + Add Family Member
uRare ue GAL Enter details

# NAME OF THE PERSON * RELATION WITH EMPLOYER *

(@5 18l 2ol

1 Enter name --Select-- v

Save Family Members

Total Number of Employer's Family members employed: 0
afls3lu1 AsEAE1 i@ s ulRarsl Aeildl g6 Quaul 0

Manpower/Workers Details [ s12l(5d /51412« (o1l

Description Male Fernale Total
asfet Yy =l 54

Person working in Managerial Position

Person working in Supervisory Role

Person working in Confidential Capacity

No of Workers other than above

No of Apprentice under The Apprentices Act, 1961 (52 of 1961)
No of Contract Labour

No of Part-time workers

Overall Total
5a Hoilal
Previous | Save & Next Click to previous
) or save & next

Figure 5-28

Employer's Family Employed

« Name of the Person — Enter the name of the employer's family member working in the
establishment. (Text)

« Relation with Employer — Select the relationship of the family member with the
employer. (Dropdown)

+ Add Family Member | Save Family Members
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Add Family Member — Click to add another family member record. (Button)
Save Family Members — Saves the entered family member details. (Button)

Employer's Family Summary

Total Number of Employer's Family Members Employed — Displays the total number of
family members added to the application. (Read Only)

Manpower / Workers Details

Enter the number of male and female employees working in each employment category.
The system automatically calculates the total employees for each category.

Person Working in Managerial Position — Enter the number of employees working in
managerial positions. (Numeric)

Male — Enter the number of male employees in the managerial category. (Numeric)
Female — Enter the number of female employees in the managerial category. (Numeric)
Total — Displays the total number of managerial employees. (Read Only)

Person Working in Supervisory Role — Enter the number of employees working in
supervisory roles. (Numeric)

Male — Enter the number of male supervisory employees. (Numeric)

Female — Enter the number of female supervisory employees. (Numeric)

Total — Displays the total number of supervisory employees. (Read Only)

Person Working in Confidential Capacity — Enter the number of employees working in
confidential positions. (Numeric)

Male — Enter the number of male employees working in confidential positions.
(Numeric)

Female — Enter the number of female employees working in confidential positions.
(Numeric)

Total — Displays the total number of confidential employees. (Read Only)

No. of Workers Other Than Above — Enter the number of workers who do not fall
under the above categories. (Numeric)

Male — Enter the number of male workers. (Numeric)

Female — Enter the number of female workers. (Numeric)

Total — Displays the total number of workers. (Read Only)

No. of Apprentice under the Apprentices Act, 1961 (52 of 1961) — Enter the number of
apprentices employed under the Apprentices Act. (Numeric)

Male — Enter the number of male apprentices. (Numeric)

Female — Enter the number of female apprentices. (Numeric)

Total — Displays the total number of apprentices. (Read Only)

No. of Contract Labour — Enter the number of contract labourers employed in the
establishment. (Numeric)

Male — Enter the number of male contract labourers. (Numeric)

Female — Enter the number of female contract labourers. (Numeric)

Total — Displays the total number of contract labourers. (Read Only)

No. of Part-time Workers — Enter the number of part-time workers employed in the
establishment. (Numeric)
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e Male — Enter the number of male part-time workers. (Numeric)

o Female — Enter the number of female part-time workers. (Numeric)

o Total — Displays the total number of part-time workers. (Read Only)

o Overall Total — Displays the total number of male employees, female employees, and
the combined workforce across all employment categories. (Read Only)

Buttons —————

o Previous — Navigates back to the Manager Details page. (Button)
e Save & Next — Saves the entered family member and manpower details and navigates
to the Mandatory Documents page. (Button)
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5.2.6 Mandatory Documents

The Mandatory Documents page displays the list of documents required for processing the
application. Physical copies of the listed documents must be submitted at the respective
Urban Local Body (ULB), City Civic Centre (CCC), or Jan Seva Kendra.

fTy e-Nagar 2.0 PE— . . ™ Hiren Vaghela
2 e-Nag =l search Q DWR-PLI-005 Ul Initiator Shop fa} :
& & Application for Intimation (Up-to 10 Employees) Upload View Workflow History
o Documents —
B
@ Establishment Details (% Godown Details () Employer Details (% Manager Details (& Employees and Family Details  [ERGEYSUIETENseiIEu
Uploaded Documents
= Document Type
No
@ 1 photo of shop *
Required documents are submitted at City Civic Center / Urban Local Body / Jan 2 No objection Certificate *
Seva Kendra.
" R § 3 Owner Photo
No file pload is required. Physical documents have already been submitted at
tha office.
apaed] adidel (@] Gifds Aoz faotuif@st 5231 f et A Yoy WA %1 s2D 4 Partnership Agreement
5106 UUALS $2dlall w2 stell. sacidelofl @18 S0 5371 vuid uddell el s2aimi 5 Residential Address Proof
il 81
6 Establishment Address Proof
7 Rent Agreement
g Proof of Identity *
| & i required documents subrmitted at ULB | ccc [ Jan seva Kendra. %=l dui e2lds] ULB [ CCC [ o=t Bl beg, wid 25l s il 8
) Click to previous or
| Previous | Save & Next save & next
Figure 5-29

o Uploaded Documents — Displays the list of mandatory documents along with their
submission status. (Grid)

o All required documents submitted at ULB / CCC / Jan Seva Kendra — Select this
checkbox to confirm that all required physical documents have been submitted.
(Checkbox)

Buttons™
e Previous — Navigates back to the Employees and Family Details page. (Button)

« Save & Next — Saves the confirmation and navigates to the Self Declaration page.
(Button)
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5.2.7 Self Declaration

The Self Declaration page displays the statutory declaration that must be accepted before
submitting the application. The applicant must read the declaration carefully and confirm
acceptance before submission.

(T e-Nagar 2.0 — p— o - » ™  Hiren Vaghela
fh e~ Nagar 20 > search Q DWR-PLI-005 U1 Initiator shop fa

oo
8e

@ Home > Dashboard > New Registration Shops And New Registration Shops And Self Declaration
oo
Ar

< Application for Intimation (Up-to 10 Employees)

& Establishment Details & Godown Details & Employer Details & Manager Details (& Employees and Family Details & Mandatory Docurments & Self Declaration

Read-Only

Self Declaration [ <Ri-€]lyELL

English ARUdAl
. I/We hereby solemnly affirm and state that the business which I/We have started is not banned or prohibited in any Act, Rules, Law or Order of any Court of Law or any competent Authority
and the premises where I/we are conducting the said business is free from violation of any Act, Rules, Order of any Court of Law or any Competent Authority.

. I/we hereby declare that the information provided above is true and correct to the best of my personal knowledge, information and belief. | am fully aware about consequences of giving
false information. If the information is found to be false, | shall be liable for prosecution and punishment under the Indian Penal Code (45 of 1860) and/or any other law applicable thersto.

. |/We have obtained n ary licenses, p issions, permit for the conduct of this business and the place of business from Appropriate Authority.

. I/we shall be held responsible and liable for legal action if the business is conducted without proper licenses, permissian, permit from appropriate authority.

. I{We submit and declare that I/We will not undertake any illegal activity or any business prohibited by law in force in India

. I/We declare that the place of business is not located in any area wherein commencing/running of such business is prohibited by any law or order of any compatent authority.

. I/We hereby declare that the copies attested by me are true copies of original document. | am well aware of the fact that if copies are found false/forged, | shall be liable for prosecution
and punishment under the Indian Penal Code (45 of 1860) and/or any other law applicable thereto.

. 1/We undertake to abide by the provisions of Gujarat Shops and Establishments (Regulation of Employment and Conditions of Service) Act, 2019 (Guj. 4 of 2019) and the Rules and orders
passed there under by any Authority.

[] !agree that | have collected Physical copies of all supporting documents as guided by Gujarat Shops and Establishments (Regulation of Employment and Conditions of Service) Act, 2019
(&uj. 4 of 2018) and the Rules and orders passed there under by any Authority.

Click to view certificate
previous or save & submit

Figure 5-30

Fields

o Declaration — Displays the legal declaration applicable to the applicant. (Read Only)

o |l agree — Select this checkbox to confirm acceptance of the declaration and
acknowledge that all submitted information and supporting documents are true and
correct. (Checkbox)

View Sample Certificate | | Previous

Buttons -

« View Sample Certificate — Opens the sample Intimation Certificate for reference.
(Button)

o Previous — Navigates back to the Mandatory Documents page. (Button)

e Save & Submit — Submits the application and forwards it to the next workflow level for
verification. (Button)
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5.2.7.1 Application Details

After approval, users can open the application from the listing page to view complete
application details.

[ e-Nagar2.0 N search Q ™ Hiren Vaghela

DWR-PLI-005 v U Initiator Shop v o
[P GUMRAT / Go to listing page & P = an
select appropriate
record X
) & Click to view &
@ Home Dashboard New Regislrcuon Shops And New RGQWSIFG[\OH Shops And Establishment Details download
]
caton for ntimeion Deta (= e |
Application for Intimation Details [ 2123 &[22l [ vew cortcats | -
[a3|.¢'n. ‘ View Workflow History ‘
General Details [ A=Y (A1l
Application No [ 2% o2 Registration No / «laell ez Establishment Name [ 2814etls] -1 GSTIN Number [ GSTIN «iei2
283059260728000003 S1283000012 Test
Type of Constitution / el4R¥L «ll U2 Is Property on Rent | ®13 8?2 Tenement No [ 2ellils2 st Commencement Date | 2eddld didly
Company / su-l Yes [ &L 29/07/2010
Registration Date / «ilyail dizlw Category | el Nature of Business / cudiidsil usld
28/07/2026 IT Office | w162] wil (& Service Pravider / Ad| Usid)
Figure 5-31

The page displays all establishment information, employer details, manager details,
employee information, uploaded documents, workflow history, and application status.

oSt
Buttons

e View Certificate — Opens the generated Intimation Certificate.

¢ View E-Signed Certificate — Opens the digitally signed Intimation Certificate.

¢ View Workflow History — Displays the complete workflow movement of the
application.
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DWARKA
e-MNagar 2.0 lagarpalika Office, Khambhalia
GUIARAT 1

Form - E
[See Rule 7)

INTIMATION RECEIPT

The Applicant has intimated the following details for having commenced the Business in Form-D to this office. The
details thereof are as follows:-

Receipt Mumber : 81283000012
Application 1d Number 1 283059 260728000003
Mame of Establishment : Test

Total Mo. of Workers 110

Mame of Employer : Mahesh Test

Postal Address of Establishrent H

Registered Office Address of ta

Establishrment [If ary)

This is just an Adknowledgement of the intimation application and not a proof of existence of the business and the place of
business as mention in Intimation Application. It shall be the responsibility of the employer to obtain all the prior and post
permission, permit, license mandatory for the conduct of the said business and for the place of business from the concerned
authority.

Nature of Business . Service Provider

Date : 28/07/2026
Place : Dwarka

Office Address : Dwarka

e-Nagar 2.0
GUJARAT

Form - E
{5ee Rule 7)
INTIMATION RECEIPT

The Applicant has intimated the following details for having commenced the Business in Form-D to this office. The
details thereof are as follows:-

Receipt Mumber : S1283000012
Application Id Number : 2B83059260728000003
Mame of Establishment : Test

Total No. of Workers 10

Mame of Emplayer : Mahesh Test

Postal Address of Establishment -

Registered Office Address of S

Establishment {If any)}

This is just an Acknowledgement of the intimation application and not a proof of existence of the business and the place of
business as mention in Intimation Application. It shall be the responsibility of the employer to obtain all the prior and post
permission, permit, license mandatory for the conduct of the said business and for the place of business from the concerned
authority.

Mature of Business : Service Provider

Date : 28/07 /2026
Place : Dwarka

Office Address - Dwarka

Figure 5-33 E - Signed
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5.3 Cancel Registration Due to Business Closure

Click on Shops & Establishment - Cancel Registration Due to Business Closure from the
Dashboard. This module enables users to submit an application for cancellation of an
existing Shops and Establishment Registration when the business has permanently
ceased operations. The applicant enters the registration number, verifies the
establishment details, provides the cancellation reason, and submits the application for
workflow-based approval.

56



Shops & Establishment User Manual

5.3.1 Cancel Registration Due to Business Closure Listing Page

The Cancel Registration Due to Business Closure Listing page displays all cancellation
applications created by the logged-in user. Users can create new cancellation requests,
search existing applications, monitor their workflow status, and perform actions based
on the application status.

- h ma ™ Hiren Vaghela
(B e-Nagar 2.0 3| Search Q DWR-PLI-005 11 Initiator Shop a 9
28 Click to
@ Home > Dashboard > Estab Cancellation create new
e}
i}
Cancel Registration Due to Business Closure search Q Create New
nglsu'uﬂnn Number ‘Cancel Effective Date Cancel Reason
L5 of[u]] =iz L USRS didlug L 2, 5dle] SRR L GeED
® O CR283000017 17/08/2026 Business Closure Rejected
| © 0o | CR283000025 04/08/2026 Shifting abeard Draft
® O Click to edit, 03/06/2026 unavoidable work emergencies Approved
® 9O delete orview 02/08/2028 Not required Approved
® 9 CR283000001 02/06/2026 Not needed Approved
© 9 CR283000003 02/06/2026 unavoidable work emergencies Rejected
Showing 1to 6 of 6 records Records 10 v n

Figure 5-34
Page Components
e Search — Allows users to search cancellation applications from the list.

o Create New — Opens the cancellation application form for creating a new
registration cancellation request.

e Action Icons
e View — Opens the cancellation application in view mode.
o Edit — Opens the application in edit mode when its status is Draft or Returned.

o Track Application — Displays the workflow history and current processing status of
the application.

Grid Columns
o Registration Number — Displays the registration number of the establishment.

o Cancel Effective Date — Displays the effective date from which the registration will
be cancelled.

e Cancel Reason — Displays the reason entered for cancelling the registration.
e Status — Displays the current workflow status of the cancellation application.

e Cancel Registration Due to Business Closure

57



Shops & Establishment User Manual

5.3.2 Establishment Details

The applicant enters the registration number and retrieves the registered establishment

information.
T e-Nagar 2.0 caarch S o - . @  Hiren Vaghela
fae~re g QI searct Q DWR-PLI-005 Ulnitiator Shop Jay
. . . Enter Details -
& Cancel Registration Due to Business Closure View Workflow History
B8 e
Establishment Details
Registration Number Type of Constitution Name of Establishment Mobile Number
CR283000025 Search Private Limited Company Mehta Sons Corporation 8754567757
Nature of Business Date of Commencement of Business
Retai 04/06/2026 5
Cancel Details
Cancel Effective Date Cancel Reason
04/06/2026 = shifting aboard
|—m—| C“Ck : Sme‘l o
Figure 5-35

Fields

o Registration Number — Enter the registration number of the establishment to be
cancelled. (Text)

o Search — Retrieves the establishment details based on the entered Registration
Number. (Button)

o Type of Constitution — Displays the legal constitution of the establishment. (Auto-
populated)

e Name of Establishment — Displays the registered establishment name. (Auto-
populated)

e Mobile Number — Displays the registered mobile number of the establishment.
(Auto-populated)

o Nature of Business — Displays the registered nature of business. (Auto-populated)

o Date of Commencement of Business — Displays the commencement date of the
business. (Date Picker - Auto-populated)

Cancel Details
This section captures the cancellation information for the selected establishment.

Fields

58




Shops & Establishment User Manual

o Cancel Effective Date — Select the date from which the registration cancellation
should become effective. (Date Picker)

o Cancel Reason — Enter the reason for cancelling the registration. (Textarea)

Buttons

e Submit —m Saves the cancellation request and opens the Submit popup.

o View Workflow History — Displays the workflow movement history of the
application.

Submit Popup

After clicking Submit, the system displays the Submit popup to forward the application
to the next workflow level.

Submit

Remarks

Enter remarks

Select User *

Ishan Vaghela (DWR-PL2-005)

Figure 5-36

Fields
o Remarks — Enter remarks related to the cancellation request submission. (Textarea)

e Select User — Select the L2 Verification user to whom the application will be
forwarded. (Dropdown)

Buttons

e Submit— mSubmits the cancellation application to the selected workflow
user.
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5.3.3 L2 Verifier — Cancel Registration Due to Business Closure

The L2 Verifier reviews the cancellation request, verifies the establishment details and
cancellation information, and decides whether to forward the application for approval,
reject it, or return it for correction.

All establishment information is displayed in read-only mode.

Establishment Details

M e-Nagar 2.0 oo o - . ™ Ishan Vaghela
fh e g l& Search Q DWR-PL2-005 L2 Verifier Shop Ja)

B8 Dashboard )
@ Home > Dashboard > Estab Cancellation > Estab Cancellation > Edit

B8 Shops & Establishment >

& Cancel Registration Due to Business Closure

Establishment Details

Registration Number * Type of Constitution Name of Establishment Mobile Number

CR2830000% Search Private Limited Company Mehta Sons Corporation 8754567757

Nature of Business Date of Commencement of Business

Retail 04/06/2026 i

Cancel Details

Figure 5-37

Fields

e Registration Number — Displays the registration number of the establishment.
(Display)

o Type of Constitution — Displays the constitution type of the establishment. (Display)
o Name of Establishment — Displays the registered establishment name. (Display)

e Mobile Number — Displays the registered mobile number. (Display)

o Nature of Business — Displays the registered business category. (Display)

o Date of Commencement of Business — Displays the commencement date of the
business. (Display)

Cancel Details
Fields
o Cancel Effective Date — Displays the requested cancellation effective date. (Display)

o Cancel Reason — Displays the reason entered by the applicant. (Display)
e« Buttons
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o Backward — Returns the application to the previous workflow level for correction.
o Reject — Rejects the cancellation application.

o Forward — Opens the Forward popup to send the application to the L3 Approval
user.

o View Workflow History — Displays the workflow history of the application.
Forward Popup

The Forward popup is displayed when the verifier forwards the application to the
approving authority.

Forward

Remarks

Enter remarks

Select User *

Brijesh Vaghela (DWR-PL3-000)

Figure 5-38

Fields
o Remarks — Enter verification remarks before forwarding the application. (Textarea)

o Select User — Select the L3 Approval user who will receive the application.
(Dropdown)

Buttons

e Forward — Forwards the application to the selected approval user.
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5.3.4 L3 Approval — Cancel Registration Due to Business Closure

The L3 Approval page allows the approving authority to perform the final review of the
cancellation application before approving or rejecting the cancellation request.

The approver verifies the establishment information and cancellation details before
taking the final action.

Establishment Details

<« c 25 enagar2.cmsuat.co.in/licenseShopEstablishment/estab-cancellation/7?mode=view&app_type=REGISTRATION @ W 3 @  Actionrequired ¥
-
(D e-Nagar 2.0 > Search Q DWR-PL3-000 13 Approval v o Brijesh vaghela
i
@ Home > Estab Cancellation > Estab Cancellation > View
&2
@ . . " B .
& Cancel Registration Due to Business Closure Approve Backward to 12 Reject ‘ v Vi w History ‘

2 :
8

Establishment Details
o0
8
Er Regjistration Number Type of Constitution Name of Establishrent Mabile Number

CR283000025 Private Limited Company Mehta Sons Corporation 8754567757
el
. Nature of Business Date of Commencement of Business
i Retail 04/06/2026
o
8
&

Cancel Details
o0
8

Cancel Effective Date Cancel Reason

04/06/2028 Shifting aboard

Figure 5-39
Fields

o Registration Number — Displays the registration number of the establishment.
(Display)

o Type of Constitution — Displays the legal constitution of the establishment. (Display)
o Name of Establishment — Displays the registered establishment name. (Display)

e Mobile Number — Displays the registered mobile number. (Display)

o Nature of Business — Displays the registered business type. (Display)

o Date of Commencement of Business — Displays the commencement date of the
business. (Display)

Cancel Details
Fields

o Cancel Effective Date — Displays the cancellation effective date. (Display)
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o Cancel Reason — Displays the reason for cancellation entered by the applicant.
(Display)

Backward to L2 ‘ View Workflow History
Buttons \

e Approve —Opens the Approve popup to complete the cancellation approval.

o Backward to L2 — Returns the application to the L2 Verifier for further verification or
correction.

o Reject —Rejects the cancellation application.
o View Workflow History — Displays the workflow history of the application.
Approve Popup

When the approving authority clicks Approve, the system displays the Approve popup to
capture approval remarks.

Approve

Remarks

Enter remarks

Figure 5-40

Fields

o Remarks — Enter approval remarks before approving the cancellation request.
(Textarea)

Buttons

e Approve — Approves the cancellation request and completes the

cancellation process.
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5.4 Cancel Intimation Due to Business Closure

Navigation:
Shops & Establishment - Registration - Cancel Intimation Due to Business Closure

The Cancel Intimation Due to Business Closure module enables users to submit a request
for cancellation of an existing Intimation Certificate when the business has permanently
ceased its operations. Users can search an existing intimation using the Registration
Number, verify establishment details, specify the effective cancellation date and reason for
closure, and submit the application for approval through the configured workflow.

Cancel Intimation Due to Business Closure Listing Page

™ Hiren Vaghela
RV A

1 e-Nagar 2.0 TR P— - .
fjh e~Nagar 2.9 >l searct Q DWR-PLI-005 L Initiator Shop o

L

@ Home > Dashboard > Estab Cancellation

[== I =]
g oa

Click to create new

Cancel Intimation Due to Business Closure search

Registration Number ‘Cancel Effective Date ‘Cancel Reason

Action EICEIE Tt L A WU didhe n 2%, 52le] SR

N Status

© 9 51283000003 02/06/2026 Not required Pending

@ O $I1283000002 02/06/2026 Not required Approved

Showing 1to 2 of 2 records Records 10 v n

Figure 5-41

The Cancel Intimation Due to Business Closure Listing Page displays all cancellation
applications submitted by the logged-in user. Users can search applications, create new
cancellation requests, and view the current status of submitted applications.

Search

e Search — Enter the Registration Number or other keywords to search cancellation
applications.

List Columns

e Action — Provides options to view the application details or perform workflow actions
based on the application status.

e Registration Number — Displays the Intimation Registration Number selected for
cancellation.

e Cancel Effective Date — Displays the date from which the cancellation will become
effective.

¢ Cancel Reason — Displays the reason entered for business closure.

e Status — Displays the current application status such as Pending, Approved, Rejected,
or Returned.
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Buttons

Create New — Opens the Cancel Intimation Due to Business Closure application form.

Action Buttons

View — Opens the application in view mode.
History — Displays the workflow history of the cancellation application.
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5.4.1 Cancel Intimation Due to Business Closure

After clicking Create New, the system opens the Cancel Intimation Due to Business Closure
application form.

The application form enables users to search an existing Intimation Registration Number,
verify establishment details, specify the cancellation information, and submit the request
for workflow approval.

T e-Nagar 2.0 search e o - o ™ Hiren vaghela
%Emw g > Searc Q DWR-PLI-005 L1 Initiator Shop o
oo
i
@ Home > Dashboard > Estab Cancellation
B
€ Cancel Intimation Due to Business Closure Enter Details

Establishment Details

Registration Number Type of Constitution Name of Establishment Mobile Number

$1283000008 m Company Mr.vaghela 9426654806

Nature of Business Date of Commencement of Business

Educational Institute 03/06/2026 5

Cancel Details

Cancel Effective Date Cancel Reason

dd/mm/yyyy 5 Enter Cancel Reason

Save as Draft ‘

Figure 5-42

Establishment Details

This section displays the information of the establishment selected using the Registration
Number.

Fields

e Registration Number — Enter the Intimation Registration Number to retrieve the
establishment details. (Text)

e Search — Retrieves the establishment details associated with the entered Registration
Number.

¢ Type of Constitution — Displays the legal constitution of the establishment such as
Company, Partnership, Proprietorship, etc. (Read Only)

e Name of Establishment — Displays the registered establishment name. (Read Only)

¢ Mobile Number — Displays the registered mobile number of the establishment. (Read
Only)

e Nature of Business — Displays the registered business activity. (Read Only)
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o Date of Commencement of Business — Displays the registered commencement date
of the business. (Read Only)

Cancel Details

This section captures the cancellation information for the establishment.

Fields

e Cancel Effective Date — Select the effective date from which the business closure and
cancellation of the Intimation Certificate will be applicable. (Date Picker)

e Cancel Reason — Enter the reason for permanently closing the business and
requesting cancellation of the Intimation Certificate. (Text Area)

Save as Draft |
Buttons" /

e Save as Draft — Saves the application in Draft status without submitting it for
approval.

¢ Submit — Validates the entered information and opens the Submit popup.
e Back — Returns to the Listing Page.

Submit

After clicking Submit, the system displays the Submit popup.

) x
Submit
Remarks
test]
4/500
Select User *
Ishan Vaghela (DWR-PL2-005) v
Figure 5-43
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el

The Submit popup enables the user to record submission remarks and forward the
cancellation application to the next workflow level for verification.

Fields

o Remarks — Enter remarks or additional information regarding the cancellation
request before submission. (Text Area)

e Select User — Select the verifier to whom the application will be forwarded.
(Dropdown)

Buttonsm

e Submit — Submits the application and forwards it to the selected verifier.
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5.4.1.1 L2 Verification

Navigation:

Shops & Establishment - Registration - Cancel Intimation Due to Business Closure -
Worklist

The L2 Verification stage enables the verifier to review the cancellation request, verify the
establishment details, examine the cancellation reason, and perform the appropriate
workflow action.

D -
() e-Nagar 2.0 . o - o Ishan Vaghela
il e-Ne g - Search Q DWR-PL2-005 L2 Verifier Shop a

B3
B

@ Home > Dashboard > Estab Cancellation > Estab Cancellation > View

L -
¢ Cancel Intimation Due to Business Closure ‘ View Workflow History

Establishment Details

Registration NUmber Type of Constitution Name of Establishment Mobile Number

$1283000008 Search Company Mr.Vaghela 9426654806

Nature of Business Date of Commencement of Business

Educational Institute 03/06/2026 i |

o I Dol

Figure 5-44

The verifier can review all information submitted by the applicant in Read Only mode before
forwarding the application for approval or returning it for correction.

Buttons

¢ Forward — Opens the Forward popup and forwards the application to the L3
Approver.

e Backward — Returns the application to the Initiator for correction.
¢ Reject — Rejects the cancellation application.

¢ View Workflow History — Displays the complete workflow movement of the
application.

Forward

After clicking Forward, the system displays the Forward popup.
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Forward

Remarks

Enter remarks

Select User *

Brijesh Vaghela (DWR-PL3-000)

Figure 5-45

The Forward popup enables the verifier to send the application to the approving authority.

Fields

e Remarks — Enter verification remarks before forwarding the application. (Text Area)
o Select User — Select the approving authority to whom the application will be
forwarded. (Dropdown)

Buttons

e Forward — Forwards the application to the selected approval authority.
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5.4.1.2 L3 Approval

Navigation:

Shops & Establishment - Registration - Cancel Intimation Due to Business Closure -
Worklist

The L3 Approval stage enables the approving authority to review the cancellation
application and take the final decision.

(A e-Nag D = g
b e-Nagar 2.0 > SsEne e o o Brijesh Vaghela
7 GUIARAT e | Search Q DWR-PL3-000 L3 Approval Ja)

i
=]

@ Home > Estab Cancellation > Estab Cancellation > View

e & Cancel Intimation Due to Business Closure Backward to L2 ‘ View Workflow History
@ S

8
8

g Registration Number Type of Constitution Name of Establishment Mobile Number

$1283000008 Company MrVaghela 9426654806

Establishment Details

8

Nature of Business Date of Commencement of Business

i) Educational Institute 03/06/2026

Figure 5-46

The approver reviews the establishment details, cancellation information, workflow history,
and verifier remarks before approving, rejecting, or sending the application back to the
verifier.

Backward to L2 ‘ View Workflow History
Buttons

¢ Approve — Approves the cancellation request.

e Backward to L2 — Returns the application to the verifier for further review.

¢ Reject — Rejects the cancellation request.

¢ View Workflow History — Displays the complete workflow history of the application.

Approve

After clicking Approve, the system displays the Approve popup.
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Approve

Remuarks

Enter remarks

0/500

Figure 5-47

The Approve popup allows the approving authority to record approval remarks before
granting final approval for cancellation of the Intimation Certificate.

Fields

e Remarks — Enter remarks related to the approval of the cancellation request. (Text
Area)

Approve
Buttons -

e Approve — Approves the cancellation request and changes the application status to
Approved.

Final Outcome

After approval, the Intimation Certificate is cancelled effective from the selected Cancel
Effective Date. The application status is updated to Approved, and the cancellation details
are recorded in the system. The complete workflow history, remarks, and approval details
remain available for future reference and audit purposes.
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5.5 Force Cancel Intimation/Registration

Navigation
Shops & Establishment > Force Cancel Intimation/Registration

The Force Cancel Intimation/Registration module enables authorized officials to cancel an
existing Shop Registration or Intimation when required due to policy violations, legal
actions, or administrative reasons. The module supports workflow-based verification and
approval before the cancellation is finalized.

@ - Ishan Vaghela
D e-Nagar2.0 >l search Q DWR-PL2-005 v 12 Verifier Shop v fa 9

4 @ Home > Dashboard > Force Cancel Click to
@ B .,
B create new

ks
Force Cancel Intimation/Registration Search Q ||

Actions Registration No T} Cancel Effective Date 1 Cancel Reason 11 Status
® 9 CR283000030 16/08/2028 Force cancellation Approved
® 9 CR283000014 16/06/2026 Business closed Approved
® 9 CR283000007 16/06/2028 Due to closure of business Approved
® 9 CR283000015 03/06/2026 Not following rules Approved
® D CR283000003 03/06/2026 Changed mind Approved
® D $I1283000005 02/06/2025 XsC Approved
® $1283000001 02/08/2026 Not Needed anymore Approved
® 9 CR283000005 02/06/2026 sxsc Approved

Figure 5-48

Listing Page

The Force Cancel Intimation/Registration listing page displays all force cancellation
requests submitted in the system. Users can search existing records, create a new request,
view request details, and track the workflow status.

Field Description

o Registration No — Displays the Registration or Intimation Number. (Read Only)

o Cancel Effective Date — Displays the date from which the cancellation becomes
effective. (Read Only)

o Cancel Reason — Displays the reason for force cancellation. (Read Only)

e Status — Displays the current workflow status of the request. (Read Only)

Buttons

e Search — Searches records based on the entered search criteria. (Button)

o Create New — Opens the Force Cancel Intimation/Registration application form.
(Button)

e View — Opens the complete application details in view mode. (Button)

e Track Application — Displays the workflow movement and current processing status of
the application. (Button)
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5.5.1 Create New

Navigation
Shops & Establishment - Force Cancel Intimation/Registration - Create New

The Create New page is used to initiate a Force Cancellation request by searching an
existing Registration or Intimation Number.

D - h
(1 e-Nagar 2.0 . o - . Ishan Vaghela
%Emw g - Search Q DWR-PL2-005 L2 Verifier Shop a

Expand Sidebar

@ Home > Dashboard > Force Cancel

¢ Force Cancel Intimation/Registration

Registration/Intimation Nurmber Tenement Number

Enter Registration/Intimation Nur Enter Tenement Number Search

Figure 5-49

Search Criteria

o Registration/Intimation Number — Enter the Registration or Intimation Number to
search the establishment. (Text)
o« Tenement Number — Enter the Tenement Number of the establishment. (Text)

Buttons

e Search — Retrieves the establishment details based on the entered search criteria.
(Button)

After a successful search, the establishment details are displayed for verification. The user
can review the information and submit the request into the workflow.
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5.5.1.1 L2 Verification

Navigation
Shops & Establishment - Force Cancel Intimation/Registration - View

The L2 Verifier reviews the submitted Force Cancellation request, verifies the establishment
details, and performs the required workflow action.

) e-Nagar 2.0 S 00E . . ™ IshonVaghela
),b;ﬁwm 9_ -l search Q DWR-PL2-005 L2 Verifier Shop fay Dwarka

@ Home > Dashboard > Force Cancel > Edit

Click to backward, reject

¢ Force Cancel Intimation/Registration | sackword | | Reject ‘ or forward

Establishment Details

Registration/Intimation Number Type of Constitution Name of Establishment Is this property on rent?

CR283000015 Company [ &usl ~ CMS Pvt LTD UAT @Yes ONo
Zone Ward Building or Shop Number Street Name

zone-283 ~ Ward-1 ~ C6 301 Shukan Smile City
Landmark Name Area Name District City

GST Crossing Road New Ranip AHMEDABAD [ ¥HELIE v AHMEDABAD | HHElAIE v
Pin Code Email Mobile Number Category of Establishment

Figure 5-50

Backward | ‘ Reject ‘
Available Actions' ) | J

o Forward — Sends the application to the L3 Approver for final approval. (Button)
o Backward — Returns the application to the previous level for correction. (Button)
o Reject — Rejects the force cancellation request. (Button)

Forward Popup

Remarks

Test]

Select User *

Brijesh Vaghela (DWR-PL3-000)

Figure 5-51
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Remarks — Enter remarks or observations before forwarding the application. (Text Area)
Select User — Select the next workflow user to whom the application will be forwarded.
(Dropdown)

suttons Lo |

o Forward — Forwards the application to the selected user. (Button)
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5.5.1.2 L3 Approval

Navigation

Shops & Establishment - Force Cancel Intimation/Registration - View (@)

The L3 Approver performs the final review of the Force Cancellation request and takes the
final workflow decision.

B e-Nagar 2.0 3| Search Q DWR-PL3-000 v 13 Approval ~ o :. Brijesh Vaghela
8
@ Home > Force Cancel > View

@ € Force Cancel Intimation/Registration ‘ Reject | | Backward
@
B ) ,

Establishment Details
B
] Registration/Intimation Number Type of Constitution Name of Establishment Is this property on rent?

CR283000015 Company / busil CMS Pvt LTD UAT Yes
8

Zone Ward Building or Shop Number Street Name
& z0ne-283 ward-1 C6 301 Shukan Smile City
] s

Figure 5-52

oo |
Available Actions \ )\

e Approve — Approves the force cancellation request and completes the workflow.
(Button)

o Reject — Rejects the application. (Button)

o Backward — Sends the application back to the previous workflow level. (Button)

Approve Popup

X
Approve
Remarks
Enter remarks
0/500
Approve
Figure 5-53

Field Description

e« Remarks — Enter approval remarks or comments before approving the application. (Text
Area)
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Approve
Buttons

o Approve — Confirms the approval of the Force Cancellation request. (Button)
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5.6 Annual Return

Shops & Establishment - Annual Return

The Annual Return module enables registered establishments to submit their annual
employment and welfare information to the concerned authority. The module captures
details related to the establishment, workforce, shifts, welfare facilities, and declarations
through a workflow-based approval process.

M e-Nagar 2.0 ™ Hiren Vaghela
ey > fa

Search Q DW@-PLI-GUE) v Ll Initiator Shop v

Click to create new
@ Home > Dashboard > Annual Return

Annual Return search Q

Action Registration Number fl Establishment Name Tl Status
“we CR283000034 asd Drait

CR283000015 CMS Put LTD UAT Submitted
CR283000013 Hiren Hitesh Approved
CR28300001 CMS Pvt LTD Modification Approved
1283000002 Creative Solutions submitted

CR283000003 Hiren Vaghela Approved

® 0 0 0 6 @
[CEECENCENCENC]

G &

CR283000001 ABC Company Approved

Showing 1to 7 of 7 records Records 10 v n

M |

Figure 5-54

Listing Page

The Annual Return listing page displays all annual return applications along with their
current workflow status. Users can create a new return, edit draft applications, view
submitted applications, track workflow status, and access approved records.

Field Description

o Registration Number — Displays the Registration Number of the establishment. (Read
Only)

o Establishment Name — Displays the registered establishment name. (Read Only)

o Status — Displays the current status of the annual return application. (Read Only)

Buttons

e Search —Searches annual return applications. (Button)

e Create New — Opens the Annual Return application form. (Button)

o Edit — Opens the draft application for modification. (Button)

o Delete — Deletes the draft application. (Button)

e View — Opens the submitted application in view mode. (Button)

o Track Application — Displays the workflow history and application status. (Button)
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5.6.1 Establishment Details

Shops & Establishment - Annual Return - Create New

The Establishment Details tab is used to retrieve the registered establishment information
for which the annual return is to be submitted.

(M e-Nagar 2.0 31

™  Hiren Vaghela
A GUIARAT | —

Search Q DWR-PLI-005 v Ll Initiator Shop v Q

8
8

@ Home > Dashboard > Annual Return > Edit

< Annual Return Form View Workflow History

& Establishment Details @ Total Workers Number of Shifts

Establishment Details

Existing Registration Number Name of Establishment

CR283000034 asd
| Reset ‘ Save & Next

Figure 5-55
Field Description
o Existing Registration Number — Enter the Registration Number of the establishment.
(Text)

o Name of Establishment — Displays the establishment name after searching the
registration number. (Read Only)

m ‘ Reset ‘ Save & Next
Buttons -~

e Search — Retrieves the establishment details. (Button)
e Reset — Clears the entered information. (Button)
o Save & Next — Saves the current details and opens the Total Workers tab. (Button)
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5.6.2 Total Workers

The Total Workers tab captures details of the workforce employed in different categories.

T e-Nagar 2.0 Search . . - . ™ Hiren Vaghela
O e g >l Searct Q DWR-PLI-005 Ul Initiator Shop o
o
8
@ Home > Dashboard > Annual Return > Edit
& Enter
Details -
< Annual Return Form View Workflow History
& Establishment Details - Total Workers Number of Shifts
Name of Owner / Partner / Occupier [ Director [ Trustee / Authorized
Full Name
asd
Total number of workers
Description Male Female Total
Managerial Staff 0 0 0
Workers 0 0 0
Contract Labor 0 0 0
Casual 0 0 0
Part Time 0 0 0
Others 0 0 0
Overall Total 0 0 0
Whether the notice showing the details of persons Nature of Business Date of Validity of the Registration Certificate
engaged in Confidential, Managerial, Supervisory
capacity is sent? Consultancy Services Lifetime
O Yes @ No
S Click to reset or -
Previous save & next | Reset ‘ Save & Ne.
Figure 5-56

Field Description

Full Name — Displays the name of the
Owner/Partner/Occupier/Director/Trustee/Authorized Person. (Read Only)

Total Number of Workers

o Managerial Staff (Male) — Enter the number of male managerial staff. (Numeric)

o Managerial Staff (Female) — Enter the number of female managerial staff. (Numeric)

o Workers (Male) — Enter the number of male workers. (Numeric)

o Workers (Female) — Enter the number of female workers. (Numeric)

o Contract Labour (Male) — Enter the number of male contract labourers. (Numeric)

e Contract Labour (Female) — Enter the number of female contract labourers. (Numeric)
e Casual (Male) — Enter the number of male casual workers. (Numeric)
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o Casual (Female) — Enter the number of female casual workers. (Numeric)

o Part Time (Male) — Enter the number of male part-time workers. (Numeric)

o Part Time (Female) — Enter the number of female part-time workers. (Numeric)

o Others (Male) — Enter the number of male workers under other categories. (Numeric)

e Others (Female) — Enter the number of female workers under other categories.
(Numeric)

o Overall Total — Displays the total number of workers. (Auto Calculated)

e Whether the notice showing the details of persons engaged in Confidential,
Managerial, Supervisory capacity is sent? — Select whether the required notice has
been submitted. (Radio Button)

o Nature of Business — Displays the nature of business of the establishment. (Read Only)

o Date of Validity of the Registration Certificate — Displays the validity period of the
registration certificate. (Read Only)

Previous || Reset ‘ Save & Next
Buttons

o Previous — Returns to the previous tab. (Button)

e Reset — Clears editable information. (Button)

o Save & Next — Saves the entered information and opens the Number of Shifts tab.
(Button)

[i1]
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5.6.3 Number of Shifts

The Number of Shifts tab captures information related to shifts, women workers, statutory
compliances, and workplace safety.

< Annual Return Form

fh e-Nagar2.0
Ll =X
ng
e
@ Home > Dashboard > Annual Return > Edit
I
&8

Q DWR-PLI-005 v

Enter
Details

U Initiator Shop a

@ Establishment Details & Total Workers & Number of Shifts

Number of Shifts

Number of Shift (if applicable)

select: ~

Number of Woman worker engaged in
night shift (if applicable)

Name of the Chairman of the
Committee

Enter name

Whether Committee for Health, Safety
and Welfare is constituted? (if

Average Number of persons engaged
shift wise

0

Whether consent letter from women
workers working in night shift is
obtained? (if applicable)

ONo

O Yes O Not Applicable

Whether police verification of all the
drivers and staff engaged in
transportation of women workers is
obtained? (if applicable)

Oves ONo

Whether all safety measures as per the
directions of fire protection department

Whether notice of shift is displayed and
copy sent to the Inspector?

Oves ONo

Whether notice showing the weekly
holiday of each worker is displayed?

OvYes ONo

Identity card issued to all workers?
Oves ONo

Whether First aid box is maintained?

OvYes ONo

OYes

Number of Woman worker engaged
during the year (if applicable)

Whether committee under the Sexual
Harassment of Women at Workplace
(Prevention, Prohibition and Redressed)
Act, 2013 (14 of 2013) is constituted? (if
applicable)
ONo O Not Applicable

Is leave book maintained?

OvYes ONo

™ Hiren Vaghela
AL

applicable) [ local authority are observed?
Oves ONo O NotApplicable Oves ONo
Click to reset or -
Previous save & next Reset ‘ Save & Ne.
Figure 5-57

Field Description

o Number of Shift (if applicable) — Select the number of shifts operated by the
establishment. (Dropdown)

o Average Number of Persons Engaged Shift Wise — Enter the average number of
persons working in each shift. (Numeric)

o Whether notice of shift is displayed and copy sent to the Inspector? — Specify whether
the shift notice is displayed and submitted. (Radio Button)

e Number of Woman Worker Engaged During the Year (if applicable) — Enter the total
number of women workers employed during the year. (Numeric)

o Number of Woman Worker Engaged in Night Shift (if applicable) — Enter the number
of women working in night shifts. (Numeric)

e Whether consent letter from women workers working in night shift is obtained? (if
applicable) — Select the appropriate option. (Radio Button)

e Whether notice showing the weekly holiday of each worker is displayed? — Select Yes
or No. (Radio Button)

e  Whether committee under the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 is constituted? (if applicable) —
Select the applicable option. (Radio Button)

e Name of the Chairman of the Committee — Enter the Chairman's name. (Text)
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o« Whether police verification of all the drivers and staff engaged in transportation of
women workers is obtained? (if applicable) — Select Yes or No. (Radio Button)

o Identity Card Issued to All Workers? — Select Yes or No. (Radio Button)

o Is Leave Book Maintained? — Select Yes or No. (Radio Button)

e  Whether Committee for Health, Safety and Welfare is Constituted? (if applicable) —
Select the applicable option. (Radio Button)

e Whether all safety measures as per the directions of Fire Protection Department /
Local Authority are observed? — Select Yes or No. (Radio Button)

e Whether First Aid Box is Maintained? — Select Yes or No. (Radio Button)

Pr

| evious || Reset | Save & Next
Buttons

o Previous — Returns to the previous tab. (Button)
e Reset — Clears editable information. (Button)
o Save & Next — Saves the information and opens the Welfare & Declaration tab. (Button)

4}
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5.6.4 Welfare & Declaration

The Welfare & Declaration tab captures welfare facility information and the applicant
declaration before submission.

T e-Nagar 2.0 Search . . - . ™ Hiren Vaghela
O e g >l Searct Q DWR-PLI-005 Ul Initiator Shop o
o
- @ Home > Dashboard > Annual Return > Edit
@ Hor o
- Enter
& Detfails —_—
< Annual Return Form View Workflow History
F Establishment Details 7 Total Workers & Number of Shitts (& Welfare & Declaration
Whether the following welfare facilities are provided (wherever applicable)
Is sufficient number of latrines and Creche Canteen Whether all the records and registers
urinals available? Oves ONo O Not Applicable Oves ONo O Not Applicable are maintained and required notices
OYes ONo are displayed?
Oves ONo
Any application for compounding of an  Number of accidents occurred in the Number of workers injured Armount of compensation paid to
offence is made during the year? establishment during the year injured
OYes ONo

Is the name board displayed in
Gujarati?
OYes ONo

Declaration

1/We Mr./Mrs. hereby solemnly affirm that all the information mentioned in the annual return are true and correct. I/ We am/are aware that if any information submitted
by me turns out to be false or not true or Incorrect, | shall be liable for legal action under the concerned Law.

| Agree

— Click to reset or
Previous save & next ‘ Reset ‘ ‘ Save as Draft ‘

Figure 5-58

Field Description

o Is sufficient number of latrines and urinals available? — Select Yes or No. (Radio Button)

e Creche — Select whether the establishment provides a creche facility. (Radio Button)

o Canteen - Select whether a canteen facility is available. (Radio Button)

o  Whether all the records and registers are maintained and required notices are
displayed? — Select Yes or No. (Radio Button)

e Any application for compounding of an offence is made during the year? — Select Yes
or No. (Radio Button)

¢ Number of Accidents Occurred in the Establishment During the Year — Enter the
number of accidents. (Numeric)

e Number of Workers Injured — Enter the total number of injured workers. (Numeric)

e« Amount of Compensation Paid to Injured — Enter the compensation amount paid.
(Numeric)

o Isthe Name Board Displayed in Gujarati? — Select Yes or No. (Radio Button)

o | Agree — Confirms the declaration before submission. (Checkbox)

‘ Previous H Reset | | Save as Draft ‘ m
Buttons
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o Previous — Returns to the previous tab. (Button)

e Reset — Clears editable information. (Button)

o Save as Draft — Saves the application without submitting it. (Button)
e Submit — Opens the workflow submission popup. (Button)

Submit Popup

) b 4
Submit
Rernarks
Enter rermnarks
0/500
Select User *
Ishan Vaghela (DWR-PL2-005) v
Figure 5-59

Field Description

o Remarks — Enter remarks before submitting the application. (Text Area)
o Select User — Select the next workflow user. (Dropdown)

Buttons

e Submit — Submits the application to the selected workflow user. (Button)
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5.6.4.1 L2 Verification

Navigation
Shops & Establishment - Annual Return - View

The L2 Verifier reviews the submitted annual return and verifies the information before
forwarding it for approval.

(=]

) e-Nagar 2.0 ot 0E . . ™ IshanVaghela
i e-Nag ! search Q DWR-PL2-006 L2 Verifier Shop a —
@ Home > Dashboard > Annual Return > View
< Annual Return Form View Workflow History
& Establishment Details & Total Workers & Number of Shifts & welfare & Declaration
Whether the following welfare facilities are provided (wherever applicable)
Is sufficient number of latrines and Creche Canteen Whether all the records and registers
urinals available? Yos No Not Applicable Yos No Not Applicable are maintained and required notices
Yes No are displayed?
Yes No
Any application for compounding of an  Number of accidents occurred in the Number of workers injured Amount of compensation paid to
offence is made during the year? establishment during the year injured

Yes No

Is the name board displayed in
Gujarati?
Yes No

Declaration

I/ We Mr./Mrs. hereby salemnly affirm that all the information mentioned in the annual return are true and correct. I/We am/are aware that if any information submitted
by me turns out to be false or not true or Incorrect, | shall be liable for legal action under the concerned Law.

| Agree

o | = e )

Figure 5-60

=3
Available Actions

o Forward — Sends the application to the L3 Approver. (Button)
o Backward — Returns the application to the previous level for correction. (Button)
e Reject — Rejects the application. (Button)
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Forward Popup

Forward

Remarks

Enter remarks

Select User *

Erijesh Vaghela (DWR-PL3-000)

Figure 5-61

Field Description

o Remarks — Enter verification remarks. (Text Area)
e Select User — Select the next workflow user. (Dropdown)

Buttons

o Forward — Forwards the application to the selected user. (Button)
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5.6.4.2 L3 Approval

D m i
M e-Nagar 2.0 — o . Brijesh Vaghela
fhe-Nag =l search Q DWR-PL3-000 L3 Approval o e
8
@ Home > Annual Return > View
® < Annual Return Form View Workflow History
&]
& Establishment Details @ Total Workers @& Number of Shifts & Welfare & Declaration

8
B
= Whether the following welfare facilities are provided (wherever applicable)
& Is sufficient number of latrines and Creche Canteen Whether all the records and registers
P urinals available? Yes No Not Applicable Yes No Not Applicable are mointained and required notices

Yes No are displayed?
] Yes No
& Any application for compounding of an Number of accidents occurred in the Number of workers injured Armount of compensation paid to
® offence is made during the year? establishment during the year injured

Yes No

Is the name board displayed in
Gujarati?
Yes No

Declaration

I/We Mr.[Mrs. hereby solemnly affirm that all the information mentioned in the annual return are true and correct. I/We am/are aware that if any information submitted
by me turns out to be false or not true or Incorrect, | shall be liable for legal action under the concerned Law.

| Agree

Figure 5-62
Shops & Establishment - Annual Return - View

The L3 Approver performs the final review of the annual return application.

Available Actions

e Approve — Approves the Annual Return application. (Button)
o Backward to L2 — Returns the application to the verifier for correction. (Button)
o Reject — Rejects the application. (Button)

Approve Popup
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Approve

Rermarks

Enter remarks

Figure 5-63

Field Description

o Remarks — Enter approval remarks before approving the application. (Text Area)

Buttons

e Approve — Confirms and approves the Annual Return application. (Button)
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6 Master Module

Click on Shops & Establishment - Master from the Dashboard. The Master module is used
to configure and maintain the master data required for the Shops and Establishment
Registration process. It enables authorized users to create, update, and manage reference
information that is used throughout the application during registration, verification,
inspection, fee calculation, and workflow processing.

B4 Dashboard 0

(@ Home > Dashboard > Annual Return

B4 Shops & Establishment > Registration > e

MNature of Business

Reports N Inspection Checklist Master
bashboard s Category of Establishment Master
NumpDer or Snits Fee master

Number of Shift (if applicably Designation Master

--gelect-- Type of Organization Master

Type of Constitution Master

Penalty configuration

L L e T— e rs

Figure 6-1
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6.1 Nature of Business Master

Click on Shops & Establishment - Master - Nature of Business Master from the
Dashboard. The Nature of Business Master module enables users to maintain the list of
business activities that can be selected while creating Shops and Establishment
Registration applications. Users can add new business types, modify existing records,
and manage bilingual business descriptions.

Nature of Business Master Listing Page

The Nature of Business Master Listing page displays all configured Nature of Business
records available in the system. Users can search existing records, create new business
categories, and modify existing entries.

T e-Nagar 2.0 S g » - o ™ Hiren Vaghela
fjh e~Nagar 2.9 >l searct Q DWR-PLI-005 L Initiator Shop o

[== I =]
g oa

@ Home > Dashboard > Nature Of Business Master Create New

Nature of Business Master search Q

Action Nature of Business 11 gl usld 1y Reason 1l sRQ T

© o Consultancy Services senicoaall il Providing professional advice, guidance, or  cdid#1[5 Ha1E, Hlerln wedl buud darwll
4 expert services. Melet S2dl

Zo Educational Institute el zaen :;c:;z;;l;g educationaltraining of 0eadeMIe g 41l e Aelns Reardl weist 52l

y ) N Conducting educational, coaching, a1, S, el wiee Sleey [Gsiy
A q 3 5
za Education and Training (E1e 243 by training, or skill development activities. yqiedle duie sg

,,,,,, PR Banking wealth management, auditing, P e S

e DDESL eod

Figure 6-2
Page Components
e Search — Allows users to search Nature of Business records using keywords.

o Create New — Opens the Nature of Business Master Form for creating a new
record.Action Icons

o Edit — Opens the selected Nature of Business record for modification.

e Delete — Removes the selected Nature of Business record from the system.
Grid Columns

o Nature of Business — Displays the business activity name in English.

e Nature of Business (Gujarati) — Displays the business activity name in Gujarati.
e Reason — Displays the business description or purpose in English.

e Reason (Gujarati) — Displays the business description in Gujarati.

Nature of Business Master Form

The Nature of Business Master Form allows users to create or modify business activities
that will be available during registration.
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M e-Nagar 2.0 S| Search Q DWR-PLI-005 v Ll Initiator Shop v a

7 GUIARAT | —

ks

B8
@ Home > Dashboard > Nature Of Business Master

E
detail
< Nature of Business Master Form B

™ HirenVaghela

Nature of Business * el wshi

Enter Nature of Business el us(d elug s3l.
Reason * SR (Ywadlui)

Enter Reason sRel el 53

L ) submit or

reset

Figure 6-3
Fields
o Nature of Business — Enter the name of the business activity in English. (Text)

o Nature of Business (Gujarati) — Enter the name of the business activity in Gujarati.
(Text)

e Reason - Enter the business description or purpose in English. (Textarea)

o Reason (Gujarati) — Enter the business description or purpose in Gujarati. (Textarea)

o
Buttons —

e Submit — Saves the Nature of Business record.

e Reset—Clears all entered information.
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6.2 Inspection Checklist Master

Click on Shops & Establishment - Master - Inspection Checklist Master from the
Dashboard. The Inspection Checklist Master module enables users to configure
inspection checklist items and upload supporting reference images used during field
inspections.

Inspection Checklist Master Listing Page

The Inspection Checklist Master Listing page displays all configured inspection checklist
records. Users can search records, create new checklist items, and modify existing ones.

- o M Hiren Vaghela
D e-Nagar 2.0 Sl search Q DWR-PLI-005 v 1l Initiator Shop ~ ja 9
]
@ Home > Dashboard > Inspection Checklist Master Create New
8
Inspection Checklist Master search Create New
Action Process Name 11 Sign Board of Shops 11 :;";"h;’:m" With 1L Notice Board 1} Effective Start Date 11 Effective End Date 14
Establishment exists ot the
“w menkioned address (o] [©) © 30/03/2028 30/07/2028
Process Inspection
[CAR ] Chocklists @ @ @ 01/05/2026 31/05/2026
“w Trade License Verification - - - a1/04/2028 31/03/2030
ShOWII‘vQ 1to 3 of 3 records Records 10 v n

Figure 6-4

Page Components

o Search — Allows users to search checklist records.

e Create New — Opens the Inspection Checklist Master Form.

Action Icons

o Edit — Opens the selected checklist record for editing.

o Delete — Deletes the selected checklist record.

Grid Columns

e Process Name — Displays the inspection process name.

e Sign Board of Shops — Displays the uploaded signboard reference image.

e Photo of Shop With Employee — Displays the uploaded shop photograph.

e Notice Board — Displays the uploaded notice board image.

o Effective Start Date — Displays the date from which the checklist becomes effective.
o Effective End Date — Displays the date until which the checklist remains valid.

Inspection Checklist Master Form

94



Shops & Establishment User Manual

The Inspection Checklist Master Form allows users to configure inspection checklist
records and upload supporting images.

(T e-Nagar 2.0 —— o o - y ™ Hiren vaghela
0 e=Ne g -l Searct Q DWR-PLI-005 L Initiator Shop ja
8
ta . " Enter
@ Home > Dashboard > Inspection Checklist Master
o0 details
i}
< Inspection Checklist Master
Process Name Sign Board of Shops * Photo of Shop With Employee *
Enter Process Name Choose File | Nofile selected Choose File | No file selected
Notice Board Effective Start Date Effective End Date
Choose File | No file selected dd/mm/yyyy = dd/mm/yyyy B
‘ Reset | Click to
submit or
- reset

Fields
e Process Name — Enter the inspection process or checklist name. (Text)

o Sign Board of Shops — Upload the reference image of the shop signboard. (File
Upload)

e Photo of Shop With Employee — Upload the reference image showing the shop with
employees. (File Upload)

e Notice Board — Upload the notice board reference image. (File Upload)

o Effective Start Date — Select the date from which the checklist becomes active. (Date
Picker)

o Effective End Date — Select the date until which the checklist remains active. (Date
Picker)

Buttons —

e Submit — Saves the inspection checklist record.

e Reset — Clears all entered information.
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6.3 Category of Establishment Master

Click on Shops & Establishment -> Master - Category of Establishment Master from the
Dashboard. The Category of Establishment Master module enables users to maintain
the categories available while registering establishments.

Category of Establishment Master Listing Page

The Category of Establishment Master Listing page displays all establishment categories
configured in the system.

™ Hiren Vaghela

fh e-Nagar 2.0 search -PLI- v iti v
%wmm g | Searc Q DWR-PLI-005 L1 Initiator Shop a as

Enter
@ Home > Dashboard > Category Of Establishment ...

< Category of Establishment Master Form

Category Name (English) Al ot (pw2idlni)

Enter Category Name Auilf A £1d 531

m‘ Reset | Click to
— submit or

reset

Figure 6-5
Page Components
o Search — Allows users to search establishment categories.
o Create New — Opens the Category of Establishment Master Form.
Action Icons
o Edit — Opens the selected category for editing.
o Delete — Deletes the selected category.
Grid Columns
o Category Name (English) — Displays the establishment category in English.
o Category Name (Gujarati) — Displays the establishment category in Gujarati.
Category of Establishment Master Form

The Category of Establishment Master Form allows users to create and maintain
establishment categories.

Fields
o Category Name (English) — Enter the establishment category name in English. (Text)

o Category Name (Gujarati) — Enter the establishment category name in Gujarati.
(Text)
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o
Buttons —

e Submit — Saves the establishment category.

e Reset—Clears all entered information.
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6.4 Fee Master

Click on Shops & Establishment - Master - Fee Master from the Dashboard. The Fee
Master module enables users to configure registration fees applicable for different
establishment categories.

Fee Master Listing Page

The Fee Master Listing page displays all configured registration fee records.

T e-Nagar 2.0 caarch - o - . ™ Hiren Vaghela
O g =l Searct Q DWR-PLI-005 Ul Initiator Shop o
@ Home > Dashboard > Fee Master Create New

Fee Master Search Q Create New

Action Category Name 1L Registration Fee L Processing Fee 1l Service Charge Tl Status

[C4 Entertainment Establishment 2100 250 250 Active

4 Establishment 250 225 225 Active

4 Establishment 2400 250 &50 Active

(€4 Hospitality Establishment 2100 250 250 Active

Figure 6-6

Page Components

e Search — Allows users to search fee records.

e Create New — Opens the Fee Master Form.

Action Icons

e Edit — Opens the selected fee record for modification.
Grid Columns

o Category Name — Displays the establishment category.
e Registration Fee — Displays the registration fee amount.
e Processing Fee — Displays the processing fee amount.

e Service Charge — Displays the service charge amount.

e Status — Displays whether the fee record is Active or Inactive.

Fee Master Form

The Fee Master Form allows users to configure registration fees for establishment
categories.
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™ Hiren Vaghela

™ e-Nagar 2,0 LI~ ~ it v
L s g | Search Q DWR-PLI-005 L1 Initiator Shop @

@ details

@ Home > Dashboard > Fee Master
B

< Fee Master Form

Category of Establishment Registration Fee (2) Processing Fee (2)

--Select Category-- hd [r‘.l.cr];?cg stration Fee Enter Processing Fee

service Charge (2)

Enter Service Charge Active

- N
L ) submit or

reset

Figure 6-7
Fields

o Category of Establishment — Select the establishment category for which fees will be
configured. (Dropdown)

o Registration Fee (X) — Enter the registration fee applicable to the selected category.
(Numeric)

e Processing Fee (X) — Enter the processing fee applicable to the selected category.
(Numeric)

e Service Charge (X) — Enter the service charge applicable to the selected category.
(Numeric)

e Active — Select this checkbox to make the fee configuration active. (Checkbox)

o
Buttons —_—

e Submit — Saves the fee configuration.

e Reset—Clears all entered information.
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6.5 Designation Master

Click on Shops & Establishment - Master - Designation Master from the Dashboard.
The Designation Master module enables users to maintain the list of employee and
managerial designations that can be selected while adding Employer or Employee
details during the Shops and Establishment Registration process. Users can create,
modify, and manage designation records in both English and Gujarati.

Designation Master Listing Page

The Designation Master Listing page displays all designation records configured in the

system. Users can search existing designations, create new records, and modify existing
ones.

J T e-Nagar 2.0 e e y - . ™ Hiren Vaghela
B 3ar = i Searct Q DWR-PLI-005 Ll Initiator Shop a

@ Home > Dashboard » Designation Master Create New

Designation Master

Action Designation Name (English) 14

Sletef i (Arsadlui) 1
€1

AGENT MEMBER g2 Ya2.

CHAIRMAN Lalet
CHIEF EXECUTIVE OFFICER yuay slwdl wbsdl

DIRECTOR [ites

RERERR
peese

LABOUR YR

Figure 6-8

Page Components

e Search — Allows users to search designation records using keywords.

e Create New — Opens the Designation Master Form to create a new designation.
Action Icons

o Edit — Opens the selected designation record for modification.

o Delete — Removes the selected designation record from the system.

Grid Columns

o Designation Name (English) — Displays the designation name in English.

o Designation Name (Gujarati) — Displays the designation name in Gujarati.

Designation Master Form

The Designation Master Form allows users to create or update designation records
available throughout the registration process.
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1 e=-Nagar 2.0 e y - . ™ Hiren Vaghela
I on gar £ > search Q DWR-PLI-005 11 Initiator Shop a i

GUIARAT

Enter
@ Home > Dashboard > Designation Master details

& Designation Master Form

Designation Name (English) * Sle o] =i (prr2idlui)

Enter Designation Name Elele] A1 el 53

El - N o
L — submit or

reset

Figure 6-9
Fields
o Designation Name (English) — Enter the designation name in English. (Text)

o Designation Name (Gujarati) — Enter the designation name in Gujarati. (Text)

=
Buttons —

e Submit — Saves the designation record.

e Reset —Clears all entered information from the form.
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6.6 Type of Organization Master

Click on Shops & Establishment - Master - Type of Organization Master from the
Dashboard. The Type of Organization Master module enables users to maintain the list
of organization types available during establishment registration. These organization
types help classify establishments based on their organizational structure.

Type of Organization Master Listing Page

The Type of Organization Master Listing page displays all organization types configured

in the system. Users can search records, create new organization types, and modify
existing entries.

() e-Nagar 2.0 search e o e o ™ Hiren Vaghela
e mgar <2 =1 searct Q DWR-PLI-006 Ul Initiator Shop Ja}

@ Home > Dashboard > Type Of Organization Master Create New

Type of Organization Master search

Action Type of Organization (English) 1. el s (fesdlui) 11
[ER ) Cooperative Organization uesiEl daa

Educational Institution Qetls v

Government Organization EELTH L

Private Sector et &

Public Sector Undertaking o1&z Batell Gusk
[P @ Dalininus Inctinion

RERRER
[ERSN=NE]

ST TSTRE

Page Components
o Search — Allows users to search organization type records.

e Create New — Opens the Type of Organization Master Form for creating a new
organization type.

Action Icons

o Edit — Opens the selected organization type for editing.

o Delete — Deletes the selected organization type from the system.

Grid Columns

e Type of Organization (English) — Displays the organization type in English.

o Type of Organization (Gujarati) — Displays the organization type in Gujarati.
Type of Organization Master Form

The Type of Organization Master Form allows users to add or update organization types
used throughout the registration process.
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(1 e-Nagar 2.0 o y - . ™ Hirenvaghela
| fhe-MagarZ.0 =l search Q DWR-PLI-005 L Initiator Shop o Dwarka
Enter
& . details
@ Home > Dashboard > Type Of Organization Master
B

& Type of Organization Master Form

Type of Organization (English) alaetiedl usI2 (erdlui)

Enter Type of Organization Al USR elnE 53

‘4 Reset | Click to
L ) submit or

reset

Figure 6-10
Fields
e Type of Organization (English) — Enter the organization type name in English. (Text)

e Type of Organization (Gujarati) — Enter the organization type name in Gujarati. (Text)

o I
Buttons —_—

e Submit — Saves the organization type.

e Reset—Clears all entered information.
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6.7 Type of Constitution Master

Click on Shops & Establishment - Master - Type of Constitution Master from the
Dashboard. The Type of Constitution Master module enables users to maintain the list

of constitution types available while registering an establishment. These records define
the legal constitution under which an establishment operates.

Type of Constitution Master Listing Page

The Type of Constitution Master Listing page displays all constitution types configured in
the system. Users can search, create, and update constitution records.

M e-Nagar 2.0 V. S . - . ™  Hiren Vaghela
e gar= =l Searct Q DWR-PLI-005 L Initiator Shop o

@ Home > Dashboard > Type Of Constitution Master Create New
. New
8

Type of Constitution Master

Action Type of Constitution (English) T oiuRelell w1 (qudlui) 1l
[CAm) Board/Corporation (NETI=ETY

8y Documentation LA 5L glal

Cempany Susl

Co-operative Society wesEl dseil

Cooperative Society uesiE] dsefl

RRERERER
ENSHSNSNE]

w51l

Figure 6-11

Page Components

e Search — Allows users to search constitution records.

e Create New — Opens the Type of Constitution Master Form.

Action Icons

e Edit — Opens the selected constitution record for editing.

e Delete — Deletes the selected constitution record.

Grid Columns

o Type of Constitution (English) — Displays the constitution type in English.

o Type of Constitution (Gujarati) — Displays the constitution type in Gujarati.
Type of Constitution Master Form

The Type of Constitution Master Form allows users to create and maintain constitution
types used during establishment registration.
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= - M Hiren Vaghela
M e-Nagar2.0 3| search Q DWR-PLI-005 1l Initiator Shop a e 9 v

GUIARAT

Enter
@ Home > Dashboard > Type Of Constitution Master / details

& Type of Constitution Master Form
Type of Constitution (English) * crRlell ws12 (Avadi) *
Enter Type of Constitution o R0l USIR ElHd 520
m ‘ Reset | Click to
L ) submit or
reset
Figure 6-12

Fields
o Type of Constitution (English) — Enter the constitution type in English. (Text)

o Type of Constitution (Gujarati) — Enter the constitution type in Gujarati. (Text)

o
Buttons —

o Submit — Saves the constitution type.

e Reset—Clears all entered information from the form.
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6.8 Penalty Master

Click on Shops & Establishment - Master - Penalty Master from the Dashboard. The
Penalty Master module enables users to configure penalty charges applicable for
delayed registrations or other penalty conditions defined by the department. These
penalty configurations are automatically considered during fee calculation wherever
applicable.

Penalty Master Listing Page

The Penalty Master Listing page displays all configured penalty records. Users can create
new penalty configurations and modify existing records.

™ Hiren Vaghela

(3 e-Nagar 2.0 -PLI-005 v iti v
) e~Nagar .0 = searct Q DWR-PLI-008 U1 Initiator Shop fa

@ Home > Dashboard > Penalty Master Create New

Action Days 1L Penalty Fees 11 Status

(4 100 2500 Active

Showing 1to 1of 1 records Records 10 v n

Figure 6-13
Page Components
Create New — Opens the Penalty Master Form for creating a new penalty configuration.
Action Icons
o Edit — Opens the selected penalty configuration for modification.
Grid Columns

o Days — Displays the number of delayed days after which the penalty becomes
applicable.

o Penalty Fees — Displays the penalty amount configured for the specified number of
days.

o Status — Displays whether the penalty configuration is Active or Inactive.
Penalty Master Form

The Penalty Master Form allows users to configure penalty rules used by the system
during fee calculation.
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(3 e-Nagar 2.0 -PLI-005 v iti v
[, faeshe g -l search Q DWR-PLI-005 Ll Initiator Shop o e

B8 Enter
@ Home > Dashboard > Penalty Master details

8

< Penalty Master Form

Days penalty Fees ()

Enter Days Enter Penalty Fees Active

submit or

reset

™ HirenVaghela

Figure 6-14
Fields

o Days — Enter the number of delayed days after which the penalty will be applied.
(Numeric)

e Penalty Fees (X) — Enter the penalty amount applicable for the specified delay
period. (Numeric)

o Active — Select this checkbox to make the penalty configuration active and available

for fee calculation. (Checkbox)

o
Buttons —

e Submit — Saves the penalty configuration.

e Reset—Clears all entered information from the form.
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7 Reports Module

Navigation:
Shops & Establishment - Reports

The Reports module provides a centralized interface for generating and exporting various
reports related to the Shops & Establishment module. It enables users to retrieve
registration, intimation, modification, application tracking, collection, annual return, and
active registration details using multiple search criteria. Users can filter records based on
dates, registration details, establishment information, business category, zone, ward, and
other parameters to generate accurate reports. The module also allows users to customize
report columns (where applicable) and export the generated reports in PDF or Excel format
for record keeping, analysis, and administrative purposes.

4 Dashboard

1 @ Home » Dashboard > Penalty Master
#H4 Shops &Establishment > Registration ’
™
>
Master > e
Reports > Name of Employer/Nature of Business Update
Dashboard 5 Registration Register (Old)

m Register of Intimations

Registration Register Report
Shops and Establishment Registration Tracking
Collection Report

Annual Return Details Report

Active Registration Status Report

Figure 7-1
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7.1 Name of Employer / Nature of Business Update Report

Click on Shops & Establishment - Reports - Name of Employer / Nature of Business
Update Report from the Dashboard. The Name of Employer / Nature of Business Update
Report allows users to view and generate reports of establishments where the employer
name or nature of business has been updated. Users can search records using various filters,
export the report in PDF or Excel format, and review details of the updated employer name
and business nature.

™ HirenVaghela

fh e-Nagar 2.0 3| Search Q DWR-PLI-005 v L Initiator Shop v JA

7 GUIARAT |/ —

B
@ Home > Dashboard > Medification Summary Rep..
] Search filters

Name of Employer / Nature of Business Update Report [ «llsileldle «A1H [ cldila-ll us(d »use e

From Update Date / #4432 diilu el To Update Date / #4432 dizlu 3l Month / #(&sll vear [ @

dd/mm/yyyy 5 ddfmm/fyyyy (i) --Select-- v --Select-- v
Zone | Al ward [ d\§ Registration No. / <{lag]l .

zone-283 v --Select-- v Enter FOQISUGV,IC}H number

=3 -

Search Result Click to export pdf
or excel

Export PDF ‘ | Export Excel
|‘ - - °

Registration / Intimation Existing Name of Existing Business Updated Name of Updated Nature of Date of
n N N n o n
Number Employer Nature Employer Business Update
Rishabh Ki N
1 CR283000011 shadh Kumar Finance Educational Institute 02/06/2026
Nanavati
Rishabh Ki Rishabh Ki Mid
2 CR2B3000006 shaih Kumar Consultancy Services 1 onoon Kumarl 02/06/2026
Nanavati Nanavati
3 CR283000001 MOhan Karia Wholesale Trade Mohan Karia - 01/06/2026
Showing 1to 3 of 3 records Records 10 v n o
Figure 7-2

Name of Employer / Nature of Business Update Report

Search Filters

o From Update Date — Select the starting update date to search records updated from
a specific date. (Date Picker)

¢ To Update Date — Select the ending update date to search records updated up to a
specific date. (Date Picker)

¢ Month - Select the month for which updated records are to be displayed.
(Dropdown)

e Year — Select the year for the report. (Dropdown)

e Zone - Select the municipal zone for filtering records. (Dropdown)

¢ Ward - Select the ward within the selected zone. (Dropdown)
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o Registration No. — Enter the registration number to search a specific establishment.
(Text)

e Search — Displays records matching the selected search criteria.

e Reset — Clears all selected filters and restores the default search screen.

Search Result Columns

e Sr. No. — Displays the serial number of the record.

e Registration / Intimation Number — Displays the registration or intimation number.
o Existing Name of Employer — Displays the employer name before modification.

o Existing Business Nature — Displays the previously registered nature of business.

e Updated Name of Employer — Displays the modified employer name.

¢ Updated Nature of Business — Displays the updated business activity.

o Date of Update — Displays the date on which the modification was approved.

‘ Export PDF ‘ ‘ Export Exce |
Buttons

e Export PDF — Downloads the report in PDF format.
e Export Excel — Downloads the report in Excel format.
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7.2 Registration Register (Old)

Click on Shops & Establishment - Reports = Registration Register (Old) from the
Dashboard. The Registration Register (Old) report enables users to search and generate
reports of registered establishments. Users can filter records, select the required report
columns, and export the report in PDF or Excel format.

- " ™ Hiren vaghel
D e-Nagar 2.0 =l search Q DWR-PLI-005 U Initiator Shop ~ fa ren Vagnela
GUJARAT /A = rko

@ Home > Dashboard > Registration Register Report

Registration Register (Old) Search fifters

Search Filters A
Registration From Date Registration To Date Commencement From Date Commencement To Date

dd/MM/yyyy B dd/MM/yyyy (] dd/MM/yyyy B dd/MM/yyyy B
Category of Establishment Nature of Business Type of Constitution Zone

-- Select -- hd -- Select -- v -- Select -- hd zone-283 hd
‘Ward Registration Number | Owner Name Tenement Number Gender | (g2

-- Select -~ v Enter registration number or owner nc Enter tenement number --Select-- v
=3
Select columns to be displayed in the report Select A

columns

=

Establishment Tenement

Registration Number

Employer Address

Registration Valid from Date

Number
Category of Establishment

Current Status

Establishment Name

Type of Constitution

Employer Designation

Establishment Address

Mature of Business

Email

Employer Name

Commencement Date

Family Members Male

Employer Mobile Number

Godown Address

Family Members Female

Family Members Total Employees Male Employees Female Employees Total

Click to export pdf

or excel
Records )
Search Result Export PDF ‘ Export Excel
Registration Number 7. | Establishment Tenement Number Tl | EstablishmentName Ti | Establishment Address i | Employer Name 71 | Employer Mobile Number T q
1 CR283000033 Fraud Co. m abe xyz - -
RN gfﬁ;:?ri{a
2 CR283000032 Pranam & Co. GANDHINAGAR, Pranam Bhatt 7048593618 e
GANDHINAGAR , 382009 eon
43, sukan Bunglows, kadi,
Krananagar Road, _ _
3 CR28300003! 9/6/47/1/t/43 ABC DWARKA, DEVBHUMI Jignesh Prajapati
DWARKA
Near Dabhai Cross road, 34, wael, ag
4 CR283000030 987939092845 Tothsu Associates Dabhoi, edhav, near ULB, Bhumi Mehta 9812312354 afdgafg, AN
Jamnagar, JAMNAGAR ANAND, 1234
Mehta Sons 82, Dwarka, DWARKA, n _ _
5 CR283000025 B7546784567898 Corporation DEVBHUMI DWARKA Lalbhai Patel
Entrypoint Info 34, Dwarka, OKHA, B B
8 CR283000026 885456789854 . AT e, Jayesh Patel
Good Luck Cooperative 72, Dwarka, DWARKA, _ _
7 CR283000027 45764578897 society DEVEHUMI DUWARKA Jaymin Vyas
65, Dwarka, DWARKA, _ _
8 CR283000028 765456788556 Softcorner Inforsoft TG, Falgun Patel
Greenmine info 34, Dwarka, ANJAR, - _ _
9 CR283000029 4579654567899 colutions KACHCHH Brijash Vala
C8 301, Shukan Smile 4234, C6 30
City, Postal Area Rishabh, smile City, ¢
N Rishabh Kumar
0 CR283000024 9510046051 CMS Enterprice Postal Addresss Rishabh, |~ 9510046042 Chowk, Nea
AHMEDABAD, AHMEDABAC
AHMEDABAD, 382480 AHMEDABAC

Showing 1to 10 of 32 records Records 10

ﬂo

Figure 7-3
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Cotmgory of tablstman | | Typeof Conatiusion 1. | Nowre of ushwes t. | Commencementate 11 | Sodon Addsess 1 | Regitrcion Vo from tte 11 Employer Designation {1 | Emall 1L =
olfca g e Apecond I o 5 F a5

Figure 7-4
Registration Register (Old)

Search Filters

e Registration From Date — Select the registration start date. (Date Picker)

¢ Registration To Date — Select the registration end date. (Date Picker)

¢ Commencement From Date — Select the commencement start date. (Date Picker)

¢ Commencement To Date — Select the commencement end date. (Date Picker)

o Category of Establishment — Select the establishment category. (Dropdown)

e Nature of Business — Select the business activity. (Dropdown)

e Type of Constitution — Select the constitution type. (Dropdown)

e Zone — Select the municipal zone. (Dropdown)

e Ward - Select the ward. (Dropdown)

e Registration Number / Owner Name — Enter the registration number or owner
name. (Text)

e Tenement Number — Enter the establishment tenement number. (Text)

e Gender — Select the gender. (Dropdown)

e Search — Displays records matching the selected criteria.

e Reset — Clears all search filters.

Select Columns to be Displayed in Report. Users can select the columns to be displayed in
the exported report.

Available options include:

e Registration Number

e Establishment Tenement Number
e Establishment Name

e Establishment Address

¢ Employer Name

e Employer Mobile Number

e Employer Address

o Category of Establishment
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¢ Type of Constitution

e Nature of Business

¢ Commencement Date

e Godown Address

e Registration Valid From Date

e Current Status

e Employer Designation

e Email

e Family Members (Male/Female/Total)
e Employees (Male/Female/Total)

m‘ Reset H Export PDF H Export Exce
Buttons

o Select All — Selects all available report columns.

e Clear All — Removes all selected columns.

e Search — Displays matching records.

e Reset — Clears all search filters.

o Export PDF — Downloads the report as a PDF.

o Export Excel — Downloads the report in Excel format.

Search Result Columns

The Search Result section displays the selected columns based on the user's selection.
Depending on the selected options, the report may include:

e Sr.No.

e Registration Number

e Establishment Tenement Number
e Establishment Name

e Establishment Address

e Employer Name

e Employer Mobile Number

e Employer Address

e Category of Establishment

¢ Type of Constitution

e Nature of Business

¢ Commencement Date

e Godown Address

e Registration Valid From Date
e Current Status

e Employer Designation
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e Email
e Family Members (Male/Female/Total)
e Employees (Male/Female/Total)
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7.3 Register of Intimations

Click on Shops & Establishment - Reports - Register of Intimations from the Dashboard.
The Register of Intimations report allows users to search and generate reports for
establishments registered through the Intimation process. Users can filter records using
multiple search criteria, customize the report by selecting required columns, and export the
report in PDF or Excel format.

M e-Nagar 2.0 o o - . ™ Hirenvaghela
fag-Nag -l Search Q DWR-PLI-005 L Initiator Shop o e
@ Home > Dashboard > Registration Register Report
Register of Intimations Searchfilters
Search Filters A
Registration From Date Registration To Date Commencement From Date Commencement To Date
daifMMfyyyy dd/Mmfyyyy (@] dalfMMfyyyy B dd/MMfyyyy B8
Cdtegory of Establishment Nature of Business Type of Constitution Zone
-- Select -~ -~ Select -~ v -- Select -~ v z0ne-283 v
Ward Registration Number [ Owner Name Tenement Number Gender [ (a1
-- Select -~ Enter registration number or owner nc Enter tenement number --Select-- v
=
Select columns to be displayed in the report Select A
columns
s JES

Establishment Tenement

Registration Number Number

Establishment Name Establishment Address Employer Name Employer Mobile Number

I3 Employer Address f3 category of Establishment [ Type of Constitution & Nature of Business 2 commencement Date F3 Godown Address
ploys gory yP!

Registration Valid from Date Current Status Employer Designation Email Family Members Male Family Members Femnale

Family Members Total Employees Male Employees Female Employees Total [ Application Number [ Old Registration Number

Professional Tax Number Name of Address of Mobile No. of
[ Professional Tax Number (EC) [] (RC) [ Partner/Director/Tr o] Types of O [ partner/Director/Trustee/Board ] Partner/Director/Trustee/Board
ber Society Members and society Members
Records Click to export pdf
or excel
Search Result oportror | [
Registration Number 1. | Establishment Tenement Number 7. | EstablishmentName 7. | Establishment Address T, | Employer Name 1. | Employer Mobile Number 7L | Employer Ad
Motera, Motera, Motera, swetang 8-405, Wall
- Motera, DWARKA, Juna Para, ¢
! 1234567811 India LLP DEVBHOMI DWARA, f:w;;’l;}‘vm 9016963463 DWaRkA DE
380005 3 DWARKA, 36
Building |
382480, C6 301, Shukan Apartment 1
N Smile City, 382480, Rishabh Kumar market, cha
2 $1283000008 9510046025 CMS UAT 202480, AHVEDABAD, R 9510046042 Near V7.
AHMEDABAD, 382480 AHMEDABAC
AHMEDABAC
5, Near Ahir Samaj, Teen
. Batti Chowk, Outer City,
50000 - -
3 I Mrvaghela DWARKA, DEVEHUMI Prem Knana
DWARKA, 361335
@303, Janat
135, Gandhinagar 6J, chaklasi,
4 51283000007 100419021990 Rani Corporations GANDHINAGAR, Raj Sharma 9879390828 Voluptatum
GANDHINAGAR accusantiur
blanditiis, 3¢
382480, C6 301, Shukan
N smile City, Shukan smile : _ _
5 $1283000006 9510046023 cms City, Shkan Smile o1y, Rishi Patel
AHMEDABAD, AHMEDABAD
Near Dabhai Cross road,
. ~ - Dabhoi, odhav, near UL, § ~ ~
6 9879390928322 Hightech Info e Mitesh Shah
AHMEDABAD
Near Dwarka bus stand,
Green tech info drarka, dwarka, near ULB,
5128300000: g d S - -
/ %8 solutions DWARKA, DEVEHUMI Mitesh shah
DWARKA
Building /
382480, C6 301, Shukan Apartment 1
. Smile City, 382480, Rishabh Kumar market, cha
8 51283000004 9510046021 CMS PVt LTD. 282480, AHVEDABAD, e 9510046042 .
AHMEDABAD, 382480 AHMEDABAC
AHMEDABAC
C-31, Janate
Near Dabhai Cross road, chaklas, ne
9 51283000001 98 X¥Z company Dabhoi, odhav, near ULB,  Ashish Sharma 9879390828 Machiyala N
DHROL, JAMNAGAR Stop, AHMEL
AHMEDABAC

Figure 7-5
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Figure 7-6
Register of Intimations

Search Filters

¢ Registration From Date — Select the starting registration date for the report. (Date
Picker)

¢ Registration To Date — Select the ending registration date for the report. (Date
Picker)

¢ Commencement From Date — Select the commencement start date. (Date Picker)

¢ Commencement To Date — Select the commencement end date. (Date Picker)

o Category of Establishment — Select the category of establishment. (Dropdown)

e Nature of Business — Select the nature of business. (Dropdown)

o Type of Constitution — Select the legal constitution of the establishment. (Dropdown)

e Zone - Select the municipal zone. (Dropdown)

e Ward - Select the ward. (Dropdown)

e Registration Number / Owner Name — Enter the registration number or owner name
to search a specific record. (Text)

e Tenement Number — Enter the establishment tenement number. (Text)

e Gender — Select the gender for filtering records. (Dropdown)

e Search — Displays records matching the selected criteria.

e Reset — Clears all selected filters.

Select Columns to be Displayed in the Report. Users can select the required columns before
exporting the report.

Available columns include:

e Registration Number
e Establishment Tenement Number
e Establishment Name
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e Establishment Address

e Employer Name

e Employer Mobile Number

e Employer Address

e Category of Establishment

¢ Type of Constitution

e Nature of Business

¢ Commencement Date

e Godown Address

e Registration Valid From Date

e Current Status

e Employer Designation

e Email

e Family Members (Male/Female/Total)

e Employees (Male/Female/Total)

e Application Number

e Old Registration Number

e Professional Tax Number (EC)

e Professional Tax Number (RC)

e Name of Partner/Director/Trustee/Board and Society Member
e Address of Partner/Director/Trustee/Board and Society Members
e Mobile No. of Partner/Director/Trustee/Board and Society Members
¢ Types of Organization

o N
Buttons

o Select All —Selects all report columns.

xport PDF ‘ | Export Exce

e Clear All - Removes all selected report columns.

e Search — Displays matching records.

e Reset — Clears all search criteria.

e Export PDF — Downloads the report in PDF format.

e Export Excel — Downloads the report in Excel format.

Search Result Columns

The Search Result section displays the selected columns based on the user's selection and
includes establishment, employer, registration, employee, and organizational details.
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/.4 Registration Register Report

Click on Shops & Establishment - Reports - Registration Register Report from the
Dashboard. The Registration Register Report enables users to generate detailed reports of
establishments registered under the Shops and Establishments Act. Users can search
records using registration, establishment, and business information, customize the report
columns, and export the report.

T e-Nagar 2.0 o o - . ™  Hirenvaghela
}:wa g =l Search Q DWR-PLI-005 L Initiator Shop Qa -
@ Home > Dashboard > Intimation Register Report
. R . Searchfitters
Registration Register Report
Search Filters A
Intimation From Date Intimation To Date Commencement From Date Commencement To Date
dd/MM/yyyy B dd/MM/yyyy B dd/MM/yyyy 65 dd/MM/yyyy &
Intimation Receipt Number Name of Establishment Month Zone
Enter receipt number Enter establishment name -- Select Month -- v zone-283
Ward Nature of Business Category of Establishment Gender / (21
-- Select -- hd -- Select -- v -- Select -- hd --Select--
Old Registration Number | Establishment
Tenement Number
Enter old registration number or tener
=N
Select columns to be displayed in the report ~ A
Select
columns
[ JER
Registration Numiber Registration Date Name of Establishment [] Address of Establishment Mame of Employer Address of Employer
[ Mobile No. of Employer Name of Manager Address of Manager o E:’;;Z'Sf"m’“e"”mem °f [ Nature of Business [ Family Members Male
(] Family Members Female [ Family Members Total [ Workers Male [] Workers Female [ Workers Total [J Category of Establishment
Establishment Tenement Professional Tax Number Name of
[ Application Number [ OId Registration Number ] Number [ Professional Tax Number (EC) [ (rRC) [ Partner/Director/Trustee/Board
and Society Member
Address of Mobile No. of
[ Types of Organization [ Partner/DirectorTrustee/Board_ | Partner/Director/Trustee/Board
and Society Members and Soclety Members

Click to export pdf
or excel

Search Result | Export PDF ‘ Export Excel
[ .| ogotonhanber 1| Reghtraton ot 1| Mo ofstcton 1| Moo ofSmpoyr 1. | Ackkve o Erloer 1| Moo of anagor 1| Adroes of aroger 1
1 R -

CR283000033 22/07/2026 Fraud Co. abe xyz abe xyz
332,sec 8,
2 CR283000032 22/{07/2026 Pranam & Co. Pranam Bhatt iﬁ;ﬁﬂgﬂ??ﬁ?&ﬁ\m Abhay Patel GANDHINAGAR,
' GANDHINAGAR , 382009
3 CR283000031 10/07/2026 ABC Jignesh Prajapati - Jigar Raval -
. B-405, Wall streat, Juna .
4 = 17/08/2026 Indics LLP j:es‘zz‘g Chinubhal o1, Dwarika, DWARKA, ?‘(’]"2‘32"3 Chinubhal
¥ DEVBHUMI DWARKA, 381335 Y
34, waef, agagarg,
5 CR283000030 16/086/2026 Tothsu Associates Bhumi Mehta afdgafg, ANAND, ANAND, DEVHIKADGVAHJ -
VASDIVK QCJKVL
123456

6 CR283000025 04/06/2026 Mehta Sons Corporation Lalihai Patel - Dharmesh Patel -

7 CR283000026 04/06/2026 Entrypoint Info Selutions Jayesh Patel - Haresh Hirani -

8 CR283000027 04/06/2026 CEmI G e Jaymin Vyas = Prashant Patel =

society
] CR283000028 04/06/2026 Softcorner Inforsoft Falgun Patel - Mitesh Parmar -
10 CR283000029 04/06/2026 Greenmine info solutions Brijesh Vala = Manpreet Singh =
Showing 1to 10 of 41 records Records 10 v ' 2 /3 4 658 » o
Figure 7-7
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Registration Register Report

Search Filters

o Intimation From Date — Select the report start date. (Date Picker)

o Intimation To Date — Select the report end date. (Date Picker)

e Commencement From Date — Select the commencement start date. (Date Picker)

¢ Commencement To Date — Select the commencement end date. (Date Picker)

o Intimation Receipt Number — Enter the receipt number. (Text)

¢ Name of Establishment — Enter the establishment name. (Text)

e Month - Select the reporting month. (Dropdown)

e Zone — Select the municipal zone. (Dropdown)

e Ward — Select the ward. (Dropdown)

e Nature of Business — Select the business activity. (Dropdown)

e Category of Establishment — Select the establishment category. (Dropdown)

e Gender — Select the gender. (Dropdown)

e Old Registration Number / Establishment Tenement Number — Enter the old
registration number or tenement number. (Text)

e Search — Displays matching records.

e Reset — Clears all search criteria.

Select Columns to be Displayed in the Report. Users can choose the required report columns
before exporting.

The available columns include:

e Registration Number

e Registration Date

¢ Name of Establishment

e Address of Establishment

e Name of Employer

e Address of Employer

e Mobile Number of Employer

¢ Name of Manager

¢ Address of Manager

e Date of Commencement of Business
e Nature of Business

o Category of Establishment

e Family Members (Male/Female/Total)
e Workers (Male/Female/Total)

e Application Number

e 0Old Registration Number
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e Establishment Tenement Number

e Professional Tax Number (EC)

e Professional Tax Number (RC)

e Types of Organization

e Name, Address and Mobile Number of Partner/Director/Trustee/Board and Society
Members

m| Reset H Export PDF || Export Exce |
Buttons —

e Select All —Selects all report columns.

e Clear All —Clears all selected report columns.

e Search — Displays matching records.

e Reset — Clears all search filters.

¢ Export PDF — Downloads the report in PDF format.

e Export Excel — Downloads the report in Excel format.

Search Result Columns

Displays all selected establishment, employer, manager, worker, registration, and
organization details.
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7.5 Shops and Establishment Registration Tracking Report

Click on Shops & Establishment - Reports = Shops and Establishment Registration
Tracking Report from the Dashboard. The Shops and Establishment Registration Tracking
Report allows users to monitor applications submitted under the Shops and Establishment
module. It provides details about registration, intimation, modification, cancellation, and
other application types along with their processing status.

o o
4B e-Nagar 2.0 3| Search Q DWR-PLI-005 1l Initiator Shop ~ Ja 'ﬁ‘rernr\{“ghe'“ v
<]
@ Home > Dashboard > Establishment Summary R.. Search filters
<
Shop and Establishment Application Tracking Report
From Date / ciZlu el To Date / dizlu 3l Application Type
DateRange [ dtflv dhu  ERESITERY ddfmm/fyyyy (i) dd{mm/yyyy i --Select-- M
Status Zone Ward Registration No.
--Select-- v zone-283 v --Select-- v Enter FCgISlfOUOIW number
=

Search Result Click to export pdf
or excel

Export PDF ‘ | Export Excel
|‘ - - °

Application Application Registration Establishment Commencement Employer Application Application
N N N N n N
Date Number Number Narme Date Name Type Sub Type
Mahesh
1 28/07/2026 283059260728000003 - Test 29/07/2010 Test INTIMATION Shop
Pranam
2 22{07/2026 283059260722000001 CR283000032 Pranom & Co. 1/09/2023 Bhatt REGISTRATION Shop
3 2207/2026 283059260722000003  CR283000033 Fraud Co. 01/07/2026 abe xyz REGISTRATION shop
4 22{07/2026 283059260722000002 - asdd 01/07/2026 REGISTRATION Shop
Jignesh
5 10/07/2026 283059260710000001 CR283000031 ABC 01/08/2026 Prajapati REGISTRATION Shop
Rishabh
6 07/07/2026 283059260707000001 - CMS 06/07/2025 Kumar REGISTRATION Shop
Nanavati
7 17/06/2026 - CR283000017 Abc 03/02/2026 - REGISTRATION Cancellation
L Creative P _ -
Showing 1o 10 of 66 recards Records 10 v n| 2|[s][a]]s HBO
Figure 7-8

Shops and Establishment Registration Tracking Report

Search Filters

o Date Range / Year — Select whether to search using a date range or year.
e From Date — Select the starting application date. (Date Picker)

¢ To Date — Select the ending application date. (Date Picker)

e Application Type — Select the application type. (Dropdown)

¢ Status — Select the application status. (Dropdown)
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e Zone - Select the municipal zone. (Dropdown)

e Ward - Select the ward. (Dropdown)

e Registration No. — Enter the registration number. (Text)
e Search — Displays matching records.

e Reset — Clears all search criteria.

Search Result Columns

e Sr. No.— Displays the serial number.

o Application Date — Displays the application submission date.

¢ Application Number — Displays the application number.

e Registration Number — Displays the registration number.

o Establishment Name — Displays the establishment name.

¢ Commencement Date — Displays the business commencement date.
e Employer Name — Displays the employer name.

o Application Type — Displays the application type.

¢ Application Sub Type — Displays the application subtype.

Buttons —

¢ Export PDF — Downloads the report in PDF format.
o Export Excel — Downloads the report in Excel format.
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7.6 Collection Report

Click on Shops & Establishment - Reports - Collection Report from the Dashboard. The

Collection Report provides a summary of registration and modification fee collections.
Users can filter records based on date, month, zone, and ward, and export the report.

-

Ty e-Nagar 2.0 | Search Q DWR-PLI-005 v Ll Initiator Shop v JA\

7 GUIARAT // —

g
@ Home > Dashboard > Demand Collection Report Search filters
B

Hiren Vaghela

Collection Report

From update Date To update Date Zone Ward

dd/mm/fyyyy ) dd/mm/yyyy 5 zone-283 v --Select--

Month

--Select-- ~

=3

Search Result

Click to export pdf
or excel

| Export PDF H Export Excel

Category Name 1 New Registration 11 New Modification T New Registration Collection 11 New Modification Collection i Total Collection ti

1 IT Office 7 0 794,500 Z0 794,500
2 Establishment 12 3 7,450 Zl00 7,550
3 Residential Hotel 1 0 Z200 Z0 2200
4 Shop 2 0 21,000 20 21,000
Total 22 3 21,0350 Z100 21,03,250
Showing 1to 4 of 4 records Records 10 v n o
Figure 7-9

Collection Report

Search Filters

e From Update Date — Select the report start date. (Date Picker)
e To Update Date — Select the report end date. (Date Picker)

e Zone - Select the municipal zone. (Dropdown)

¢ Ward — Select the ward. (Dropdown)

e Month — Select the reporting month. (Dropdown)

e Search — Displays matching records.

e Reset — Clears all search criteria.

Search Result Columns

e Sr. No. — Displays the serial number.
¢ Category Name — Displays the establishment category.
e New Registration — Displays the number of new registrations.
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¢ New Modification — Displays the number of modification applications.

¢ New Registration Collection — Displays the amount collected from new registrations.
¢ New Moadification Collection — Displays the amount collected from modifications.

o Total Collection — Displays the total revenue collected.

Buttons —

o Export PDF — Downloads the report in PDF format.
e Export Excel — Downloads the report in Excel format.
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7.7 Annual Return Details Report

Click on Shops & Establishment - Reports - Annual Return Details Report from the
Dashboard. The Annual Return Details Report enables users to generate detailed annual
return reports submitted by registered establishments. The report contains workforce
information, statutory compliance details, welfare measures, accident information, and
other labour-related details.

fMe- r2.0 5 PEp— . . M Hiren Vaghela
B e gar— 31 Search filters search Q DWR-PLI-005 U Initiator Shop as &b Owarka

@ Home > Dashboard » Annual Retum Details Report

Annual Return Details Report

From update Date To update Date Zone ward

ddfmmfyyyy (=] dd/mm)yyyy (=] z0ne-2683 v --Select-- -
nMonth Financial Year Regstration No

--saloct— ~ --Selact-- - Enter registration number

- [

Search Result Click to export pdf
or excel B —
X | Export PDF ‘ | Export Excel

Managerial Managerial Contract Contract part Part
S P =r— 4 Workers Workars Casual Others

o = (oie) " (Fmaie) *  lobour 1t labour 1 1o Tme f Tme n o)

Registration | Name of

No. [

(Female)

(Male) (Female) () (Femala)

1 CR283000001  ABC Company - 2 1 3 0 [ 0 o 3 2 ] 0 3
2 CR283000003  Hiren Vaghela - a 0 0 5 [ 0 0 7 8 ] 0 ¢
Rishabh
3 CRZB3000011 M3 PLTD Kumar 1 0 0 1 [ 4 0 0 0 ] 0 ¢
Modification
Nanavati
Anjali
4 CR283000013  Hiren Hitosh Rahul 1 0 20 0 5 0 0 0 5 ] 0 1
Prajapati

Showing 1o 4 of 4 records Records 10 v n o

Figure 7-10

Whethar the
natice. Whethar

Whather Whether
shawing the notice of consent notice
details of shift

lattar from showing all the drivers
parsons Wornen

Others . Total Total . i . . . ., women . thoweekly . ,,  ondstaff
workers

Whether

(Famale) ™ (Mao) ™ (Femaie) ™ :9"‘3“-‘" - y = y = © workars © holidayof - °  engagedin
working in sach transportation
night shift is worker is of warnen
obtained? displaysd? workers is

Inspector? ootainecs

Wholesals

° 7 4 False 0 - 0 0 - - - - - - -
“ Trade

9 B 2 Faksa Censultancy No a 3 not_appiicable  Yes Ho Hitash Yas No Yes
services

° 1 5 Falsa fucational Na 0 o - Mo - - - - -
Institute

1 El 2 Folss fducational No 2 2 not_opplicabls  Yas Ho tast ™ Ves Mo
nstituts

Figure 7-11
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Whather all
safety measures

as per the
directionaoffira
protection
departmesnt/local

authority are
observed?

not_applicable  Yes Mo No ez ACH Yes - a 2 4000 Mo

not_applicable Yas No Mo Yes Yes HNo - 2 1 1000 Yas

Figure 7-12
Annual Return Details Report

Search Filters

e From Update Date — Select the starting update date. (Date Picker)
¢ To Update Date — Select the ending update date. (Date Picker)

e Zone — Select the municipal zone. (Dropdown)

e Ward - Select the ward. (Dropdown)

e Month - Select the reporting month. (Dropdown)

¢ Financial Year — Select the financial year. (Dropdown)

e Registration No. — Enter the registration number. (Text)

e Search — Displays matching records.

e Reset — Clears all search criteria.

Search Result Columns

The report displays comprehensive annual return information including:

e Registration Number

e Name of Establishment

¢ Name of Owner

e Managerial Staff (Male/Female)
e Workers (Male/Female)

e Contract Labour (Male/Female)
e Casual Workers (Male/Female)
e Part-time Workers (Male/Female)
e Other Workers (Male/Female)

e Total Employees

e Nature of Business

o Shift-wise Workers

e Women Workers

¢ Weekly Holiday Details
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e Sexual Harassment Committee Details
e Chairman Name

¢ Identity Card Issued Status

e Leave Book Status

o Safety Measures

e Welfare Committee Details

e First Aid Availability

e Creche Availability

e Accident Details

e Compensation Paid

e Guijarati Display Board Status

e Other statutory compliance information recorded in the annual return.

m| Reset || Export PDF || Export Exce
Buttons

e Search — Displays matching records.

e Reset — Clears all search criteria.
e Export PDF — Downloads the report in PDF format.
o Export Excel — Downloads the report in Excel format.
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/.8 Active Registration Status Report

Click on Shops & Establishment - Reports - Active Registration Status Report from the
Dashboard. The Active Registration Status Report enables users to search and generate
reports for active, inactive, cancelled, or suspended registrations. Users can filter records
using establishment and registration details and export the report.

™ Hiren Vaghela

]y e-Nagar 2.0 ol o0s o » .
fReaagar20 o search Q DWR-PLI-005 Ul Initiater Shop fa) )

oo
Be

@ Home > Dashboard > Active Registration Status R..

Search filters
Active Registration Status Report

From Date To Date Zone Ward
dd/mm/yyyy 5 ddfmm/yyyy B --Select Zone-- ~ --Select Ward--
Month Nature of Business Category of Establishment Type of Constitution
--Select Month-- v == Select —— v == Select -- v -- Select --
Status Registration No.
Active ~ Enter Registration No
=

Search Result

Click to export pdf
or excel

| Export PDF || Export Excel

Employer

Registration | Employer (L WS Estoblishment | Establishment . Category of Nature of

Number Name Name Address Establishment Business L

No.

Near Dwarka bus
stand, drarka,
near ULB, dwarka, Ci

1 Ward-4  CR283000002  RajGonatra 9879390928  XYZ Enterprrise ST shop ey e Active
DEVBHUMI
DWARKA
382480, C6 30],
Pranam Creative Shukan smile City, Entertainment ‘Consultancy
2 Ward-2  CR283000004  Mrugesh 9664742039 382480, 382480, cerablishment By Documentation  Services / Active
Bhatt AHMEDABAD, s=uiea=a] Aardl
AHMEDABAD
’ 458, ANJAR CITY )
Mitesh Service
Creavetech In AREA, Limited Liabil
3 Ward-l  CR283000008  Maheshbhai 9913456775 reavetech info ' Retail Businesses L Tod Lobility Provider /Qdl  Active
aha Solutions GANDHINAGAR, Partnership i
GANDHINAGAR
Near Dabhai Cross ;’:z::;g;r;
4 Ward-4  CR283000010 RojSharma 9879390828 g::":g:uns [i:“&gﬁ;’:og;:gi 1T Office g;i‘;pemt”e services / Active
P . . ty wifedl 2s-lldlzy
Showing 1o 10 of 33 records Records 10 v n‘ 2]l3]la Hgo
Figure 7-13

Active Registration Status Report

Search Filters

e From Date — Select the report start date. (Date Picker)

o To Date — Select the report end date. (Date Picker)

e Zone - Select the municipal zone. (Dropdown)

e Ward - Select the ward. (Dropdown)

e Month — Select the reporting month. (Dropdown)

¢ Nature of Business — Select the business activity. (Dropdown)

e Category of Establishment — Select the establishment category. (Dropdown)
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¢ Type of Constitution — Select the constitution type. (Dropdown)
e Status — Select the registration status. (Dropdown)

e Registration No. — Enter the registration number. (Text)

e Search — Displays matching records.

e Reset — Clears all selected search criteria.

Search Result Columns

e Sr. No.— Displays the serial number.

e Ward - Displays the ward.

¢ Registration Number — Displays the registration number.

o Employer Name — Displays the employer name.

¢ Employer Mobile Number — Displays the employer's contact number.
o Establishment Name — Displays the establishment name.

o Establishment Address — Displays the establishment address.

e Category of Establishment — Displays the establishment category.
¢ Type of Constitution — Displays the legal constitution.

e Nature of Business — Displays the business activity.

e Status — Displays the current registration status.

BN -
Buttons —

e Search — Displays records matching the selected search criteria.

xport PDF | | Export Exce

e Reset — Clears all search filters.
e Export PDF — Downloads the report in PDF format.
e Export Excel — Downloads the report in Excel format.
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